












 

 
Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA 

Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
 

2022-2023 Starston Parish Council  pg. 1 

Receipts & Payments Account 
For the Year Ended 31st March 2023 

 

Income 2022-2023   

Precept  6716.00 

SNC Grant Funding  0.00 

Interest on Investments  0.00 

Grant Funding  600.00 

Sundry  620.00 

Transparency Funding   0.00 

VAT refunds  232.63 

Members Ward  0.00 

CIL   1613.47 

Total Parish Council Income    9782.10 

Neighbourhood Plan Grant Funding   0.00 

Total Income for the Parish Council & the 
Neighbourhood Plan   9782.10 
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Expenditure   

Clerk Salary 2022-23  3532.95 

PAYE Administration  120.00 
   

Audit Fees  125.00 

ICO  35.00 

SNC Dog Bins  110.60 

Insurance  362.26 

Office Expenses  26.13 

NALC  113.62 

Covid Expenses  115.67 

Training  250.00 

Mileage   63.45 

Clerk Broadband / Telephone  20.00 

Village Maintenance  0.00 

Bank charges  72.00 

Jubilee Hall Hire Charges  0.00 

Section 137 payments (£8.41 per elector):   

            Car Parking Harleston  100.00 

Village Website (transparency code)  0.00 

Grants  1000.00 
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Event refreshments                                 
 
Vat on payments  178.49 

Members Ward - Earmarked - Village Sign  300.00 

CIL  1457.50 

Jubilee  450.00 

Warm Spaces Initiative  165.44 

Total Parish Council expenditure   8598.86 

PARISH COUNCIL Surplus / -Loss    1183.24 

Neighbourhood Planning-allocated to CIL  0.00 

Neighbourhood Planning  3430.86 

Total Neighbourhood Plan expenditure 

  3430.86 

Total Parish Council money & 
Neighbourhood Plan   12029.72 

   

Surplus / -Loss INCLUDING NP   -2247.62 

 

 
 
 
 
 
  

  0.75                                                          
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Explanation of variances 
     

  

Section 1 2021/22      
£ 

2022/23      
£ 

Variance 
(+/-) £ 

Detailed explanation of variance (with amounts £) 

Box 1 
Balance 
brought 
forward 

 
£11,199.90  

 
£14,520.90  

3321.00 

  

Box 2 
Precept 

6,716 6,716 0.00 
  

Box 3   
Other 
Income 

8396.99 

  -620.00 Insurance claims 

  -0.99 Overpayment of expenses 

  -20.00 Litter Pick income  

  -40.00 Training refund 

  -7496.00 Additional funding for Neighbourhood Plan 

  600.00 One off Warm Spaces Grant 

  400.00 One off Jubilee and Coronation Grants 

  232.63 VAT Repayment 

  1613.47 CIL Money 2022/23 

3066.10 -5330.89 Totals 

Box 4    
Staff Cost 

3273.13 3532.95 259.82 Increase in NALC Salary Scale  

Box 5     
Loan 
interest/ 
capital 

0.00 0.00 0.00 

  

Box 6    
Other 
Payments 

 
 
 
 
 
 

8518.86 

  -43.34 Decrease in VAT Paid  

  59.00 Increase in Audit Fees 

  154.78 Increase in Insurance Premium 

  -103.00 Decrease in Other Memberships (SLCC) 

  3.31 Increase in Norfolk ALC Membership 

  -25.00 No invoice for Website received 

  
-135.17 

Decrease in Office expenses due to no major purchases of 
equipment 

  20.00 Increase in Broadband expenses (Due to Clerk house move) 

  22.05 Increase in travel expenses due to Clerk house move 

  121.00 Increase in Training Courses due to Clerk CILCA course 

  
110.60 

Increase in Dog emptying charge due to Invoice received 
2022/23 and not in 2021/22 

  
0.75 

Increase in refreshments due to COVID restrictions being 
lifted completely 
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450.00 

Increase in Other Contingency Costs due to Queens Jubilee 
Celebrations 

  115.67 Increase in Covid Expenses 

  300.00 Increase in Village Sign as refurbishment completed 

  100.00 Increase in Grants due to tadditional Grant to Pigeon Post 

  165.44 
Increase in Warm Spaces as new project to address cost of 
living initiated 

  1457.50 Increase in CIL money to pay for Village Sign 

  -801.77 Decrease in Other Maintenance costs as none required 

  -1993.91 Decrease in Neighbourhood Plan expenditure 

8496.77 -22.09 Totals 

Box 7 
Balances 
carried 
forward 

14520.90 12273.28 -2247.62 
Ring fenced CIL Money £1799.35 / Ring Fenced Covid Grant 
£884.33 / Ring Fenced Warm Spaces Grant £434.56.   Money 
Held = £3118.24. General reserves =  £9155.04 

Box 9    
Fixed 
assets & 
long term 
assets 

9147.66 9147.66 0.00   

Box 10 
Total 
borrowings 

0.00 0.00 0.00 
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Balance Sheet as at 31st March 2023 
 

Year Ended        Year Ended 
31st March 2022       31st March 2023 
   LONG TERM ASSETS 
    NIL   Investments          NIL 
    NIL             Long Term Debts          NIL      
    NIL              NIL 
   CURRENT ASSETS 
    NIL   Stocks and Stores         NIL 
    NIL   Work in Progress         NIL 
    NIL   Debtors          NIL 
    NIL   Payments in Advance        NIL 
    NIL   VAT Recoverable         NIL 
    NIL   Temporary Lendings        NIL 
14,520.90  Cash in Hand        12,273.28 
 
