Starston Parish Council

Parish Clerk: Mrs Libby Alexander, 25 Hill Farm Road, Long Stratton, Norfolk, NR15 2WA
Tel: 07943 279946 Email: starstonparishcouncil@yahoo.co.uk

Minutes of Starston Annual Parish Council Meeting held in the Jubilee Hall
at 7.30 pm, Monday 15" July 2024

Present: Clir P Astor, Clir A Knowles, Clir S Griffin, Clir K O’Keeffe
Clerk to the Parish Council: Libby Alexander
Members of the public: 0

2024/64 To consider accepting apologies for absence.

Apologies received from Clir J Broadhurst and Clir C Sparrow, due to being out of
the Parish, were accepted.

2024/65 To receive any declarations of personal or prejudicial interest from members
on any item to be discussed and consider any dispensations.

No declarations were made.

2024/66 To approve and sign the minutes of the meeting held on 20" May 2024.

Resolved to approve the minutes as an accurate record of the meeting and for them
to be signed by the Chairman.

2024/67 The Clerk to provide an update on the matters arising from the minutes of the
last meeting and provide any other information on actions that have been undertaken since
the last meeting.

Prepared for and attended the Annual Parish Meeting.

Draft Minutes from May meeting written and uploaded to village website.

Parish Council report for the July and August editions of Pigeon Post written.

Advised SNDC of co-option and liaised with Clir K Ward to complete Register of interests
form.

Paid grant to Starston PCC and Starston Youth Club as agreed.

Updated Asset Register as agreed.

Made bank payments approved at May meeting.

Contacted DM Payroll re termination of services, set up payroll in HMRC PAYE software
and liaised with HMRC for access to online account.

Various updates made to the Parish Council area on the village website along with
notices of interest to residents.

Submitted the Financial Annual return and posted documents required on the website.
Finalised Policies following 2024 review.

Contacted SLCC re membership.

Set up new files (and spreadsheet) for new Council year.
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2024/68 To receive reports on matters of interest to the parish from District and County
Councillors.

Resolved for the meeting to be closed to allow reports from the District and County
Councillors.

Signed as a true record of the meeting of Starston Parish Council held on 15" July 2024
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Starston Parish Council

Parish Clerk: Mrs Libby Alexander, 25 Hill Farm Road, Long Stratton, Norfolk, NR15 2WA
Tel: 07943 279946 Email: starstonparishcouncil@yahoo.co.uk

County Councillor, Clir M Wilby, was not in attendance but had sent his report in advance
of the meeting which had been circulated to all members. See Appendix 1.

District Councillors, Clirs D Thompson and C Hudson, were in attendance. DCIir D
Thompson had sent a report in advance of the meeting which had been circulated to all
members, and he summarised its contents. See Appendix 1.

Clir C Hudson reiterated the messages from DCIlIr Thompson on the Election and the Pink
Ladies Tractor Run. He also reported a Men’s Shed had been launched in the Pulhams to
help tackle social isolation.

Resolved for the meeting to be reopened.

2024/69 Parishioner open forum.

Not required.

2024/70 To receive and ratify matters relating to the finances including the following:

a) Clerk’s time sheet for May-July 2024
Unanimously agreed.

b) Finance statement for May-July 2024
Unanimously agreed.

Clir P Astor suggested that the Parish Council should consider the future use of the
remainder of the Covid 19 Grant money held in earmarked reserves on the finance
statement.

Resolved for the Clerk to look back at the terms and conditions of the original
grant and to research whether under the Parish Council powers it was possible
to donate the remaining funds to Starston Charities to support residents in
need in the Parish. It was unanimously agreed that if the Clerk found this was
possible, Clir Astor to contact the Starston Charities and the Clerk to transfer
the funds.

Action: ClIr P Astor and The Clerk

c) To consider use of CIL money for purchase of bench at Bus Stop

The Clerk reported she had received a request from a resident as to whether it was
possible to have a bench located at the Bus Stop on the Street.

Resolved for the Clerk to contact the landowner to see if they were agreeable
and if so for the Clerk to contact Richard Hitchman (Joiner) to provide a quote
to make one. This could then be considered at the meeting in September with
a view to using CIL money for its purchase.

