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Minutes of Starston Annual Parish Council Meeting held in the Jubilee Hall 

at 7.30 pm, Monday 15th May 2023 
 
Present: Cllr P Astor, Cllr A Knowles, Cllr K O’Keeffe, Cllr J Broadhurst, Cllr S Griffin, Cllr 
C Sparrow and Cllr A Leitch 
Clerk to the Parish Council: Libby Alexander 
Members of the public: 0 
 

2023/40 Appointment of Chairman and Declaration of Office.  

Cllr P Astor stated that he was willing to stand for another year as Chairman and with 
no other Councillors declaring a wish to stand, Cllr A Knowles proposed Cllr P Astor 
as Chairman.  This was seconded by Cllr O’Keeffe.  It was unanimously agreed and 
resolved that Cllr P Astor be elected as the Chairman for the year 2023-24. 

The Chairman completed the ‘Declaration of Office’ form and provided this to the 
Clerk. 

 

2023/41 To consider accepting apologies for absence.  

No apologies received. 

 

2023/42 To receive any declarations of personal or prejudicial interest from members 

on any item to be discussed and consider any dispensations. 

No declarations were made. 

 

2023/43 To agree recommended revisions of annually reviewed policies 

The policy working party, comprising Cllr P Astor, Cllr K O’Keeffe and the Clerk, had 
reviewed the annual policies in advance of the meeting.   
 
All annual policies had been circulated to members for review prior to the meeting.  
 
It was recommended that the references to Covid-19 in the Financial Risk Assessment be 
removed.  
 
Unanimously agreed to adopt and approve all the annual policies with suggested 
amendments.   
 
The Clerk to update the village website with the adopted annual policies.  

   Action: The Clerk 

 

2023/44 Confirmation / Appointment of Representatives. 

 Tree Warden 
Resolved for Cllr P Astor to continue in this role. 
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 SAM2 equipment 
Resolved for Cllr A Leitch to be responsible for the SAM2 equipment.   
 

 Footpath Warden 
Resolved for Cllr C Sparrow to take on this role.  
 

 Welcome to Starston 
Resolved for Cllr A Leitch with the support of Cllr Broadhurst to take on this role. 
 

 Starston Litter Pick 
Resolved for Cllr A Knowles to continue in this role. 
 

 Internal Control of Finances 
Resolved for Cllr O’Keeffe to take on this role. 
 

 Highways 
Resolved for the Clerk to continue being the representative for this role. 
 
h)       Emergency Plan 
Resolved for Cllr J Broadhurst to lead this with the support of Cllr A Knowles and 
Cllr P Astor. 
 

2023/45 To ratify the banking mandate. 

Resolved for the following changes to be made to the banking mandate: 

• Former Cllr Ann Leitch to be removed from the banking mandate. 
  Action: The Clerk 

 

2023/46 To approve and sign the minutes of the meeting held on 20th March 2023. 

Resolved to approve the minutes as an accurate record of the meeting and for them 
to be signed by the Chairman. 
 

2023/47 The Clerk to provide an update on the matters arising from the minutes of 

the last meeting and provide any other information on actions that have been undertaken 
since the last meeting. 

• Draft Minutes from March meeting written and uploaded to village website. 

• Parish Council report for the May and June editions of Pigeon Post written. 

• Circulated Election nomination pack to Councillors. 

• Finalised accounts for year-end for Internal Auditor. Met with Internal Auditor to 
discuss queries, observations and recommendations.   

• Amendments and updates made to the Parish Council area of the village website as 
required.  

• Updated Policies for 2023 for review and liaised with Cllrs Astor and O’Keeffe for  
 comments/amendments. 

•  Contacted Highways regarding issues around mud on road raised by residents. 
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• Put together agenda for the Annual Parish Meeting and contacted all organisations 
inviting them to write and present a report on their activities at the meeting on 22nd 
May. 

• Made payments and grants approved at previous meeting; paid invoice from R 
Leggett for Neighbourhood Plan (agreed via Councillor emails); and paid District 
Council grant and Parish Council donation to the organising committee for the 
Coronation celebrations. 