14,520.90  TOTAL ASSETS         12,273.28 
 
   CURRENT LIABILITIES 
    NIL   Creditors          NIL 
    NIL   Temporary Loans         NIL 
    NIL   Receipts in Advance       NIL 
    NIL   Cash Overdrawn         NIL 
_______         ______ 
14,520.90  TOTAL ASSETS LESS    12,273.28 
 
   CURRENT LIABILITIES    
    NIL    LONG TERM(PWLB)           NIL        
14,520.90  NET ASSETS     12,273.28 
 
 
   Represented by:- 
11,199.90  GENERAL FUND     7342.03 
 
    NIL   PROVISIONS     NIL 
    NIL   Long Term Loan (PWLB)        NIL 
   RESERVES     
00,000.00  Earmarked Funds   CIL      1799.35 
         NP  1613.01 
        Village Sign 0.00 
         NCF Covid Grant 884.33 
                Warm Spaces Grant   434.56 

             Coronation Grant   200.00 
14,520.90                    12.273.28 
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The above statement represents fairly the financial position of the authority as at 
31 March 2023 and reflects its income and expenditure during the year. 
 
 
Signed 
Chairman  
   
Date   
 
 
 
 
Responsible Financial Officer 
 
Date              
 
AUDIT OPINION 
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ACCOUNTS 
For the Year Ended 31st March 2023 

 
Bank Reconciliation 
 
Balance at Bank as at 31st March 2023: 
 
Unity Trust Bank Account       £12,273.28 
 
 
                                           
 
Minus:  Unpresented cheques               £0.00 
 
Plus: Unpresented receipts               £0.00 
 
Total after cheques have cleared.      £12,273.28
        
 
                          
 
 
The net balances reconcile to the BANK STATEMENTS for the year as 
follows: 
 
Opening Balance at 1st April 2022:     £14,520.90                   
 
Add: Receipts                 £9782.10 

 
Less: Payments                 £12,029.72 
 
 
Closing balance per cash book as at 31 March 2023   £12,273.28
        
 
Prepared by:      RFO    Date: 
 
Libby Alexander             12th April2023 
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ACCOUNTS 
 
 
Workings for Balance Sheet 
 
1. Debtors     NIL 
 
 
 
2. Payments in Advance   NIL 
 
 
  
3. Creditors     NIL 
 
 
 
4. Receipts in Advance   NIL 
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ACCOUNTS 
For the Year Ended 31st March 2023 

Supporting Statement 
Assets (Included below) 
 
Movements in the Year 
a) During the year the following assets were purchased:  Cost 
  None 
  TOTAL       0.00 
 
b)  The following assets were disposed of:    Receipt 
  None        £0.00 
 
At 31st March 2023 the following assets were held:  

ASSET 
Date 

Purchased Cost 
Insurance 

Value 

Starston Village Sign 2008 £2,833.00 £4,149.00 

Land on which sign stands N/A     

Parish Council Notice Board No record No record 

Too low for 
insurance 
purposes 

Village Footpath Map & 
Board 01/11/2010 £243.00 £243.00 

Grit Bin 01/01/2011 £183.00 £183.00 

Mobile Vehicle Activated 
Sign 30/06/2014 £3,289.00 £3,289.00 

Data Recorder for Mobile 
Vehicle Activated Sign Jun-15 £420.00 £350.00 

Fencing No record £1,000.00 £1,170.00 

Laptop Jul-16 £329.00 £329.00 

Grit Bin (Wood Lane)  Dec- 2017  £85.90 £85.90 

Pathway along The Street  N/A   

Slimline wall mounted 
lockable waterproof mailbox 

– Jubilee Hall 
21/01/2019 

 £21.95 £21.95 

HP15S EQ1516SA Laptop  18/12/2020 £445.00 £445.00 

The Clerks’ Manual 2019 23/03/2021 £52.30 £52.30 

HP Deskjet 2710 Printer 25/03/2021 £39.00 £39.00 

Vankyo Projector 01/04/2021 £99.99 £83.32 

Grit Bin (Clintergate) 05/11/2021 £106.52 £88.77 

TOTAL   £9147.66 £10529.24 
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The basis of valuation of these assets is replacement value. 
 

Borrowings 
At the close of business on 31st March 2023, the following loans to the Council 
were outstanding:   
 
None        

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:starstonparishcouncil@yahoo.co.uk


 

 
Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA 

Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
 

2022-2023 Starston Parish Council  pg. 12 

Accounts 
For the Year Ended 31st March 2023 

Supporting Statement 
Leases 
At 31st March 2023, the following Leases were in operation: 
 
Lessor Purpose Annual Rent  Year of Payable  Expiry 
None 
 
 
Debts Outstanding 
At 31st March 2023, debts of under £100 were outstanding and due to the 
Council- NONE      
At 31st March 2023, debts of over £100 were outstanding and due to the 
Council- VAT Reclaim in March 2023  
 
Tenancies 
During the year the following tenancies were held: 
Council as Landlord 
Tenant Property  Rent p.a. Repairing/Non Repairing 
 
None 
 
Council as Tenant  
 
None        
 
Section 137 Payments 
Section 137 of the Local Government Act 1972 enables Parish Councils to spend 
up to the product of £8.82 per head of electorate for the benefit of people in the 
area on activities and projects not specifically authorised by other powers. 
 
