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Minutes of Starston Annual Parish Council Meeting held in the Jubilee Hall 

at 7.30 pm, Monday 19th May 2025 
 
Present: Cllr P Astor, Cllr S Griffin, Cllr K O’Keeffe, Cllr K Ward, Cllr C Sparrow and Cllr J 
Broadhurst 
Clerk to the Parish Council: Libby Alexander 
Members of the public: 0 
 

2025/39 Appointment of Chairman and signing of Declaration of Office.  

Cllr P Astor stated that he was willing to stand as Chairman for another year and with 
no other Councillors declaring a wish to stand, Cllr S Griffin proposed Cllr P Astor as 
Chairman.  This was seconded by Cllr C Sparrow.  It was unanimously agreed and 
resolved that Cllr P Astor be elected as the Chairman for the year 2025-26. 

The Chairman completed the ‘Declaration of Office’ form and provided this to the 
Clerk. 
 

2025/40 To consider accepting apologies for absence. 

None. 

 

2025/41 To receive any declarations of personal or prejudicial interest from members 

on any item to be discussed and consider any dispensations. 

No declarations were made. 

 

2025/42 To accept resignation of Cllr Andrew Knowles and Clerk to update on process 

to fill the vacancy. 

Resignation duly noted.  The Clerk reported that SNDC had been informed and a notice of 
the Vacancy had been displayed.  Once the expiry date for this of the 5th June 2025 had 
passed SNDC would advise whether an election request had been received or the Council 
could proceed to co-option to fill the vacancy. 
 
Cllr P Astor thanked Cllr A Knowles for all he had done during his time on the Parish Council 
including organisation of the community Litter Picks.   

 
2025/43 To agree recommended revisions of annually reviewed policies. 

The policy working party, comprising Cllr P Astor, Cllr K O’Keeffe and the Clerk, had 
reviewed the annual policies in advance of the meeting.   
 
All annual policies had been circulated to members for review prior to the meeting.  
 
Cllr O’Keeffe recommended that the Appraisal Policy be reviewed before the next scheduled 
review date as it was extremely long for the Clerk/RFO role.  She also recommended that 
the Grant Awarding Policy be reviewed earlier than the scheduled review date as it didn’t 
include all the information required for a Grant application to be properly considered. 
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Unanimously agreed to review the Appraisal Policy and Grant Awarding Policy in 
September.  Cllr C Sparrow offered to review the Grant awarding policy.  All other 
policies were adopted and approved with suggested amendments.  The Clerk to 
update the village website with the adopted annual policies. 
                  Action: The Clerk  
 
2025/44 Confirmation / Appointment of Representatives. 

 Vice Chairman 
Cllr P Astor proposed Cllr K O’Keeffe for the role of Vice Chairman.  This was seconded by 
Cllr S Griffin.  
Resolved for Cllr K O’Keeffe to take on this role. 
 

 Tree Warden 
Resolved for Cllr K Ward to take on this role. 
 

 SAM2 equipment 
Resolved for Mr A Leitch to continue to be responsible for the SAM2 equipment.  The 
Clerk to contact Mr A Leitch to confirm he was happy to continue and to provide an 
update on the SAM2 for the next meeting.  
 

 Footpath Warden 
Resolved for Cllr C Sparrow to continue in this role.  
 

 Welcome to Starston 
Resolved for Cllr P Astor to take on this role. 
 

 Starston Litter Pick 
Resolved for Cllr K Ward to take on this role. 
 

 Internal Control of Finances 
Resolved for Cllr O’Keeffe to continue in this role. 
 

 Highways 
Resolved for the Clerk to continue being the representative for this role. 
 
i)       Emergency Plan 
Resolved for Cllr J Broadhurst to continue in this role. 
 

2025/45 Ratification of the banking mandate. 

Resolved for Cllr P Astor and Cllr J Broadhurst to remain on the banking mandate.  
Cllr C Sparrow to replace Cllr A Knowles following his resignation.  The Clerk to 
arrange making the necessary changes. 
                  Action: The Clerk 
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2025/46 To approve and sign the minutes of the meeting held on 17th March 2025. 

Resolved to approve the minutes as an accurate record of the meeting and for them 
to be signed by the Chairman. 
 

2025/47 The Clerk to provide an update on the matters arising from the minutes of the 

last meeting and provide any other information on actions that have been undertaken since 
the last meeting. 

 

• Draft Minutes from March meeting written and uploaded to village website.  

• Parish Council report for the May and June editions of Pigeon Post written.  

• Reported highways (footpath signs and posts) issues to NCC.  

• Advised SNDC of Council vacancy following resignation of Cllr Knowles.   

• Paid grants to Jubilee Hall, Pigeon Post and Starston PCC as agreed.  

• Made bank payments approved at March meeting.  

• Various updates made to the Parish Council area on the village website along with 
notices of interest to residents.  

• Finalised accounts for year end for Internal Auditor. Met with Internal Auditor to 
deliver accounts.  

• Updated Policies for 2025 for review and liaised with Cllrs Astor and O’Keeffe for 
comments and amendments.  

• Updated Action Plan and posted on website.  

• Got quotes for Insurance  

• Put together agenda for the Annual Parish Meeting and contacted all organisations 
inviting them to write and present a report on their activities at the meeting on 22nd 
May.  

• Met with Cllrs Astor and O’Keeffe regarding Clerk resignation and started the 
recruitment process. 

 
2025/48 To receive reports on matters of interest to the parish from District and County 

Councillors.  

Resolved for the meeting to be closed to allow reports from the District and County 
Councillors. 
 
