* Starston Parish Council

Parish Clerk: Mrs Libby Alexander, 25 Hill Farm Road, Long Stratton, Norfolk, NR15 2WA
Tel: 07943 279946 Email: starstonparishcouncil@yahoo.co.uk

Minutes of Starston Parish Council Meeting held in the Jubilee Hall
at 7.30 pm, Monday 16" January 2023

Present: Clir P Astor, Clir S Griffin and Clir K O’Keeffe
Clerk to the Parish Council: Libby Alexander
Members of the public: 1

2023/1 To consider accepting apologies for absence.

Apologies received from Clir A Leitch and Clir A Knowles were considered and
accepted.

2023/2 To receive any declarations of personal or prejudicial interest from members
on any item to be discussed and consider any dispensations.

No declarations were made.

2023/3 To approve and sign the minutes of the meeting held on 21 November 2022.

Clir P Astor confirmed that training in the use of the flood barriers at the Jubilee Hall had
been undertaken by a number of residents.

Resolved to approve the minutes as an accurate record of the meeting and for them
to be signed by the Chairman.

2023/4 The Clerk to provide an update on the matters arising from the minutes of
the last meeting and provide any other information on actions that have been undertaken
since the last meeting.

e Draft Minutes from November Parish Council Meeting written and uploaded to village
website.

e Parish Council report for the January and February editions of Pigeon Post written.

e Continued progressing process of adding of Cllir A Knowles to Bank mandate.

¢ Amendments and updates made to the Parish Council area of the village website as
required.

e Reported Highway issues online with SNDC.

e Contacted SNDC re Councillor resignation, vacancy advertised, no election required,
co-option now possible.

e Application to the SNDC Parish Partnership Scheme for 50% towards the cost of
Quiet Lanes submitted, expect to hear outcome in March 2023.

e Paid donation to Redenhall and Harleston Town Council towards car parking as
agreed.

e Started enquiries into painting of phone box — ongoing.

e Submitted a neutral response to the planning application for conversion and
extension of agricultural building to residential dwelling (prior notification 2022/1282),
with demolition of remaining agricultural buildings on site.

e Expressed an interest to join the Norfolk ALC .gov.uk email pilot scheme.

e Prepared budget for Precept.

e Continued CILCA Course.
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2023/5
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To receive reports on matters of interest to the parish from District and County

illors.

Counc

Resolved for the meeting to be closed to allow reports from the District and County
Councillors.

The County Councillor was not in attendance and no report had been received in advance
of the meeting.

The Di

strict Councillor reported the following:

The Christmas trees in Starston and the Pulhams looked very festive in the run up to
Christmas when travelling to and from Harleston and those involved in putting them
up should be applauded.

Congratulations to all those involved in the production of the Neighbourhood Plan
which had successful in being adopted by SNDC.

In the current challenging times with increased costs of living, the Help Hub run by
SNDC should be promoted to residents as more people are likely to require help.
Devolution — some of the powers that lie with Government currently are likely to be
passed to County Councils in the future

Following previous floods and current high rainfall Pulham St Mary had installed flood
marker metre boards at key points along the River Beck. A further one lower
downstream at the Starston bridge would provide further data if it was something
Startson would like to consider.

Resolved for the meeting to be reopened.

2023/6

Parishioner open forum.

Not Required.

2023/7

a)

b)

To receive and ratify matters relating to the finances including the following:

Clerk’s time sheet for November 2022-January 2023
Unanimously agreed.

Finance statement for November 2022-January 2023, and agree Councillor
authorisation for payments.

i. Clerk’'s Wages for January 2023: £421.67 (inc. back pay following
NALC pay increase)
Unanimously agreed.

ii. Taxon Clerk’'s Wages for October 2022: £27.00
Unanimously agreed.
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BANK RECONCILIATION & FINANCE DETAIL SHEET as at 11 JANUARY 2023

Bank Payments Receipts
Date balance Total Total Bank Actual
21-Nov-22 16294.51 Balance B/F 16,294.51
2 Nov 22 - 11 Jan 23 Sub-total payments 939.76 15,354.75
2 Nov 22 - 11 Jan 23 Sub-total receipts _ - 600.00 15,954.75
Bank Closing Balance 15,954.75

Earmarked Reserves
Members Ward - Village Sign £ -

Norfolk Community Foundation Covid 19 Grant £882.13

CIL Money £1,799.35
Neighbourhood Plan £2,986.61
£600 received, £71.42 to pay CliIr Leitch
Warm Spaces Grant £528.58 expenses
Sub-total - Money Held £6,196.67 15,954.75
General Reserves i.e. Bank reconciled
balance less monies held 9,758.08
Payments Details
18-Nov-22 Norfolk ALC Clerk’s CILCA Course 300.00
02-Dec-22 Mrs E Alexander November Wages 248.37
02-Dec-22 HMRC Tax on Clerk's wages 27.00
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29-Dec-22
29-Dec-22
28-0ct-22
31-Dec-22

02-Dec-22

22-Jan-23
27-Jan-23

HMRC Tax on Clerk's wages
Mrs A Leitch Warm Spaces initiative
Mrs E Alexander December Wages
Unity Bank Bank Charges

Sub-total payments

Receipts Details
SNDC Warm Spaces Grant

Sub-total payments

Future payments to be approved by Council
HMRC Tax on Clerk's Wages
Mrs E Alexander January Wages + Backpay

Sub-total payments

26.80
71.42
248.17
18.00

600.00

27.00
421.67

939.76

600.00

448.67
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2023/8 To present and review budget and agree on the Precept payment 2023/24.

