Starston Parish Council

Parish Clerk: Mrs Libby Alexander, Bush Green Farm Cottage, Pulham Market,
Norfolk, IP21 4YB Tel: 07943 279946 Email: starstonparishcouncil@yahoo.co.uk

Minutes of Starston Parish Council Meeting held in the Jubilee Hall
at 7.30 pm, Monday 16" May 2022

Present: Clir P Astor, Clir S Griffin, Clir J Broadhurst, Clir L Cave and CliIr A Leitch, ClIr
A Knowles

Clerk to the Parish Council: Libby Alexander

Members of the public: 1

2022/34 Appointment of Chairman and Declaration of Office.

Cllr P Astor stated that he was willing to stand for another year as Chairman and
with no other Councillors declaring a wish to stand, it was unanimously agreed and
resolved that Clir P Astor be elected as the Chairman for the year 2022-23.

The Chairman agreed to complete the ‘Declaration of Office’ form and provide this
to the Clerk.

2022/35 To consider accepting apologies for absence.

Apologies received from Clir M Wilby.

2022/36 To receive _any declarations of personal or prejudicial interest from
members on any item to be discussed and consider any dispensations.

No declarations were made.

2022/37 To agree recommended revisions of annually reviewed policies

The policy working party, comprising ClIr P Astor, Clir L Cave and the Clerk, had reviewed
the annual policies in advance of the meeting.

All annual policies had been circulated to members for review prior to the meeting.
Unanimously agreed to adopt and approve all the annual policies.

The Clerk to update the village website with the adopted annual policies.
Action: The Clerk
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2022/38 Confirmation / Appointment of Representatives.

a) Tree Warden
Resolved for Clir P Astor to continue in this role.

b) SAM2 data analysis & Moving of the SAM2 equipment

Resolved for ClIr S Griffin to continue being the representative for moving the
SAM2 equipment. It was unanimously agreed that analysis of the data from SAM2
was no longer necessary as this data was provided by the Speedwatch team and
the positioning and flashing lights on the SAM2 equipment provided the most
effective deterrent to speeding.

c) Footpath Warden
Resolved for Clir 3 Broadhurst to continue in this role.

d) Welcome to Starston
Resolved for Clir A Leitch with the support of Cllr Broadhurst to continue in this
role.

e) Starston Litter Pick
Resolved for Clir A Knowles to continue in this role.

f) Highways
Resolved for the Clerk to continue being the representative for this role.
2022/39 To ratify the banking mandate.

Resolved for the following changes to be made to the banking mandate:
e ClIr A Knowles to be added to authorise bank payments.

Action: The Clerk

2022/40 To approve and sign the minutes of the meeting held on 215t March 2022.

Resolved to approve the minutes as an accurate record of the meeting and for them
to be signed by the Chairman.

2022/41 The Clerk to provide an update on the matters arising from the minutes of
the last meeting and provide any other information on actions that have been undertaken
since the last meeting.

e Draft Minutes from March meeting written and uploaded to village website.

e Parish Council piece for the May edition of Pigeon Post written.

e Finalised accounts for year end for Internal Auditor. Met with Internal Auditor to
discuss queries, observations and recommendations for the future.

e Liaised with Richard Hitchman re village sign. He has completed his work on the
joinery of the post and name plate. He delivered the sign to Fiona Davies who is
competing the refurbishment of the sign. Richard will help her put it in position
when it is ready. Awaiting a response from Fiona on her proposed time scale for
completion.
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e Amendments and updates made to the Parish Council area of the village

website as required.

Action plan updated for 2022-23 and uploaded to the village website.

Liaised with ClIr Knowles on arrangements for the Litter Pick.

Reported potholes and fly tipping to relevant departments at SNDC.

Updated Policies for 2022 and reviewed with Clir Astor and ClIr Cave.

Started collating information for Insurance renewal and contacting Insurance

Companies to obtain quotes for cover for the coming year. Currently waiting to

receive all quotes. Insurance renewal due 15t June.

Action: ClIr P Astor, ClIr L Cave and The Clerk

e Put together agenda for the Annual Parish Meeting and contacted all
organisations inviting them to write and present a report on their activities.

e Further Starston ‘Welcome Packs’ prepared and delivered to Clir Broadhurst for
distribution to new residents.

e Attended a Norfolk ALC Highways Webinar.

e Clir P Astor had received a letter from the resident who had previously written
regarding the Neighbourhood Plan Regulation 16 Consultation process,
acknowledging his response.

2022/42 To receive reports on _matters of interest to the parish from District and
County Councillors.

Resolved for the meeting to be closed to allow reports from the District and County
Councillors.

The County Councillor, Clir M Wilby, had sent his report in advance of the meeting and it
had been circulated to all members. See Appendix 1.

The District Councillor was not in attendance and no report had been received in advance
of the meeting.

Resolved for the meeting to be reopened.

2022/43 Parishioner open forum.

Not required.

2022/44 To receive and ratify the Internal Auditors Report for year ending 2021-22
along with letter and invoice from the Internal Auditor explaining an increase in the fee
from the original quotation.

Unanimously agreed to receive and accept the report and increased fee.
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2022/45 Presentation of the 2021-22 End of Year Finance Report.

a) Council to agree to declare itself as exempt from a limited assurance review
Unanimously agreed.

b) Council to agree to self-certify their accounts
Unanimously agreed.

c) Council to agree the Annual Governance Statement 2021-22
Unanimously agreed.

d) Council to agree the Accounting Statements 2021-22
Unanimously agreed.