County Councillor, Cllr M Wilby was not in attendance but had sent a report in advance of 
the meeting which had been circulated to all members. See Appendix 1.  District Councillors, 
Cllr D Thompson and Cllr C Hudson were not in attendance and had not sent a report.   

 
Resolved for the meeting to be reopened. 
 

2025/49 Parishioner open forum. 

Not required. 
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2025/50 To receive and ratify the Internal Auditor’s Report for year ending 2024-25.  

Unanimously agreed to receive and accept the report. 

 

2025/51 Presentation of the 2024-25 End of Year Finance Report.  

a) Council to agree the accounts for year ending 31 March 2025 including 
explanation of variances 
Unanimously agreed. 
 

b) Council to agree to declare itself as exempt from a limited assurance review 
Unanimously agreed.  
 

c) Council to agree to self-certify their accounts 
Unanimously agreed.  
 

d) Council to agree the Annual Governance Statement 2024-25 
Unanimously agreed.  
 

e) Council to agree the Accounting Statements 2024-25 
Unanimously agreed. 
 

f) To note the period for the public to exercise their public rights to run from Monday 
2nd June to Monday 14th July 2025 
Duly noted. 

   
2025/52 To receive and ratify matters relating to the finances including the following:  

a) To agree to pay the Clerk’s salary for the year in monthly instalments on the last 
Friday of each month (currently £3985.80, NJC Spine Point 16, monthly instalment 
£332.15)  
Unanimously agreed. 

b) Clerk’s time sheet for March-May 2025 

Unanimously agreed.  
 

c) Clerk’s Expenses for January-May 2025 
Unanimously agreed.  

d) Finance statement for March-May 2025 and agree Councillor authorisation for 
payment  

i. Mrs Carol Bailey (Internal Audit): £90 
Unanimously agreed. 

e) Review expenditure vs Budget to date for 2025-26 

Duly noted. 
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BANK RECONCILIATION & FINANCE DETAIL SHEET as at 13 
MAY 2025    

      
  

  

Date  
 Bank 

balance      

Payments 
Total 

Receipts 
Total 

 Bank Actual  

 

15-May-25 11,722.76     Balance B/F  
         

11,722.76   

   12 March - 13 May 25 Sub total payments  
1,676.30         

10,046.46   

   12 March - 13 May 25 Sub total receipts     4607.78 
       

14,654.24   

     Bank Closing Balance   

       
14,654.24   

        
 

 

     Earmarked Reserves   
 

 

     

Norfolk Community Foundation Covid 19 
Grant  

 £                  
-     

 

 

     CIL Money 
 £        
1,711.02  CIL Money received 17.04.25  

     Neighbourhood Plan 
 £        
1,613.01   

 

 

     Warm Spaces Grant 
 £                  
-     

 

 

     Sub Total - Money Held £3,324.03    

     General Reserves i.e. Bank reconciled balance less monies held 
       

11,330.21   

          

    Payments Details      

   14-Mar-25 HMRC  Tax on Clerk's Wages 66.40    

   24-Mar-25 Jubilee Hall Grant 400.00    

   24-Mar-25 Pigeon Post Grant 100.00    

   28-Mar-25 Mrs E Alexander March Wages 265.75    

   31-Mar-25 Unity Trust Bank Service Charges 6.00    



 
Parish Clerk: Libby Alexander, Oakdale, 6 Selwyn Gardens, Pulham Market, IP21 4TR    

Tel: 07943 279946 Email: starstonparishcouncil@yahoo.co.uk 

Signed as a true record of the meeting of Starston Parish Council held on 19th May 2025 
 

Chairman…………………………………………………………………………………………… 

  

   02-Apr-25 Starston PCC Grant 500.00    

   14-Apr-25 HMRC  Tax on Clerk's Wages 66.40    

   25-Apr-25 Mrs E Alexander April Wages 265.75    

   30-Apr-25 Unity Trust Bank Service Charges 6.00    

     Sub total payments  

         
1,676.30    

          

    Receipts Details      

   17-Apr-25 SNDC CIL Payment 721.78    

   25-Apr-25 SNDC Precept - First 50% 3886.00    

     Sub total receipts  4,607.78   

          

          

    Future payments to be approved by Council      

    

Mrs E 
Alexander/HMRC Clerk's Wages 332.15    

    Mrs Carol Bailey Internal Auditor Fee 90.00    

     Sub total future payments  422.15   
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2025/53 To consider quotes for Parish Council Insurance and agree Provider.  

The Clerk reported that she had researched Insurance for the Parish Council from a number  
of providers to provide suitable cover for 2025-26 and had received the following quotes: 

• Clear Councils - £500.26 

• Zurich Insurance - £241.00 

• Forum Insurance – declined to quote as would not be able to match quotes already 
received 

• Ansvar Charity and Community Insurance – declined to quote as would not be able 
to match quotes already received 

 
Resolved to take up Insurance cover for 2025-26 with Zurich Insurance.  The Clerk to 
make the necessary arrangements. 
                  Action: The Clerk  

 
2025/54 To approve the Asset Register 2024-25. 

Unanimously agreed to approve the Asset Register 2024-25. 
 
2025/55 To agree a date for the 2025 Starston Community Litter Pick. 

Resolved for the Litter Pick to take place on Saturday 16th August.  Cllr K Ward to 
make arrangements for this.  The Clerk to forward the risk assessment to Cllr Ward 
to review and be approved at the July meeting and include the date in the Parish 
Council report in Pigeon Post. 
                  Action: The Clerk  
          

2025/56 To receive an update on the bench positioning at the Bus Stop.  