It was reported that a working party consisting of Clir P Astor, Clir O’Keefe and the Clerk
had met and reviewed in detail the budget for 2023-24 and the Precept payment required
to cover the Parish Council’s budget. A 0% increase on the previous year’s Precept was
proposed.

Unanimously agreed and resolved that there would be a 0% increase on the Precept,
and it would be set at £6,716 as per the previous year.

2023/9 To receive and consider any grant requests received.

a) A contribution to the production of the Pigeon Post Magazine.
Unanimously agreed to award a grant of £100 to the Pigeon Post.

b) A contribution to maintenance of the churchyard from Starston PCC.
Unanimously agreed to award a grant of £500 to Starston PCC.
Action: The Clerk

2023/10 To consider matters relating to village maintenance, PROW and Highways,
including Highway Rangers.

Clir Astor confirmed he had met with the relevant individual from SNDC on site, to discuss
installation of dog waste bins for the Beck Hall Meadow. He would report back further with
costings, infrastructure etc at the next meeting.

Action: Clir P Astor

2023/11 To receive an update on the Neighbourhood Plan.

ClIr P Astor reported that following the referendum by the community on 8" December, in
which more than half of those who voted did so in favour of the Neighbourhood Plan, South
Norfolk Council has decided to make the Starston Neighbourhood Plan part of the statutory
Development Plan for the District.

Clir Leitch had sent a quotation in advance of the meeting, for printing of 20 copies of the
Final Neighbourhood plan, for consideration by the Council.
Unanimously agreed.

2023/12 To receive an update from the Emergency Plan Co-ordinator.

Clir P Astor confirmed that he was the point of contact for the Emergency Plan in the
absence of ClIr J Broadhurst while she was overseas.
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2023/13 To receive an update on the ‘Queen’s Green Canopy’ and any other tree
planting matters.

Clir P Astor, as Tree Warden, reported that discounted trees were still available from Norfolk
County Council.

2023/14 To consider any planning applications received.

None received.

2023/15 To receive an update on application for grant funding for the installation of
an Electric Vehicle Charging Point in the village.

Nothing further to report.

2023/16 To receive an update on the ‘Warm Room’ initiative.

Clir A Leitch had sent a report in advance of the meeting with an update on the ‘Warm
Room’ initiative (See Appendix 1). Clir P Astor confirmed that the scheme was proving very
successful and had received a very positive response from residents.

Clir Leitch had also sent a quotation for the printing of a banner advertising the ‘Warm
Rooms’ for the Council to consider funding.

Unanimously agreed to fund the printing of the banner, but to enquire of SNDC
whether the cost could be funded by the grant received if there were sufficient funds
left at the end of the initiative.

Action: The Clerk and ClIr A Leitch

2023/17 To consider meeting dates for Annual Parish Meeting 2023 as Monday

22" May.
Unanimously agreed.

2023/18 The Clerk to provide and receive items for the next agenda, and confirm the
date and time of the next Parish Council meeting, to be held on 20" March 2023 in the
Jubilee Hall at 7.30pm.

Date noted.

Meeting closed at 9.00pm.
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Appendix 1.

Starston Warm Welcome Update

Starston Warm Welcome has been running on a weekly basis from 11:30am each
Wednesday since 30" November 2022. It offers a warm welcome and a shared space to
spend time out of the house during the winter months. Meeting with friends, both old and
new, people can chat, play cards or board games, bring a book to read or bring an
unfinished craft project.

Free hot drinks and wifi are available, and villagers can stay as long as they wish.

Currently, thanks to the generosity of Starston residents, a free two course hot meal is
provided, and there is home-made cake available for anyone just dropping in for a
cuppa. Typically, attendance is around 8-12 people, with 3-6 volunteers helping each
week with lifts, catering, hosting etc.

A £600 grant was secured from South Norfolk Council to fund this new village initiative, in
particular to cover the heating costs of the village hall. Depending on the popularity of
this community gathering going forward into the spring, and the availability of volunteers,
there is the possibility of continuing on a fortnightly basis and applying for a South Norfolk
Council “Go For It” grant of £300.

If you are interested in helping with this event, please contact either Clir Janet Broadhurst
or ClIr Ann Leitch.
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Matters Arising

Completed Actions;

Draft Minutes from January Parish Council Meeting written and uploaded to village website.
Parish Council report for the March and April editions of Pigeon Post written.

Precept figure submitted and acknowledgement received.

Amendments and updates made to the Parish Council area of the village website as required.
Application made to the SNDC for grant for King’s Coronation; approved and received.

Paid grants to Pigeon Post and Starston PCC and other payments as agreed.

Met with Gary Overland, NCC, re road markings at Church Hill/Low Road/The Street junctions
and completion of bridge repairs

Attended online training for upcoming Elections and put Notice of Election on noticeboard and
website.

Completed CILCA Course. Now need to work on Portfolio to gain qualification.



Thanks to everyone for the many kind messages of support that have been sent to me over the past
few weeks following my recent operation, this support has helped me greatly and | am on the road
to recovery.