2022/46 To receive and ratify matters relating to the finances including the following:

a)

b)

c)

d)

f)

9)

Clerk’s time sheet for March-May 2022
Unanimously agreed.

Norfolk ALC Annual subscription 2022: £113.62
Unanimously agreed.

D M Payroll Services Administration of Payroll 2022-23: £120
Unanimously agreed.

SNDC Dog Bin Annual Charge 2021-22: £132.72
Unanimously agreed.

Richard Hitchman Bespoke Joinery Village Sign: £1100.00
Unanimously agreed.

Clerk’s Wages for May 2022: £234.17
Unanimously agreed.

Finance statement for March-May 2022, and agree Councillor authorisation for
payments.
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BANK RECONCILIATION & FINANCE DETAIL SHEET as at 7 MAY

Bank
balance
14881.75
22 Mar - 6 May
2022 Sub total payments
22 Mar - 6 May
2022 Sub total receipts

Payments Details
Mrs Libby
25-Mar-22  Alexander

2022
Payments Receipts
Total Total Bank Actual
Balance B/F 14,881.75
2,875.27 12,006.48
- 3610.63 15,617.11
Bank Closing Balance 15,617.11
Earmarked Reserves
£
Members Ward - Village Sign 300.00
£
Norfolk Community Foundation Covid 19 Grant 1,000.00
£
CIL Money 1,643.38
£
Neighbourhood Plan 2,986.61
£
Sub Total - Money Held 5,929.99 15,617.11
General Reserves i.e. Bank reconciled balance
9,687.12

less monies held

March Wages 258.60
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25-Mar-22
30-Mar-22
31-Mar-22
19-Apr-22

29-Apr-22
04-May-22

30-Mar-22
27-Apr-22
03-May-22

14-May-22

25-May-22
01-Jun-22
01-Jun-22

Mrs Libby

Alexander Expenses

Parish Online Annual Subscription

Unity Bank Bank Charges

SNDC Dog Bin Annual Charge (2021-22, late invoice)
Mrs Libby

Alexander April Wages + Back Pay

Groundwork UK NP Grant Repayment

Sub total payments

Receipts Details

SNDC Litter Pick
HMRC VAT Return
SNDC Precept - 1st Payment

Sub total payments

Future payments to be approved by Council

DM Payroll

Services Payroll Administration
Mrs Libby

Alexander May Wages

Norfolk ALC Annual Subscription

Richard Hitchman Village Sign

Sub total payments

44.25
60.00
18.00
132.72

304.44
2057.26

20.00
232.63
3358.00

120.00

234.17
113.62
1100.00

2,875.27

3,610.63

1,567.79
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2022/47 To consider matters relating to village maintenance, PROW and Highways.

Clir P Astor reported that there had been a theft from the garden of a property in the
village.

Clir J Broadhurst reported that the permissive path signs had been erected by Gawdy
Hall. She also thanked South Norfolk Council for quickly actioning a replacement bridge
on Colby Walk after a report by the landowner that it was unsafe.

There was some discussion regarding the status of the footpath in Beck Meadow and
other footpaths in the village.

Clir L Cave reported that the pot holes on Wood Lane had still not been repaired. The
Clerk confirmed she would contact South Norfolk Council again.
Action: The Clerk

Clir P Astor asked the Clerk to contact South Norfolk Council regarding having a further

key to the padlock on Bunns Lane, to be held by the Parish Council.
Action: The Clerk

2022/48 To receive an update on the Neighbourhood Plan.

Clir P Astor reported that the plan had been reviewed by an independent examiner who
had produced a report. There would now be a meeting of the Steering Group and South
Norfolk Council to discuss the findings of the report.

2022/49 To receive an update from the Emergency Plan Co-ordinator.

Clir J Broadhurst confirmed that eighteen households had been invited to the Annual
Parish Meeting to be held on 19" May 2022.

2022/50 To receive an update on the ‘Queen’s Green Canopy’ and any other tree
planting matters.

Clir P Astor reported that a tree to commemorate the Queen’s Platinum Jubilee had been
planted in the Glebe Meadow. This would be formally ‘unveiled’ during the Jubilee
celebrations on 4" June.

2022/51 To receive an update on the plans to mark the Queen’s Platinum Jubilee.

Clir P Astor reported that plans were in place to mark the Queen’s Platinum Jubilee. Full
details were in the June issue of Pigeon Post.

2022/52 To consider any planning applications received.

None received.
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2022/53 Correspondence received: Redenhall with Harleston Town Council and
Starston PCC acknowledgement of Grants.
Noted.

2022/54 To note the Annual Parish Meeting 2022 will be held on Thursday 19" May
2022 at 7.00 for 7.30pm in the Jubilee Hall.

Noted.

2022/55 The Clerk to provide and receive items for the next agenda, and confirm the
date and time of the next Parish Council meeting, to be held on 18" July 2022 in the
Jubilee Hall at 7.30pm.

Date noted.

Clir L Cave announced her resignation from the Council due to personal commitments.
Clir A Leitch thanked her for all she had done for the Council over the previous 3 years.
This was echoed by ClIr P Astor.

Meeting closed at 9.20pm.
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Appendix 1

Congratulations to Harleston Town Football Club on their fantastic achievement of being
promoted to the Thurlow Nunn League Premier Division (Step 5) for the first time in their
history following the victory over Downham Town at Rec. Well done to all of the players,
manager and everyone involved with the club that has made this happen.