• Paid the Parish Council’s 50% contribution of the Parish Partnership Quiet Lanes 
project to SNDC as agreed – need to follow up. 

• Wrote to landowner to thank him for his improvement of the footpath near the 
windpump. 

• Accepted the invitation to meet with South Norfolk Planning Officers to discuss the 
Neighbourhood Plan – need to follow up. 

 

2023/48 To receive reports on matters of interest to the parish from District and County 

Councillors.  

Resolved for the meeting to be closed to allow reports from the District and County 
Councillors. 
 

The County Councillor, Cllr M Wilby, was not in attendance and had not sent a report in 
advance of the meeting.    

 
The District Councillor, Cllr C Hudson, reported the following: 

• Following the local elections the two District Councillors for the ward are Cllr Hudson 
(Independent) and Cllr Thompson (Conservative). 

• The Council was now made up of a mix of parties which will likely result in it being 
more collaborative and bring better democracy. 

• The Coronation grants that had been awarded to Parishes had been spent locally to 
provide community events to celebrate the Coronation of The King.  

• The Police speed trap could be present on Harleston Road at any point in daylight 
hours. 

• If any residents needed assistance in getting County Broadband they should contact 
Cllr Hudson. 

• The sale of South Norfolk House in Long Stratton had been deferred to allow Long 
Stratton Town Council to submit a bid to the Council. 

• Work was being undertaken to look at the role of leaky dams to collect water on the 
River Beck which would slow the water down and help to prevent flooding. 
 

Resolved for the meeting to be reopened. 
 

2023/49 Parishioner open forum.  

Not required. 

 

2023/50 To receive and ratify the Internal Auditor’s Report for year ending 2022-23.  

Unanimously agreed to receive and accept the report. 
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2023/51 Presentation of the 2022-23 End of Year Finance Report.  

a) Council to agree to declare itself as exempt from a limited assurance review 
Unanimously agreed.  
 

b) Council to agree to self-certify their accounts 
Unanimously agreed.  
 

c) Council to agree the Annual Governance Statement 2022-23 
Unanimously agreed.  
 

d) Council to agree the Accounting Statements 2022-23 
Unanimously agreed.  

 

2023/52 To receive and ratify matters relating to the finances including the following:  

a) Clerk’s time sheet for March-May 2023 

Unanimously agreed.  

b) Finance statement for March-May 2023 and agree Councillor authorisation for 
payments: 

i. Norfolk ALC Annual subscription 2023: £136.35 

   Unanimously agreed.  
 

ii. D M Payroll Services Administration of Payroll 2023-24: £120 
   Unanimously agreed.  

iii. SNDC Dog Bin Annual Charge 2022-23: £110.60 

     Unanimously agreed.  
 

iv. Mrs Christine Hall (Internal Audit): £85.00 
     Unanimously agreed.  

 
v. Website Hosting: £25.00 

   Unanimously agreed. 
 

vi. Clerk’s Wages for May 2023: £237.44 
   Unanimously agreed.  

 
vii. Tax on Clerk’s Wages for April & May 2023: £59.60 and £59.60 

   Unanimously agreed. 
 

viii. BHIB Insurance (with Aviva): £398.15 
Unanimously agreed. 
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    BANK RECONCILIATION & FINANCE DETAIL SHEET as at 11 MAY 2023    

      
  

  

Date  
 Bank 

balance      
Payments Total Receipts Total 

 Bank 
Actual   

15-Mar-23 14,292.96     Balance B/F  
         

14,292.96   

   16 Mar - 11 May 23 Sub-total payments  
4,558.52           

9,734.44   

   16 Mar - 11 May 23 Sub-total receipts     3497.50 
       

13,231.94   

     Bank Closing Balance   

       
13,231.94   

        
 

 

     Earmarked Reserves   
 

 

     Members Ward - Village Sign  £                  -     
 

 

     Norfolk Community Foundation Covid 19 Grant   £           882.13   
 

 