New road safety schemes are to be introduced in almost 100 towns and villages across Norfolk. The
projects, including traffic calming measures, vehicle-activated signs, extra signage, bus shelters and
new footpaths, form part of Norfolk County Council’s parish partnership initiative. First launched in
September 2011, it invites communities to bid for cash to make much-needed improvements to slow
down traffic and make our towns and villages safer. A total of £770,000 is to be spent on 95
schemes across the county, with County Hall putting in just under £345,000 and the Norfolk Safety
Camera Partnership £40,556. The rest of the money comes via match funding from town and parish
councils. Locally there are schemes planned for Pulham Market, Starston, Tivetshall and Redenhall
with Harleston.

NCC has unveiled plans to join forces with Saffron Housing to build houses in Harleston, for people
who want to live independently but with extra support. The plan will see the creation of an
independent living scheme made up of 91 new flats, with a mix of 16 two-bed and 75 one-bed flats,
on land east of Mendham Lane. The county council will put in just over £4m into the scheme. The
Harleston scheme would be fourth in Norfolk, following ones in Fakenham, Acle and Stalham.
Construction should start on site in June 2024. Properties can be owned or rented and are available
to those who pay for their own care and those funded by the council.

A multi-million-pound boost means Norwich is to get 55 more electric buses — making it one of the
first cities in the country with a depot running an all-electric fleet. An £11.5m investment will see
First Buses getting new double-decker electric buses, in addition to the 15 single-deckers which had
previously secured funding. The money from the government’s Zero Emission Buses Regional Area
(ZEBRA) scheme means the First Bus Norwich depot at Roundtree Way will be one of the first
outside London to go fully electric from March next year.

A crackdown on abuse of blue badges for disabled people has seen 10 people taken to court and
dozens of warnings for misuse. NCC’s determination to stamp out the abuse bucked the national
trend, where more than 100 councils failed to take any legal action. County Hall employs an
enforcement officer who goes undercover on patrols, which helped lead to 10 people being taken to
court for misuse of the badges. In addition, 24 verbal or written warnings issued and 28 badges
were seized with 19 of them subsequently destroyed. Across Norfolk, 35,000 valid badges are held,
entitling the holder park on single or double yellow lines for up to three hours in vehicles they drive
or travel in.

Looking forward to the many King’s Coronation events to be held over the weekend 6™ to 8™ May
2023, there is funding available from South Norfolk Council to support town and parish council’s, all
details on their website. Hoping for good Weather.

Best Wishes

Martin
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Starston Parish Council
Application form for co-option to the Parish Council

Name: Q. CA2 = ?A-Y..on

Home telephone:  +O | A

Mobile telephone:  ~ Y EE Lo 3 A

A (
Address: Mo I 99y L C ST QoA SPALES LD,
1P DV
Email address: — #a.<. <PA 1222l E HuiwnAle, Co. O\

Please detail below why you consider you would be the best candidate for this
vacancy.

Points to cover should include the following:

e Length of residence in the Parish if appropriate

* Membership and involvement with any community associations within the Parish or
elsewhere

e Particular interests and concerns relating to the Parish

» Do you have any professional or work-related experience which could be utilised for
the benefit of the Parish?

If you wish to provide additional written information in support of your application this
will be copied to all Councillors and treated in strict confidence.

Please continue overleaf if necessary. r
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Please also confirm that you are:

« a British citizen or citizen of the commonwealth or the European Union and aged 18
years or older at the time of your application. A& S

« For the whole of the 12 months prior to your application you must:

= have been an elector of the Parish and either occupied or owned/rented premises in
the Parish or resided within 3 miles of the boundary of the Parish, or “1 ¢ S

* have your principal or only place of work in that area. “ues

You cannot become a councillor if you:

« are subject to bankruptcy order or interim order ~ l ®

* have, within five years before the day of application, been convicted in the United
Kingdom of any offence and have had a prison sentence for a period of over three
months e work for the parish council o |

Ci%z o B
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Town and Parish Council Briefing
27 February, 2023

Parish/Town Elections

Broadland District Council and
South Norfolk Council

Two Councils S
One Team . Br;,‘.?atdmlcaﬁd South Norfolk|(




Who’s who

Returning Officer and
Electoral Registration Officer
Trevor Holden

Deputy Returning Officers

Linda Mockford Nicola Tullock Emma Hodds
' ([T

"




ELECTIONS - THURSDAY 4 MAY 2023
D

/Broadland District Council —
47 councillors 27 electoral wards

€

'South Norfolk Council —
46 councillors — 26 electoral wards

€

4
" Parish/Town Councils— D
Broadland District — 51 councils - 489
councillors
South Norfolk — 100 councils - 775
- councillors 4

o




Timetable

Publish Notice of Election

Nominations commence

Close of Nominations, withdrawals & agent appointment
Publish Statement of Person Nominated

Result of Uncontested Elections

Deadline for registering to vote

Deadline for new/amendments to postal votes & postal proxies
Deadline for proxy vote applications (not postal proxy)
Deadline for receiving Voter Authority Certificate (VAC) apps
Deadline for Counting/Polling agents

1st date electors can apply for a replacement postal votes
Polling Day

Deadline for emergency proxy applications

Return of election expenses

Thursday 16t March
Friday 17t March
4pm Tuesday 4" April
4pm Wednesday 5t April
as soon as practicable
Monday 17t April
5pm Tuesday 18t April
5pm Tuesday 25t April
5pm Tuesday 25t April
Wednesday 26t April
Thursday 27t April
Thursday 4 May
5pm Thursday 4" May

1 June (parish/town)




Other Dates




Qualifications/Disqualifications

~ QUALIFICATIONS

Candidates must satisfy criteria on the day they are nominated AND on polling day:
* be at least 18 years of age