Action: The Clerk

Signed as a true record of the meeting of Starston Parish Council held on 15" July 2024
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Starston Parish Council

Parish Clerk: Mrs Libby Alexander, 25 Hill Farm Road, Long Stratton, Norfolk, NR15 2WA
Tel: 07943 279946 Email: starstonparishcouncil@yahoo.co.uk

d) To confirm sharing cost of Clerk’s membership of SLCC with Great Moulton Parish
Council

The Clerk reported that Great Moulton Parish Council were happy with the
proposal to share the cost for one year and then review. The Clerk would set
up the Membership and claim 50% of the cost through expenses from each
Council.

Action: The Clerk
e) To confirm termination of payroll services with DM Payroll and change to HMRC

PAYE Software
Duly noted.

f) To agree Councillor training for Cllir K Ward

Unanimously agreed for the Clerk and Clir K Ward to liaise and arrange for Clir
K Ward to attend a training course.
Action: The Clerk and ClIr K Ward

2024/71 To approve the new Financial Regulations.

Unanimously agreed to approve the new Financial Regulations and for the Clerk to
update them on the website.

Action: The Clerk

2024/72 To receive a review/update on the Litter Pick in June.

Clir A Knowles reported that unfortunately no residents had attended the Litte Pick
on the 15t June. Resolved to consider whether the Parish Council should arrange
another event in Spring 2025 when SNDC launched their Litter Pick campaign.

2024/73 To consider matters relating to village maintenance, PROW and highways

The Clerk reported that a resident had reported that the footpath along Bunns Lane from
Starston to Harleston had become very overgrown.

Resolved for the Clerk to contact Mr Julian Taylor to ask if he would trim it back.

Action: The Clerk

The Clerk also reported that she had received correspondence from a resident regarding
NCC Highways department attending The Street to install raised kerb stones to improve
access to buses for disabled users. However, part of this work was to be carried out on
private land. It was resolved, with input from County Councillor Martin Wilby, that this work
would stop until NCC liaised further with the Parish Council

Signed as a true record of the meeting of Starston Parish Council held on 15™ July 2024
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- Starston Parish Council

Parish Clerk: Mrs Libby Alexander, 25 Hill Farm Road, Long Stratton, Norfolk, NR15 2WA
Tel: 07943 279946 Email: starstonparishcouncil@yahoo.co.uk

2024/74 To receive an update from the Emergency Plan Co-ordinator.

CliIr J Broadhurst was not present but Clir A Knowles reported that a number of ‘Welcome
Packs’ had been distributed to new residents in the village, which included a form to submit
details for the Emergency Plan.

2024/75 To receive an update on tree planting matters.

Nothing to report.

2024/76 To consider any planning applications received.

None received.

2024/77 To receive an update on the ‘Warm Welcome’ initiative.
Nothing to report.

2024/78 Correspondence received:

e Consultation on introducing a local connection eligibility test for the South Norfolk
Self and Custom Build Housing Register — noted.

e Parish Partnership 2025-26 — noted.

e Broadland & South Norfolk Design Code - online workshop for South Norfolk Parish
& Town Councils — noted.

e Electric vehicle charge point and solar PV — grant open to applications — resolved for
the Clerk to forward to the Jubilee Hall Committee.

e Norwich Western Link project update — noted

2024/79 The Clerk to provide and receive items for the next agenda, and confirm the
date and time of the next Parish Council meeting, to be held on 16t September 2024 in the
Jubilee Hall at 7.30pm.

Duly noted.

Meeting closed at 9.05pm.

Signed as a true record of the meeting of Starston Parish Council held on 15™ July 2024
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Starston Parish Council

Parish Clerk: Mrs Libby Alexander, 25 Hill Farm Road, Long Stratton, Norfolk, NR15 2WA
Tel: 07943 279946 Email: starstonparishcouncil@yahoo.co.uk

Appendix 1

Report from County Councillor Martin Wilby

Congratulations to Mrs Annie Chapman, all of the Pink Tractor Ladies and all of their backup support
that took part in this year’s tractor run. Its always great to see the very colourful tractors with their
colourful drivers on board arriving at Thorpe Abbotts Airfield from 7am onwards, they all set off at
11.30am through our town and villages lined with people giving their support to them. All tractors
and drivers arrived safely back to the airfield from 4.30pm onwards. Well done to you all.