Cllr P Astor reported that the bench still needed to be put in position and would follow this 
up to be done.   
                Action: Cllr P Astor 
 
2025/57 To receive an update on the development of a new village website. 

Cllr P Astor reported that Trustees of the Jubilee Hall had been progressing the 
development of a new village website and would soon be in a position to convene a further 
meeting updating all Stakeholders with a view to launching the new website shortly.  
 
2025/58 To consider matters relating to village maintenance, PROW and highways. 
 

It was noted that the post was still leaning at the junction with Low Road.  The Clerk would 
follow this up with Norfolk County Council.   
 
Cllr O’Keefe asked whether there was any update on the inspection carried out on Starston 
Bridge following its closure in April. The Clerk to request an update from Norfolk County 
Council. 
 
 
 



 
Parish Clerk: Libby Alexander, Oakdale, 6 Selwyn Gardens, Pulham Market, IP21 4TR    

Tel: 07943 279946 Email: starstonparishcouncil@yahoo.co.uk 

Signed as a true record of the meeting of Starston Parish Council held on 19th May 2025 
 

Chairman…………………………………………………………………………………………… 

  

 
It was noted that the verge cutting at the top of Railway Hill was inadequate and that it was 
extremely dangerous to exit Railway Hill onto Rushall Road.  The Clerk to ask Norfolk 
County Council if the verge could be cut back further to improve safety. 
                  Action: The Clerk  
           
2025/59 To receive an update from the Emergency Plan Co-ordinator. 
 

Cllr J Broadhurst reported that she was contacting new residents in the village ahead of the 
Annual Parish Meeting to invite them to attend.  
 
2025/60 To receive an update on tree planting matters. 
 

Nothing to report. 
 
2025/61 To consider planning applications received. 
 

New: 
 
2025/1297|Alterations to north elevation windows and addition of one window and repair 
and redecoration of existing joinery|Beck Barn Pulham Road Starston Norfolk IP20 9NR 
 
2025/1253|T1 Yew- Reduce from 10-12m to 4-6m. Remove damaged branches and 
adjust canopy. T2 Yew- Reduce from 8-10m height to 4-6 metre height, damaged 
branches removed and canopy adjusted.|Pheasantry Cottage Church Hill Starston Norfolk 
IP20 9PF 
 
Both duly noted, no comments. 
 
Determined: None  
 
2025/62 To receive an update on the ‘Warm Welcome’ initiative. 
 

Cllr J Broadhurst and Cllr P Astor reported that there had been a record attendance at the 
last Warm Welcome session and this valuable activity continued to flourish.   
 
2025/63 Correspondence received: 

• SNDC – South Norfolk Community Awards 

• SNDC – Nature Conservation Fund 

• SNDC - Public Spaces Protection Order (Dog Fouling & Dog Control) Renewal 
Consultation 

• CPRE - Norfolk Nature Recovery Consultation 

• SNDC - Local Government Reorganisation in Norfolk 
• Broadland & South Norfolk Design Code - 3rd stage public & stakeholder 

engagement 
 

All duly noted. 
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2025/64 To note the Annual Parish Meeting will be held on Thursday 22nd May 2025 

at 7.00 for 7.30pm in the Jubilee Hall.                       

Duly noted. 

 

2025/65 The Clerk to provide and receive items for the next agenda, and confirm the 

date and time of the next Parish Council meeting, to be held on 21st July 2025 in the Jubilee 
Hall at 7.30pm.                       

Duly noted. 

 

Meeting closed at 9.10pm.  
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Appendix 1 
 
Report from County Councillor Martin Wilby 
 

It was good to attend many VE celebration events over the recent days seeing all of the 
bunting and flags that have been decorating our streets and homes.  A very big thankyou 
to all of the volunteers involved with the organising these events and a very big thankyou to 
all of the volunteers who give up their time to make our towns and villages the special places 
they are.  As with the VE events there will be no charge for road closures for the VJ Day 
celebrations on August 15th, deadline date for applications is Friday 18th July. 
 
People and organisations in Norfolk are being invited to give their views to help shape the 
future of local government in the County.  NCC is posing a series of questions and will help 
it draw up plans for a future council structure.  The feedback form is available at 
www.norfolk.gov.uk/LGRfeedback  and people can answer as many or as few questions as 
they wis to.  You can find out more about local government reorganization at 
www.norfolk.gov.uk/LGR and by subscribing to the county councils email bulletin.  Your 
Norfolk Extra. 
 
NCC is inviting residents, landowners, conservation specialists and local communities to 
participate in the public consultation for Norfolk’s draft Local Nature Recovery Strategy 
(LNRS).  Running from 16th April to the 11th June, this consultation offers an opportunity to 
provide feedback on the priorities and actions for restoring and enhancing nature across 
the county.  While Norfolk is home to a rich variety of species and natural spaces, many of 
these are isolated and fragmented.  The LNRS aims to reverse biodiversity loss, support 
climate adaption and encourage sustainable land use to benefit both people and wildlife.  
People are encouraged to review the Local Habitat Map, draft LNRS and FAQs available at 
www.norfolk.gov.uk/naturerecovery  
 
Norfolk Fire and Rescue Service (NFRS) recently played its part in supporting Ukraine by 
sending a convoy of volunteer firefighters to deliver essential fire equipment to the war-torn 
region.  A group of 15 NFRS firefighters drove five retired fire vehicles across Europe to 
Ukraine bringing vital equipment such as ladders, generators, hydraulic rescue tools, light 
portable pumps and positive pressure ventilation fans.  These vehicles and equipment are 
part of a larger humanitarian initiative coordinated by FIRE Aid and the National Fire Chiefs 
Council (NFCC)  The five vehicles from Norfolk were part of a UK convoy of 30 fire 
appliances, carrying over 15,000 items of essential firefighting equipment to help replace 
resources lost in the ongoing conflict.   
 