     CIL Money  £           589.35  

£600 sound 
system, £610 
Quiet Lanes 

 

 

     Neighbourhood Plan  £        1,613.01  £1135.80 to R Leggett   

     Warm Spaces Grant  £           434.56  £45.92 (ex VAT) J Broadhurst  

     King's Coronation Grant  £                  -    £200 transferred to L Griffin-Sparrow 

     Sub-total - Money Held £4,729.05    

     General Reserves i.e. Bank reconciled balance less monies held   
         

8,502.89   

          

    Payments Details      

   28-Mar-23 HMRC Tax on Clerk’s Wages 31.20    

   28-Mar-23 Jubilee Hall Grant towards running costs (Electricity) 400.00    

   28-Mar-23 Mrs J Broadhurst Warm Spaces Expenses 55.11    

   28-Mar-23 Mrs R Leggett Neighbourhood Plan  1135.80 Agreed by Councillors by email  

   31-Mar-23 Mrs E Alexander March Wages 265.64    
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   31-Mar-23 Mrs E Alexander Clerk Expenses 113.93 Overpaid by £0.40 - Clerk refunded 12 April 23 

   31-Mar-23 Unity Bank Bank Charges 18.00    

   26-Apr-23 Jubilee Hall Sound System 600.00 CIL money   

   02-May-23 Mrs E Alexander April Wages               237.64     

   02-May-23 HMRC Tax on Clerk’s Wages                 31.20     

   02-May-23 NCC Parish Partnership 50% Contribution 1220.00 50% CIL Money   

   02-May-23 
Mrs L Griffin-
Sparrow SNDC Grant and PC Contribution to Coronation 450.00    

     Sub-total payments           4,558.52    

          

    Receipts Details      

   12-Apr-23 Mrs E Alexander Expenses correction 0.40    

   19-Apr-23 HMRC VAT Return 139.10    

   28-Apr-23 SNDC Precept 1st Payment 3358.00    

     Sub-total payments  3,497.50   

          

          

    Future payments to be approved by Council      

    Norfolk ALC Annual Subscription 237.44    

    HMRC Tax on Clerk's Wages 119.2    

    Mrs E Alexander May Wages 237.44    

    D M Payroll Payroll Admin 120.00    

    SNDC Dog Bins Annual Charge 110.60    

    Mrs C Hall Internal Audit 85.00    

    Mr S Griffin Website Hosting 25.00    

    BHIB  Insurance Renewal 398.15    

     Sub-total future payments  1332.83   
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2023/53 To receive an update on plans for the Litter Pick. 

Cllr Knowles reported that the litter pick was planned to take place on Saturday 27 th May 
from 3.00pm followed by refreshments in the Jubilee Hall.  The event had been registered 
as part of the South Norfolk Big Litter Pick. 

 

2023/54 To consider matters relating to village maintenance, PROW and Highways, 

including the Parish Partnership bid. 

The Clerk confirmed that the Parish Council contribution to the Parish Partnership project 
for Quiet Lane signs had been paid to SNDC. It was confirmed that 50% of these funds from 
the Parish Council would come from CIL monies. 
 
Cllr J Broadhurst reported that she was continuing to work with Norfolk County Council and 
the landowner to reinstate a bridleway across land belonging to Gawdy Hall following a 
change in ownership of the estate. Cllr Broadhurst proposed that the Parish Council could 
fund the signage for this if the bridleway was agreed.  This proposal was unanimously 
supported. 
 

2023/55 To receive an update from the Emergency Plan Co-ordinator. 

Nothing to report. 

 

2023/56 To receive an update on tree planting matters. 

Nothing to report. 
 

2023/57 To consider any planning applications received. 

None received. 

 

2023/58 To receive an update on the ‘Warm Room’ initiative. 

Cllr P Astor commended the volunteers for their efforts to provide the Warm Room Initiative 
which had been a great success. 

It was unanimously agreed for a donation to be made to the Jubilee Hall from the 
remaining monies from the grant received. 