» be a British, qualifying Commonwealth citizen, or national of an EU member state.
Also at least one of the following:

» Registered local government elector for local authority area

» Occupied as owner or tenant any land or premises in the local authority area during the whole 12

months preceding nomination
* Principal or only place of work (including unpaid) during last 12 months in local authority area
* Lived in the local authority area during, or within 4.8km (3 miles) of it, in the last 12 months

N

4

ISQUALIFICATIONS

A person cannot be a candidate if they:

« are employed by the local authority or hold a paid office under the authority (including joint
boards or committees). Candidates may be ‘employed by the local authority’ if they work at
certain schools, fire services, police or health services

+ are subject of a Bankruptcy Restrictions Order (or interim restrictions order)

* have been sentenced to a term of imprisonment of three months or more (inc. suspended
sentence) without option of a fine, during the 5 years before polling day

 are serving a disqualification due to being found guilty of a corrupt or illegal practice by an
election court

* hold a politically restricted post

 are subject to the notification requirement of or under Part 2 of the Sexual Offences Act
2003

<




Nominations
“'Nomination Form N

* Name of candidate (commonly used name)

« Candidates Description — no more than six words, party name, registered description (requires
authorisation)

* Proposer/Seconder only — must be registered electors in Parish/Town (or parish/ward) — to be
sighed AFTER candidates completed name and description boxes

€ 4

Home Address Form
« only complete part 2 if you do not wish your address to be made public (relevant area - district
council)

>

/Candidates Consent to Nomination
+ Complete all relevant qualifications
« Candidate’s date of birth
+ Witness Signature — same person whose details given on home address form (doesn’t have to
be registered elector)
K Do not sign until month before close of nominations (4 March, 2023) /

* Political party candidates only

ECertificate of Authorisation and Party Emblem Request }




Delivering Nominations — deadline 4pm — 4 April

BY HAND TO:
Horizon Centre (annex)
Broadland Business Park

Peachman Way
Norwich
NR7 OWF



Car park

Premier Inn Norwich
East (Broadlands/A47)
43 % (623)

Delivery

location
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Supply of Information

« All requests in writing to — elections@southnorfolkandbroadland.gov.uk

« Data or Paper (Default is data)

* Access by candidates - Once you officially become a candidate but not
before 27 March

« Political parties at any time

« Parish/Town clerks

Available documents

» Electoral Registers (March registers for signing nominations)
» Absent Voters Lists

« Marked Polling Station Registers (After election day)

« Marked Absent Voter Lists (After election day)

Can only use data for permitted purposes — to complete nomination form, to
help you campaign and check that donations are permissable

ST T —_—_
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After Close of Nominations

« Statement of Persons Nominated - 5 April

 Contested election - Parishes/town with more
nominations than vacancies

* Uncontested Election - Parishes/towns with sufficient
or insufficient nominations elected unopposed

* Newly formed Parish/Town Council co-opt any
remaining vacancies

* Inquorate parishes — re-run election within 35 days

T —_



Registration and absent voting

/REGISTERING TO VOTE \

The deadline for applying for these elections is Monday 17" April

Individuals can apply to register online at hitps://www.gov.uk/register-to-vote.
It only takes a few minutes.

" ABSENT VOTING Y
Applications for postal votes must be received by 5pm on 18 April

Applications for proxy votes must be received by 5pm on 25 April

Applications for emergency proxy votes — 5pm on 4 May

\ 4

ST T —_—_




Postal Voting

Despatched on 18" April (if applied by 31 March) and
24t April

Separate packs — District (white ballot paper) and
Parish/Town (green ballot paper)

Appointment of Postal Vote Agents- Notice in Advance

Opening sessions from 27 April at The Horizon Centre
(annex) for both councils, may include weekend

48 hours notice of any changes to arrangements.

 Final Session




Voter ID

Voters in this election will need to provide a form of accepted photographic ID if
they wish to vote in person at a polling station. NOT APPLICABLE TO
POSTAL VOTERS

Voters will be able to present out of date photographic ID so long as the
photograph is still a good likeness.

If a voter fails to present a form of accepted photographic ID they will not be
issued with a ballot paper.

This includes those who act as a proxy for another person
If a voter does not have an accepted form of photographic ID, they can apply for

a Voter Authority Certificate either online https://www.gov.uk/apply-for-photo-id-
voter-authority-certificate or using a paper application form.

Electors who are registered anonymously must have an Elector’'s Document to
vote in person

Any applications must be received by the ERO by 5pm on the 25th April



https://www.gov.uk/apply-for-photo-id-voter-authority-certificate

Accepted forms of ID

/ INTERNATIONAL TRAVEL N Ao Y
A passport issued by the UK, any of the
Channel Islands, the Isle of Man, a British
Overseas Territory, an EEA state or a

A driving licence issued by the UK, any of the
Channel Islands, the Isle of Man or an EEA state

Commonwealth country A Blue Badge
Irish Passport K /
PROOF OF AGE  GOVERNMENT DOCUMENTS N
An identity card bearing the Proof of Age Biometric Immigration Document
Standards Scheme hologram (a PASS card) Ministry of Defence Form 90 (Defence Identity Card)
A national identity card issued by an EEA state
ﬂ)CAL TRAVEL An Electoral Identity Card issued in Northern Ireland
An Older Person’s Bus Pass A Voter Authority Certificate or a temporary Voter
A Disabled Person’s Bus Pass Authority Certificate
An Oyster 60+ Card \\A E| s D /
A Freedom Pass nonymous Elector’s Document

A Scottish National Entitlement Card issued in Scotland

A 60 and Over Welsh Concessionary Travel Card issued in Wales

A Disabled Person’s Welsh Concessionary Travel Card issued in Wales

Senior SmartPass issued in Northern Ireland

A Registered Blind SmartPass or Blind Person’s SmartPass issued in Northern Ireland
A War Disablement SmartPass or War Disabled SmartPass issued in Northern Ireland
A 60+ SmartPass issued in Northern Ireland

A Half Fare SmartPass issued in Northern Ireland




Candidate’s Literature

NOT the responsibility of the Returning Officer or Elections staff to check or
offer guidance. Electoral Commission Guidance

Any issues will be referred to the Police “SPOC” — Steve Clark

Use imprints on all your campaign material, including websites and social
media.