Work has started on our annual spring and summer surface dressing project. This year
301 miles of Norfolk's roads will get a new seal to extend the life of the road, prevent
potholes opening up and provide a new skid-resistant surface to help reduce the risk of
accidents. The work is carried out between April and September every year while the
weather is warmer. The team aims to get the holiday areas and main roads treated first
so they are complete before the start of the summer season. The new seal consists of a
thin layer of bitumen and chippings which is laid onto the road. The action of vehicles
passing over the new surface plays an important part in helping the new surface to settle
in.

Norfolk County Council has launched the Norfolk Cost of Living Support Scheme which
is £7.7m package of hardship support offering increased flexibility and choice in the way
a broader range of households can access help. The council is topping up £6.7m of
Government funding from the Household Support Fund with a further £1m to create a
new Norfolk Cost of Living Support Scheme which will help people who are struggling to
pay for food, energy and water bills, and other essentials. Some of the money is directed
to the Norfolk Assistance Scheme, which is a robust and proven welfare offering to help
households meet their immediate and longer-term needs as well as channeling funding
through our partners in the voluntary sector and other local authorities to expand capacity
for wider support needs. Residents who find themselves in hardship can contact NCC
on 0344 800 8020 so that support can be offered either directly or through our partners.

The upward trend in apprenticeship starts continue to increase in Norfolk. A35% increase
in apprenticeships has been reported between August 2021 and January 2022 with 3026
new apprenticeships in the last 6 months. Apprenticeships are a government-funded
scheme which gives individuals of any age the opportunity to build a new future whilst
earning and learning and enables businesses to harness new skills and improve their
productivity and sustainability at the same time. For Norfolk businesses looking to take
on an apprentice, the Recruit, Retain, Reward (RRR) financial incentive scheme for
businesses taking on young apprentices aged 16-24 is available from Apprenticeships
Norfolk until the end of June.

The recent Harleston Business Forum breakfast meeting was held at the Harleston
Sancroft Academy where we heard all about the All Through School which has brought
the Primary and Secondary schools together. It was good to meet the staff and children
over breakfast (very good breakfast) and to hear all about their achievements and their
very positive plans for the future. This all gives our local youngsters the best possible

9
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start in life.

Best Wishes
Martin
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Matters Arising

Completed Actions;
‘Declaration of Office’ form completed and signed by Clir Astor, returned to the Clerk and filed.

Draft Minutes from May Parish Council Meeting and Annual Parish Meeting written and uploaded
to village website.

AGAR Form completed and Certificate of Exemption sent to External Auditors, necessary
documents uploaded to the village website

Parish Council piece for the July edition of Pigeon Post written.

Village Sign refurbished by Fiona Davies and put back in place.

Contacted Unity Bank regarding addition of Clir A Knowles to Bank mandate.

Contacted South Norfolk Council re key for Bunn’s Lane.

Amendments and updates made to the Parish Council area of the village website as required.

Investigation by SNDC Enforcement Team re building work on Wood Lane has been
undertaken and no further action is being taken.

Reported Highway issues and fly tipping to relevant departments at SNDC.
Annual Policies approved at the May meeting signed off and uploaded to the village website.

Continued collating information for Insurance renewal and contacted Insurance Companies to
obtain quotes for cover for the coming year. Policy finalised and arranged with BHIB Ltd.

Informed South Norfolk Council of Parish Council vacancy.



It was great to see The Pink Tractor Ladies out on their annual tractor run. Setting off from
Thorpe Abbotts Airfield with Annie Chapman leading the 112 tractors from the front winding
their way through our villages and town in their Pink attire and decorated tractors. Well
done to you and all of your helpers on such a memorable day.

More than 40,000 trees are available at a discount for everyone across Norfolk, thanks to the launch
of a new scheme in the county. The Jubilee Trees for Norfolk are supporting the Queens Green
Canopy — a scheme to coincide with the celebrations to mark the Queen's Platinum Jubilee — where
people from across the UK are invited to 'plant a tree for the Jubilee'. Half price tree packs will be
available at seven tree collection points including Norwich (County Hall) and Long Stratton. The
tree packs will be ready for collection in the planting season between December 2022-February
2023. Applications are now open via www.norfolk.gov.uk/jubileetrees Jubilee Trees for Norfolk is
part of the 1Million Trees for Norfolk project, an ambitious iniative to work in partnership with
communities, landowners, other agencies, businesses and indivduals across the county to enable one
million trees to be planted over five years.

Delivering local highway improvements in partnership with Town and Parish Councils

Our popular Parish Partnership Scheme Iniative will again be repeated in the financial year
2023/24. The County Council has provisionally allocated £350,000 on a 50/50 basis (there is an
upper limit on Norfolk County Council funding support of £25,000) to fund schemes put forward
by Town and Parish Councils to deliver projects that are priorities for local communities. We are
particularly keen to encourage and support first-time bids. Some examples of acceptable schemes
are: Small lengths of footway, Trods (a simplified and low cost footway), Improved crossing
facillities, Improvements to Public rights of way, Flashing signs to tackle speeding.

Bridge Road Closure — C877 Harleston Road, Pulham St Mary

Pulham St Mary Bridge (TM28120) will be closed for essential repairs 25" July to the 12" August
2022. The C877 Harleston Road at the road bridge will remain closed for the full duration of the
works. The bridge is located just south as you leave Pulham St Mary heading to Starston. The
brick road bridge needs repairs to the parapet brick walls and both faces of the bridge. Scaffolding
will be erected either side and due to the narrow road width and the type of work required we must
close the road to vehicles until the work is complete. This allows our contrators to work safely.
Pedestrian access only across the bridge will be permitted while the work is underway.