The payments made were: 
 
Payee     Nature of Payment        £ 
 
Redenhall with  Harleston TC Car Parking contribution         100.00        
TOTAL                           100.00  
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Accounts 
For the Year Ended 31st March 2023 

Supporting Statement 
Agency Work 
During the year the Council undertook the following agency work on behalf of 
other authorities: 
 
Commissioning Authority Nature of Works   Amount 
None 
 
Website 
The following costs were incurred during the year:            0.00
    
Neighbourhood Plan          3430.86 
Contingent Liabilities 
There are no Contingent Liabilities.      NIL 
 
Pensions 
There are no pensionable employees.      NIL 
 
General Fund  
£7342.03 
 
Earmarked Funds 
£1799.35 CIL Money 
£884.33 NCF Covid Grant 
£1613.01 Neighbourhood Plan 
£434.56 Warm Spaces Grant 
£200.00 Coronation Grant 
 
Trust Funds 
The Council does not administer any trust funds.    NIL 
 
 
Signed     
 
Chairman       
 
 
 
Responsible Financial Officer 
 
Date 15th May 2023  
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  ACTUAL RECEIPTS & PAYMENTS 2022-2023 
 
 

Balance in reserve at beginning 2022-2023     
         £14,520.90 
 
Receipts (Not including CIL/ Neighbourhood Plan)    
                    £8168.63 
Income CIL        + £1613.47 
Income Neighbourhood Plan     + £0.00 

£9782.10 
 
 
Payments (Not including CIL/Members Wards/Neighbourhood Plan)  
          £6841.36 
Expenditure CIL        - £1457.50 
Expenditure Members Ward Village Sign    - £300.00 
Expenditure Neighbourhood Plan    - £3430.86 

£12029.72 
 
 
Surplus         = -£2247.62 
  
Balance in Reserves at beginning 2022/2023    £14520.90 
 
YEAR END BALANCE                            £12273.28 
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Community Infrastructure Levy Annual Report  
Parish of Starston 

 
Year from 1st April 2022 to 31st March 2023 
 

Total CIL receipts for 2022/2023  £1613.47 

Total CIL receipts retained from years:   
1.4.2015 - 31.3.2016 
 

 
NIL 

                                                                       
 1.4.2016 – 31.3.2017    
 

£259.03 

                                                                       
 1.4.2017 – 31.3.2018 
 

£333.83 

                                                                       
 1.4.2018 – 31.3.2019  
 

£319.93 

 
 1.4.2019 – 31.3.2020 

 
730.59 

 
 1.4.2020 – 31.3.2021 

 
NIL 

Total CIL Expenditure for 2022/2023 as listed below  
 

£1457.50 

Total amount of CIL receipts received in 2022/2023 
retained at the end of 31st March 2023 

£1613.47 

Total amount of CIL receipts from previous years 
retained at the end of 31st March 2023 

£185.88 

 

Summary of CIL expenditure during the year  

Purpose  Amount  

Village Sign Restoration £1457.50 

 -  

  

  

 
Completed by :  LIBBY ALEXANDER   
Position:   CLERK & RFO TO STARSTON PARISH COUNCIL  
Date:  12/04/23 
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Payments

Money 

held from 

prev. 

years

Budget 

2023-2024

 Actual 

2021-2022 

 Budget 

2022-2023 

 Actual to 

date   2022-

2023 

Over/ 

Under 

Spent Notes Receipts

Actual 

2021-2022

 Budget 

2022-2023 

 Actual to 

date     

2022-2023 Notes

Administration

Insurance 362.26          207.48             215.00          362.26           -147.26 Precept 6,716.00 6,716.00       6,716.00       
Audit Fees 100.00          66.00              88.00            125.00           -37.00 Interest -                -               

PAYE admin 130.00          120.00             120.00          120.00           0.00 VAT Refunds -                232.63          2020-21 & 2021-22

NALC Membership 120.00          110.31             115.00          113.62           1.38 Grant Funding -                600.00          
Memberships -               103.00             75.00            -                75.00 Members Ward Funding -                -               
Website 25.00           25.00              25.00            -                25.00 Litter Pick -                          220.00          
Hire of Jubilee Hall 160.00          -                  160.00          -                160.00 Community Infrastructure Levy (CIL) -                          1,613.47       
Clerk's Salary Inc. HMRC 3,800.00       3,273.13          3,566.93       3,532.95        33.98 Other 400.00          SNDC Jubilee & Coronation Grants

Office Expenses 80.00           161.30             80.00            26.13            53.87 NP funding -                          -               
Broadband Expenses 60.00           -                  160.00          20.00            140.00
Travel Expenses 100.00          41.40              70.00            63.45            6.55 Total 6,716.00       9,782.10       

Training Courses 120.00          129.00             200.00          250.00           -50.00 
Councillors Expenses -                  -               0.00
Dog Bin Emptying 200.00          -                  110.00          110.60           -0.60 
Information Commissioner 35.00           35.00              35.00            35.00            0.00
Bank Charges 72.00           72.00              72.00            72.00            0.00
APM / Event Refreshments 50.00           -                  124.00          0.75              123.25

Maintenance

Village Maintenance 100.00          801.77             200.00          -                200.00

Other

Other 100.00          50.00            -                50.00
VAT reclaimed (2021-22) 221.83             0.00
VAT reclaimed (2022-23) 139.10           -139.10 
VAT still to be reclaimed 39.39            -39.39 
Total VAT for 2022-23 178.49

Sub Total - Recurring Expenditure -               5,614.26       5,367.22          5,465.93       5,010.25        455.68

Other/Contingency

Jubilee - -               - 250.00          450.00           -
Sub Total - Other/Contingency - -                  250.00          450.00           -

Grants 900.00          

PCC Grass Cutting -               500.00          500.00             500.00           400.00

Jubilee Hall -               500.00          400.00             400.00           0.00

Pigeon Post 100.00           -100.00 

Car parking Harleston (Section 137) 100.00          100.00             100.00          100.00           0.00
Sub Total - Grants -               1,100.00       1,000.00          1,000.00       1,100.00        -100.00 