NCC is encouraging people who are interested in home composting to give it a try.  
Discounted 220 litre compost bins are available at all of Norfolk’s recycling centres at the 
price of just £15 and from June this year, for the first time ever, discounted 330 litre compost 
bins will also be available to purchase at the seven larger recycling centres.  There is lots 
of advice on how to get started on www.norfolkrecycles.com/home-compost including 
information about our new, free introduction to Composting Course. 
My next surgery will be on Saturday 7th June 10am at HIP 
Best Wishes 
Martin 

http://www.norfolk.gov.uk/LGRfeedback
http://www.norfolk.gov.uk/LGR
http://www.norfolk.gov.uk/naturerecovery
http://www.norfolkrecycles.com/home-compost
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Matters Arising 
 
 
Completed Actions;  
 
2025/45 Jo Madders has updated the bank mandate as per May meeting 
 
2025/53 Libby Alexander arranged insurance cover with Zurich and arranged payment 
 
2025/55  Litter pick details were included in Pigeon Post  
 
2025/58 Highways matters discussed in May meeting all actioned and complete 
 
 
 
 
Incomplete Actions; 
 
2025/43 Updated policies still to be uploaded to website 
 
 
 
 
Items on July agenda: 
 
2025/56 Positioning of new bench at bus stop 
 
 
 
 
 
 
 

 
 

 



BANK RECONCILIATION & FINANCE DETAIL SHEET as at 30 JUNE 2025

Payments Total Receipts Total Bank Actual
Balance B/F 14,654.24        

13 May 25 - 30 June 25 Total Payments 954.66
13 May 25 - 30 June 25 Total Receipts 67.05

Bank Closing Balance 30th June 2025 13,766.63        

Earmarked Reserves
Norfolk Community Foundation Covid 19 Grant -£                   
CIL Money 1,711.02£          
Neighbourhood Plan 1,613.01£          
Warm Spaces Grant -£                   
Total Money Held £3,324.03
General Reserves i.e. Bank reconciled balance less monies held 10,442.60        

Payments Details
15-May-25 HMRC Tax on Clerk's Wages 66.40
27-May-25 Carol Bailey Auditors fee 90.00
30-May-25 Zurich Insurance 241.00
30-May-25 Mrs E Alexander Expenses 80.23
30-May-25 Mrs E Alexander May Wages 265.75
31-May-25 Unity Trust Bank Service Chages 6.00
13-Jun-25 HMRC Tax on Clerk's Wages 66.40
27-Jun-25 Mrs E Alexander April Wages 132.88
30-Jun-25 Unity Trust Bank Service Chages 6.00

Total Payments 954.66             

Receipts Details
06-Jun-25 HMRC VAT refund 67.05

Total Receipts 67.05

Future payments to be approved by Council 
Norfolk ALC Membership fees 144.97

Total Future Payments 144.97



1 May 2025

2494

1549576

Starston Parish Council

Libby Alexander 

County Hall,

Martineau Lane,

Norwich NR1 2UF

Norfolk Association of Local 

Councils

INVOICE

Invoice No

Account No

Due 30 May 2025

VATItem Details NET

Annual Subscription 25/26

 123.04  0.00Norfolk ALC Membership fee

 21.93  0.00National ALC fee

SUB TOTAL  144.97

 144.97249372187VAT Registration Number TOTAL £

BACS PAYMENT - Please use the invoice number as the reference and use the bank details 

below -

Account name - Norfolk Assoc of Local Councils - Sort code - 09-06-66 - Account number - 

41067941

CHEQUE PAYMENT - Please write the invoice number on the back of the cheque and send to 

the address shown below

County Officer, 49 Heather Gardens, Belton, Norfolk, NR31 9PP

www.norfolkalc.gov.uk
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Starston Parish Council 
RISK ASSESSMENT FOR VOLUNTEER LITTER CLEARANCE  

Name and title. Jo Madders – Clerk to Starston Parish Council  

Date the risk was assessed 9th July 2025 – Desk Top Risk Assessment  

Signature   
 
 

Event Title Village Litter Pick 

Name of the Event Co-Ordinator Cllr Kate Spiers 

Contact details of the Event Co-Ordinator katespiersplumbing@gmail.com 

Details and Date of the Event Community Volunteer Litter Clearance event to be undertaken on Saturday 16 
august 2025. Event comprises collection of equipment (high vis jackets, bin bags 
and litter pickers), heading out into the local Starston area from the start point 
(Starston Jubilee Hall), and collecting litter. Collected litter to be deposited 
afterwards at the Starston Jubilee Hall for later collection by local authority 
services. 
 

Location of the Event Starston village 

Estimated people attending the Event Max 25 persons 

Copy of the event organisers Insurance documents Parish Council  
 

I 

Subject 
 

Risk(s) Identified 
 

L/M/H 
 

Management/Control of Risk 
 

Review/Assess/Revise 

People – lone 
working 

Potential hostility or 
aggression from other 
persons 

L Ideally work in pairs or near others.  
Maintain situational awareness. 
Avoid threatening situations or conflict. 
Phone for assistance if required. 
Seek medical attention in the event of 
injury. 
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Refuse 
Litter 
 

Injury from sharp 
items 

M Only pick up general litter.  
Always wear gloves. 
Use litter picker.  
Do not collect medical waste (e.g. syringes).  
Seek medical attention in the event of injury.  
South Norfolk District Council to be 
contacted to collect waste other than 
general litter. 
 