NCC are holding their annual hazardous waste days at some of their recycling centres across the
county again this year. All of the dates and venues can be found on the county councils website and
also the items that can be taken in. The nearest sites to us are the Norwich North centre NR10 3JX
on the 3" and 4™ of September and the Norwich South centre NR4 6US on the 15" and 16" of
October.

| was pleased to see South Norfolk Council's refuse crews recognised in the Commuity Heroes
category (Highly Commended) at the recent MJ magazine awards for their oustanding work
throughout the pandemic. They all do a great job across South Norfolk, out in all weathers and |
thank them on behalf of all residents.

Finally a reminder to landowners and residents to keep their hedges cut back (outside of the nesting
season) to the highway boundary so that they do not impede the free flow of traffic along our roads
and pedestrians on our footpaths.

Best Wishes
Martin
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Co-Option Policy

Overview

Co-option is a process of filling vacancies by the existing members of the Parish
Council. Parish Councils are able to co-opt new councillors after an election when all
vacancies have not been filled, when a councillor resigns, is disqualified or dies. The
following procedures outline the process for the co-option of councillors in both
election and non-election years.

Procedures in a non-election year

1.

On receipt of a resignation/notification of death of a councillor, the Clerk will
contact South Norfolk Council to request a formal notice of vacancy. The Clerk will
display the notice on the Council’s noticeboard, website and in other prominent
places in the village. If after the statutory 14-day period a by-election has not been
claimed by at least ten electors then the Council is free to co-opt. The Clerk will
advertise for interested candidates for co-option.

The Clerk may require prospective candidates to:

a) attend at least one Parish Council meeting before completing an
application form providing personal details and information to support
their application for consideration by the Councillors. If they so wish they
may provide additional written information to support their application

b) attend the meeting of the full Council at which their application is to be
considered.

Prospective candidates will be provided with relevant information on the
responsibilities of being a Parish Councillor, qualification criteria and the nature
of their duties and will also be advised that the Parish Council are not obliged
to co-opt any member, if it is felt that candidates are not suitable. The
importance of regular attendance will be stressed, also the need to advise of
absence from a meeting.

The Clerk will circulate to all Councillors the application form and (if applicable)
any additional information provided by the candidates. If necessary, an extra
meeting of the Parish Council will be held to specifically consider the co-options.

At the co-option meeting or Parish Council meeting, candidates will be given
five minutes maximum to introduce themselves to Councillors, give information
on their background and experience and explain why they wish to become a
member of the Parish Council. The process will be carried out in public session
and there will be no private discussions between Councillors prior to a vote

1
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being taken. After candidates have finished giving their submissions,
Councillors will vote using a voting slip with all candidate names listed and
select the same number of candidates as there are vacancies.

In order for a candidate to be elected to the Council, it will be necessary for
them to obtain an overall majority of votes cast (50% + 1 of the votes available
at the meeting). If there are more than two candidates and there is no candidate
with an overall majority in the first round of voting the candidate with the least
number of votes will drop out of the process. Further rounds of voting will then
take place with the process repeated until a candidate has an overall majority.

If insufficient candidates come forward for co-option, the process should
continue, whereby the vacancies are again advertised.

Procedures in an election year

8.

If following the close of nominations at an ordinary election of the Parish
Council, there is a quorum of elected members, but some outstanding
vacancies, the Clerk will advertise for interested candidates (as already
detailed) after the date of the election. The Council is able to co-opt any time
after the election. The procedures outlined from number 2 will then be followed.
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Starston Parish Council
Application form for co-option to the Parish Council

Name: Karen O'Keeffe

Home telephone: 01379 423761

Mobile telephone: 07894 712993

Address: Pheasantry Cottage, Church Hill, Starston IP20 9PF

Email address: kareno.keeffe@icloud.com

Please detail below why you consider you would be the best candidate for this
vacancy.

Points to cover should include the following:

e Length of residence in the Parish if appropriate

e Membership and involvement with any community associations within the Parish or
elsewhere

e Particular interests and concerns relating to the Parish

e Do you have any professional or work-related experience which could be utilised for
the benefit of the Parish?

If you wish to provide additional written information in support of your application this
will be copied to all Councillors and treated in strict confidence.

Please continue overleaf if necessary.

| have lived in Starston since November 2020. We moved our company from
London to Starston in November 2021. | have been a member of the Starston
Neighbourhood Plan Steering Group since December 2021. | am keen to support
and add value to the already very successful range of community activities and
events in Starston. | am an experienced regeneration and economic development
professional wth a background in Town Planning. | currently run a Townscape and
Heritage Consultancy. | have extensive experience of Local Government including
reporting to committees and steering groups and supporting and working with
elected politicians and other community representatives. | was vice-Chair of
Governors at a Community State School in London for 12 years. | helped build a
bridge in London and | then helped to fix its wobble.
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Please also confirm that you are:

e a British citizen or citizen of the commonwealth or the European Union and aged 18
years or older at the time of your application.

e For the whole of the 12 months prior to your application you must:

e have been an elector of the Parish and either occupied or owned/rented premises in
the Parish or resided within 3 miles of the boundary of the Parish, or

e have your principal or only place of work in that area.