NCC warns of new scam aimed at pensioners. Scammers have been targeting pensioners with
health conditions in Norfolk. People across the county have reported receiving calls from individuals
claiming to be local medical practitioners or health workers. The caller said the person was entitled
to a free medical alert device because they are over 70 and have health issues. They then ask for
payment to “register the device”. NCC trading Standards advice is: “As with any telephone call that
you receive out of the blue, we urge you to be vigilant and take a moment to stop and think —
especially if you receive a request over the phone or e-mail to make a payment from someone
claiming to be from a trusted organisation. All scam calls can be reported to the council via the
Citizens Advice Consumer Service line on 0808 223 1133.

In the 1990s, Norfolk established Roadside Nature Reserves (RNRs) to protect and enhance nature
next to our roads. Some of these RNRs, representing remnants of Norfolk’s natural grasslands,
give sanctuary to rare species like spiny restharrow, pyramidal orchid, sandy silt puffball and fragrant
agrimony. Many RNRs being unchanged grasslands, feature common meadow flowers and grasses
important for the well-being of bees, butterflies, and other insects. Our RNR network also functions
as essential corridors for wildlife, connecting Norfolk’s diverse habitats. As part of our commitment,
we have increased the number of RNRs from 111 to 224. For more information visit
www.norfolk.gov.uk/norfolksRNRs In collaboration with Suffolk County Council, we are actively
working to implement Nature Recovery Demonstrator Pilots countywide. These initiatives assist the
council’s goals in managing verges for and habitat connectivity.

The Summer Reading Challenge which is run by all of our libraries across the county is a highly
successful national programme aimed maintaining or improving the literacy of 4-11 year olds over
the long summer holidays. It's key to our strategy in supporting children to become more confident
readers and is a tool to provide the benefits of reading to families. Last year 11,261 joined the
challenge in Norfolk (an increase of 27% on the previous year) and this year we hope that number
will grow even more. Although there is a theme again this year — Marvelous Makers —the emphasis
is on the fact that children can read anything they like — from comics to recipe books — to take part
in the challenge. All details from our libraries.

Also for our youngster’s across the county during the summer holidays we have the Big Norfolk Fun
programme, where we work with Active Norfolk to deliver loads of different activities for children and
young people throughout the summer. As always, children who receive benefits-related school
meals can join up to 16 free sessions and receive a free healthy lunch. There are also places
available if you are not eligible for a free space. The scheme is a great way for children to have fun,
stay active and make friends and is part of our commitments to helping every child in Norfolk to
flourish as well as supporting families and our wider communities. Visit our website for all of the
details.

My next surgery will be at HIP on Saturday 3™ August at 10am.
Best wishes Martin

Signed as a true record of the meeting of Starston Parish Council held on 15™ July 2024
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~~ Starston Parish Council

Parish Clerk: Mrs Libby Alexander, 25 Hill Farm Road, Long Stratton, Norfolk, NR15 2WA
Tel: 07943 279946 Email: starstonparishcouncil@yahoo.co.uk

e

Report from District Councillor Delme Thompson

Report for Starston Parish Council, July 2024.

General Election

I'd like to thank all who engaged in the election process — campaigning, supporting at polling stations
and counts on the day the day and of course, voting. My congratulations to Adrian Ramsey and |
look forward to seeing our new MP engage the diverse range of communities.

Pink Ladies Tractor Run

I'd also like to thank all those who made the 20th PLTR another great success, with 180+ tractors
taking part - and a great public turnout on the route and for lunch at Gawdy Hall. It weas a pleasure
to help marshall the event and support such an important cause.

Village Activities

| trust all went well with the Youth Club camp out last weekend and preparations are going well for
the Fete on Saturday. My apologies for missing these events due to prior engagements (though my
wife hopes to join the fete) and thanks to all who help maintain community spirit in the village!

SNC Council Matters

With the national election now done, committee meetings will resume (albeit with a summer break
for some).

FRAG

| will be taking on the Chairmanship of the Finance, Resources, Audit and Governance Committee,
reviewing SNCs governance practices and financial risk monitoring among other things. We will be
appointing an external, independent member to this committee (non -council staff or councillor), and
interviews are taking place this week.

Recording of Town and Parish Forum Tuesday 9 July

A recording of this forum should be appearing on the Council’s YouTube channel shortly, for those
who were unable to attend. https://www.youtube.com/results?search query=south+norfolk+council

Signed as a true record of the meeting of Starston Parish Council held on 15™ July 2024
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ﬁe. - Starston Parish Council

Matters Arising

Completed Actions;

Draft Minutes from July meeting written and uploaded to village website.

Parish Council report for the September and October editions of Pigeon Post written.