Comply with planning rules relating to advertising hoardings and large
banners.

Make sure outdoor posters are removed no more than 2 weeks after the
election.

Do not produce material that looks like a poll card.

Candidate literature — not on parish notice boards, polling stations, etc.




Code of Conduct for Campaigners

/ Electoral registration and absent vote applications: B
« Ensure forms fully conform to the requirements of electoral law
* Include the ERO’s address for the return of forms
» Ensure unaltered applications are sent to ERO within two working days.
« Make sure electors understand implications of applying for an absent vote.
* Do not encourage postal ballot pack redirection.
K « Do not encourage electors to appoint a campaigner as proxy. J

/Voter Authority Certificate (VAC) B
« Should not handle paper based Voter Authority Certificate applications and
should encourage electors to send them directly to the ERO
A 4
" Postal ballot packs: D
* Never touch a postal ballot paper
* Never observe electors completing their postal vote.
* Never handle or take any completed ballot paper or postal ballot pack from
\ voters 4
/Campaigning outside polling stations: N

* You are allowed to put your messages to voters on polling day, including
public spaces outside polling places.
» Keep access to polling places and the pavements around polling places clear
| to allow voters to enter. 4




Polling Stations

193 Polling Stations across two districts (75 - Broadland 118 South Norfolk. Large split
into two stations). Open from 7am to 10pm

Changes — Tharston & Hapton (Helen House, Tharston), Caistor St Edmund & Bixley
(Framingham Earl Methodist Church), Costessey New (back to Methodist Church)
Same as 2021 - Aslacton, Toft Monks, East Carleton, Mulbarton, Thurlton —

Thorpe St Andrew North West

Elections team available from 7am — 10pm for queries relating to the election (phone)
One ballot box for each election (except small stations)

Ballot papers — District (white), Parish/town (green)

Polling Station Inspectors

Additional polling staff for Voter ID — larger stations

Tellers Guidance — outside stations

Voter in a queue



Count — Friday 5 May — 9am

“VENUE AND ATTENDANCE: Y
* The Arena, Norfolk Showground, Dereham Road, Norwich, NRS OTT
« Candidate and partner can attend — notify by 26 April
* Venue open to candidates, guests & agents — 8:45am

A 4
/ERIFICATION AND COUNT: \

Commences at 9am

» Verification and count will be staggered — 8 or 9 Wards (per Council) at a
time so all ballot papers within a Ward will be verified then sorted and
counted, so first results for DISTRICT may be around 10:30am

» Parishes/towns will be verified with the relevant Ward but sorted and
counted in the afternoon — grass skirts (2pm)

» Multi-member wards and political parishes/towns — block counting and
grass skirts (count boards)

\iDeclarations on stage — Returning Officer or Deputy Returning Officer /

ST —_—_




Candidates Expenses

» £806 per parish/town ward plus 7p per elector (register as at 1
March, 2023)

» Reduced for joint candidates reduced
» Must get and keep receipts over £10
* Deadline — 28 calendar days

» Submit to Returning Officer — all candidates (exc. co-opted) must
submit return inc. NIL RETURNS

» Failure to submit a spending return is a criminal offence enforceable
by police.

» Available for Public Inspection

SR T—_—_



After the Election

» Acceptance of Office — before or at first meeting
(parish clerk to keep)

* Register of Interests — new form if adopting
LGA code (Monitoring Officer) — 28 days

ST T T—_



Contact Details

Returning Officer

Trevor Holden: md@southnorfolkandbroadland.gov.uk

Deputies:

Linda Mockford: linda.mockford@southnorfolkand broadland.gov.uk
Nicola Tullock: nicola.tullock@southnorfolkandbroadland.gov.uk
Emma Hodds: emma.hodds@southnorfolkandbroadland.gov.uk

Electoral Services Team :
elections@southnorfolkandbroadland.gov.uk

01603 430483 01508 533704

Electoral Commission: https://www.electoralcommission.org.uk/contact-
us/contact-us-online or email using: infoengland@electoralcommission.org.uk
or call 0333 103 1928

SPOC: stephen.clarke1@suffolk.police.uk

T —_—_
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CLERK for Starston Parish Council - expenses form