Earmarked Reserves

Allocated to NP 5,043.87       -                  3,430.86        1,613.01

Plus Income NP -

Total NP 1,613.01
Allocated to CIL 1643.38 -                  -               1,457.50        185.88 £800 used to pay RHitchman Invoice, £657.50 used to pay FJ Davies Involce

Plus Income CIL 0.00

Total CIL 1,799.35

Covid Grant received 2020-21 1000.00 115.67           884.33

Village Sign Project 300.00 -               300.00           0.00 Members Ward Money used to pay R.Hitchman Invoice

Warm Spaces 165.44           

Total Earmarked Reserves 4,482.57

Grand Total 6,714.26       6,367.22          6,715.93       12,029.72      -5,313.79 

Notes:

S137 = 2022-23 is £8.82 per elector

Opening Balance @ 1st April 2022 14,520.90     

Total Income 9,782.10       
Total Expenditure 12,029.72     

Closing Balance @ 31 March 2022 12,273.28     

Represented by:

Current Account 12,273.28     

Total 12,273.28     

Starston Parish Council
Accounts 2022-2023 with Budget for 2023-24



Payments

VAT headings

Date Payee

Suppliers 

VAT 

Number Description  Gross  Net  Check 

 Organisation 

Receiving Services  VAT Paid 

 VAT that 

cannot be 

recovered  Insurance 

 Audit 

Fees 

19-Apr-22 SNDC 106995054 Dog Bin Annual Charge 132.72         110.60         -            Starston Parish Council 22.12       -           TRUE

29-Apr-22 Mrs E Alexander Clerk's Salary (April) 304.44         304.44         -            TRUE

04-May-22 Groundwork UK Repayment of Neighbourhood plan grant 2,057.26      2057.26

19-May-22 Mrs L Griffin-Sparrow Contribution to community Jubilee Celebrations 250.00         250.00         TRUE

23-May-22 Mrs C Hall Internal Audit Fee 125.00         125.00         TRUE 125.00   

23-May-22 DM Payroll Services Ltd Payroll Administration 2022-23 120.00         120.00         TRUE

23-May-22 Norfolk ALC Annual Subscription 2022-23 113.62         113.62         TRUE

23-May-22 Richard Hitchman Bespoke Joinery Village Sign Project 1,100.00      1,100.00      Starston Parish Council TRUE

23-May-22 Mrs L Griffin-Sparrow SNDC Jubilee Grant 200.00         200.00         TRUE

27-May-22 Mrs E Alexander Clerk's Salary (May) 234.17         234.17         TRUE

30-May-22 Mrs J Broadhurst COVID Expenses 117.87         115.67         2.20         TRUE

30-May-22 BHIB Ltd Insurance 362.26         362.26         TRUE 362.26     

22-Jun-22 HMRC Tax on Clerk's salary 13.80           13.80           TRUE

24-Jun-22 Mrs E Alexander Clerk's Salary (June) 248.37         248.37         TRUE

30-Jun-22 Unity Bank Bank Charges 18.00           18.00           TRUE

29-Jul-22 HMRC Tax on Clerk's salary 26.80           26.80           TRUE

29-Jul-22 F J Davies Village Sign Project 657.50         657.50         TRUE

29-Jul-22 Mrs E Alexander Clerk's Salary (July) 248.17         248.17         TRUE

19-Aug-22 HMRC Tax on Clerk's salary 27.00           27.00           TRUE

26-Aug-22 Mrs E Alexander Clerk's Salary (August) 248.37         248.37         TRUE

27-Sep-22 HMRC Tax on Clerk's salary 26.80           26.80           TRUE

30-Sep-22 Mrs E Alexander Clerk's Salary (Sept) 248.37         248.37         TRUE

30-Sep-22 Unity Bank Bank Charges 18.00           18.00           TRUE

28-Oct-22 Mrs E Alexander Clerk's Salary (Oct) 248.17         248.17         TRUE

28-Oct-22 HMRC Tax on Clerk's salary 26.80           26.80           TRUE

01-Nov-22 ICO Data Protection Fee 35.00           35.00           TRUE

18-Nov-22 Norfolk ALC Clerk's CILCA Training 300.00         250.00         50.00       TRUE

02-Dec-22 Mrs E Alexander Clerk's Salary (Nov) 248.37         248.37         TRUE

02-Dec-22 HMRC Tax on Clerk's salary 27.00           27.00           TRUE

29-Dec-22 HMRC Tax on Clerk's salary 26.80           26.80           TRUE

29-Dec-22 Mrs A Leitch Soup Maker for Warm Rooms 71.42           59.52           11.90       TRUE

30-Dec-22 Mrs E Alexander Clerk's Salary (Dec) 248.17         248.17         TRUE

31-Dec-22 Unity Bank Bank Charges 18.00           18.00           TRUE

16-Jan-23 Harleston Town Council Grant towards Car Parking 100.00         100.00         TRUE

19-Jan-23 Mrs R Leggett Neighbourhood Plan Printing Expenses 317.28         264.40         52.88       TRUE

20-Jan-23 Starston PCC Grant towards churchyard maintenance 500.00         500.00         TRUE

20-Jan-23 Pigeon Post Grant towards production costs 100.00         100.00         TRUE

27-Jan-23 Mrs E Alexander Clerk's Salary (Jan + Backpay) 421.67         421.67         TRUE

07-Feb-23 John E Wright Banner for Warm Spaces 60.00           60.00           TRUE

07-Feb-23 HMRC Tax on Clerk's salary 27.00           27.00           TRUE

24-Feb-23 HMRC Tax on Clerk's salary 70.20           70.20           TRUE

24-Feb-23 Mrs E Alexander Clerk's Salary (Feb) 265.64         265.64         TRUE