 

 

Irritants 
Dangerous 
plants 

Stings & allergies M Beware of dangerous plants and possible 
reactions. 
Wear gloves & appropriate clothing. 
Wash after completion of task. 
Seek medical attention in the event of any unusual 
or suspicious symptoms. 

 

Weather Sunburn  
Heat stress 
Heat stroke 
Hypothermia 

L Be aware of weather forecast. 
Do not work in extreme conditions. 
Wear suitable clothing for conditions.  
Wear sunscreen and hat if necessary. 
Remain hydrated. 
Stop work and seek shelter if necessary. 
 
 

 

Animals 
Insects 

Bites 
Scratches. 
Stings 

M Wear appropriate clothing.  
Beware of uncontrolled dogs or livestock. 
Avoid contact with animals. 
Seek medical attention if bitten or stung. 

All volunteers to be aware of the risks, wear gloves and 
thoroughly wash hands afterwards.  
Gel hand sanitizer is available to volunteers. 
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Lifting heavy objects Strains L Do not move heavy items.   
Use mechanical aids or handle with an 
appropriate number of people. 
Breakdown loads into smaller parcels. 
Use correct lifting techniques. 
Cease work immediately and seek 
medical attention if suffering pain or 
discomfort. 
South Norfolk District Council to be 
contacted for heavy item removal.    
 
 

 

Chemicals Chemical burns 
Poisoning 

L Do not approach or remove any 
container suspected of containing 
chemicals.  
Record details of container and seek 
medical attention if exposed to 
chemicals. 
Environmental Agency and/or South 
Norfolk District Council to be contacted. 
 

 

Steep slopes 
Poor ground 
condition 

Slips and falls M Wear suitable footwear. 
Avoid working on steep slopes.  
Choose safest routes. 
Pay attention to weather conditions. 
Seek medical attention in the event of injury.  
Volunteers to avoid dangerous areas. 

 

Hedges 
Fences 
Walls 
Ditches 

Slips and falls M Avoid climbing ditches/fence/walls. 
Care to be taken when climbing stiles especially in wet or 
icy conditions.  
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River 
Beck  
Ponds 
Wetland 

Drowning L Avoid lone working and always work in pairs. 
Avoid banks especially if they look to be unstable. 
Do not use electrical power tools near water. 

 

Highway 
vehicles 

Injury from passing 
vehicles. 
Danger to other road 
users 

M Avoid working on the highway itself or in close proximity 
to the highway. 
If working near the highway wear high visibility 
clothing and erect warning signs where possible.  
Be aware of passing traffic.  
Do not obstruct the highway.   
 
 

 

 

Note:  

• All volunteers must be capable of carrying out the work involved. 

• First Aid Kit should be available, and location (Jubilee Hall) known to volunteers. 

• Children are to be kept safe and supervised by a responsible adult at all times. 
 

The following actions are to be undertaken on completion of the Litter Pick:  

• Hands should be washed thoroughly as soon as practically possible and before taking any refreshments.  

• Any wounds should be cleaned and dressed, as well as disinfected if there has been any contact with dirty water.  

• Volunteers should carry out personal inspections for cuts, wounds etc.  

• Any hazardous items to be left in place and reported to South Norfolk District Council.  

• All volunteers and equipment to be accounted for.  

• All rubbish for Local Authority collection to be bagged and left at the pre-arranged collection point (Jubilee Hall Car Park).  

• Any bags containing sharp material such as broken glass to be clearly identified. 

 

Risk Assessment carried out on 09/07/2025 by Cllr Kate Spiers 

Signed: K Spiers (Kate Spiers) 

[Electronically Signed] 



Public consultation on draft South Norfolk Landscape Susceptibility in relation to energy
generation, storage and transmission Supplementary Planning Document (SPD) 09 July –
18 August 2025.

From: Local Plan (SNC) (localplan.snc@southnorfolkandbroadland.gov.uk)

To: localplan.snc@southnorfolkandbroadland.gov.uk

Date: Wednesday 9 July 2025 at 14:49 BST

Dear Sir/Madam
 
Public consultation on draft South Norfolk Landscape Susceptibility in relation to energy
generation, storage and transmission Supplementary Planning Document (SPD) 09 July – 18
August 2025.
 
South Norfolk Council are seeking views on their draft South Norfolk Landscape Susceptibility in
relation to energy generation, storage and transmission Supplementary Planning Document (SPD). The
draft SPD provides guidance and information for people wanting to submit energy related planning
applications, including detail regarding the interpretation and implementation of national policy and local
policies in the Greater Norwich Local Plan (GNLP, 2024) and the South Norfolk Development
Management Policies Document.

To view the draft SPD and respond to the consultation please visit our website here. Paper copies of
the document and response forms are available at local libraries in South Norfolk, and at the
Millennium Library in Norwich.
 
The consultation closes at 5pm on Monday 18th August.  After this date all the responses received
will be considered and amendments made to the SPD as appropriate. 
 
If you have any questions or experience any difficulty in submitting your comments online, please
telephone us on 01508 533805 or email localplan.snc@southnorfolkandbroadland.gov.uk
 
Yours sincerely,

Lola Poole
Community Planning Projects Officer
t  01508505420 e lola.poole@southnorfolkandbroadland.gov.uk

https://www.southnorfolkandbroadland.gov.uk/planning/future-development/supplementary-planning-documents/supplementary-planning-documents-south-norfolk


Norwich Western Link project update

Dear Sir/Madam,
             
A report which sets out recommendations for next steps for our Norwich Western Link project, to tackle growing traffic issues and improve travel
to the west of Norwich, has just been published on our website.
             