NAME: |Libby Alexander
DATE: [March 2023
STARSTON TO
PAY CLERK
MILEAGE DETAILS Cost @ 45p/mile
MARCH 4.0x4 To Jubilee Hall £7.20
4.0x2
APRIL 45x4 To Chairman and Auditor £11.70
MAY 45x2
4.0x6 To Chairman, Auditor and Jubilee Hall £14.85
JUNE 4.0x2 To Chairman £3.60
JULY 40x2 To Jubilee Hall £3.60
OCTOBER |4.0x2 To Jubilee Hall £3.60
NOVEMBEHR7.0 x 2 To Jubilee Hall £6.30
JANUARY |7.0x4 To Chairman and Jubilee Hall £12.60
SUB-TOTAL £63.45
BROADBAND/TELEPHONE
NOV-FEB Broadband Contribution @ £5/month £20.00
SUB TOTAL £20.00
OFFICE EXPENSES
Envelopes for Welcome Packs £1.00
Ink Cartridge £21.98
A4 Paper £4.00
File for 2022-23 Accounts £2.00
Dividers for 2022-23 Accounts £0.75
SUB-TOTAL £29.73
OTHER ITEMS
Biscuits for Annual Parish Meeting £0.75
SUB-TOTAL £0.75
TOTAL TO BE PAID TO LIBBY ALEXANDER £113.93




Elizabeth Alexander Month Ending 31

Employee Details Payments
Tax code 168T Monthly pay
National Insurance number NY 94 0511 B
National Insurance table A

Total

This Month Year to Date
Taxable gross pay £296.84 Taxable gross pay
Net pay £265.64 Tax

Employee National Insurance
Employer National Insurance

Employer PAYE Reference: 475/MA72401

Mar 20 28 Starston Parish Council

Deductions
£296.84 Tax £31.20
National Insurance £0.00
£296.84 Total £31.20
Payment
£3,614.55
£385.00
£0.00

F0.00 £265.64

Paid 31/03/2023



Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date Work Time
01/03/2019 |Emails and Coronation Grant Application 1.0
05/03/2019 (Emails 0.25
08/03/2019 |Meeting with Gary Overland 0.75
09/03/2019 |Pigeon Post Report 0.5
10/03/2019 |Emails 0.5
11/03/2019 |Emails 0.25
12/03/2019 |Meeting Prep, Emails and online training 2.0
13/03/2019 |Meeting prep 0.5
14/03/2019 |Meeting prep and emails 1.25
15/03/2019 |Meeting prep and elections prep 2.0
16/03/2019 |Meeting prep 1.5

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 10.5
Days 2.1

Overtime 0

£12.48 Per Hour £0.00

26 hours holiday entitlement - Holiday taken this month 0

Holiday entitlement left until 1st May 2023 0




Timesheet for Clerk - Starston Parish Council

LIBBY ALEXANDER
Date Work Time
01/02/2019 |Emails 0.5
03/02/2019 |Emails 0.5
05/02/2019 |Bank payments 0.5
08/02/2019 | Emails, Minutes and Pigeon Post Report 2.0
10/02/2019 |Minutes and Emails 1.25
12/02/2019 |Emails 0.25
20/02/2019 |Emails 0.5
21/02/2019 |Emails 0.5
27/02/2019 |Emails 0.5
TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 6.5
Days 1.3
Overtime 0
£12.48 Per Hour £0.00
26 hours holiday entitlement - Holiday taken this month 0
Holiday entitlement left until 1st May 2023 0




Timesheet for Clerk - Starston Parish Council

LIBBY ALEXANDER
Date Work Time
01/01/2019 |Emails 0.5
02/01/2019 |Budget Meeting Prep , emails, website updates 3.0
03/01/2019 |Budget Meeting and emails 2.50
05/01/2019 |Emails 0.25
07/01/2019 |Meeting prep and emails 1.0
08/01/2022 |Emails and website updates 1.0
09/01/2019 |Pigeon Post report and emails 1.0
10/01/2019 |Meeting prep 1.0
11/01/2019 |Meeting prep 1.5
12/01/2019 |Meeting prep 1.0
15/01/2019 |Meeting 2.0
16/01/2019|Precept form, emails, finalising Warm welcome banner 1.0
22/01/2019|Emails 0.5
TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 16.25
Days 3.25
Overtime 0
£12.48 Per Hour £0.00
26 hours holiday entitlement - Holiday taken this month 0
Holiday entitlement left until 1st May 2023 0




BANK RECONCILIATION & FINANCE DETAIL SHEET as at 16 MARCH 2023

Bank Payments Receipts
Date balance Total Total Bank Actual
11-Jan-23 15,954.75 Balance B/F 15,954.75
12 Jan - 16 March 23 |Sub total payments 1,861.79 14,092.96
12 Jan - 16 March 23 |Sub total receipts 200.00 14,292.96
Bank Closing Balance 14,292.96
Earmarked Reserves
Members Ward - Village Sign £ -
Norfolk Community Foundation Covid 19 Grant £ 882.13
CIL Money £ 1,799.35
Neighbourhood Plan £ 2,669.33 |£317.28 R Leggett Expenses
Warm Spaces Grant £ 468.58 |£60 Banner
King's Coronation Grant £ 200.00
Sub Total - Money Held £ 6,019.39 14,292.96
General Reserves i.e. Bank reconciled balance
less monies held 8,273.57
Payments Details
16-Jan-23|Harleston Town Council |Donation towards Car Parking 100.00
19-Jan-23|Mrs R Leggett Neighbourhood Plan Expenses (Printing) 317.28
20-Jan-23|Starston PCC Grant towards Churchyard maintenance 500.00
20-Jan-23 |Pigeon Post Grant towards production costs 100.00
27-Jan-23 |Mrs E Alexander January Wages + Back pay 421.67
07-Feb-23|John E Wright Warm Spaces Banner 60.00
07-Feb-23|HMRC Tax on Clerks Wages 27.00
24-Feb-23|HMRC Tax on Clerks Wages 70.20
24-Feb-23|Mrs E Alexander February Wages 265.64
Sub total payments 1,861.79
Receipts Details
10-Mar-23|SNDC King's Coronation Grant 200.00
Sub total payments 200.00
Future payments to be approved by Council
21-Mar-23|Mrs J Broadbent Warm Spaces Expenses 55.11
31-Mar-23|HMRC Tax on Clerk's Wages 31.20
31-Mar-23|Mrs E Alexander March Wages 265.64
Sub total payments 351.95