Made bank payments approved at July meeting.

Researched terms and conditions of the Covid 19 Grant and confirmed it was possible under
Parish Council powers to donate funds to Starston Charities. Transferred remaining funds of
grant.

Contacted landowner regarding proposal for a bench at the bus stop.

Contacted Richard Hitchman to provide a quote for making a bench.

Set up membership with SLCC.

Liaised with Clir Ward re new Councillor training.

Finalised Financial regulations and Policies and updated on website.

Contacted Julian Taylor re cutting back footpath on Bunn’s Lane.

Various updates made to the Parish Council area on the village website along with notices of
interest to residents.

Draft Minutes from APM written and uploaded to village website.
Updated 2024-25 expenditure to date against budget.
Researched rules around website accessibility and GDPR compliance.

Booked onto HMRC webinar on Employer Payroll Filing Obligations in October.
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CLERK for Starston Parish Council - expenses form

NAME: |Libby Alexander
[
DATE: |[AUGUST 2024
STARSTON TO
PAY CLERK
MILEAGE DETAILS Cost @ 45p/mile
NOVEMBER |7.0x 4 To Jubilee Hall £12.60
JANUARY 7.0x6 To Chairman and Jubilee Hall £18.90
FEBRUARY [|7.0x 2 To Chairman £6.30
MARCH 70x4 To Jubilee Hall £12.60
APRIL 7.0x2 To Auditor £6.30
MAY 8.0x8 To Auditor & Jubilee Hall £28.80
JULY 8.0x4 To Jubilee Hall £14.40
SUB-TOTAL £99.90
BROADBAND/TELEPHONE
NOVEMBER 23-AUGUST 24 |Broadband Contribution @ £5/month £50.00
SUB TOTAL £50.00
OFFICE EXPENSES
MARCH 24 Ream of Paper £8.99
Paper Clips £3.61
MAY 24 Ink Cartridge £23.54
File for 2024-25 Accounts £3.43
Dividers for 2024-25 Accounts £2.99
Envelopes for Welcome Packs £3.49
SUB-TOTAL £46.05
OTHER ITEMS
SUB-TOTAL £0.00
TOTAL TO BE PAID TO LIBBY ALEXANDER £195.95




Subject:  Invoice from Stuart Griffin

From: "stuart griffin" <stuart.griffin@live.co.uk>
Sent: 13/08/2024 10:29:19
To: "Starston Parish Council" <starstonparishcouncil@yahoo.co.uk>;

INVOICE from Stuart Griffin

Libby Alexander
Clerk to Starston Parish Council

Invoice No Web 24/003
Invoice Date 13 August 2024

Starston Village Website
Starston Parish Council Contribution towards Hosting and Domain name registration August 2024

Total £25.00

Please make cheques payable to S D Griffin
BACS: S D & D A Griffin, Barclays, Sort Code 20-92-08, Account No 60409197

Sent from my iPad



Collar Factory, Suite 2.01
112 St. Augustine Street
Taunton
Somerset
LI |

TA11QN

Tel: 01823 253646 For Local Council Professionals «
Email: finance@slcc.co.uk

Invoice
Starston Parish Council ]
25 Hill Farm Road Invoice No MEM250856-2
Long Stratton
Norwich Invoice Date 07/09/2024
Norfolk
NR15 2WA Reference
Quantity Description Unit Price Net Amt VAT % VAT
1 Joining Fee: Libby Alexander (1012852) £5.00 £5.00 0.00 £0.00
1 Membership Fee: Libby Alexander (1012852) £72.00 £72.00 0.00 £0.00
Due:07/09/2024
Total Net Amount £77.00
Total Tax Amount £0.00
Invoice Total £77.00

Payment Due: 07/10/2024

REMITTANCE

Detach and return with payment

Invoice Number: MEM250856-2
Client: Starston Parish Council
Date:

Amount Enclosed:

The Society of Local Council Clerks is a company limited by guarantee and is registered in England and Wales
with Company Registration No 10566132; registered office as above.