28-Mar-23 HMRC Tax on Clerk's salary 31.20           31.20           TRUE

28-Mar-23 Jubilee Hall Grant towards running costs 400.00         400.00         TRUE

28-Mar-23 Mrs J Broadhurst Expenses for Warm Spaces 55.11           45.92           9.19         TRUE

28-Mar-23 Mrs R Leggett Neighbourhood Plan Consultancy Fees and Expenses 1,135.80      1,109.20      26.60       TRUE

31-Mar-23 Mrs E Alexander Clerk's Salary (March) 265.64         265.64         TRUE

31-Mar-23 Mrs E Alexander Clerk's Expenses* 113.93         110.33         3.60         TRUE

31-Mar-23 Unity Bank Bank Charges 18.00           18.00           TRUE

Total Spent 12,029.72    11,851.23    -            -                         178.49     -           -          362.26     125.00   

Administration



Payments

 PAYE  

 Other 

Members

hips 

 NALC 

Members

hips  Website 

 Hire of 

Jubilee Hall  

 Clerks 

Salary 

 Office 

Expenses 

 

Broadband 

Expenses 

 

Travelling 

Expenses 

 Training 

Courses 

 Councillors 

Expenses 

 Dog Bin 

Emptying 

 Information 

Commissioner 

 Bank 

Charges 

 Car Parking 

Harleston 

 APM/Event 

Refreshments 

 Village 

Sign  Dog Bins 

 

Footpaths 

 Notice 

Boards 

110.60       

304.44       

120.00   

113.62   

234.17       

13.80         

248.37       

18.00             

26.80         

248.17       

27.00         

248.37       

26.80         

248.37       

18.00             

248.17       

26.80         

35.00             

250.00       

248.37       

27.00         

26.80         

248.17       

18.00             

100.00           

421.67       

27.00         

70.20         

265.64       

31.20         

265.64       

26.13        20.00        63.45      0.75               

18.00             

120.00   -        113.62   -          -             3,532.95    26.13        20.00        63.45      250.00       -            110.60       35.00             72.00             100.00           0.75               - -          -          -          -          

 Maintenance Administration



Payments

Other

 Other / 

Contingency 

 Hedge 

Cutting  Sam2  Other 

 Other / 

Contingency  Covid 

 Village 

Sign 

 Laptop 

Reserve 

 Warm 

Spaces  Other 

 PCC 

Grass 

Cutting 

 Jubilee 

Hall 

 Pigeon 

Post  Others  

250.00           

300.00     

200.00           

115.67 

59.52         

500.00    

100.00    

60.00         

400.00    

45.92         

-          -          -           -           - 450.00           115.67 300.00     -            165.44       -            - 500.00    400.00    100.00    -            

GrantsProjects Maintenance 



Date

Suppliers 

VAT Number Description  Organisation Receiving Services 

 VAT 

Paid 

19-Apr-22 106995054 Dog Bin Annual Charge   Starston Parish Council  22.12    

23-May-22 COVID Expenses   Starston Parish Council  2.20      

18-Nov-22 Clerk's CILCA Training   Starston Parish Council  50.00    

29-Dec-22 Soup Maker for Warm Rooms   Starston Parish Council  11.90    

19-Jan-23 Neighbourhood Plan Printing Expenses   Starston Parish Council  52.88    

VAT reclaimed 24.03.23 139.10  

28-Mar-23 Expenses for Warm Spaces   Starston Parish Council  9.19      

28-Mar-23 Neighbourhood Plan Consultancy Fees and Expenses   Starston Parish Council  26.60    

31-Mar-23 Clerk's Expenses*   Starston Parish Council  3.60      

VAT to reclaim 39.39    

Total VAT for 2022-23 178.49



Receipts

Date Payer Amount

Interest 

Current Precept

VAT 

Refund CIL Litter Pick

Members 

Ward 

Funding

Grant 

Funding NP Plan Other Notes

27-Apr-22 HMRC 232.63      232.63    

03-May-22 SNDC 3,358.00   3,358.00   

20-May-22 SNDC 200.00      200.00      Jubilee Grant

30-Sep-22 SNDC 3,358.00   3,358.00   

21-Oct-22 SNDC 1,833.47   1,613.47   220.00      

02-Dec-22 SNDC 600.00      600.00      Warm Spaces Grant

10-Mar-23 SNDC 200.00      200.00      Coronation Grant

9,782.10   -          6,716.00   232.63    1,613.47   220.00      -           600.00      -            400.00      



Current Account 300.00 B/F 300.00 Current Account 0.00 0.00 0.00 Year end figures

Expenditure 300.00

Income 0.00

Total 300.00         Total 0.00 Total 0.00

31-Mar-22 Running Total Members Ward Money 



Current Account 1000.00 B/F 1,000.00 Current Account 884.33 884.33 0.00 Year end figures

Expenditure 115.67

Income 0.00

Total 1,000.00      Total 884.33 Total 884.33

31-Mar-22 Running Total NCF Covid Grant 



Current Account 0.00 B/F 0.00 Current Account -100.00 -100.00 0.00 Year end figures

Expenditure 100.00

Income 0.00

Total -               Total -100.00 Total -100.00

31-Mar-22 Running Total Section 137 Payments



Current Account 1643.38 B/F 1,643.38 Current Account 1,799.35 1,799.35 0.00 Year end figures

Expenditure 1,457.50

Income 1,613.47

Total 1,643.38      Total 1,799.35 Total 1,799.35

31-Mar-22 Running Total  CIL



Current Account 5043.87 B/F 5,043.87 Current Account 1,613.01 1,613.01 0.00 Year end figures