The report can be read here (full link also included at the end of this email), however here’s a summary of the key points:

It provides an update on discussions with the Department for Transport (DfT), which have led to us securing an in principle commitment of
nearly £1 million from them to fund further options assessment work for a Norwich Western Link. DfT have also confirmed that the
previously approved Strategic Outline Business Case for the project does not need to be resubmitted;
If my cabinet colleagues and I approve the recommendations in the report, the project team will then begin the assessment work and the
kind of options that would be assessed would include:

               o  Improvements to the existing road network;
               o  Public transport improvements;
               o  Active travel proposals (such as supporting walking and cycling);
               o  New single and dual carriageway roads.

A longlist of options, reviewing the numerous options that were previously considered and any new options, would be developed and
reduced down to a shortlist, and the intention would be to carry out a public consultation on this shortlist;
A report on the outcome of the options assessment work and consultation, which would also potentially recommend a preferred option for
a Norwich Western Link, would then be brought back to a meeting of our cabinet next summer (2026).   
There’s also information in the report on some of the smaller-scale measures we have been and will continue to implement which may
provide some relief to affected communities, but a larger-scale intervention is needed to significantly improve the situation.

  
My view, which I know is shared by my cabinet colleagues, is that we have a responsibility to the local communities, businesses and people who
regularly travel through the area to try to tackle the traffic problems to the west of Norwich, which are projected to get worse.
             
We now have an opportunity, supported by the in-principle funding commitment from DfT, to understand what transport interventions we could
potentially deliver and how effective they are likely to be.
           
For those of you who are familiar with the history of the project, which ultimately saw us left with no choice but to withdraw a planning application
for a previous preferred route for a Norwich Western Link, you’ll understand that input from Natural England into our options assessment work
will be key.     
           
We need this in order to give us the confidence that any options that are shortlisted are likely to be acceptable to them. You can read more
about the previous planning application proposals and what led to us being unable to progress these in a report that was brought to a December
2024 meeting of our cabinet, published on our website here (full link at the end of this email).
                  
Based on engagement with Natural England since their publication of the Favourable Conservation Status for barbastelle bats in March last
year, and taking account of their comments on the previous planning application proposals, we think it’s highly unlikely that a dual carriageway
solution within the same broad area and a viaduct across the River Wensum (as proposed in the previous planning application) would be
acceptable to them. This would be factored into the options assessment work alongside other information, including other knowledge gained
through work on the project to date and input from local community representatives.
                   
I also want to clear something else up which some of you may have seen or heard reported – developing alternative options while a preferred
option for a major infrastructure project is being developed is not feasible as it would undermine the case for the preferred option.        
             
Therefore there was no opportunity to carry out this options assessment work before the planning application for the previous proposals was
withdrawn and agreement on the next steps was reached with DfT.        
             
I know delays are frustrating but we’re working within wider national processes, and I know – subject to the outcome of the meeting on 7 July –
that the project team will work hard to try to identify the best possible solution to the transport issues to the west of Norwich as soon as they
reasonably can.
                     
I hope this email gives you a good overview of where we are on the project, please do read the full July cabinet report if you want more details.
I’ll write to you again following the cabinet meeting on Monday 7 July to let you know the outcome.
                     
Best wishes,
Graham
    
Cllr Graham Plant
Cabinet Member for Highways, Transport and Infrastructure

https://newsupdate.norfolk.gov.uk/c/AQiE3RUQ67NtGIuLmy4gi7PaCBkymMCzneOOk0qgaPcwdumU2ewbi0JH9MmI_rAqayio
https://newsupdate.norfolk.gov.uk/c/AQiE3RUQ67NtGIuLmy4gjLPaCMKhKVuRf-8A0yBOqvsizYr9KQ1E6iPYKcroLQBqFDbQ


Re: Local Government Reorganisation in Norfolk - your views!

From: Lgr-snc (lgr-snc@southnorfolkandbroadland.gov.uk)

To: lgr-snc@southnorfolkandbroadland.gov.uk

Date: Wednesday 18 June 2025 at 11:44 BST

LGR Survey - A4 Poster.pdf
66.2 kB

Dear all, 

Following on from the letter sent from the Leader of South Norfolk Council on 9th May 2025 to all Town & Parish Councils in South Norfolk, we would like to
thank all those who responded. Your views and thoughts are greatly appreciated. 

We are pleased to inform you that the wider public engagement survey is now live. This is a key opportunity for residents, businesses and anyone else who is
interested in having their say on Local Government Reorganisation, to share their views. We would be grateful for your support in promoting it within your
communities. 

You can find a link to the survey here: Your Voice, Your Future

To assist with publicising this, we have attached a poster that you are welcome to display on any noticeboards etc.

As always, please get in touch if you have any questions. 