.co.uk

CONTACTING US

If you have a query about your order please email our customer
service team at service@eden.co.uk or call 0345 222 3336

Sales Receipt

Customer Reference: 1788115
Order Reference: 3001550

Billing Address

Delivery Address

Janet Broadhurst
The Orangery
Church Hill
Starston
Harleston

IP20 9PF

United Kingdom

Church Hill
Starston
Harleston
IP20 9PF

Janet Broadhurst
The Orangery

United Kingdom

Account No. Invoice No. Invoice Date Payment Method
1788115 3001550 27/02/2023 Card Payment Received
Our VAT No Purchase Reference
GB 762843607 4zr8rtmw
Code Item It(‘: T sgl;:e Quantity Lz:i I::?I VAT | Line Total
EDENBUNDLE-1625 | Pack of 12 Real Easter Eggs £44.680 1 £44.68 £8.94 £53.62
Delivery £1.24 £0.25 £1.49
Subtotal £45.92 £0.00
Vat £9.19
Total £55.11

1 of 1 Eden Ecommerce Ltd, 3 Minerva Court, Chester, CH1 4QT
Registered in England - Registration No. 3871860



~ Starston Parish Council

Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

Grant Awarding Policy

Overview

Starston Parish Council (“The Council’) will consider on a case by case basis
applications from village organisations for grants or funding.

Process

The grant application is sent to the Parish Clerk for inclusion on the next meeting
formal agenda.

The Council meeting will consider Grant applications during a formal Council meeting.

Applications should be made by completing the Grants Award Application Form. For
established organisations, a copy of the latest set of annual accounts available will be
required. For new organisations, evidence of a planned budget will be required.
Applications are accepted at any time of the year but are usually considered at the
MARCH meeting of the Parish Council. Applicants are usually informed within two
weeks of the meeting of the council’s decision and grant money will usually be paid
within @ month of the decision.

If an application is approved:
» the Council will arrange a Bank Transfer for the sum agreed
e Clerk will record the transaction in the Council finances
e the Clerk will write to the applicant confirming the BAC’s amount and the
“conditions” section below
e the Clerk will minute the action for the record.

If an application is refused:
e the Clerk will note the comments from the meeting and advise the applicant
accordingly
e the Clerk will minute the action for the record.

Eligibility

Any Charity, Voluntary Group or Community Organisation. They must operate within
the Parish and/or provide benefit to the local community, with the following provisos:
« must not be for an activity / organisation which is the responsibility of a Statutory
Authority.
 applications from schools for an activity that takes place within the school day
will not be considered.
« the Parish Council will not fund activities outside its powers and functions.
 applications for general fund raising will not normally be considered.



~ Starston Parish Council

Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB
Tel: 07943 279946, Email: starstonparishcouncil@yahoo.co.uk

« groups operating outside the parish boundary will not normally be considered.
« grants are not awarded to individuals.

Award Conditions

1. Grant recipients will undertake to report to the Annual Parish Meeting (verbally
or in writing) how the grant was used.

2. Additional similar applications within a 12-month period will not normally be
considered.

3. The award must be used for the purpose for which the application was made.

4. The award must be returned to the Council if it cannot be used for the stated
purpose.

5. All awards must be properly accounted for and evidence of expenditure should

be supplied. If the Council is not satisfied with the arrangements, they may
request a refund of monies awarded.

Promotion

1. The Parish Council will ask for recognition from successful groups in the form
of promotion of the Parish Council in newsletters or any press releases. The

Parish Council will also recognise successful groups in its own reports to
parishioners.



~ Starston Parish Council

Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

Starston Parish Council
Grants for the benefit of the people of Starston Parish
Please read the Grant Awards Policy prior to completing this form
Please email this application form to:

Starston Parish Council on starstonparishcouncil@yahoo.co.uk

Section 1: Organisation

Date of Submission:

27 February 2023

Organisation:

Starston Jubilee Hall — reg. charity number 1073881

Primary contact name:

Geoff Broadhurst

Position (within applicant organisation):

Trustee

Contact address including postcode:

The Orangery, Church Hill, Starston, Norfolk, IP20 9PF

Telephone Contact:

01379 853 480

Email Address:

geoffbroadhurst1@gmail.com

Section 2: Details of organisation

Brief description of your organisation’s
aims:

The Starston Jubilee Hall and the Glebe Meadow aims
to provide a communal activity accessible to all at a
modest cost

How long has it been in existence?

Jubilee Hall has been operating for over 20 years and
the Glebe Meadow since 2012

Is it run by a committee?

Yes. It has both a committee of trustees and a larger
management committee

If yes, how many committee members?

Six trustees. Kevin Murphy, Peter Grimble, Jenny
Doughty, Geoff Broadhurst, Robin Hall and Bruce
Coleman.

If not, what are the restrictions?

Not applicable

Can anyone join?

Yes

How often do you meet?

Twice a year in 2022 but the trustees have agreed to
meet four times a year from Jan 2023.