Expenditure 3,430.86

Income 0.00

Total 5,043.87      Total 1,613.01 Total 1,613.01

31-Mar-22 Running Total Neighbourhood Plan 



Current Account 0.00 B/F 0.00 Current Account 434.56 434.56 0.00 Year end figures

Expenditure 165.44

Income 600.00

Total -               Total 434.56 Total 434.56

31-Mar-22 Running Total SNDC Warm Spaces Grant



Current Account 14520.90 B/F 14,520.90 Current Account 12,273.28 12,273.28 0.00 Year end figures

Expenditure 12,029.72

Income 9,782.10

Total 14,520.90    Total 12,273.28 Total 12,273.28

31-Mar-22 Running Total



Current Account 14520.90 B/F 14,520.90 Current Account 7,542.03 7,542.03 0.00 Year end figures

Income 9,782.10

Expenditure 12,029.72

Members Ward 0.00

CIL 1,799.35

NCF Covid Grant 884.33

Neighbourhood Plan 1,613.01

Warm Spaces 434.56

Total 14,520.90    Total 7,542.03 Total 7,542.03

31-Mar-22 Running Total



Starston Parish Council

Financial year ending 31st March 2023

Prepared by Libby Alexander, Clerk and RFO  31/03/2023

Balance at 31/03/23 12,273.28£                

Money held for:

Pre-agreed spending:

Members Ward - Village Sign -£                           

Norfolk Community Foundation Covid 19 Grant 884.33£                     

CIL Money 1,799.35£                  

Neighbourhood Plan 1,613.01£                  

Warm Spaces Grant 434.56£                     

Coronation Grant 200.00£                     

Sub Total - Money Held 4,931.25£                  

General Reserves 7,342.03£                  

Breakdown of Earmarked Reserves



ASSET Date Purchased Cost Insurance Value

Asset Totals end of 2021-22 £9,147.66 £10,529.24

Assets Purchased 2022-23

None

Assets 2022-23

Vankyo Projector 01/04/2021 £99.99 £83.32

Grit Bin (Clintergate) 05/11/2021 £106.52 £88.77

HP 15S - EQ 1516SA Laptop 18/12/2020 £445.00 445.00

The Clerks' Manual 2019 23/03/2021 £52.30 £52.30

HP Deskjet 2710 Injet Printer - white 25/03/2021 £39.00 £39.00

Starston Village Sign 2008 £2,833.00 £4,149.00

Land on which sign stands N/A - -

Parish Council Notice Board No record No recordToo low for insurance purposes

Village Footpath Map & Board 01/11/2010 £243.00 £243.00

Grit Bin 01/01/2011 £183.00 £183.00

Mobile Vehicle Activated Sign 30/06/2014 £3,289.00 £3,289.00

Data Recorder for Mobile Vehicle Activated Sign Jun-15 £420.00 £350.00

Fencing No record £1,000.00 £1,170.00

Laptop Jul-16 £329.00 £329.00

Grit Bin (Wood Lane) Dec-17 £85.90 £85.90

Pathway along The Street N/A - -

Slimline wall mounted lockable waterproof mailbox – Jubilee Hall 21/01/2019 £21.95 £21.95

Starston Parish Council

Asset Register 2022/23



Starston Parish Council

Financial Year Ending 31st March 2023

Prepared by Libby Alexander, Clerk and RFO 10/04/2023

Balance per bank statement as at 31st March 2023

Current Account: 12,273.28£          

TOTAL  12,273.28£          

Less unpresented cheques

None

Net Balances as at 31st March 2023 12,273.28£          

Balance as per R & P Book

Opening Balance 1st April 2022 14,520.90£          

Receipts 9,782.10£            

Payments 12,029.72£          

Closing Balance per R&P Book 12,273.28£          

Bank Reconciliation



Explanation of variances

Starston Parish Council Year End 2023

Section 1 2021/22      

£

2022/23      

£

Variance 

(+/-) £

Detailed explanation of variance (with amounts £)

Box 1 

Balance 

brought 

forward

 £11,199.90  £14,520.90 3321.00

Box 2 

Precept
6,716 6,716 0.00

-620.00 Insurance claims
-0.99 Overpayment of expenses

-20.00 Litter Pick income 

-40.00 Training refund

-7496.00 Additional funding for Neighbourhood Plan

600.00 One off Warm Spaces Grant

400.00 One off Jubilee and Coronation Grants

232.63 VAT Repayment

1613.47 CIL Money 2022/23

3066.10 -5330.89 Totals

Box 4    

Staff Cost
3273.13 3532.95 259.82 Increase in NALC Salary Scale 

Box 5     

Loan 

interest/ 

capital

0.00 0.00 0.00

-43.34 Decrease in VAT Paid 
59.00 Increase in Audit Fees

154.78 Increase in Insurance Premium
-103.00 Decrease in Other Memberships (SLCC)

3.31 Increase in Norfolk ALC Membership
-25.00 No invoice for Website received

-135.17 Decrease in Office expenses due to no major purchases of equipment
20.00 Increase in Broadband expenses (Due to Clerk house move)

22.05 Increase in travel expenses due to Clerk house move
121.00 Increase in Training Courses due to Clerk CILCA course

110.60 Increase in Dog emptying charge due to Invoice received 2022/23 and not in 2021/22

0.75 Increase in refreshments due to COVID restrictions being lifted completely

450.00 Increase in Other Contingency Costs due to Queens Jubilee Celebrations

115.67 Increase in Covid Expenses

300.00 Increase in Village Sign as refurbishment completed

100.00 Increase in Grants due to tadditional Grant to Pigeon Post
165.44 Increase in Warm Spaces as new project to address cost of living initiated