                 Action: The Clerk  
         

2023/59 To receive an update/review on the celebrations to mark The King’s 

Coronation. 
Cllr P Astor reported that the community lunch party to celebrate The King’s Coronation had 
been very successful with lots of residents attending. 
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2023/60 To note the Annual Parish Meeting will be held on Monday 22nd May 2022 at 

7.00 for 7.30pm in the Jubilee Hall. 

Noted and unanimously agreed to send welcome packs with invitations to new 
residents who had moved into the village during the last 12 months. 

               Action: Cllr Broadhurst and The Clerk  

 

2023/61 The Clerk to provide and receive items for the next agenda, and confirm the 

date and time of the next Parish Council meeting, to be held on 17th July 2023 in the Jubilee 
Hall at 7.30pm.                       

Date noted. 

 

Meeting closed at 9.15pm.  
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Starston Parish Council 
  MRS J. MARSDEN, 3 SKINNERS LANE, STARSTON, NORFOLK, IP20 9PX    

TELEPHONE : 07796 528697, EMAIL : STARSTONPARISHCOUNCIL@YAHOO.CO.UK 
Matters Arising 
 
Completed Actions;  
 
Draft Minutes from May meeting written and uploaded to village website. 
 
Prepared for and attended the Annual Parish Meeting. 
 
Parish Council piece for the July edition of Pigeon Post written. 
 
Submitted the Financial Annual return and posted documents required on the website.   
 
Amendments and updates made to the Parish Council area of the village website as required.  
 
Made bank payments approved at previous meeting. 
 
Submitted Event Evaluation form as a condition of the Coronation Grant to SNDC. 
 
Submitted feedback on the Litter Pick as part of The Bug South Norfolk Litter Pick Project to  
SNDC. 
 
Collating planning application comments from Councillors and submitting to SNDC. 
 
Set up new files (and spreadsheet) for new Council year.  
 
 
 
 
 
 
 
 
 
 
 

 
 

 



A BIG CONGRATULATIONS TO THE PINK TRACTOR LADIES for smashing through their £1m target for 

Cancer Research.  A special mention for Annie Chapman for all of her hard work in organising such a 

large event that brings thousands of supporters out along the route to cheer them on.  The weather 

was perfect and over 200 brightly decorated tractors and drivers took part, supported by a large 

back up team of helpers.  It’s always good to see the tractors arriving from 6.30am in the morning on 

Thorpe Abbotts airfield lining up ready for the off at 11.30am.  WELL DONE ALL. 

Congratulations also to the Winners and Nominees for the recent South Norfolk Community 

Awards.  A special mention for Peter Been and Glyn Jordon for winning the Inspiration of the Year 

Award.  Peter and Glyn have gone above and beyond to support families affected by the war in 

Ukraine.  These two friends of 40 years began fundraising and collecting donations in and around 

Harleston.  They then decided that they would drive the donations the full 1,300 mile trip to Lviv 

themselves.  Since the war began they have travelled to Ukraine on four occasions with donations 

and aid. 

A new fleet of 22 Norfolk fire engines has been unveiled – featuring special sirens to alert drivers of 

soundproofed cars that firefighters are on emergency calls.  Fire chiefs say that the fleet, part of 

320m investment by Norfolk Fire and Rescue Service, will make it quicker and easier for firefighters 

to tackle blazes and other incidents across the county.  The new, eight-crew vehicles, will be 

deployed across Norfolk over the next 12 months replacing existing engines which are reaching the 

end of their lifespans.  The new appliance was launched at the Royal Norfolk Show, where the Prince 

of Wales was among those to inspect the new kit. 

A summer of conversation is taking place in Norfolk, as the County Council ask people from across 

communities about the future of Adult Social Care.  Entitled Conversation Matter, NCC is holding a 

wide-ranging engagement programme, asking people to shape its future priorities for Adult Social 

Care.  Adult Social Care covers a wide rang of activities to enable people to live independently, stay 

well and safe.  Under the banner Promoting Independence, the council wants to support people to 

be independent, well and able to deal with life’s challenges.  With an aging population, people living 

longer with ill health, and proposed national reforms to social care in 2025, the council wants to 

make sure it has the right priorities to plan for the next 5 years.  For all information visit 

www.norfolk.gov.uk/conversationmatter or pick up a hard copy of a survey at one our libraries. 