Kind regards, 

Sinead 

Sinead Carey (She/Her)
Strategic Advisor & Deputy Monitoring Officer
t  01508533661 e sinead.carey@southnorfolkandbroadland.gov.uk

Our Broadland and South Norfolk Councils offices are now based at Broadland Business Park in the Horizon Centre. Find out how you can access our services by visiting our
website or by calling us on 01508 533633
This email and any attachments are intended for the addressee only and may be confidential. If they come to you in error you must take no action based on them, nor must you copy or show them to anyone. Please advise the sender
by replying to this email immediately and then delete the original from your computer. Unless this email relates to Broadland District Council or South Norfolk Council business it will be regarded by the council as personal and will not
be authorised by or sent on behalf of the councils. The sender will have sole responsibility for any legal actions or disputes that may arise. We have taken steps to ensure that this email and any attachments are free from known
viruses but in keeping with good computing practice, you should ensure they are virus free. Emails sent from and received by members and employees of Broadland District Council and South Norfolk Council may be monitored. 

From: Sinead Carey <Sinead.Carey@southnorfolkandbroadland.gov.uk>
Sent: Friday, May 9, 2025 10:56
To: Lgr-snc <Lgr-snc@southnorfolkandbroadland.gov.uk>
Subject: Local Government Reorganisation in Norfolk - your views!
 
Dear all,

Please find attached a letter sent on behalf of the Leader of South Norfolk Council to all Town and Parish Councils.

Kind regards,

Sinead 

Sinead Carey (She/Her)
Strategic Advisor & Deputy Monitoring Officer
sinead.carey@southnorfolkandbroadland.gov.uk

Our Broadland and South Norfolk Councils offices are now based at Broadland Business Park in the Horizon Centre. Find out how you can access our services by visiting
our website or by calling us on 01508 533633
This email and any attachments are intended for the addressee only and may be confidential. If they come to you in error you must take no action based on them, nor must you copy or show them to anyone. Please advise the
sender by replying to this email immediately and then delete the original from your computer. Unless this email relates to Broadland District Council or South Norfolk Council business it will be regarded by the council as personal
and will not be authorised by or sent on behalf of the councils. The sender will have sole responsibility for any legal actions or disputes that may arise. We have taken steps to ensure that this email and any attachments are free
from known viruses but in keeping with good computing practice, you should ensure they are virus free. Emails sent from and received by members and employees of Broadland District Council and South Norfolk Council may be
monitored. 
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Invitation to Bid for Parish Partnership 2026/27

From: Parish Partnership Schemes (ppschemes@norfolk.gov.uk)

Date: Friday 20 June 2025 at 08:49 BST

Dear Parish/Town Council
 
Please see the attached letter giving details of our "Parish Partnership" scheme for local highway
improvements, which the County Council will be repeating in 2026/27.  
All bids to be submitted by 01 December 2025.
 
To save on paper and postage we will not be posting the letter (except to a few parishes who are
not on email). I have attached the letter and application form.
The Norfolk Association of Local Councils will also be giving details of the scheme in their next
printed newsletter which goes to all Town and Parish Councils.
 
As a data cleanse it would be much appreciated if you could provide us of any changes to your
current Parish Clerk contact details,
i.e. email and postal address and a telephone number for our files. Thank you in advance for your
assistance in this matter.
 
Kind regards
 
David Bullock, Senior Programme Technician FIHE
Highways, Transport & Waste, Infrastructure
Tel: 01603 224299
County Hall, Martineau Lane, Norwich, NR1-2DL
 

  

 

   

 
 
 

--

To see our email disclaimer click here http://www.norfolk.gov.uk/emaildisclaimer
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2026-27 invitation to bid letter to PC.docx
50.5 kB

2026-27 PPS Application Form.docx
36.1 kB



CPRE Norfolk - Invitation to join the CPRE Norfolk Anti Mega Solar Alliance

From: Barbara Adamski - CPRE Norfolk (barbaraa@cprenorfolk.org.uk)

To: barbaraa@cprenorfolk.org.uk

Date: Tuesday 10 June 2025 at 12:53 BST

Dear Parish Council,

I hope this email finds you well.

We are contacting you from CPRE Norfolk inviting you to join our Anti Mega Solar Alliance.

Mega solar schemes cover many thousands of acres and are large enough to be classified as
National Significant Infrastructure Project (NSIP).

While your parish may not yet be directly affected by proposals for a mega solar farm, many
areas of Norfolk are already threatened by these developments which are so large scale that
they will transform and industrialise huge areas of the countryside.

We fully support solar energy, but we oppose the covering of Norfolk’s farmland and
landscapes with solar panels.

There are better solutions that do not sacrifice our countryside. We are calling for solar panels
to be installed: On rooftops of homes, schools, supermarkets, factories, on car parks and
existing structures and on brownfield sites and previously developed land, not on productive
farmland, meadows, or open green spaces.

Our beautiful countryside deserves protection! It’s a precious landscape which is also
important for food security, biodiversity, tourism and community wellbeing.

Independent research confirms that rooftop and brownfield solar could meet — and even
exceed — the UK's renewable energy targets without losing farmland.

It is important that we let decision makers know the depth of opposition to mega solar and by
joining our alliance you make a valuable contribution to this.

Working in partnership with alliance members we will help each other to navigate the NSIP
process, and to highlight areas which will strengthen any objections.

Membership is free.

Learn more by clicking on this link:  CPRE Norfolk - Solar Alliance

 
Or email us directly: planning@cprenorfolk.org.uk

 

With best wishes,

 Barbara Adamski (Planning Officer / CPRE Norfolk)

 David Hook (Chairman CPRE Norfolk, Vision for Norfolk Committee)

https://www.cprenorfolk.org.uk/get-involved/current-campaigns/norfolk-solar-mega-farms/
mailto:planning@cprenorfolk.org.uk


 www.cprenorfolk.org.uk

01603 761660
15 Pigg Lane, Norwich, NR3 1RS
 

"CPRE is the countryside charity that campaigns to promote, enhance and protect the
countryside for everyone’s benefit, wherever they live.