1457.50 Increase in CIL money to pay for Village Sign
-801.77 Decrease in Other Maintenance costs as none required

-1993.91 Decrease in Neighbourhood Plan expenditure
8496.77 -22.09 Totals

Box 7 

Balances 

carried 

forward

14520.90 12273.28 -2247.62
Ring fenced CIL Money £1799.35 / Ring Fenced Covid Grant £884.33 / Ring Fenced War Spaces 

Grant £434.56.   Money Held = £3118.24. General reserves =  £9155.04

Box 9    

Fixed assets 

& long term 

assets

9147.66 9147.66 0.00

Box 10 

Total 

borrowings

0.00 0.00 0.00

8396.99

8518.86

Box 6    

Other 

Payments

Box 3   

Other 

Income



Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date Work Time

04/05/2023 Policies and APM prep 1.0

05/05/2023 APM Prep 0.5

08/05/2023 Emails and Meeting Prep 1.0

09/05/2023 Policies and Pigeon Post Report 1.5
11/05/2023 Meeting Prep 4.0

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 8.00

26 hours holiday entitlement - Holiday taken this month 0
Holiday entitlement left until 1st May 2023 26



Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date Work Time

03/04/2023 Emails 1.0

04/04/2023 Minutes 1.0

05/04/2023 Minutes 1.0

06/04/2022 Emails, meeting actions, Internal Auditor prep 1.5
07/04/2023 Accounts 2.0

08/04//2023 Meet Philip for signing documents 0.5
10/04/2023 Accounts 3.0
11/04/2023 Pigeon Post report 0.5
12/04/2023 Emails and Accounts 1.0
13/04/2023 Meeting with Auditor to deliver accounts 1.5
18/04/2023 Preparation of Annual Parish Meeting Agenda and emails 1.0
22/04/2022 Emails, Website updates, Parish Meeting prep 3.0
25/04/2022 Bank payments 0.5
27/04/2023 Emails and Bank payments 1.0
28/04/2022 Emails 0.25
29/04/2022 Meeting with Auditor to return accounts 2.0

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 20.75
Overtime 0

26 hours holiday entitlement - Holiday taken this month 0
Holiday entitlement left until 1st May 2023 0



Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date Work Time

02/03/2023 Emails and Coronation Grant Application 1.0

06/03/2023 Emails 0.25
09/03/2023 Meeting with Gary Overland 0.75
10/03/2023 Pigeon Post Report 0.5
11/03/2023 Emails 0.5
12/03/2023 Emails 0.25
13/03/2023 Meeting Prep, Emails and online training 2.0
14/03/2023 Meeting prep 0.5
15/03/2023 Meeting prep and emails 1.25
16/03/2023 Meeting prep and elections prep 2.0
17/03/2023 Meeting prep 1.5
20/03/2023 Meeting and emails 3.0
21/03/2023 Emails and meeting actions 0.5
22/03/2023 Emails 0.25
23/03/2023 Emails and meeting actions 0.5
24/03/2023 Emails 0.5
28/03/2023 Bank Payments 0.75
29/03/2023 Emails 0.5

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 16.50
Overtime 0

26 hours holiday entitlement - Holiday taken this month 0
Holiday entitlement left until 1st May 2023 0



Starston Parish Council
25 Hill Farm Road
Long Stra on
Norwich
Norfolk
NR15 2WA
United Kingdom

Number: 2817
Date: 10th Apr '23
Due By: 8th May '23
Account: STAR001
Purchase Order:

Invoice

TOTAL: £120.00Please make cheques payable to DM Payroll Services Ltd

BACS payments to sort code 40‐26‐08  Account number 61795724
Use your invoice number as the reference

Payments to be made within 30 days

Qty Descrip on Rate Total

1 Administra on of payroll for 2023/24 financial year 120.00 120.00

Kidderminster,DY14 9TQ

DM Payroll Services Ltd
7 New Road
Far Forest

United Kingdom



BANK RECONCILIATION & FINANCE DETAIL SHEET as at 11 MAY 2023

Date Bank balance Payments Total Receipts Total Bank Actual
15-Mar-23 14,292.96 Balance B/F 14,292.96        

16 Mar - 11 May 23 Sub total payments 4,558.52 9,734.44          
16 Mar - 11 May 23 Sub total receipts 3497.50 13,231.94        

Bank Closing Balance 13,231.94        

Earmarked Reserves
Members Ward - Village Sign -£                   
Norfolk Community Foundation Covid 19 Grant 882.13£             
CIL Money 1,799.35£          
Neighbourhood Plan 1,613.01£          £1135.80 to R Leggett 

Warm Spaces Grant 434.56£             £45.92 (ex VAT) J Broadhurst

King's Coronation Grant -£                   £200 transferred to L Griffin-Sparrow
Sub Total - Money Held £4,683.59 13,231.94        
General Reserves i.e. Bank reconciled balance less monies held 8,548.35

Payments Details
28-Mar-23 HMRC Tax on Clerks Wages 31.20
28-Mar-23 Jubilee Hall Grant towards running costs (Electricity) 400.00
28-Mar-23 Mrs J Broadhurst Warm Spaces Expenses 55.11
20-Jan-23 Mrs R Leggett Neighbourhood Plan 1135.80 Agreed by Councillors by email
31-Mar-23 Mrs E Alexander March Wages 265.64
31-Mar-23 Mrs E Alexander Clerk Expenses 113.93 Overpaid by £0.40 - Clerk refunded 12 April 23
31-Mar-23 Unity Bank Bank Charges 18.00
26-Apr-23 Jubilee Hall Sound System 600.00

02-May-23 Mrs E Alexander April Wages 237.64               
02-May-23 HMRC Tax on Clerks Wages 31.20                 
02-May-23 NCC Parish Partnership 50% Contribution 1220
02-May-23 Mrs L Griffin-Sparrow SNDC Grant and PC Contribution to Coronation 450.00

Sub total payments 4,558.52          

Receipts Details
12-Apr-23 Mrs E Alexander Expenses correction 0.40
19-Apr-23 HMRC VAT Return 139.10
28-Apr-23 SNDC Precept 1st Payment 3358.00

Sub total payments 3,497.50

Future payments to be approved by Council 
Norfolk ALC Annual Subscription 237.44
HMRC Tax on Clerk's Wages 119.2
Mrs E Alexander MayWages 237.44
D M Payroll Payroll Admin 120.00
SNDC Dog Bins Annual Charge 110.60
Mrs C Hall Internal Audit 85.00
Mr S Griffin Website Hosting 25.00
BHIB Insurance Renewal 398.15

Sub total future payments 1332.83

 -   



Invoice

Invoice Number: LCO02575

Invoice Date: 14/04/2023

Policyholder Name: Starston Parish Council

Policyholder Address: Bush Green Farm Cottage, Bush Green
Pulham Market
Diss
Norfolk
IP21 4YB

Policy Number: LCO02575

Policy Type: Local Councils

   

Effective Date: 01/06/2023

   

Description: Local Councils Insurance Renewal

   

Premium: £333.17

Insurance Premium Tax: £39.98

Administration Fee: £25.00

Total Premium Due: £398.15

   

Terms of Payment: In advance of your renewal date 01/06/2023

   

How To Make Payment:

Credit/Debit Card: Please access our online BHIB Self Service Portal* or call BHIB on 0330 013 0036 and have your card details
ready. * Please refer to our recent email communications detailing the registration and access process. If
you need any assistance getting started, please email, or call the team and we will be happy to help.

BACS/Automatic
Transfer:

Account Name: BHIB Ltd
Account No.: 01100742
Sort Code: 56-00-60
Reference: Your quote reference (see above)

Cheque: Please make cheques payable to BHIB Ltd and send to, BHIB Ltd, AGM House, 3 Barton Close, Grove Park,
Enderby, Leicester, LE19 1SJ, quoting your quote reference (see above) on the reverse.

BHIB Leicester
AGM House,
3 Barton Close,
Grove Park, Enderby,
Leicester
LE19 1SJ

T.0330 013 0036
E.enquiries@bhibaffinities.co.uk

www.bhibcouncils.co.uk

 



INVOICE 
 
 

Christine Hall 
Old Bakers Barn 
Green Lane 
Starston 
Harleston, Norfolk 
IP20 9PS 
 

   

    
 
Starston Parish Council 
Libby Alexander 
Clerk and RFO to Starston Parish Council 
25 Hill Farm Road 
Long Stratton, Norfolk 
NR15 2WA 
 
 
 

INVOICE NUMBER: 
 
INVOICE DATE: 

SPC 023 
 
05 May 2023 
 
 
 

PROJECT NAME: Starston PC Internal Audit 2021/22    

DAYS WORKED Activity Days Rate £ 
 
 
April  
& Final - 
May 05 

 
 
Internal Audit Fee for 2022/23 year-end review 
 
 
 
 
 
 

  
  
 

  
 

85.00 
 
 

  

 SUB-TOTAL   £85.00  £85.00 

MILEAGE Journey Miles Rate £ 
 
 
 

    

 SUB-TOTAL    £0.00 

EXPENSES Item   £ 
 
 
 
 
 

      

 SUB-TOTAL    £0.00 

   TOTAL  £85.00 

 

PAYABLE TO:  Mrs C Hall 
Bank:  Nationwide 
Sort code:  07 – 02 – 46 
Account Number:  2 2 4 1 8 1 8 4  
E-mail for remittance advice:  c h r i s t i n e h a l l o b b @ g m a i l . c o m  

  

 



28 April 2023

815

1549576

Starston Parish Council

Libby Alexander 

County Hall,

Martineau Lane,

Norwich NR1 2UF

Norfolk Association of Local 

Councils

INVOICE

Invoice No

Account No

Due 28 June 2023

VATItem Details NET

Annual Subscription 2023/24

 116.07  0.00Norfolk ALC fee

 20.28  0.00National ALC fee

SUB TOTAL  136.35

 136.35249372187VAT Registration Number TOTAL £

BACS PAYMENT - Please use the invoice number as the reference and use the bank details 

below -

Account name - Norfolk Assoc of Local Councils - Sort code - 09-06-66 - Account number - 

41067941

CHEQUE PAYMENT - Please write the invoice number on the back of the cheque and send to 

the address shown below

Norfolk Association of Local Councils, County Hall, Martineau Lane, Norwich NR1 2UF

www.norfolkalc.gov.uk





Subject: INVOICE from Stuart Griffin
From: "stuart griffin" <stuart.griffin@live.co.uk>
Sent: 20/04/2023 15:55:03
To: "Starston Parish Council" <starstonparishcouncil@yahoo.co.uk>;
 

INVOICE from Stuart Griffin
 
Libby Alexander
Clerk to Starston Parish Council
 
 
 
 
Invoice No Web 22/004
Invoice Date 18 March 2023
 
 
Starston Village Website
Starston Parish Council Contribution towards Hosting and Domain name registration August 2022
 
Total £25.00
 
 
 
Please make cheques payable to S D Griffin
BACS: S D & D A Griffin, Barclays, Sort Code 20-92-08, Account No 60409197
 
 
Sent from my iPhone

mailto:stuart.griffin@live.co.uk
mailto:starstonparishcouncil@yahoo.co.uk

