Annual Governance and Accountability Return 2022/23 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2023. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:
= Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.
 Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.
» Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2023.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

—. * Certificate of Exemption, page 3

Annual Internal Audit Report 2022/23, page 4

Section 1 — Annual Governance Statement 2022/23, page 5

Section 2 - Accounting Statements 2022/23, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2022/23
and retumn it to the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2022/23, Sections 1 and 2

= An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2023. It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

= The Certificate of Exemption must be returned to the external auditor no later than 30 June 2023. Reminder
letters will incur a charge of £40 +VAT for each letter.

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from
time to time and contains everything needed to prepare successfully for the financial year-end.

= The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

« The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

» The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

« Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Any amendments must be approved by the authority and properly initialled.

= Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

« You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

« The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide™ which may assist.

« Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

» The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

» The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

Completion checklist — ‘No’ answers mean you may not have met requirements ’ Yes No

All sections Have all highlighted boxes have been completed?

Have the dates set for the period for the exercise of public rights been published?

Internal Audit Report |Have all highlighted boxes been completed by the internal auditorand explanations provided?

Section 1 Forany statementto which the responseis 'no’, is an explanation available for publication?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

NS ISESISES

Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2023 been reconciled to Box 87 v

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? (Local Councils only)

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2022/23 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2023, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2023 and a completed Certificate of Exemption is submitted no later
than 30 June 2023 notifying the external auditor.

STARSTON PARISH COUNCIL

certifies that during the financial year 2022/23, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2022/23: £9,782

Total annual gross expenditure for the authority 2022/23: £12,030

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govermnance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

» The authority was in existence on 1st April 2019
» In relation to the preceding financial year (2021/22), the external auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
= The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2023.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of
Exemption was approved by this
authority on this date:

Signed by Chairman Date as recorded in minute reference:
Generic email address of Authority Telephone number
starstonparishcouncil@yahoo.co.uk 07943 279946

*Published web address
www.starstonvillage.co.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder letters for late submission will incur a charge of £40 + VAT.

Annual Governance and Accountability Return 2022/23 Form 2 Page 3 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities




Annual Internal Audit Report 2022/23

STARSTON PARISH COUNCIL

www.starstonvillage.co.uk

During the financial year ended 31 March 2023, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adeguate to meet the needs of this authority.

Internal control objective

. Appropriate accounting records have been properly kept throughout the financial year.
B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for. v’
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these. Ve
D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate. \/
E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. \/
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was N
approved and VAT appropriately accounted for. P oACHSH
G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied. v~
H. Asset and investments registers were complete and accurate and properly maintained. v
I. Periodic bank account reconciliations were properly carried out during the year. e
J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were \/’
properly recorded.
K. If the authority certified itself as exempt from a limited assurance review in 2021/22, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance /
review of its 2021/22 AGAR tick “not covered’)
L. The authority published the required information on a website/webpage up to date at the time of \/,
the internal audit in accordance with the relevant legislation.
M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2022-23 AGAR period,
were public rights in relation to the 2021-22 AGAR evidenced by a notice on the website and/or \/
authority approved minutes confirming the dates set).
N. The authority has complied with the publication requirements for 2021/22 AGAR \/
(see AGAR Page 1 Guidance Notes).
O. (For local councils only) =S|I\
Trust funds (including charitable) — The council met its responsibilities as a trustee. T

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken Name of person who carried out the internal audit

c:s.?./ o:#ﬁaﬁ o PRASTNE W

Signature of person who . 57 -
carried out the internal audit é M Date @2“# 2e23
*If the response is 'no’ please state the implications and action being taken to address any weakness in control identified 2

(add separate sheets i needed). Tiw=s comoN—iL DoES oy OsSE PEvr <HSH

**Note: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when itis
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2022/23 Form 2 Page 4 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities



Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

STARSTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

Yes means that this authority:

. We have put in place arrangements for effective financial prepared its accounting statements in accordance

management during the year, and for the preparation of v 4 | with the Accounts and Audit Regulations.
the accounting statements. i

2. We maintained an adequate system of internal control made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud v for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper /

Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for during the year gave all persons interested the opportunity to
the exercise of electors’ rights in accordance with the v inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to manage those ; faces and dealt with them properly.

risks, including the introduction of internal controls and/or
external insurance cover where required. I

6. We maintained throughout the year an adequate and arranged for a competent person, independent of the financial
effective system of intemal audit of the accounting g controls and procedures, to give an objective view on whether
records and control systems. i internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised 7 | responded to matters brought to its attention by internal and
in reports from internal and external audit. external audit.

8. We considered whether any litigation, liabilities or ’ disclosed everything it should have about its business activity
commitments, events or transactions, occurring either i during the year including events taking place after the year
during or after the year-end, have a financial impact on A | end if relevant.
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including has met all of its responsibiiities where as a body
charitable. In our capacity as the sole managing corporate it is a sole managing trustee of a local trust
trustee we discharged our accountability or trusts.
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent v

examination or audit. |

*For any statement to which the response is ‘'no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:
Chairman

and recorded as minute reference:

Clerk

Information required by the Transparency Code (not part of the Annual Governance Statement)

The authority website/webpage is up to date and the information required by the Transparency Code has
been published.

www.starstonvillage.co.uk
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Section 2 — Accounting Statements 2022/23 for

STARSTON PARISH COUNCIL

Year ending
31 March
2022
ol

Notes and guidance

round all figures to nearest £1. Do not leave any
lank and report £0 or Nil balances. Alf figures must
agree to underlying financial records

1. Balances brought Total balances and reserves at the beginning of the year

forward 11,200 14,521| as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 6,716 6,716 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

8,397 3,066 the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
3'2?3 3,533 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority's borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

8,519 8,497| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 14,521 12,273 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 14,521 12,27 3| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 9,148 9,148| up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

rom third parties (including LB).
0 0l s firel partias (i ing PWLB

For Local Councils Only

11a. Disclosure note re Trust funds
(including charitable) v

11b. Disclosure note re Trust funds
(including charitable)

v The figures in the accounting statements above do not

The Council, as a body corporate, acts as sole trustee and
is responsible for managing Trust funds or assets.

include any Trust transactions.

| certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Al oscard

pate 1 A~OU - 2]

| confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chairman of the meeting where the
Accounting Statements were approved
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"+ Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

Receipts & Payments Account
For the Year Ended 31st March 2023

Income 2022-2023

Precept 6716.00
SNC Grant Funding 0.00
Interest on Investments 0.00
Grant Funding 600.00
Sundry 620.00
Transparency Funding 0.00
VAT refunds 232.63
Members Ward 0.00
CIL 1613.47
Total Parish Council Income 9782.10
Neighbourhood Plan Grant Funding 0.00
Total Income for the Parish Council & the

Neighbourhood Plan 9782.10

2022-2023 Starston Parish Council pg. 1
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“ Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

Expenditure

Clerk Salary 2022-23 3532.95
PAYE Administration 120.00
Audit Fees 125.00
ICO 35.00
SNC Dog Bins 110.60
Insurance 362.26
Office Expenses 26.13
NALC 113.62
Covid Expenses 115.67
Training 250.00
Mileage 63.45
Clerk Broadband / Telephone 20.00
Village Maintenance 0.00
Bank charges 72.00
Jubilee Hall Hire Charges 0.00

Section 137 payments (£8.41 per elector):

Car Parking Harleston 100.00
Village Website (transparency code) 0.00
Grants 1000.00
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 Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

Event refreshments 0.75
Vat on payments 178.49
Members Ward - Earmarked - Village Sign 300.00
CIL 1457.50
Jubilee 450.00
Warm Spaces Initiative 165.44
Total Parish Council expenditure 8598.86
PARISH COUNCIL Surplus / -Loss 1183.24
Neighbourhood Planning-allocated to CIL 0.00
Neighbourhood Planning 3430.86

Total Neighbourhood Plan expenditure

3430.86
Total Parish Council money &
Neighbourhood Plan 12029.72
Surplus / -Loss INCLUDING NP -2247.62
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"~ Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

Explanation of variances

Section 1 2021/22 2022/23 | Variance | Detailed explanation of variance (with amounts £)
£ £ (+/-) £
Box 1
Balance
brought £11,199.90 | £14,520.90 3321.00
forward
Box 2
Precept 6,716 6,716 0.00
Box 3 -620.00 | Insurance claims
Other -0.99 Overpayment of expenses
Income -20.00 | Litter Pick income
-40.00 | Training refund
-7496.00 | Additional funding for Neighbourhood Plan
600.00 | One off Warm Spaces Grant
400.00 | One off Jubilee and Coronation Grants
232.63 | VAT Repayment
1613.47 | CIL Money 2022/23
8396.99 3066.10 | -5330.89 | Totals
Box 4 .
Staff Cost 3273.13 3532.95 259.82 | Increase in NALC Salary Scale
Box 5
Loan
interest/ 0.00 0.00 0.00
capital
Box 6 -43.34 | Decrease in VAT Paid
Other 59.00 | Increase in Audit Fees
Payments 154.78 | Increase in Insurance Premium
-103.00 | Decrease in Other Memberships (SLCC)
3.31 Increase in Norfolk ALC Membership
-25.00 | Noinvoice for Website received
135.17 Dec.rease in Office expenses due to no major purchases of
equipment
20.00 Increase in Broadband expenses (Due to Clerk house move)
22.05 Increase in travel expenses due to Clerk house move
121.00 | Increase in Training Courses due to Clerk CILCA course
110.60 Increase in Dog emptying charge due to Invoice received
2022/23 and not in 2021/22
0.75 Increase in refreshments due to COVID restrictions being
8518.86 lifted completely

2022-2023 Starston Parish Council
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 Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

Increase in Other Contingency Costs due to Queens Jubilee

450.00 Celebrations

115.67 | Increase in Covid Expenses

300.00 | Increase in Village Sign as refurbishment completed

100.00 | Increase in Grants due to tadditional Grant to Pigeon Post

Increase in Warm Spaces as new project to address cost of
165.44 | living initiated

1457.50 | Increase in CIL money to pay for Village Sign

-801.77 | Decrease in Other Maintenance costs as none required

-1993.91 | Decrease in Neighbourhood Plan expenditure

8496.77 -22.09 | Totals

Box 7
Balances
carried
forward

Ring fenced CIL Money £1799.35 / Ring Fenced Covid Grant
14520.90 12273.28 | -2247.62 | £884.33 / Ring Fenced Warm Spaces Grant £434.56. Money
Held = £3118.24. General reserves = £9155.04

Box 9
Fixed
assets & 9147.66 9147.66 0.00
long term
assets

Box 10

Total 0.00 0.00 0.00
borrowings

2022-2023 Starston Parish Council pg. 5
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" Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

Year Ended
31st March 2022

NIL
NIL
NIL

NIL
NIL
NIL
NIL
NIL
NIL
14,520.90

14,520.90
NIL
NIL
NIL
NIL

14,520.90

NIL
14,520.90

11,199.90

NIL
NIL

00,000.00

14,520.90

Balance Sheet as at 31st March 2023

Year Ended
31st March 2023
LONG TERM ASSETS

Investments NIL
Long Term Debts NIL

NIL
CURRENT ASSETS
Stocks and Stores NIL
Work in Progress NIL
Debtors NIL
Payments in Advance NIL
VAT Recoverable NIL
Temporary Lendings NIL
Cash in Hand 12,273.28
TOTAL ASSETS 12,273.28
CURRENT LIABILITIES
Creditors NIL
Temporary Loans NIL
Receipts in Advance NIL
Cash Overdrawn NIL
TOTAL ASSETS LESS 12,273.28
CURRENT LIABILITIES
LONG TERM(PWLB) NIL
NET ASSETS 12,273.28

Represented by:-

GENERAL FUND 7342.03

PROVISIONS NIL

Long Term Loan (PWLB) NIL

RESERVES

Earmarked Funds CIL 1799.35
NP 1613.01

Village Sign 0.00
NCF Covid Grant 884.33
Warm Spaces Grant 434.56
Coronation Grant 200.00

2022-2023 Starston Parish Council pg. 6
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=== Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

The above statement represents fairly the financial position of the authority as at
31 March 2023 and reflects its income and expenditure during the year.