How many members do you have?

Not applicable

Where are your meetings held?

In the Starston Jubilee Hall




Starston Parish Council

Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

What percentage of members live in
Starston Parish?

Not applicable

Section 3: Organisation’s purpose

Please give a summary of the activities
your organisation has achieved during the
last year. If you are a new organisation
please give an idea of the activities you
wish to undertake:

The Starston Jubilee Hall provides a facility for:

e Social gathering events

e Concerts

 Hall hire for groups (arts club, yoga, PC, PCC)
The charity provides the Glebe Meadow for the
community to use on an open access basis.

Describe how the local community, in
particular residents of Starston Parish,
benefit from your organisation:

The Starston Jubilee Hall is available for any person in
Starston (and nearby villages and towns) for hire at £5
per hour.

Section 4: Grant request

Please give details of what you wish to
use the proposed grant award for:

Four hundred pounds (£400) towards operational
running costs — namely electricity.

Have you received or applied for funding
from any other source for this
project/purpose? Give details:

No

Do you receive funding from other
sources and if so from where?

The Starston Jubilee Hall charity does apply for other
grants to fund specific projects and its operating
activities.

e £ 2,667 from SNC for COVID-19

Section 5: Financial details

If you have previously received a grant
from Starston Parish Council in the past 3
years please give details:

The Starston Jubilee Hall charity has received a grant of
£ 400 from the Parish Council for the last few years.

Section 6: Supporting information

| have read and agree to your terms and
policies | have enclosed the following
supporting material:

Please tick the following:

A constitution or set of rules by which my
organisation runs

The latest set of annual accounts




. Starston Parish Council

Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

Copy of a bank statement not less than 3 | x
months’ old*

Any other supporting information

If you are a new organisation, please | Not applicable
include evidence of a planned budget.

Section 7: Policy & declaration

| declare that to the best of my knowledge
and belief, the information given on this
application form and in any supporting
material is correct. | understand that you
may ask for additional information at any
stage of the application process.

Signature:
y ,\-S/ma—s‘,——f ’ PR L iR
_— G Trustee -
Position in organisation:
Name of signatory: Geoffrey Broadhurst
Date: 27 February 2023

Whoever signs this declaration and takes overall responsibility for this funding on behalf
of the group must be 18 years age or over. Please note that completion of this form does
not necessarily mean that a grant application will be successful in part or whole.

If a grant is awarded, your organisation can | Barclays Bank

be paid by electronic transfer — please Starston Jubilee Hall Management Committee
provide your bank details. Sort code 20-92-08

Account number 50837431




A
i

- Starston Parish Council
Parish Chl;ark: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

This Grant Awarding Policy was approved at a meeting of Starston Parish
Council

On 16" May 2022

/L'L;/ A

ol

Signed
Position on the Council- Chair

Date of next review — May 2025




From: Simon Limbrick <simonmarimbo@gmail.com>
Subject: Starston PA proposal

Date: 25 January 2023
To: Philip Astor <philipastor@mac.com>

Dear Philip

Below are the proposals I make for a sound system that would provide a facility for the
many purposes of the Starston community.

The quality, size, power and simple operation would mean that most people in the village
would be able to set it up and use it with a little instruction. The system is light and easy
to carry, so will fit in the back of car.

It is suitable for indoor venues, such as the Jubilee Hall, and for large events on the
Glebe. It has the capacity to be used for groups such as the Starston Allstars and others.
It is also possible to add extra speakers, if there is a really large event.

The system needs a minimum of two good mics with ables and stands. The make I
propose here are industry standard and will last for a long time, even with amateur
handling. It is good to order these from the same company providing the sound system.

The company and website- Geardmusic - suggested are very reliable and will replace any
damaged or faulty goods immediately. I have used them many times.

Sound system
Yamaha Stagepas 600bt
Price: £875

https://www.geardmusic.com/PA-DJ-and-Lighting/Yamaha-Stagepas-600BT-Portable-PA-
System/2BAV

microphones
Sure SM58 x 2

Price:£135 x 2

https://www.gear4music.com/PA-DJ-and-Lighting/Shure-SM58-Dynamic-Vocal-Mic-with-
Stand-and-
Cable/C39? gl=1*17igmds* ga*MTAwWMDcwNDAOMy4xNjcONjYwWNjQ3* up*MQ..

Total cost:
£1145

I recommend this system for Starston community use.
Best Dr. Simon Limbrick

MusIClan composer educaTtor

pHd ‘THe evolving locl of new Music'

WWW.MariMBo.CoOM
WWW.SONICSUIrfaces.co.ukK
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From: Philip Astor <philipastor@mac.com>

Subject: Fwd: Starston PA proposal

Date: 8 February 2023

To: Kevin Murphy <kmurphy(071965@gmail.com>, Peter Grimble <petergrimble@gmail.com>, Geoff
Broadhurst <geoffbroadhurstl @gmail.com>

Gentlemen,

I am pleased to forward an email I have received from Simon Limbrick, the musical
coordinator of our increasingly popular village band.

I know that the Parish Council would be keen to support Simon’s proposals. We have all
watched the band’s evolution with great excitement and enthusiasm; indeed we are proud
that it numbers one of our own Councillors as a key member - though I hasten to confirm
that that would in no way influence our decision whether or not to contribute.

Besides, as Simon says, there are many other circumstances where such a sound system
would be of benefit to the community.

The PC does have the power to contribute to the purchase of equipment such as this;
furthermore we do have some funds available for such a purpose.