Norfolk’s popular chain of reuse shops at 15 recycling centres help stop unwanted goods being 

thrown away, and sell the good quality items at bargain prices.  A cut of the proceeds is donated to a 

chosen charity, which since April 2022 is Big C.  Over the last year the reuse shops raised £22,177 for 

the Big C cancer charity, prevented 1333 tonnes from materials of being thrown away and saved an 

estimated 1270 tonnes of CO2.  This is because materials are reused again instead of being 

transported away for processing or disposal.  It also means that fewer new natural materials are 

required to make new products, as reused products are given a second life. 

Best Wishes 

Martin 

 

 

 

http://www.norfolk.gov.uk/conversationmatter


Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date Work Time

07/07/2023 Emails 0.5

10/07/2023 Meeting preparation, emails, planning, finances 4.75

11/07/2023 SNDC Evaluation form, finances 1.50

12/07/2023 Meeting preparation 1.0

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 7.75

26 hours holiday entitlement - Holiday taken this month 0
Holiday entitlement left until 1st May 2024 21



Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date Work Time

06/06/2023 Emails 0.5

10/06/2023 Pigeon Post Report and emails 0.5

12/06/2023 Pigeon Post Report and emails 0.25

14/06/2023 Minutes 1.0
16/06/2023 Minutes 1.75

20/06/2023 Website updates and purchasing office supplies 1.0
21/06/2023 Meet with Chairman 0.5
23/06/2023 Finailising Annual return and submitting 1.0
26/06/2023 Updating website 1.0
29/06/2023 Bank Payments and emails 0.75

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 8.25

26 hours holiday entitlement - Holiday taken this month 5
Holiday entitlement left until 1st May 2024 21



Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date Work Time

04/05/2023 Policies and APM prep 1.0

05/05/2023 APM Prep 0.5

08/05/2023 Emails and Meeting Prep 1.0

09/05/2023 Policies and Pigeon Post Report 1.5
11/05/2023 Meeting Prep 4.0

12/05/2023 Meeting prep and website updates 2.0
15/05/2023 Meeting prep and meeting, website and emails 4.75
16/05/2023 Welcome Packs, bank payments and emails 1.5
22/05/2023 Annual Parish Meeting plus meeting prep and emails 4.75
25/05/2023 Emails and admin for new Councillors 1.0

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 22.0

26 hours holiday entitlement - Holiday taken this month 0
Holiday entitlement left until 1st May 2024 26