 
CPRE Norfolk is a county branch of CPRE and a separate registered charity, no. 210706. 

We work with local communities, businesses, parish councils and government to find positive
and lasting ways to help the Norfolk countryside thrive - today and for generations to come.

Visit our website www.cprenorfolk.org.uk to read more about our work, join as a member, sign
up to our newsletter or donate to a campaign."
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Norfolk Minerals and Waste Local Plan - Notice of Adoption

From: Caroline Jeffery (caroline.jeffery@norfolk.gov.uk)

To: ldf@norfolk.gov.uk

Date: Friday 23 May 2025 at 17:48 BST

Good afternoon,
 
Norfolk Minerals and Waste Local Plan (2023-2038) - Notice of Adoption
 
I am writing to inform you that on 20 May 2025, Norfolk County Council in accordance with regulations
17 and 26 of the Town and Country Planning (Local Planning)(England) Regulations (2012)(as
amended) adopted the Norfolk Minerals and Waste Local Plan (NM&WLP) which covers the period to
2038, under the provisions of section 23 of the Planning and Compulsory Purchase Act 2004 (as
amended).
The NM&WLP covers the whole of the administrative area of Norfolk County Council and will enable
the provision of a steady and adequate supply of minerals and sufficient waste management facilities
during the plan period.  It forms the basis for determining any relevant planning applications that are
lodged with the authority and is part of the Council’s Policy Framework.  The NMW&LP also forms part
of the Development Plan for Norfolk and Local Planning Authorities must consider the potential impact
on safeguarded mineral sites, mineral resources, or waste management sites when determining
planning applications.
 
Any person who is aggrieved by the Norfolk Minerals and Waste Local Plan may make an application to
the High Court under Section 113 (3A or 3B) of the Planning and Compulsory Purchase Act 2004 (as
amended) on the grounds that:

A. the document is not within the appropriate power of the planning authority conferred by Part 2 of
the Planning and Compulsory Purchase Act 2004 (as amended); and/or

B. a procedural requirement has not been complied with.
An application may not be made without the leave of the High Court, and an application for leave must
be made no later than the end of a period of six weeks from the date of the adoption (20 May 2025).
 
The NM&WLP was the subject of an examination in public undertaken by a qualified independent
Planning Inspector.  The Planning Inspector’s Report (issued on 24 March 2025) concluded that, with
the inclusion of the Inspector’s recommended Main Modifications, the NM&WLP is sound and legally
compliant.  The adopted NM&WLP incorporates all the recommended Main Modifications, and
Additional Modifications made by Norfolk County Council.  The Additional Modifications, taken together,
do not materially affect the Plan.
 
The adopted NM&WLP entirely replaces the 2011 Norfolk Minerals and Waste Core Strategy and
Development Management Policies Development Plan Document (DPD), the 2013 Waste Site Specific
Allocations DPD and the Minerals Site Specific Allocations DPD (which together comprised the
previous Minerals and Waste Local Plan).
 
In accordance with regulations 26 and 35 of the Town and Country Planning (Local Planning) (England)
Regulations 2012 (as amended), and regulation 16 of The Environmental Assessment of Plans and
Programmes Regulations 2004, the adopted Norfolk Minerals and Waste Local Plan, the Policies Map,
the Sustainability Appraisal Report, the Habitat Regulations Assessment, the Adoption Statements and
the Inspector’s report have been published.
These documents are available to view online at: https://norfolk.oc2.uk/document/71
 
Paper copies will also be available to view for public inspection, within normal opening hours at the
below offices, as soon as reasonably practicable after adoption. You may need to arrange an
appointment to view the documents. Viewing is free of charge. 

Norfolk County Council, County Hall, Martineau Lane, Norwich, NR1 2DH.
Email LDF@norfolk.gov.uk to arrange an appointment.

Breckland Council, Elizabeth House, Walpole Loke, East Dereham, NR19 1EE.
Email planning.policyteam@breckland.gov.uk to arrange an appointment.

https://norfolk.oc2.uk/document/71
mailto:LDF@norfolk.gov.uk
mailto:planning.policyteam@breckland.gov.uk


Broadland District Council and South Norfolk Council, The Horizon Centre, Broadland Business
Park, Peachman Way, Norwich, NR7 0WF.

Email localplan.bdc@southnorfolkandbroadland.gov.uk for an appointment.
Great Yarmouth Borough Council, Town Hall, Great Yarmouth, NR30 2QF.

Email localplan@great-yarmouth.gov.uk to arrange an appointment.
Borough Council of King's Lynn and West Norfolk, King's Court, Chapel Street, King's Lynn,
PE30 1EX.

Email receptionkingscourt@west-norfolk.gov.uk or planning@west-
norfolk.gov.uk to arrange an appointment.

North Norfolk District Council, Holt Road, Cromer, NR27 9EL.
Email planningpolicy@northnorfolk.gov.uk to arrange an appointment.

Norwich City Council, City Hall, Bethel Street, Norwich, NR2 1NH.
1. Email planning@norwich.gov.uk to arrange an appointment.

The Broads Authority, Yare House, 62-64 Thorpe Road, Norwich, NR1 1RY.
1. Email planningpolicy@broads-authority.gov.uk to arrange an appointment.

 
Yours faithfully
 
 
Caroline Jeffery, Principal Planner (Minerals and Waste Policy)
Communities and Environment
Tel: 01603 222193 | Dept: 0344 800 8020 |
Planning Services, County Hall, Martineau Lane, Norwich, NR1 2DH

   
 

 

--
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