You cannot become a councillor if you:

e are subject to bankruptcy order or interim order

¢ have, within five years before the day of application, been convicted in the United
Kingdom of any offence and have had a prison sentence for a period of over three
months e work for the parish council

| am a British Citizen and | am old enough to vote. | have been an elector of the
parish for more than 12 months prior to this application and jointly own the house
at Church Hill. Our business operates from that address and that is where | am
principally based for work purposes.
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This Co Option Policy was approved at a meeting of Starston Parish Council

On 16" May 2019

hoan Ll

Position on the Council- Chair

Signed

Date of next review — May 2022
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Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date Work Time
04/07/2018 |Emails 0.5
06/07/2018 (Emails 0.5
09/07/2018 Emails 0.5

11/07/2018|Meeting prep and emails 1.0
13/07/2018|Emails 0.5
14/07/2018|Meeting prep 1.0

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 4

Days 0.8

Overtime 0

£12.48 Per Hour £0.00

26 hours holiday entitlement - Holiday taken this month 0

Holiday entitlement left until 1st May 2023 26




BANK RECONCILIATION & FINANCE DETAIL SHEET as at 15 JULY 2022
Bank Payments Receipts
Date balance Total Total Bank Actual
07-May-22 15617.11 Balance B/F 15,617.11
7 May - 15 July 2022 |Sub total payments 2,903.09 12,714.02
7 May - 15 July 2022 |Sub total receipts 200.00 12,914.02
Bank Closing Balance 12,914.02
Earmarked Reserves
Members Ward - Village Sign £ - * £300 used towards R. Hitchman Invoice
Norfolk Community Foundation Covid 19 Grant | £ 882.13 |* £117.87 used on J Broadhurst Covid Expenses
CIL Money £ 843.38 |* £800 used towards R. Hitchman Invoice
Neighbourhood Plan £ 2,986.61
Sub Total - Money Held £ 4,712.12 12,914.02
General Reserves i.e. Bank reconciled balance
less monies held 8,201.90
Payments Details
19-May-22|Mrs L Griffin-Sparrow | Jubilee Contribution 250.00
23-May-22 |Mrs C Hall Internal Auditor 125.00
23-May-22 |D M Payroll Payroll Administration 120.00
23-May-22 |Norfolk ALC Annual Sunscription 113.62
23-May-22 |Richard Hitchman Village Sign 1100.00
23-May-22 [Mrs L Griffin-Sparrow  |Jubilee Grant 200.00
27-May-22 |Mrs E Alexander May Wages 234.17
30-May-22 [Mrs J Broadhurst Covid Expenses 117.87
30-May-22 [BHIB Ltd Insurance 362.26
22-Jun-22 |HMRC Tax on Clerk's wages 13.80
24-Jun-22 |Mrs E Alexander June Wages 248.37
30-Jun-22 |Unity Bank Bank Charges 18.00
Sub total payments 2,903.09
Receipts Details
20-May-22 |SNDC Jubilee Grant 200.00
Sub total payments 200.00
Future payments to be approved by Council
22-Jul-22|HMRC Tax on Clerk's Wages 26.80
24-Jul-22|Fiona Davies Village Sign 657.50
29-Jul-22|Mrs E Alexander July Wages 248.17
Sub total payments 905.67




m Employer’s Payslip 2022/23

MONTH 3 (ENDING 5 JULY, 2022)

E m |O er Employer name Starston Parish Council
: Employer PAYE reference 475 [ MA72401

Details
Accounts Office reference 475PN00341137

| N CO m e Gross tax £26.80

TaX Received from HMRC to refund tax £0.00
Gross CIS deductions £0.00

CIS deductions suffered £0.00

Gross Student + Postgraduate Loan deductions £0.00

Net Income Tax 1 £26.80

N atIOﬂa| Employee National Insurance Contributions £0.00
| n S u ran Ce Employer National Insurance Contributions £0.00
. ' Statutory Maternity Pay recovered £0.00

CO nt rl b Ut I O n S Statutory Maternity Pay NIC compensation £0.00
Statutory Paternity Pay recovered £0.00

Statutory Paternity Pay NIC compensation £0.00

Statutory Adoption Pay recovered £0.00

Statutory Adoption Pay NIC compensation £0.00

Statutory Shared Parental Pay recovered £0.00

Statutory Shared Parental Pay NIC compensation £0.00

Statutory Parental Bereavement Pay recovered £0.00

Statutory Parental Bereavement Pay NIC compensation £0.00

Received from HMRC to pay Statutory Pay £0.00

Employment Allowance claim £0.00

Apprenticeship levy £0.00

Net National Insurance Contributions 2 £0.00

Amount due in previous periods £13.80
Year to unt due in previous p

Date Amount paid in previous periods £0.00
Adjustment £0.00
Shortfall amount carried forward to this period 3 £13.80

Amount Due 14243 £40.60

Payment should reach HMRC by 22/07/2022. Pay account name HMRC Cumbernauld, account number 12001039, sort code 08-32-10,
with reference 475PN00341137. For more payment methods, see www.gov.uk/pay-paye-tax.