BANK RECONCILIATION & FINANCE DETAIL SHEET as at 11 JULY 2023

Date Bank balance Payments Total Receipts Total Bank Actual

11-May-23 13,231.94 Balance B/F 13,231.94        

12 May - 11 July 23 Sub total payments 1,943.26 11,288.68        

12 May - 11 July 23 Sub total receipts 0.00 11,288.68        

Bank Closing Balance 11,288.68        

Earmarked Reserves

Norfolk Community Foundation Covid 19 Grant 882.13£            

CIL Money 589.35£            

Neighbourhood Plan 1,613.01£         

Warm Spaces Grant -£                  £434.56 Donation to Jubilee Hall

Sub Total - Money Held £3,084.49

General Reserves i.e. Bank reconciled balance less monies held 8,204.19         

Payments Details

17-May-23 Mrs C Hall Internal Audit 85.00

17-May-23 SNDC Dog Bins 132.72

17-May-23 DM Payroll Services PAYE Admon 120.00

17-May-23 Mr S Griffin Website hosting fee 25.00

17-May-23 HMRC Tax on Clerks Wages 59.20

17-May-23 Jubilee Hall Donation for Warm Spaces Inititaive 434.56

26-May-23 Mrs E Alexander May Wages 237.44

30-May-23 BHIB Ltd Insurance 398.15

16-Jun-23 HMRC Tax on Clerks Wages 59.40

28-Jun-23 Norfolk ALC Annual Subscription 136.35

30-Jun-23 Mrs E Alexander June Wages 237.44

30-Jun-23 Unity Bank Bank Charges 18.00

Sub total payments 1,943.26         

Receipts Details

Sub total receipts 0.00

Future payments to be approved by Council 

Mrs E Alexander July Wages 237.44

HMRC Tax on Clerk's Wages 59.40

Mr S Griffin Resident Support (Covid) 19.43

Sub total future payments 316.27

 -   



Payments

Year to Date

Deductions

Payment

Employee Details

Created with

Elizabeth Alexander Month Ending 31 Jul 2023 Starston Parish Council

Tax code BR
National Insurance number NY 94 05 11 B
National Insurance table A

Monthly pay £296.84 Tax £59.40
National Insurance £0.00

Total £296.84 Total £59.40

This Month

Taxable gross pay £296.84
Net pay £237.44

Taxable gross pay £1,187.36
Tax £237.40
Employee National Insurance £0.00
Employer National Insurance £0.00 £237.44

Paid 31/07/2023

Employer PAYE Reference: 475/MA72401



Income
Tax

Year to 
Date

Amount Due

National
Insurance
Contributions

Gross tax

Employee National Insurance Contributions

Received from HMRC to refund tax

Adjustment

CIS deductions suffered

Gross CIS deductions

1 + 2 + 3

Statutory Maternity Pay recovered

Gross Student + Postgraduate Loan deductions

Statutory Maternity Pay NIC compensation

Employer·s Payslip 2023/24P30

Net Income Tax

Net National Insurance Contributions

Statutory Paternity Pay recovered

Statutory Paternity Pay NIC compensation

Statutory Shared Parental Pay recovered

Statutory Parental Bereavement Pay recovered

Statutory Shared Parental Pay NIC compensation

Statutory Parental Bereavement Pay NIC compensation

Statutory Adoption Pay recovered

Statutory Adoption Pay NIC compensation

Received from HMRC to pay Statutory Pay

Employment Allowance claim

1

2

3

Employer
Details

Employer name

Employer PAYE reference

Accounts Office reference

Apprenticeship levy

Employer National Insurance Contributions

Amount paid in previous periods

Shortfall amount carried forward to this period

Amount due in previous periods

MONTH 3 (ENDING 5 JULY, 2023)

Starston Parish Council

475 / MA72401

475PN00341137

£59.40

£0.00

£0.00

£0.00

£0.00

£59.40

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£118.60

£0.00

£0.00

£118.60

£178.00

Payment should reach HMRC by 22/07/2023. Pay account name HMRC Cumbernauld, account number 12001039, sort code 08-32-10,
with reference 475PN00341137. For more payment methods, see www.gov.uk/pay-paye-tax.
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Subject: Jamie food
From: "Deborah stuart Griffin" <deb.stu@hotmail.com>
Sent: 08/07/2023 09:32:32
To: "Starston Parish Council" <starstonparishcouncil@yahoo.co.uk>;
 
This is the reseat for Jamie it’s to come out of the the Covid funding money 
Janet said forward it to you 
 

mailto:deb.stu@hotmail.com
mailto:starstonparishcouncil@yahoo.co.uk
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Sent from my iPad
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View this email in your browser

Training News
Councillor training is available at half the usual price – read more about this below.

SLCC Annual Conference
SLCC Norfolk Branch are delighted to announce their Annual Conference on 7 July 2023
at NFC, Carrow Road, Norwich.

  
Please see the Agenda for full details of the day which is always popular and welcomes
both Clerks and Councillors.

NEW TO THE GAME, MAKE THINGS EASIER WITH
SOME TRAINING
A number of Zoom councillor induction training courses have now been added up until the
end of March 2024. Book your course now at https://bookwhen.com/norfolkalc. 