Pay by BACS to Unity Trust Bank using - Sort Code 60-83-01 A/C No. 20314459 Ref: MEM250856-2



INVOICE

VAT Registration No 106995054

Enquiries Please contact:
Tel: 01508 533736

Email: salesledger.snc@southnorfolkandbroadland.gov.uk

Starston Parish Council

o

South Norfolk

COUNCIL«{

South Norfolk Council
The Horizon Centre
Peachman Way
Broadland Business Park
Norwich, Norfolk

Mrs L Alexander- Parish Clerk NR7 OWF
Bush Green Farm Cottage , _
Pulham Market Invoice No: 0701086823
Norfolk Customer No: 032597
IP21 4YB
Date: 02/09/2024
PO Number :
THIS INVOICE IS DUE FOR PAYMENT BY: 30/09/2024
LINE QTY DESCRIPTION VAT Rate % VAT £ AMOUNT £
001 1.00 Dog Bin - Annual Charge 20.00 27.00 135.00
(Twice weekly emptying)
01/04/2024-31/03/2025
TOTAL NET AMOUNT £135.00
TOTAL VAT £27.00
TOTAL AMOUNT £162.00

How to pay your bill

Direct Debit is the easiest and most convenient way to pay, with payments being collected on the 1st
working day of the month. Visit www.south-norfolk.gov.uk/make-payment or call us on 0808 168 2000.

On Line: visit www.south-norfolk.gov.uk/payonline and select '‘Pay an Invoice'

By automated touchtone phone: call us free on 0808 178 7146 (press option 4)

Online/phone banking: make payment to sort code 20-26-42, account number 83490173 quoting invoice

number 0701086823

Please ensure your payment is received by the due day shown on this invoice allowing 5 working days for it to reach us.







Subject: Broadland & South Norfolk Design Code - invitation to 2nd stage engagement workshop

From: “Local Plan (SNC)" <localplan.snc@southnorfolkandbroadland.gov.uk>
Sent: 12/09/2024 11:39:46

To: "Local Plan (SNC)" <localplan.snc@southnorfolkandbroadland.gov.uk>;
Attachments: BDC & SNC Design Code FAQs.pdf

Dear Sir / Madam,

We have previously contacted you about the South Norfolk and Broadland Design Code, which is being developed by Tibbalds Planning and Urban Design,
and you may or may not have taken part in some of the stakeholder engagement activity that took place this summer, marking the initial stage in the development
of the Code. | am now writing to invite you to take part in a forthcoming, online workshop which forms the next stage in the development of the project.

The aim of the Design Code is to strengthen the design quality and consistency of new residential developments across the area. It will be used to help in the
planning applications process to ensure that new development is of appropriate quality, responds to the local context, and provides great places for people to
live. As part of the Code, we will place particular emphasis on: quality of landscaping; the character of local buildings; and the use of distinctive materials.

The team has now reviewed the responses provided during stage one of the engagement process. This feedback has been used to inform and refine the
development of a draft vision and the identification of opportunities for the different coding areas (e.g. market towns, villages).

For this next stage of engagement, we will present and invite feedback on the following topics:

e A summary of the responses to the first round of engagement

e How these responses have informed the emerging work

e A summary of the analysis work undertaken by Tibbalds and team

e Adraft vision for the design code

e Adraft coding plan identifying settlement types across the two authorities
o Draft opportunities, challenges and priorities for each settlement type

On this basis, we would like to invite you to take part in our next online workshop to discuss the above topics. VWe are running the workshop at three different
times over two days, to try and accommodate as many stakeholders as possible. The workshop will be held at the following times:

1. Monday 3oth September: 1.30-3.00pm
2. Tuesday 15! October: 10.00-11.30am

3. Tuesday 15t October: 1.00-2.30pm

If you or someone else within your organisation (we can only accommodate one booking per organisation) would like to attend one of these events,

please reserve your place by replying to this email, before 5.00pm on Wednesday.  25th . September and by providing your first and second preferences
for workshop times, based on those listed above.

Invitations are being sent to elected members from the two local authorities, agents, developers, architects, parish & town councils, and other key stakeholders.

The team really values your feedback at this early stage of the project to help inform the drafting of the priorities for the Design Code, and we do hope that you
are able to join us at one of these events.

In addition, and for information, please find attached an FAQs document, which provides more detail on Design Codes, this particular project, and a brief
summary of the stage one engagement process and feedback.