Elizabeth Alexander Month Ending 31 Jul 2022 Starston Parish Council

Employee Details

Tax code 168T

National Insurance number NY 940511 B

National Insurance table A
This Month

Taxable gross pay £275.17

Net pay £248.17

Employer PAYE Reference: 475/MA72401

Payments

Monthly pay

Total

Year to Date

Taxable gross pay

Tax

Employee National Insurance
Employer National Insurance

1.25% uplift in NICs funds

Deductions NHS, health and social care
£275.17 Tax £27.00
National Insurance £0.00
£275.17 Total £27.00
Payment
£1,153.15
£118.00
£0.00

F0.00 £248.17

Paid 31/07/2022



Fiona Davies

Artist and Village Sign Restorer
Melrose Cottage
Lower Common
East Runton
Norfolk
NR27 9PG
01263 512187

07393382615

3rd July 2022

INVOICE

Starston Village sign fibreglass refurbishment

Strip fibreglass top, paint, Lacquer.

45 hours @ £12.50 an hour £ 562.50
Materials £ 95
Total £ 657.50
Many thanks

Fiona Davies



BACS FJ DAVIES NATWEST 60-06-54 36083852

Please pay within 21 days of the date of this invoice.



Dear Parish Clerk

Our Rangers will be visiting your parish over the two weeks commencing from 25%
July 2022, if work is identified for their attention.

Local knowledge is an indispensable asset to us in identifying defects that may
develop in between our routine inspections.

Ours, and the Rangers, priorities are the essential elements of safety on the
Highway Network and associated paths, these are:

e Potholes

e Regular incidents of standing or flooding water — additional inspection
of gullies and grips at these sites

e Signs —ensuring visibility and good condition of Highway signs,
removal of illegal signs

e Paths —siding out and ensuring a safe surface for the user

« Public Rights of Way — maintaining clear access within the village
boundary

To join in with the Rangers Partnership please follow these steps:

« Report all your Parish defects through the online system by 22" July 2022
using your Parish ‘My Norfolk’ account and easily identifiable Parish email
address (i.e. whimpwellparishcouncil@gmail.com). Please include ‘Rangers
Partnership’ at the beginning of your description.

« When you have logged all your defects cut and paste all the reference
numbers (Example: ‘ENQ 900187701’ found under ‘My Requests and Enquiries
in your ‘My Norfolk’ account) all into one email.

« Return this one email to ketteringhamdepot@norfolk.gov.uk by 22" July 2022,
clearly stating in the email subject bar ‘Rangers Partnership’ and your ‘Parish
name’ (i.e. ‘Rangers Partnership — Whimpwell’.

)

What we will do in return:

e Six weeks after the scheduled Rangers visit we will respond to your Parish
email address with a Parish Report detailing work completed, the expected
date of completion for any work not yet completed and, if any defects are not
acted upon, explanations of why we have not taken action or what third party
we have required to take action (i.e. Anglia Water/BT).

We believe these Parish Reports will enhance understanding, communication and
accountability between Norfolk County Council Highways, our Parishes and their
Parishioners.

Essential guidance:

Please include the following for each relevant defect in your online report:


mailto:whimpwellparishcouncil@gmail.com
mailto:ketteringhamdepot@norfolk.gov.uk

Potholes — An accurate location, the dimensions - remembering depth, as
well as the position on the Highway (i.e. central, wheel track, side).

Regular incidences of standing water or flooding — Location and area
affected. Any knowledge of any features which may be blocked (i.e.
gullies/grips). State whether the water eventually clears over time and if it only
occurs during heavy rain (Recent heavy rain fall may cause issues out of our
control. We can clear gulley pots and grips but only within the highway
boundary).

Please note the following on ditches, hedges and utilities:

Ditches — In almost all cases ditches are the responsibility of the adjacent
landowner. As the first line of local democracy it is always best if the Parish
Council contacts the landowner directly. If the landowner refuses to act on the
Parish request we will then pursue this on your behalf (provided we have
contact details of the landowner).

Hedges — Again, these are almost always the responsibility of the adjacent
landowner. It is always best if the Parish Council contacts the landowner
directly. If the landowner refuses to act on the Parish request we will then
pursue this on your behalf (provided we have contact details of the
landowner).

Anglia Water and BT — Both of these companies respond quickest to online
reports, and their preference is for this to be done by locals with knowledge of
the location and area. Essentially: if their covers are leaking, loose or broken
they are fixed by the utility company — we would fix potholes around the
covers as long as they are not loose. Anglia Water reports can be called
through on 0800 771881 and BT defects can be called through on 0800 023
2023 (option 1).

Continuing with our normal service:

We still respond to enquiries regarding highway maintenance year round and
encourage you to continue to report defects to us at any time, especially if
considered a risk to public safety, using the on-line reporting system
(www.norfolk.gov.uk/highwaysproblem) and signing into your ‘My Norfolk’
Parish account. This is the most reliable and accountable method.

Our highway teams will continue to carry out their routine and reactive
inspections and programme repairs as necessary.

Please keep in mind that our resources and access to materials may affect
our ability to respond to some lower priority defects.

We look forward to working with you on the Rangers Partnership.