  
Zoom clerk induction training courses have now been added up until the end of March
2024. Book your course now at https://bookwhen.com/norfolkalc.

Councillor induction training – via Zoom - only £30 +
VAT per person per course
A number of councillor induction courses have been added to Norfolk ALC’s training
schedule. Times and dates can be found at https://bookwhen.com/norfolkalc.

  
To make these courses as accessible as possible, we are now offering morning courses,
afternoon courses, and evening courses. Norfolk ALC, always keen to help our members,

Subject: Make Things Easier With Training
From: "Norfolk ALC" <it@norfolkalc.gov.uk>
Sent: 13/06/2023 17:02:14
To: starstonparishcouncil@yahoo.co.uk;
 

https://mailchi.mp/adf331d42c2d/london-bridge-protocol-breckland-15830721?e=a6530ac781
https://norfolkalc.us19.list-manage.com/track/click?u=2692b65f54fc05af771acfb43&id=c26aab0686&e=a6530ac781
https://norfolkalc.us19.list-manage.com/track/click?u=2692b65f54fc05af771acfb43&id=3859abf253&e=a6530ac781
https://norfolkalc.us19.list-manage.com/track/click?u=2692b65f54fc05af771acfb43&id=96eabda6b0&e=a6530ac781
https://norfolkalc.us19.list-manage.com/track/click?u=2692b65f54fc05af771acfb43&id=9191afb11a&e=a6530ac781
mailto:it@norfolkalc.gov.uk
mailto:starstonparishcouncil@yahoo.co.uk
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are heavily discounting the cost of these courses for a fixed period only, so book now to get
a real bargain. 

  
For Norfolk ALC members, councillor induction is available on Zoom for only £30 + VAT per
participant per course. 

  
Also don’t forget that Norfolk ALC, again for a limited period only, are offering on-site
councillor training at half the normal cost. To find out more, contact Jimmy at
membersupport@norfolkalc.gov.uk 

Clerk induction training – via Zoom – Only £90 + VAT
per person per course
The next clerk induction training course begins on 26th June for a total of four sessions.
This course is a great start to clerking and helps avoid many of the pitfalls that are often
made. The course is led by Jimmy, a CiLCA-qualified experienced clerk with numerous tips
and anecdotes to make the experience a useful and enjoyable course. 

  
The clerk induction course lasts for a total of ten hours and costs £90 + VAT for the total
course for clerks to Norfolk ALC member councils.

  
Sign up for this course at https://bookwhen.com/norfolkalc

15% OR 25% THAT BE THE QUESTION

A two-hour Zoom session on neighbourhood planning is taking place on 16th June. Find
out more about how the way your neighbourhood plan is created can increase the amount
of Community Infrastructure Levy to be spent in your area.

Introduction to Neighbourhood Planning – via Zoom -
£38 + VAT for Norfolk ALC members
How to get the most out of your neighbourhood plan. What to consider when seeking to
maximise CIL to be spent in your area.

  
This session, on Friday 16th June, will be delivered by Rachel Leggett, who has a strong
reputation for facilitating community consultation events, delivering high quality practical
training and writing Neighbourhood Plans.

  
It is designed to give Town and Parish Councils an understanding of what is involved in the
development of a Neighbourhood Plan, with a view to enabling them to get started. This
session includes:

  
~ What is a Neighbourhood Plan? And what is it not?

 ~ An overview of the Neighbourhood Plan process.
 ~ How to get started with confidence.

mailto:membersupport@norfolkalc.gov.uk
https://norfolkalc.us19.list-manage.com/track/click?u=2692b65f54fc05af771acfb43&id=0aecb1dc7d&e=a6530ac781
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~ Developing a vision and objectives, writing the plan.
 ~ What else could be involved?

 ~ Bringing the Neighbourhood Plan into force: examination, referendum, adoption.
  

Bring your questions along to maximise your benefit from this session.
  