We look forward to hearing from you.
Kind regards,
Richard Squires

Richard Squires
Senior Community Planning Officer
t 01508 533805 e local.plan@southnorfolkandbroadland.gov.uk
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Beyond the_—\c (Broadland  South Norfolk
Horizon EE flY How you can help

Our Broadland and South Norfolk Councils offices are now based at Broadland Business Park in the Horizon Centre. Find out how you can access our services by visiting our
website or by calling us on 01508 533633

This email and any attachments are intended for the addressee only and may be confidential. If they come to you in error you must take no action based on them, nor must you copy or show them to anyone. Please advise the
sender by replying to this email immediately and then delete the original from your computer. Unless this email relates to Broadland District Council or South Norfolk Council business it will be regarded by the council as personal and
will not be authorised by or sent on behalf of the councils. The sender will have sole responsibility for any legal actions or disputes that may arise. We have taken steps to ensure that this email and any attachments are free from
known viruses but in keeping with good computing practice, you should ensure they are virus free. Emails sent from and received by members and employees of Broadland District Council and South Norfolk Council may be

monitored.



Subject: South Norfolk Village Clusters Housing Allocations Plan - Regulation 19 Pre-submission
Addendum

From: "Local Plan (SNC)" <localplan.snc@southnorfolkandbroadland.gov.uk>
Sent: 12/08/2024 08:43:48
To:

Dear Sir / Madam,

The South Norfolk Village Clusters Housing Allocations Plan (VCHAP) Regulation 19 Pre-submission
Addendum will be published between 9am on Monday 12 August and 5pm on Monday 7 October 2024,
in accordance with Regulation 19 of the Town and Country Planning (Local Planning) (England) Regulations
2012. Representations are invited on the legal compliance and soundness of the Plan. Any representations
submitted must be received by South Norfolk Council within this timeframe.

The purpose of the VCHAP is to deliver growth that will support the vitality of the rural communities of South
Norfolk. Following the Regulation 19 Publication in 2023 one of the proposed sites was no longer
considered deliverable and another needed to be reduced in scale, which led to a shortfall in the overall
target number of new homes (minimum of 1,200).

The proposed Addendum includes the additional and amended sites proposed for allocation within the
VCHAP to address this shortfall. The document also includes a number of other focused changes to the
proposed VCHAP. The published document only deals with the changes that are being proposed to the
Regulation 19 VCHAP document that was published in 2023.

The Addendum and supporting documents can be viewed at: www.southnorfolkandbroadland.gov.uk/vchap.

During the publication period, the proposed Addendum will be available to view at the following locations:

¢ Online at - www.southnorfolkandbroadland.gov.uk/vchap

¢ South Norfolk Council offices - The Horizon Centre, Broadland Business Park, Peachman Way,
Norwich, NR7 OWF (open Mon-Fri: 9am-5pm)

e The Octagon - Mere Street, Diss, Norfolk, IP22 4AH (open Mon-Fri: 9am-5pm)

e Libraries in South Norfolk - visit the Norfolk County Council website for details of your local branch
(www.norfolk.gov.uk/libraries-local-history-and-archives)

Millennium Library - The Forum, Millennium Plain, Norwich NR2 1AW (open Mon-Fri: 10am-7pm; Sat:
9am-5pm; Sun: 10.30am-4.30pm)

Supporting documents are also available to view online at the above locations. Further information and
background material will also be available through a ‘virtual exhibition’ which can be accessed during the
publication period at: https://vchap.exhibition.app.

Anyone wishing to submit a formal representation on the content of the plan may do so, in writing, and

before 5.00pm on 7" October 2024. These can be submitted online, via the website listed above or using
one of our hard copy representation forms which are available at the locations listed above. This will help
ensure that submitted representations are in the prescribed format and can be taken into account in the
examination of the plan. Completed hard copy forms should be posted to the South Norfolk Council office
address listed above.

For further information and enquiries, please contact the Council’s Place Shaping Team on (01508) 533805
or at localplan.snc@southnorfolkandbroadland.gov. uk.
Yours Sincerely,

Ben Burgess

Ben Burgess
Assistant Director — Planning
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This email and any attachments are intended for the addressee only and may be confidential. If they come to you in error you must take no action based on
them, nor must you copy or show them to anyone. Please advise the sender by replying to this email immediately and then delete the original from your
computer. Unless this email relates to Broadland District Council or South Norfolk Council business it will be regarded by the council as personal and will not
be authorised by or sent on behalf of the councils. The sender will have sole responsibility for any legal actions or disputes that may arise. We have taken
steps to ensure that this email and any attachments are free from known viruses but in keeping with good computing practice, you should ensure they are
virus free. Emails sent from and received by members and employees of Broadland District Council and South Norfolk Council may be monitored.