Kind regards,

Tom Cox

Tom Cox (Highway Technician - South)
Ketteringham Depot
Community and Environmental Services


https://eur02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.norfolk.gov.uk%2Fhighwaysproblem&data=04%7C01%7Ctom.cox%40norfolk.gov.uk%7C66cf7b505cd449374b4d08d9203609ea%7C1419177e57e04f0faff0fd61b549d10e%7C0%7C0%7C637576238725457607%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=nSgneA4Dogqg35J9gpzd40T4gjoRPuBRxtJ7%2B9SAM8U%3D&reserved=0

Tel: 0344 800 8020



South Norfolk

. S
COUNCIL “(

South Norfolk House

Cygnet Court

Long Stratton

Norwich

NR15 2XE

Mrs L Alexander Tel 01508 533780
Starston planning.snc@southnorfolkandbroadland.gov.uk

Our ref 2022/1118
1 July 2022
Dear Sir/Madam,

Proposal: Change of use of field to recreational use for siting of shepherds hut to be
used as holiday let

Location: Thurlings Farmhouse Hardwick Road Starston Norfolk IP20 9PH
Applicant: Mr Stuart Hendry

Application Type: Change of Use

An application for permission for the proposal described above has been received. Details of
the Case Officer and copies of the submitted plans can be viewed on-line at https://info.south-
norfolk.gov.uk/online-

applications/applicationDetails.do?active Tab=summary&keyVal=RD9APEOQ00Z00 by
using the Further Information tab. Please note: any comments you make will also be available
to view on-line.

You can submit your comments by emailing planning.snc@southnorfolkandbroadland.gov.uk
online at www.southnorfolkandbroadland.gov.uk or by post before 22 July 2022. If this is not
possible or you wish to discuss the proposal before sending your comments please contact the
case officer. Please note: any comments you make will be available to view on-line.

Where the application is to be determined by the Committee, a copy of the Agenda will be sent to
you before the date of the meeting. A representative of your Council can speak at the meeting to
present their views otherwise they will be reported to the Committee before a decision is reached.

Yours sincerely

Development Management

Freephone: 0B0DE 168 2000
Text phone: 01508 533622 IN 4\

Out of hours service: 01508 533633 ¥V TRAN

www.southnorfolkandbroadiand.gov.uk commenication far all
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Dear Parish/Town Clerk,
Electric Vehicle Charging Points.

South Norfolk Council has since 2019, operated a network of Electric Vehicle
Charging Points (EVCP’s) in our car parks in Diss, Harleston, Loddon and
Wymondham, and we are currently in the process of doubling that car park provision
in response to the governments new ‘Taking Charge: The electric vehicle
infrastructure strategy’. A number of Town and Parish Councils in South Norfolk
have also made contact to enquire whether there may be grant funding available for
the installation of EVCP’s at its own village hall sites for example, either through the
Council or via government grants.

In response to these enquiries and to react to the need for a comprehensive network
of EVCP’s across the district to ensure we are leading the way in providing a
consistent and cohesive EVCP offer, we are inviting all Town and Parish Councils to
consider whether they wish to register interest in becoming a part of a district wide
network, by having EVCP’s installed at appropriate sites. South Norfolk Council is
looking to utilise a potential 60% grant funding provided by the Office for Zero
Emission Vehicles (OZEV), together with its own funding, to provide a fully resourced
EVCP offer for eligible parish and town council owned assets, such as village halls
for example. It's unlikely that Parish Councils would have the resources to make
individual bids to OZEV, or to commit considerable further matched funding in order
to install EVCP equipment. Also, the tariff management, ongoing maintenance,
required OZEV reporting and back office management all take up precious
resources, so that's why we’re willing to help with money, time and resources to try
and facilitate a coordinated district wide approach.

So, if you have been approached about EVCP provision by residents who do not
have a home charging capability, or you want to make an offer to your residents who
might use an electric vehicle while at work or when using your facilities, you may
want to be a part of this wider network. It will require some eligibility and suitability
criteria to be considered and we can supply a simple questionnaire that would
enable us to all understand what would be the best option for individual sites. There
would also be a need for the site to be accessible 24/7 and for an agreed number of
spaces to be licenced for use as EVCP only spaces by agreement with South
Norfolk Council for a minimum of 7 years.

We are currently working on the details of a model that would see South Norfolk
Council bearing all of the costs associated with the installation and ongoing
maintenance of the EVCP’s, and using any potential surplus from the network for
future provision and associated costs of the network operation. If this model is
successful, there would be no cost at all to individual parish and town councils.

Obviously, you will wish to consult your members to ascertain the appetite for
EVCP’s in your Town/ Parish, and at this stage we are looking for an early indication
of whether you might wish to take up this offer, subject to the eligibility and criteria as
mentioned. If you can therefore please respond with your interest by 30 June to
environmentalstrategy@southnorfolkandbroadland.gov.uk this will allow us to gauge
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the likely overall demand, and we will be in a position to go to the next stage and
assess how individual sites will serve the strategic needs of the area.

Registering your interest is not a guarantee that we will be able to supply EVCP’s at
your site, and of course any subsequent offer will be subject to a successful bid to
OZEV for the relevant grant.

If you have any queries in relation to this email then please do not hesitate to contact
me.

Regards,
David Disney

Market Town & Business Development Service Manager
t 01508 533731 e david.disney@southnorfolkandbroadland.gov.uk
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w NOI‘fOlk COUﬂty COUHC” Environment, Transport, Dg\(/)(zlgtp;m:;ﬁ
a't your service Martineau Lane

Norwich
NR1 2SG

NCC contact number: 0344 800 8020
Textphone: 0344 800 8011
cc Local Members

Your Ref: My Ref: HI/12/GEN/DH/KT
Date: June 2022 Tel No.: 0344 800 8020
Email: martin.wilby@norfolk.gov.uk

From the Cabinet Member for Highways, Infrastructure & Transport
Dear Sir/Madam
Delivering local highway improvements in partnership with Town and Parish Councils

| am delighted to inform you that due to the success of working in partnership with Parish/Town
Councils for the last nine years the Parish Partnership Scheme Initiative will again be repeated in
the financial year 2023/24. Further supporting information, including possible funding sources for
your share of the bid, is available on our website (click on this link).