Spaces still available on this course. Sign up at https://bookwhen.com/norfolkalc

PLANNING ARE YOU UP TO DATE?  DO YOU NEED
SOME TIPS TO HELP THAT UNWANTED
DEVELOPMENT?
A two-hour Zoom session on planning is taking place on 23rd June with Andrew Towlerton,
National Planning Adviser to the SLCC. 

Planning Training – via Zoom - £38 + VAT for Norfolk
ALC members
Andrew Towlerton, an experienced planner, planning trainer to the SLCC, as well as an
experienced parish clerk, will be delivering a session on planning on Friday 23rd June.
Included in this session will be:

  
~ introduction to planning

 ~ planning essentials
 ~ planning enforcement

 ~ planning appeals
 ~ planning reforms
  

This session will be fully interactive with opportunities for questions and answers and
practical examples throughout. Prepare and bring your questions to this session to gain
maximum benefit.

  
Sign up for this course at https://bookwhen.com/norfolkalc

IS YOUR PRIVACY NOTICE UP TO DATE, WOULD
YOU TAKE LONGER DOING A F.O.I. IF IT WAS NOT?
A two-hour session on GDPR and FOI is taking place on 10th July. Find out more about
information law to avoid the common pitfalls.

An Overview of GDPR and Freedom of Information
Essentials for Clerks and Councillors - via Zoom - £36
+ VAT
Is your privacy policy right for you and how should you respond to a freedom of information

https://norfolkalc.us19.list-manage.com/track/click?u=2692b65f54fc05af771acfb43&id=e41fee933c&e=a6530ac781
https://norfolkalc.us19.list-manage.com/track/click?u=2692b65f54fc05af771acfb43&id=5c0f8ccaea&e=a6530ac781
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request?
  

If you want to find out more about the requirements of Freedom of Information law and
GDPR, then this course is for you. Don’t get caught out by falling foul of information law.

  
This course is for clerks and councillors, and participants will have the opportunity to ask
questions based on their own circumstances.

  
This session looks at the essential knowledge that councillors and clerks need in order to
understand their duties and responsibilities in terms of data law and freedom of information
requirements. Attendance of this course will help make life easier for both clerks and
councillors.

  
At the end of this session, participants will understand:

 •    the principles of data protection,
 •    the lawful bases with which to process personal data,

 •    how to react to Subject Access Requests
 •    how to react to Freedom of Information requests

 •    what happens when a data breach occurs
  

This course is delivered by Darren Briddock. You can find out more about Darren on our
bookings page.

  
Find out more at https://bookwhen.com/norfolkalc

 Breakthrough Communications are also offering a free 20-minute Zoom session to clerks
of Norfolk ALC member councils on GDPR and FOI. Contact Jimmy on
support@norfolkalc.gov.uk if you’re interested in this service.

FREE BITESIZE COURSES
Free bitesize courses are available. If you don’t see the course, contact Jimmy at
support@norfolkalc.gov.uk to see if it can be scheduled.

Other Courses
There are a number of other courses currently being advertised. Check regularly at
 https://bookwhen.com/norfolkalc to see what courses have been added. 

  
One-to-one training sessions are available either via Zoom or on-site. Please contact
Jimmy at support@norfolkalc.gov.uk for more details.

  
Custom training sessions are available either via Zoom or on-site. Please contact Jimmy at
support@norfolkalc.gov.uk for more details.

  
Online training can be booked at https://bookwhen.com/norfolkalc (why not bookmark
this page for easy access).

https://norfolkalc.us19.list-manage.com/track/click?u=2692b65f54fc05af771acfb43&id=deb56c8081&e=a6530ac781
mailto:support@norfolkalc.gov.uk
mailto:support@norfolkalc.gov.uk
https://norfolkalc.us19.list-manage.com/track/click?u=2692b65f54fc05af771acfb43&id=441028be82&e=a6530ac781
mailto:support@norfolkalc.gov.uk
mailto:support@norfolkalc.gov.uk
https://norfolkalc.us19.list-manage.com/track/click?u=2692b65f54fc05af771acfb43&id=a6d3c890a3&e=a6530ac781
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