Signed
Chairman

Date

Responsible Financial Officer
Date

AUDIT OPINION
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 Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

ACCOUNTS
For the Year Ended 31st March 2023

Bank Reconciliation

Balance at Bank as at 31st March 2023:

Unity Trust Bank Account £12,273.28
Minus: Unpresented cheques £0.00
Plus: Unpresented receipts £0.00
Total after cheques have cleared. £12,273.28

The net balances reconcile to the BANK STATEMENTS for the year as
follows:

Opening Balance at 1st April 2022: £14,520.90
Add: Receipts £9782.10
Less: Payments £12,029.72
Closing balance per cash book as at 31 March 2023 £12,273.28
Prepared by: RFO Date:
Libby Alexander 12t April2023
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= otarston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

ACCOUNTS
Workings for Balance Sheet
1. Debtors NIL
2. Payments in Advance NIL
3. Creditors NIL
4. Receipts in Advance NIL

2022-2023 Starston Parish Council pg. 9
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" Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA

Tel: 07943 279946; Email; starstonparishcouncil@yahoo.co.uk

ACCOUNTS

For the Year Ended 31st March 2023
Supporting Statement

Assets (Included below)

Movements in the Year

a) During the year the following assets were purchased: Cost
None
TOTAL 0.00
b) The following assets were disposed of: Receipt
None £0.00
At 31st March 2023 the following assets were held:
Date Insurance
ASSET Purchased Cost Value
Starston Village Sign 2008 £2,833.00 £4,149.00
Land on which sign stands N/A
Too low for
insurance
Parish Council Notice Board No record No record purposes
Village Footpath Map &
Board 01/11/2010 | £243.00 £243.00
Grit Bin 01/01/2011 | £183.00 £183.00
Mobile Vehicle Activated
Sign 30/06/2014 | £3,289.00 £3,289.00
Data Recorder for Mobile
Vehicle Activated Sign Jun-15 £420.00 £350.00
Fencing No record | £1,000.00 £1,170.00
Laptop Jul-16 £329.00 £329.00
Grit Bin (Wood Lane) Dec- 2017 £85.90 £85.90
Pathway along The Street N/A
Slimline wall mounted
lockable waterproof mailbox | 21/01/2019
— Jubilee Hall £21.95 £21.95
HP15S EQ1516SA Laptop 18/12/2020 | £445.00 £445.00
The Clerks’ Manual 2019 23/03/2021 £52.30 £52.30
HP Deskjet 2710 Printer 25/03/2021 £39.00 £39.00
Vankyo Projector 01/04/2021 £99.99 £83.32
Grit Bin (Clintergate) 05/11/2021 | £106.52 £88.77
TOTAL £9147.66 £10529.24
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=== Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

The basis of valuation of these assets is replacement value.

Borrowings
At the close of business on 31st March 2023, the following loans to the Council
were outstanding:

None
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" Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

Accounts
For the Year Ended 31st March 2023
Supporting Statement

Leases
At 31st March 2023, the following Leases were in operation:

Lessor Purpose Annual Rent Year of Payable Expiry
None

Debts Outstanding

At 31st March 2023, debts of under £100 were outstanding and due to the
Council- NONE

At 31st March 2023, debts of over £100 were outstanding and due to the
Council- VAT Reclaim in March 2023

Tenancies

During the year the following tenancies were held:

Council as Landlord

Tenant Property Rent p.a. Repairing/Non Repairing

None

Council as Tenant

None

Section 137 Payments

Section 137 of the Local Government Act 1972 enables Parish Councils to spend
up to the product of £8.82 per head of electorate for the benefit of people in the
area on activities and projects not specifically authorised by other powers.

The payments made were:

Payee Nature of Payment £
Redenhall with Harleston TC Car Parking contribution 100.00
TOTAL 100.00
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 Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

Accounts

For the Year Ended 31st March 2023
Supporting Statement

Agency Work

During the year the Council undertook the following agency work on behalf of

other authorities:

Commissioning Authority Nature of Works

None

Website

The following costs were incurred during the year:

Neighbourhood Plan
Contingent Liabilities
There are no Contingent Liabilities.

Pensions
There are no pensionable employees.

General Fund
£7342.03

Earmarked Funds

£1799.35 CIL Money

£884.33 NCF Covid Grant
£1613.01 Neighbourhood Plan
£434.56 Warm Spaces Grant
£200.00 Coronation Grant

Trust Funds

The Council does not administer any trust funds.

Signed

Chairman

Responsible Financial Officer

Date 15" May 2023
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 Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

ACTUAL RECEIPTS & PAYMENTS 2022-2023

Balance in reserve at beginning 2022-2023

£14,520.90
Receipts (Not including CIL/ Neighbourhood Plan)
£8168.63
Income CIL + £1613.47
Income Neighbourhood Plan + £0.00
£9782.10

Payments (Not including CIL/Members Wards/Neighbourhood Plan)

£6841.36
Expenditure CIL - £1457.50
Expenditure Members Ward Village Sign - £300.00
Expenditure Neighbourhood Plan - £3430.86

£12029.72

Surplus = -£2247.62
Balance in Reserves at beginning 2022/2023 £14520.90
YEAR END BALANCE £12273.28
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~ Starston Parish Council

Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

Community Infrastructure Levy Annual Report

Parish of Starston

Year from 15 April 2022 to 31 March 2023

retained at the end of 315t March 2023

Total CIL receipts for 2022/2023 £1613.47
Total CIL receipts retained from years:
1.4.2015 - 31.3.2016 NIL
£259.03
1.4.2016 — 31.3.2017
£333.83
1.4.2017 — 31.3.2018
£319.93
1.4.2018 - 31.3.2019
1.4.2019 - 31.3.2020 730.59
1.4.2020 - 31.3.2021 NIL
Total CIL Expenditure for 2022/2023 as listed below £1457.50
Total amount of CIL receipts received in 2022/2023 £1613.47
retained at the end of 315 March 2023
Total amount of CIL receipts from previous years £185.88

Summary of CIL expenditure during the year

Purpose

Amount

Village Sign Restoration

£1457.50

Completed by : LIBBY ALEXANDER

Position: CLERK & RFO TO STARSTON PARISH COUNCIL

Date: 12/04/23

2022-2023 Starston Parish Council
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Starston Parish Council

Accounts 2022-2023 with Bud

et for 2023-24

Money
held from Actual to | Over/ Actual to
prev. Budget Actual Budget |date 2022{ Under Actual Budget date

Payments years 2023-2024 | 2021-2022 | 2022-2023 2023 Spent |Notes Receipts 2021-2022 | 2022-2023 | 2022-2023 |Notes
Administration
Insurance 207.48 215.00 362.26 -147.26 Precept 6,716.00 6,716.00 6.716.00
Audit Fees 66.00 88.00 125.00 -37.00 Interest - -
PAYE admin 120.00 120.00 120.00 0.00 VAT Refunds 232.63 |2020-21 & 2021-22
NALC Membership 110.31 115.00 113.62 1.38 Grant Fundina 600.00
Memberships 103.00 75.00 - 75.00 Members Ward Fundina -
\Website 25.00 25.00 - 25.00 Litter Pick 220.00
Hire of Jubilee Hall - 160.00 - 160.00 Community Infrastructure Lew (CIL) 1.613.47
Clerk's Salary Inc. HMRC 3.273.13 3.566.93 3.532.95 33.98 Other 400.00 | SNDC Jubilee & Coronaf
Office Expenses 161.30 80.00 26.13 53.87 NP fundina -
Broadband Expenses - 160.00 20.00 140.00
Travel Expenses 41.40 70.00 63.45 6.55 Total 6,716.00 9,782.10
Trainina Courses 129.00 200.00 250.00 -50.00
Councillors Expenses - - 0.00
Doa Bin Emptvina - 110.00 110.60 -0.60
Information Commissioner 35.00 35.00 35.00 0.00
Bank Charaes 72.00 72.00 72.00 0.00
APM / Event Refreshments - 124.00 0.75 123.25
Maintenance
Village Maintenance 100.00 801.77 200.00 - 200.00
Other
Other 100.00 50.00 - 50.00
VAT reclaimed (2021-22) 221.83 0.00
VAT reclaimed (2022-23) 139.10 -139.10
VAT still to be reclaimed 39.39 -39.39
Total VAT for 2022-23 178.49
Sub Total - Recurring Expenditure - 5,614.26 5,367.22 5,465.93 5,010.25 455.68
Other/Contingency
Jubilee - - 250.00 450.00 -
Sub Total - Other/Contingency - - 250.00 450.00 -
Grants 900.00
PCC Grass Cutting - 500.00 500.00 500.00 400.00
Jubilee Hall - 500.00 400.00 400.00 0.00
Pigeon Post 100.00 -100.00
Car parkina Harleston (Section 137) 100.00 100.00 100.00 100.00 0.00
Sub Total - Grants - 1,100.00 1,000.00 1,000.00 1,100.00 -100.00
Earmarked Reserves
Allocated to NP 5,043.87 - 3,430.86 | 1,613.01
Plus Income NP -
Total NP 1,613.01
Allocated to CIL 1643.38 - - 1,457.50 185.88 |£800 used to pay RHitchman Invoice, £657.50 used to pay FJ Davies Involce
Plus Income CIL |
Total CIL 1
Covid Grant received 2020-21 1000.00 115.67 |
Village Sign Project 300.00 - 300.00 Members Ward Money used to pay R.Hitchman Invoice
\Warm Spaces 165.44
Total Earmarked Reserves 4.482.57
Grand Total 6,714.26 6,367.22 6,715.93 12,029.72 | -5,313.79
Notes:
5137 = 2022-23 is £8.82 per elector
Opening Balance @ 1st April 2022 14,520.90
Total Income 9.782.10
Total Expenditure 12,029.72
Closing Balance @ 31 March 2022 12,273.28
Represented by:
Current Account 12,273.28

Total

12,273.28




Payments

VAT headings

Suppliers VAT that
VAT Organisation cannot be Audit

Date Payee Number Description Gross Net Check Receiving Services VAT Paid recovered Insurance |Fees
19»Apr-22\SNDC \ 106995054 | Dog Bin Annual Charge 132.72 110.60 Starston Parish Col 22.12 - TRUE
29-Apr-22|Mrs E Alexander \ Clerk's Salary (April) 304.44 304.44 TRUE
04-May-22 Groundwork UK Repayment of Neighbourhood plan grant 2,057.26 2057.26

19-May-22 Mrs L Griffin-Sparrow Contribution to community Jubilee Celebrations 250.00 250.00 TRUE
23-May-22 |Mrs C Hall Internal Audit Fee 125.00 125.00 TRUE 125.00
23-May-22 | DM Payroll Services Ltd Payroll Administration 2022-23 120.00 120.00 TRUE
23-May-22 |Norfolk ALC Annual Subscription 2022-23 113.62 113.62 TRUE
23-May-22 |Richard Hitchman Bespoke Joinery Village Sign Project 1,100.00 1,100.00 Starston Parish Council TRUE
23-May-22 Mrs L Griffin-Sparrow SNDC Jubilee Grant 200.00 200.00 TRUE
27-May-22 |Mrs E Alexander Clerk's Salary (May) 234.17 234.17 TRUE
30-May-22|Mrs J Broadhurst COVID Expenses 117.87 115.67 2.20 TRUE
30-May-22|BHIB Ltd Insurance 362.26 362.26 TRUE 362.26
22-Jun-22 | HMRC Tax on Clerk's salary 13.80 13.80 TRUE
24-Jun-22|Mrs E Alexander Clerk's Salary (June) 248.37 248.37 TRUE
30-Jun-22 |Unity Bank Bank Charges 18.00 18.00 TRUE

29-Jul-22 | HMRC Tax on Clerk's salary 26.80 26.80 TRUE

29-Jul-22 |F J Davies Village Sign Project 657.50 657.50 TRUE

29-Jul-22|Mrs E Alexander Clerk's Salary (July) 248.17 248.17 TRUE
19-Aug-22|HMRC Tax on Clerk's salary 27.00 27.00 TRUE
26-Aug-22 |Mrs E Alexander Clerk's Salary (August) 248.37 248.37 TRUE
27-Sep-22 | HMRC Tax on Clerk's salary 26.80 26.80 TRUE
30-Sep-22 |Mrs E Alexander Clerk's Salary (Sept) 248.37 248.37 TRUE
30-Sep-22 |Unity Bank Bank Charges 18.00 18.00 TRUE
28-Oct-22|Mrs E Alexander Clerk's Salary (Oct) 248.17 248.17 TRUE
28-Oct-22|HMRC Tax on Clerk's salary 26.80 26.80 TRUE
01-Nov-22|ICO Data Protection Fee 35.00 35.00 TRUE
18-Nov-22|Norfolk ALC Clerk's CILCA Training 300.00 250.00 50.00 TRUE
02-Dec-22 |Mrs E Alexander Clerk's Salary (Nov) 248.37 248.37 TRUE
02-Dec-22 | HMRC Tax on Clerk's salary 27.00 27.00 TRUE
29-Dec-22 | HMRC Tax on Clerk's salary 26.80 26.80 TRUE
29-Dec-22 |Mrs A Leitch Soup Maker for Warm Rooms 71.42 59.52 11.90 TRUE
30-Dec-22 |Mrs E Alexander Clerk's Salary (Dec) 248.17 248.17 TRUE
31-Dec-22 |Unity Bank Bank Charges 18.00 18.00 TRUE
16-Jan-23|Harleston Town Council Grant towards Car Parking 100.00 100.00 TRUE
19-Jan-23|Mrs R Leggett Neighbourhood Plan Printing Expenses 317.28 264.40 52.88 TRUE
20-Jan-23|Starston PCC Grant towards churchyard maintenance 500.00 500.00 TRUE
20-Jan-23 |Pigeon Post Grant towards production costs 100.00 100.00 TRUE
27-Jan-23 |Mrs E Alexander Clerk's Salary (Jan + Backpay) 421.67 421.67 TRUE
07-Feb-23|John E Wright Banner for Warm Spaces 60.00 60.00 TRUE
07-Feb-23|HMRC Tax on Clerk's salary 27.00 27.00 TRUE
24-Feb-23|HMRC Tax on Clerk's salary 70.20 70.20 TRUE
24-Feb-23|Mrs E Alexander Clerk's Salary (Feb) 265.64 265.64 TRUE
28-Mar-23|HMRC Tax on Clerk's salary 31.20 31.20 TRUE
28-Mar-23|Jubilee Hall Grant towards running costs 400.00 400.00 TRUE
28-Mar-23|Mrs J Broadhurst Expenses for Warm Spaces 55.11 45.92 9.19 TRUE
28-Mar-23|Mrs R Leggett Neighbourhood Plan Consultancy Fees and Expenses 1,135.80 1,109.20 26.60 TRUE
31-Mar-23|Mrs E Alexander Clerk's Salary (March) 265.64 265.64 TRUE
31-Mar-23|Mrs E Alexander Clerk's Expenses* 113.93 110.33 3.60 TRUE
31-Mar-23 |Unity Bank |Bank Charges | 18.00 | 18.00 TRUE

Total Spent | | 12,029.72 | 11,851.23 - 178.49 - - 362.26 | 125.00




Payments

Administration

Maintenan

PAYE

Other
Members
hips

NALC
Members Hire of Clerks Office Broadband |Travelling | Training Councillors | Dog Bin
hips Website |Jubilee Hall |Salary Expenses |Expenses |Expenses |Courses Expenses |Emptying

Information
Commissioner

Bank
Charges

Car Parking
Harleston

APM/Event
Refreshments

Village
Sign

Dog Bins

Footpaths

Notice
Boards

110.60

304.44

120.00

113.62

234.17

13.80

248.37

18.00

26.80

248.17

27.00

248.37

26.80

248.37

18.00

248.17

26.80

35.00

250.00

248.37

27.00

26.80

248.17

18.00

100.00

421.67

27.00

70.20

265.64

31.20

265.64

26.13 20.00 63.45

0.75

18.00

120.00

113.62 - - 3,532.95 26.13 20.00 63.45 250.00 - 110.60

35.00

72.00

100.00

0.75




Payments

Other /
e Other Contingency Projects Grants
PCC
Hedge Other / Village Laptop Warm Grass Jubilee Pigeon
Cutting Sam2 Other Contingency | Covid [Sign Reserve Spaces Other Cutting Hall Post Others
250.00
300.00
200.00
115.67
59.52
500.00
100.00
60.00
400.00
45.92
- - 450.00 | 115.67 300.00 - 165.44 - - 500.00 400.00 100.00




Suppliers VAT

Date VAT Number |Description Organisation Receiving Services Paid
19-Apr-22 106995054 [Dog Bin Annual Charge Starston Parish Council 22.12
23-May-22 COVID Expenses Starston Parish Council 2.20
18-Nov-22 Clerk's CILCA Training Starston Parish Council 50.00
29-Dec-22 Soup Maker for Warm Rooms Starston Parish Council 11.90
19-Jan-23 Neighbourhood Plan Printing Expenses Starston Parish Council 52.88
VAT reclaimed 24.03.23| 139.10
28-Mar-23 Expenses for Warm Spaces Starston Parish Council 9.19
28-Mar-23 Neighbourhood Plan Consultancy Fees and Expenses Starston Parish Council 26.60
31-Mar-23 Clerk's Expenses* Starston Parish Council 3.60
VAT to reclaim 39.39
Total VAT for 2022-23| 178.49




Receipts

Members
Interest VAT Ward Grant
Date Payer Amount Current Precept Refund CIL Litter Pick |Funding Funding NP Plan Other Notes
27-Apr-22 | HMRC 232.63 232.63
03-May-22| SNDC 3,358.00 3,358.00
20-May-22|SNDC 200.00 200.00 |Jubilee Grant
30-Sep-22|SNDC 3,358.00 3,358.00
21-Oct-22|SNDC 1,833.47 1,613.47 220.00
02-Dec-22|SNDC 600.00 600.00 Warm Spaces Grant
10-Mar-23 | SNDC 200.00 200.00 |Coronation Grant
9,782.10 - 6,716.00 232.63 | 1,613.47 220.00 - 600.00 - 400.00




Current Account

Total

31-Mar-22

300.00

300.00

B/F
Expenditure
Income

Total

Running Total Members Ward Money

300.00
300.00
0.00

0.00

Current Account

Total

0.00

0.00

0.00

0.00 Year end figures



31-Mar-22 Running Total NCF Covid Grant

Current Account 1000.00 B/IF 1,000.00 Current Account 884.33 884.33 0.00 Year end figures
Expenditure 115.67
Income 0.00

Total 1,000.00 Total 884.33 Total 884.33



Current Account

Total

31-Mar-22

0.00

B/F
Expenditure
Income

Total

Running Total Section 137 Payments

0.00
100.00
0.00

-100.00

Current Account

Total

-100.00

-100.00

-100.00

0.00 Year end figures



31-Mar-22 Running Total CIL

Current Account 1643.38 B/IF 1,643.38 Current Account 1,799.35 1,799.35 0.00 Year end figures
Expenditure 1,457.50
Income 1,613.47

Total 1,643.38 Total 1,799.35 Total 1,799.35



31-Mar-22 Running Total Neighbourhood Plan

Current Account 5043.87 B/IF 5,043.87 Current Account 1,613.01 1,613.01 0.00 Year end figures
Expenditure 3,430.86
Income 0.00

Total 5,043.87 Total 1,613.01 Total 1,613.01



Current Account

Total

31-Mar-22

0.00

B/F
Expenditure
Income

Total

Running Total SNDC Warm Spaces Grant

0.00
165.44
600.00

434.56

Current Account

Total

434.56

434.56

434.56

0.00 Year end figures



31-Mar-22 Running Total

Current Account 14520.90 B/IF 14,520.90 Current Account 12,273.28 12,273.28 0.00 Year end figures
Expenditure 12,029.72
Income 9,782.10

Total 14,520.90 Total 12,273.28 Total 12,273.28



Current Account

Total

31-Mar-22

14520.90

14,520.90

B/F

Income

Expenditure
Members Ward

CIL

NCF Covid Grant
Neighbourhood Plan
Warm Spaces

Total

Running Total

14,520.90
9,782.10
12,029.72
0.00
1,799.35
884.33
1,613.01
434.56

7,542.03

Current Account

Total

7,542.03

7,542.03

7,542.03

0.00 Year end figures



Breakdown of Earmarked Reserves

Starston Parish Council

Financial year ending

Prepared by Libby Alexander, Clerk and RFO

Balance at 31/03/23
Money held for:

Pre-agreed spending:

Members Ward - Village Sign

Norfolk Community Foundation Covid 19 Grant
CIL Money

Neighbourhood Plan

Warm Spaces Grant

Coronation Grant

Sub Total - Money Held

General Reserves

ththththithtth

th

31st March 2023

31/03/2023

12,273.28

884.33
1,799.35
1,613.01

434.56

200.00

4,931.25

7,342.03



Starston Parish Council
Asset Register 2022/23

ASSET
Asset Totals end of 2021-22

Assets Purchased 2022-23
None

Assets 2022-23

Vankyo Projector

Grit Bin (Clintergate)

HP 15S - EQ 1516SA Laptop

The Clerks' Manual 2019

HP Deskjet 2710 Injet Printer - white

Starston Village Sign

Land on which sign stands

Parish Council Notice Board

Village Footpath Map & Board

Grit Bin

Mobile Vehicle Activated Sign

Data Recorder for Mobile Vehicle Activated Sign
Fencing

Laptop

Grit Bin (Wood Lane)

Pathway along The Street

Slimline wall mounted lockable waterproof mailbox — Jubilee Hall

Date Purchased

01/04/2021
05/11/2021
18/12/2020
23/03/2021
25/03/2021
2008
N/A
No record
01/11/2010
01/01/2011
30/06/2014
Jun-15
No record
Jul-16
Dec-17
N/A
21/01/2019

Cost
£9,147.66

£99.99
£106.52
£445.00
£52.30
£39.00
£2,833.00
No record
£243.00
£183.00
£3,289.00
£420.00
£1,000.00
£329.00
£85.90

£21.95

Insurance Value
£10,529.24

£83.32
£88.77
445.00
£52.30
£39.00
£4,149.00
' low for insurance purpc
£243.00
£183.00
£3,289.00
£350.00
£1,170.00
£329.00
£85.90

£21.95



Bank Reconciliation

Starston Parish Council
Financial Year Ending

Prepared by Libby Alexander, Clerk and RFO

Balance per bank statement as at 31st March 2023

Current Account:

TOTAL

Less unpresented cheques
None
Net Balances as at 31st March 2023
Balance as per R & P Book
Opening Balance 1st April 2022

Receipts
Payments

Closing Balance per R&P Book

31st March 2023

10/04/2023

£ 12,273.28

£ 12,273.28

£ 12,273.28

£ 14,520.90
£ 9,782.10
£ 12,029.72

£ 12,273.28



Explanation of variances

Starston Parish Council Year End 2023

Section 1 2021/22 2022/23 | Variance |Detailed explanation of variance (with amounts £)
£ £ (+/-) £
Box 1
Balance £11,199.90 | £14,520.90 | 3321.00
brought
forward
Box2 6,716 6,716 0.00
Precept
Box 3 -620.00 |[Insurance claims
Other -0.99 [Overpayment of expenses
Income -20.00 |Litter Pick income
-40.00 |Training refund
-7496.00 |Additional funding for Neighbourhood Plan
600.00 |One off Warm Spaces Grant
400.00 |One off Jubilee and Coronation Grants
232.63 |VAT Repayment
1613.47 |CIL Money 2022/23
8396.99 3066.10 [ -5330.89 [Totals
Box 4 3273.13 3532.95 259.82 |Increase in NALC Salary Scale
Staff Cost
Box 5
Loan 0.00 0.00 0.00
interest/
canital
Box 6 -43.34 |Decrease in VAT Paid
Other 59.00 |[Increase in Audit Fees
Payments 154.78 [Increase in Insurance Premium
-103.00 [Decrease in Other Memberships (SLCC)
3.31 Increase in Norfolk ALC Membership
-25.00 |No invoice for Website received
-135.17 |Decrease in Office expenses due to no major purchases of equipment
20.00 |[Increase in Broadband expenses (Due to Clerk house move)
22.05 |[Increase in travel expenses due to Clerk house move
121.00 [Increase in Training Courses due to Clerk CILCA course
110.60 [Increase in Dog emptying charge due to Invoice received 2022/23 and not in 2021/22
0.75 |Increase in refreshments due to COVID restrictions being lifted completely
450.00 |Increase in Other Contingency Costs due to Queens Jubilee Celebrations
115.67 [Increase in Covid Expenses
300.00 |Increase in Village Sign as refurbishment completed
100.00 [Increase in Grants due to tadditional Grant to Pigeon Post
165.44 |Increase in Warm Spaces as new project to address cost of living initiated
1457.50 |Increase in CIL money to pay for Village Sign
-801.77 |Decrease in Other Maintenance costs as none required
-1993.91 |Decrease in Neighbourhood Plan expenditure
8518.86 8496.77 -22.09 |Totals
Box 7
Balances 14520.90 12273.28 | -2247.62 Ring fenced CIL Money £1799.35 / Ring Fenced Covid Grant £884.33 / Ring Fenced War Spaces
carried Grant £434.56. Money Held = £3118.24. General reserves = £9155.04
forward
Box 9
Fixed assets | 914766 | 9147.66 | 0.00
& long term
assets
Box 10
Total 0.00 0.00 0.00

borrowinas




Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date Work Time
04/05/2023 |Policies and APM prep 1.0
05/05/2023 [APM Prep 0.5
08/05/2023 |Emails and Meeting Prep 1.0
09/05/2023 |Policies and Pigeon Post Report 1.5
11/05/2023 |Meeting Prep 4.0

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 8.00
26 hours holiday entitlement - Holiday taken this month 0
Holiday entitlement left until 1st May 2023 26




Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date Work Time
03/04/2023 |Emails 1.0
04/04/2023 | Minutes 1.0
05/04/2023 |Minutes 1.0
06/04/2022 |Emails, meeting actions, Internal Auditor prep 1.5
07/04/2023 |Accounts 2.0
08/04//2023|Meet Philip for signing documents 0.5
10/04/2023 |Accounts 3.0

11/04/2023|Pigeon Post report 0.5
12/04/2023|Emails and Accounts 1.0
13/04/2023 Meeting with Auditor to deliver accounts 1.5
18/04/2023|Preparation of Annual Parish Meeting Agenda and emails 1.0
22/04/2022|Emails, Website updates, Parish Meeting prep 3.0
25/04/2022|Bank payments 0.5
27/04/2023|Emails and Bank payments 1.0
28/04/2022|Emails 0.25
29/04/2022|Meeting with Auditor to return accounts 2.0

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 20.75

Overtime 0

26 hours holiday entitlement - Holiday taken this month 0

Holiday entitlement left until 1st May 2023 0




Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date

Work

Time
02/03/2023 |Emails and Coronation Grant Application 1.0
06/03/2023 |Emails 0.25
09/03/2023 |Meeting with Gary Overland 0.75
10/03/2023 |Pigeon Post Report 0.5
11/03/2023 |Emails 0.5
12/03/2023 |Emails 0.25
13/03/2023 |Meeting Prep, Emails and online training 2.0
14/03/2023 |Meeting prep 0.5
15/03/2023 |Meeting prep and emails 1.25
16/03/2023 |Meeting prep and elections prep 2.0
17/03/2023 |Meeting prep 1.5
20/03/2023|Meeting and emails 3.0
21/03/2023|Emails and meeting actions 0.5
22/03/2023|Emails 0.25
23/03/2023|Emails and meeting actions 0.5
24/03/2023|Emails 0.5
28/03/2023|Bank Payments 0.75
29/03/2023|Emails 0.5
TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 16.50
Overtime 0
26 hours holiday entitlement - Holiday taken this month 0
Holiday entitlement left until 1st May 2023 0




DM Payroll Services Ltd
7 New Road

Far Forest
Kidderminster,DY14 9TQ
United Kingdom

Starston Parish Council

25 Hill Farm Road I“VOlce
Long Stratton Number: 2817
Norwich Date: 10th Apr '23
Norfolk Due By: 8th May '23
NR15 2WA Account: STARO01
United Kingdom Purchase Order:

(0147 Description Rate Total

1 Administration of payroll for 2023/24 financial year 120.00 120.00

Please make cheques payable to DM Payroll Services Ltd TOTAL £12000

BACS payments to sort code 40-26-08 Account number 61795724
Use your invoice number as the reference

Payments to be made within 30 days



BANK RECONCILIATION & FINANCE DETAIL SHEET as at 11 MAY 2023
Date Bank balance Payments Total | Receipts Total Bank Actual
15-Mar-23 14,292.96 Balance B/F 14,292.96
16 Mar - 11 May 23 Sub total payments 4,558.52 9,734.44
16 Mar - 11 May 23 Sub total receipts 3497.50 13,231.94
Bank Closing Balance 13,231.94
Earmarked Reserves
Members Ward - Village Sign £ -
Norfolk Community Foundation Covid 19 Grant £ 882.13
CIL Money £ 1,799.35
Neighbourhood Plan £ 1,613.01 |£1135.80 to R Leggett
Warm Spaces Grant £ 434.56 |£45.92 (ex VAT) J Broadhurst
King's Coronation Grant £ - £200 transferred to L Griffin-Sparrow
Sub Total - Money Held £4,683.59 13,231.94
General Reserves i.e. Bank reconciled balance less monies held 8,548.35

Payments Details

28-Mar-23 HMRC Tax on Clerks Wages 31.20
28-Mar-23 | Jubilee Hall Grant towards running costs (Electricity) 400.00
28-Mar-23|Mrs J Broadhurst Warm Spaces Expenses 55.11
20-Jan-23 | Mrs R Leggett Neighbourhood Plan 1135.80 | Agreed by Councillors by email
31-Mar-23 Mrs E Alexander March Wages 265.64 \
31-Mar-23|Mrs E Alexander Clerk Expenses 113.93  Overpaid by £0.40 - Clerk refunded 12 April 23
31-Mar-23 | Unity Bank Bank Charges 18.00
26-Apr-23|Jubilee Hall Sound System 600.00
02-May-23 Mrs E Alexander April Wages 237.64
02-May-23 HMRC Tax on Clerks Wages 31.20
02-May-23 NCC Parish Partnership 50% Contribution 1220
02-May-23 | Mrs L Griffin-Sparrow | SNDC Grant and PC Contribution to Coronation 450.00
Sub total payments 4,558.52
Receipts Details
12-Apr-23|Mrs E Alexander Expenses correction 0.40
19-Apr-23 HMRC VAT Return 139.10
28-Apr-23 SNDC Precept 1st Payment 3358.00
Sub total payments 3,497.50
Future payments to be approved by Council
Norfolk ALC Annual Subscription 237.44
HMRC Tax on Clerk's Wages 119.2
Mrs E Alexander MayWages 237.44
D M Payroll Payroll Admin 120.00
SNDC Dog Bins Annual Charge 110.60
Mrs C Hall Internal Audit 85.00
Mr S Griffin Website Hosting 25.00
BHIB Insurance Renewal 398.15
Sub total future payments 1332.83
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BHIB

COUNCILS
INSURANCE

Invoice Number:

LCO02575

Invoice Date:

14/04/2023

Policyholder Name:

Starston Parish Council

Policyholder Address:

Bush Green Farm Cottage, Bush Green
Pulham Market

Diss

Norfolk

1P21 4YB

Policy Number:

LCO02575

Policy Type:

Local Councils

Effective Date:

01/06/2023

Description: Local Councils Insurance Renewal
Premium: £333.17

Insurance Premium Tax: £39.98

Administration Fee: £25.00

Total Premium Due: £398.15

Terms of Payment:

In advance of your renewal date 01/06/2023

How To Make Payment:

Credit/Debit Card: [Please access our online BHIB Self Service Portal* or call BHIB on 0330 013 0036 and have your card details
ready. * Please refer to our recent email communications detailing the registration and access process. If
you need any assistance getting started, please email, or call the team and we will be happy to help.

Enderby, Leicester, LE19 1SJ, quoting your quote reference (see above) on the reverse.

BACS/Automatic Account Name: BHIB Ltd
Transfer: Account No.: 01100742
Sort Code: 56-00-60
Reference: Your quote reference (see above)
Cheque: Please make cheques payable to BHIB Ltd and send to, BHIB Ltd, AGM House, 3 Barton Close, Grove Park,

BHIB Leicester
AGM House,

3 Barton Close,
Grove Park, Enderby,
Leicester

LE19 1SJ

T.0330 013 0036
E.enquiries@bhibaffinities.co.uk
www.bhibcouncils.co.uk




INVOICE

Christine Hall
Old Bakers Barn
Green Lane
Starston
Harleston, Norfolk
1P20 9PS

INVOICE NUMBER: SPC 023
Starston Parish Council
Libby Alexander INVOICE DATE: 05 May 2023
Clerk and RFO to Starston Parish Council
25 Hill Farm Road
Long Stratton, Norfolk
NR15 2WA

PROJECT NAME: | Starston PC Internal Audit 2021/22
DAYS WORKED Activity Days Rate £
April Internal Audit Fee for 2022/23 year-end review 85.00
& Final -
May 05
SUB-TOTAL £85.00 £85.00
MILEAGE Journey Miles Rate £
SUB-TOTAL £0.00
EXPENSES Item £
SUB-TOTAL £0.00
TOTAL £85.00

PAYABLE TO: Mrs C Hall

Bank: Nationwide

Sort code: 07 -02-46

Account Number: 22418184

E-mail for remittance advice: christinehallobb@gmail.com



Norfolk Association of Local Qo Norfolk

Cou ncils Association of
Local Councils
County Hall, Stronger together

Martineau Lane,
Norwich NR1 2UF

Starston Parish Council INVOICE
Libby Alexander
Invoice No

Account No 1549576
28 April 2023
Due 28 June 2023
Item Details NET VAT
Annual Subscription 2023/24
Norfolk ALC fee 116.07 0.00
National ALC fee 20.28 0.00
SUB TOTAL 136.35
VAT Registration Number ~ 249372187 TOTALE | 136.35||

BACS PAYMENT - Please use the invoice number as the reference and use the bank details
below -

Account name - Norfolk Assoc of Local Councils - Sort code - 09-06-66 - Account number -
41067941

CHEQUE PAYMENT - Please write the invoice number on the back of the cheque and send to
the address shown below

Norfolk Association of Local Councils, County Hall, Martineau Lane, Norwich NR1 2UF
www.norfolkalc.gov.uk



INVOICE

VAT Registration No 106995054

Enquiries Please contact:

Tel: 01508 533736
Email: salesledger.snc@southnorfolkandbroadland.gov.uk

THIS INVOICE IS OVERDUE

Page 1 of 2 >\/ g&%‘.’-ﬁ

South Norfolk

COUNCEL(((

South Norfolk District Council

South Norfolk House

Reminder Date: 30/03/2023 o erons
Norfolk
Starston Parish Council NR15 2XE
Mrs L Alexander- Parish Clerk . .
Bush Green Farm Cottage Invoice No: 0701082346
Pulham Market Customer No: 032597
Norfolk .
P21 4YB Date: 28/02/2023
PO Number :
THIS INVOICE IS DUE FOR PAYMENT BY: 28/03/2023
LINE QTyY DESCRIPTION VAT Rate % VAT £ AMOUNT £
001 1.00 Dog Bin - Annual Charge 20.00 2212 110.60
01/04/2022-31/03/2023
TOTAL NET AMOUNT £110.60
TOTAL VAT £22.12
TOTAL AMOUNT £132.72

If you have made payment of this invoice within the last 5 days,please ignore this reminder.

if you have not aiready made payment, piease make payment within 14 days of the date of this
reminder to prevent further recovery action being taken against you, which could result in
referral to debt collectors.




Subject:  INVOICE from Stuart Griffin

From: "stuart griffin" <stuart.griffin@live.co.uk>
Sent: 20/04/2023 15:55:03
To: "Starston Parish Council" <starstonparishcouncil@yahoo.co.uk>;

INVOICE from Stuart Griffin

Libby Alexander
Clerk to Starston Parish Council

Invoice No Web 22/004
Invoice Date 18 March 2023
Starston Village Website

Starston Parish Council Contribution towards Hosting and Domain name registration August 2022

Total £25.00

Please make cheques payable to S D Griffin
BACS: S D & D A Griffin, Barclays, Sort Code 20-92-08, Account No 60409197

Sent from my iPhone


mailto:stuart.griffin@live.co.uk
mailto:starstonparishcouncil@yahoo.co.uk