The County Council has provisionally allocated £350,000 on a 50/50 basis (There is an upper limit
on Norfolk County Council funding support of £25,000 per bid) to fund schemes put forward by
Town and Parish Councils to deliver projects that are priorities for local communities. We are
particularly keen to encourage and support first-time bids.

This letter provides more information on the process, invites you to submit bids, and explains how
the County Council can support you in developing your ideas. The closing date will be the 09
December 2022. Please contact your local Highway Engineer based at the local Area Office for
agreement and any advice in developing your ideas, especially around the practicalities and cost
estimates.

Once all bids have been received, we will assess them and inform you of our decision in March
2023 following approval by the Norfolk County Council Cabinet.

To encourage bids from Town and Parish Councils with annual incomes (precepts plus any
another income) below £2,000, we are offering the following support;

e 75% County Council contribution
e £5,000 maximum bid value
e Offer available only once to any bidder

Continued .../
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We will also accept bids from unparished County Council Wards. Such Wards can always opt to
become a formal Parish Council, but otherwise we are offering support on the basis that the Ward
raises the required 50% funding. Kings Lynn Borough Council, Great Yarmouth Borough Council
and Norwich City Council have kindly indicated their willingness to consider proposed schemes
and potential funding for them. Further details are in the relevant committee report on our website
(click on this link).

What sort of schemes would be acceptable?

Small lengths of formal footway

Trods (a simplified and low-cost footway),
Improved crossing facilities
Improvements to Public Rights of Way.

Flashing signs to tackle speeding. We would encourage you to consider Speed Awareness
Mobile Signs (SAM2) - which flash up the driver’s actual speed rather than fixed signs
(VAS) - which flash up the speed limit. The number of VAS in Norfolk has grown, and
checks show that speed reduction benefits can be minimal. Whilst we will still consider bids
for fixed VAS, we will need to be satisfied that they will be effective in reducing speed. We
consider that SAM2 mobile signs, which are moved around on an agreed rota, are better at
reducing speed; SAM2 can be jointly purchased with neighbouring Parishes and
would be owned and maintained by the Parish/Town Council. Please note this type of
scheme may be dependent upon NCC securing additional funding from the Norfolk Safety
Camera Partnership

Part-time 20mph signs with flashing warning lights, outside schools. The County Council
generally supports these as they do show a moderate reduction in average speeds during
peak times.

“Keep Clear” carriageway markings outside schools. Applications will be considered for
new school keep clear carriageway markings (which must be supported by the local school)
however, these will not be enforceable without a Traffic Regulation Order which is outside
the scope of the Parish Partnership Scheme. If you wish to enforce the Order, it would
have to be wholly funded by the Parish or the Local Member.

New Bus Shelter or Shelter Lighting. A copy of Norfolk County Councils guidance for new
bus shelters is available on our web site (click on this link). Any new shelter would be
owned and maintained by the Parish/Town Council.

Electric Vehicle Charging Points. In the first instance we would expect Parish/Town
Councils to investigate available grants, for more information please email
evehicles@norfolk.gov.uk — A website containing useful information is currently being
developed and will be updated with new information regularly. We will be contacting
Parish/Town Councils when this available.

Continued.../
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Schemes can be within or immediately adjacent to the highway. If they are off highway the future
responsibility for the maintenance will fall to the Parish or Town Council.

Schemes should be self-contained and not require other schemes or works to make them
effective.

Schemes that support the Local Transport Plan (LTP) objectives will have a higher priority for
funding. The LTP can be found on our website (click on this link).

With the County Council’s agreement Parishes can employ private contractors to deliver schemes.
However, any works on the highway would be subject to an agreed programme, inspection on
completion, and the contractor having £10m public liability insurance.

Schemes which will not be considered

e Bids for minor traffic management changes which require a Traffic Regulation Order for
example;-
o Speed Limits
o Waiting restrictions
o Weight restrictions
e Bids for installation of low-energy LED lighting in streetlights to help cut energy bills and
maintenance.
e Mirrors in the highway
e Protection of private land from travellers

Information you must include in your bid

The objective of the scheme

Details of the scheme, its cost and your contribution.

A plan/map of the extents of the scheme

Who, and how many people will benefit.

Local support, particularly from your local Member, frontagers and land owners.
For ‘off highway’ schemes, your proposals for future maintenance.

Please find a simple bid application form attached to this letter. When assessing your bid, we will
consider the points above, but also:

e The potential for casualty reduction.

e Any ongoing maintenance costs for the County Council.

Your bids should be emailed to ppschemes@norfolk.gov.uk (or posted for the attention of the
County Programme Engineer, Linda McDermott, at the above address). If you need further
information on the bid process please contact Linda, by email or by phoning 01603 228905. For
advice on the scheme practicalities and/or likely costs, please contact your local Highway
Engineer.

Yours sincerely
T WM%A/

Martin Wilby
Cabinet Member for Highways, Infrastructure & Transport
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Parish Partnership bid application form

Fund applied for:

Parish Partnership Fund

Applicant details:

Submitted by/contact:

Phone Number:

Email:

Sum applied for:

Total project cost:

Project title:

Project detail: (please
include a plan/map of the
extents of the scheme):

plan/map attached:

Yes / No

Any other funding:

Parish Income:

Precept Other Income

Total Yearly Income

Reason for works:

Any relevant supporting
documents (e.g.
supportive
correspondence) :

Discussed with:




