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Minutes of Starston Parish Council Meeting held in the Jubilee Hall  

at 7.30 pm, Monday 21st March 2022 

 
Present: Cllr P Astor, Cllr S Griffin, Cllr J Broadhurst, Cllr F Fitch, Cllr L Cave and Cllr A 
Leitch, Cllr A Knowles 
Clerk to the Parish Council: Libby Alexander 
County Councillor: Cllr C Hudson 
Members of the public: 0 
 

2022/1 7 To consider accepting apologies for absence.  

Apologies received from Cllr M Wilby. 

 

2022/18 To receive any declarations of personal or prejudicial interest from 

members on any item to be discussed and consider any dispensations. 

No declarations were made. 

 

2022/19 To approve and sign the minutes of the meeting held on 17th January 2022. 

Resolved to approve the minutes as an accurate record of the meeting and for them  
to be signed by the Chairman. 
 

2022/20 The Clerk to provide an update on the matters arising from the minutes of 

the last meeting and provide any other information on actions that have been undertaken 
since the last meeting. 

• Draft Minutes from January meeting written and uploaded to village website. 

• Parish Council piece for the March/April editions of Pigeon Post written. 

• Started preparation of accounts for year end for Internal Auditor. 

• Continued liaising with Richard Hitchman and Fiona Davies re village sign – 
Richard aiming to have his part done by April. 

• Amendments and updates made to the Parish Council area of the village website 
as required.  

• Contacted Enforcement Team at SNDC re building work on Wood Lane, visit  
scheduled. 

• Precept figure submitted. 

• Grant from SNDC for Queen’s Jubilee Celebrations applied for. 

• Grants to Harleston Town Council, Starston Jubilee Hall and Starston PCC paid. 

• Starston ‘Welcome Packs’ updated and prepared ready for distribution to new 
residents. 

 
2022/21 To receive reports on matters of interest to the parish from District and 

County Councillors.  

Resolved for the meeting to be closed to allow reports from the District and County 
Councillors. 
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The County Councillor, Cllr M Wilby, had sent his report in advance of the meeting and it 
had been circulated to all members.  See Appendix 1. 

The District Councillor, Cllr C Hudson, reported the following: 

• A £200 grant was available from South Norfolk Council for all Councils towards 
community events to celebrate the Queen’s Platinum Jubilee. 

• South Norfolk Council events to celebrate the Jubilee will include a treasure hunt 
which will incorporate Diss and Harleston.  

• Harleston Town Council street works will be commencing in the spring. 

• Road closures were occurring locally due to County Broadband installations.  
There had been some early teething problems with resident installs but these were 
being resolved. 

• There had been a number of ASB issues in The Pulhams, including damage to the 
church in Pulham St Mary.  This had resulted in the Neighbourhood Police Team 
being more actively engaged and present in the community. 

 
Resolved for the meeting to be reopened. 
 

2022/22 Parishioner open forum.  

Resolved for the meeting to be closed.  
 
A resident had contacted the Clerk prior to the meeting raising concerns about the 
Starston Neighbourhood Plan Regulation 16 consultation process.     
 
Noted, and Cllr P Astor agreed to respond. 

  Action: Cllr P Astor  
 
Resolved for the meeting to be re-opened. 
 

2022/23 To receive and ratify matters relating to the finances including the following:  

a) Clerk’s time sheet for January-March 2022 

Unanimously agreed. 

b) Clerk’s Expenses Form 2021-22. 

Unanimously agreed.  

c) NALC Pay increase to Clerk’s salary 2021-22. 

Noted.  

d) Finance Statement for January-March 2022 and agree Councillor 

authorisation for payments. See Appendix 2. 

Unanimously agreed.  
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2022/24 To agree Mrs Christine Hall as the Council’s Internal Auditor for financial 

year ending 2021/22. 

Unanimously agreed and resolved to appoint Mrs Christine Hall as the Council’s 
Internal Auditor for the year ending 2021/22. 

 

2022/25 Development of 2022-23 Parish Council Action Plan. 

Unanimously agreed and resolved for the Clerk to update and amend the Action 
Plan for 2022-23. 

Action: The Clerk  

 

2022/26 To consider participation in The Big South Norfolk Litter Pick 2022. 

Unanimously agreed and resolved for a community litter pick to be held on 
Saturday 7th May 2022.  Cllr A Knowles (Litter Pick Co-ordinator) and the Clerk to 
liaise and make arrangements.   

Action: Cllr A Knowles & The Clerk  

 

2022/27 To consider matters relating to village maintenance, PROW and Highways. 

Cllr P Astor confirmed that a structural survey was to be carried out on the bridge following 
the tree falling and damaging it in the winter gales.  
 
It was noted that the footbridge that had got washed down-stream in the December 2020 
floods had still not been pulled out of the Beck.  
 
Cllr J Broadhurst confirmed that she had received some responses from residents offering 
help to replace footpath signage which she would follow up. Cllr Broadhurst also agreed 
to contact the Farm Manager at Gawdy Hall Estate again to put up the permissive path 
signs. 
 
              Action: Cllr J Broadhurst  
 
Cllr L Cave reported a large pot hole on Wood Lane and fly tipping on Green Lane.  Cllr 
A Leitch had also informed the Clerk of further fly tipping on Rushall Road. The Clerk 
confirmed she would report to the appropriate authorities.  

 Action: The Clerk 
 

It was noted that it is not a permissive footpath on the water meadow alongside the Beck 
and it was suggested that the Landowner should be written to as to whether this could be 
made possible.   
 

It was noted that there is only one key held by a resident for the gate on Bunn’s Lane and  
it would be beneficial to have a further key held by the Parish Council.  Cllr P Astor agreed 
to progress this matter. 
             Action: Cllr P Astor 
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2022/28 To receive an update on the Neighbourhood Plan. 

Cllr P Astor reported that the consultation period had now come to an end and that the 
plan, and any comments, were being reviewed by an independent examiner.  

 
2022/29 To receive an update from the Emergency Plan Co-ordinator. 

Cllr J Broadhurst confirmed that ‘Welcome Packs’ had been updated and were ready to 
be distributed to new residents. The ‘Welcome Pack’ included the opportunity for new 
residents to be added to the Emergency Plan. 

 
2022/30 To receive an update on the ‘Queen’s Green Canopy’ and any other tree 

planting matters. 

Cllr P Astor reported that a tree to commemorate the Queen’s Platinum Jubilee had been 
planted in the Glebe Meadow.  This would be formally ‘unveiled’ during the Jubilee 
celebrations on 4th June.  
 
Cllr F Fitch had previously commented that it would be desirable for all residents to 
receive a fruit tree for the Jubilee.   Cllr Astor reported that free trees were available from 
the Woodland Trust, but only for schools and communities. He further noted that trees 
were available to buy via the Woodland Trust website. 
                        

2022/31 To receive an update on the plans to mark the Queen’s Platinum Jubilee. 

Cllr P Astor reported that two meetings of the steering group made up of representatives 
from different organisations within the village had taken place and plans were beginning 
to take shape as follows: 

• Thursday 2nd June – Lighting of the beacon on the Glebe Meadow. 

• Saturday 4th June – Community ‘street’ party with live band. 

It was agreed that Cllr Astor, on behalf of the Parish Council, should send a message of 
loyal greetings and congratulations to the Queen, which may get a response that could 
be read out as part of the celebrations.  

Action: Cllr P Astor 

 

2022/32 To consider any planning applications received. 

None received 

 

2022/33 The Clerk to provide and receive items for the next agenda, and confirm the 

date and time of the next Parish Council meeting, including the AGM, to be held on 16th 
May 2022 in the Jubilee Hall at 7.30pm. 

Date noted. 
 
Meeting closed at 9.10pm. 
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Appendix 1 
 
Norfolk stands ready to welcome Ukrainian refugees fleeing the conflict in their country, the leader 
of the County Council has pledged.  Andrew Proctor (leader of the council) told a meeting of 
County Halls cabinet that the humanitarian cost was “truly horrific and it would only get worse”.  
He said: “Norfolk County Council stands ready to help Ukrainian refugees wherever we can, 
working with the UK government to support its settlement programme.  In the meantime our 
people from Abroad Team are making preparations for refugee settlement in our county”.  We are 
advising the best way for our residents to help is to make cash donations to agencies like the Red 
Cross and Disasters Emergency Committee Ukraine appeal.  Vist www.norfolk.gov.uk for up to 
date information. 
 
Well done to Terry Pegg and the Harleston and District Royal British Legion for holding the 
memorial service on March 9th to commemorate the seven young men that lost their lives in the 
two aircraft crashes in 1942.  It was good to see so many people attending the service at the War 
Memorial remembering those brave young men.  It reminded me of my father who flew the 
Wellington Bomber during World War 2. 
 
Adult Learning operates at the cutting edge of the further education sector and successfully 
secured over £1 million of new funding to Norfolk in 2021, firstly as a sector lead in the use of 
technology in education and, secondly to enable the implementation of a new construction and 
environmental curriculum, responding directly to the needs of Norfolk's economy.  The funding 
will enable the service to establish two new construction training hubs in Norwich and King's Lynn 
that respond directly to the future skills needs of the county, with a real emphasis on skills that 
support a green and sustainable economy.  Adult learning continues to provide a wide range of 
innovative learning programmes that Norfolk residents both welcome and benefit from.  With the 
delivery of 50% of courses online, the service has developed a sustainable delivery pattern, 
combining online with a local physical presence through the development of training venues in 
libraries. 
 
We established the Parish Partnership scheme to give local communities the opportunity to 
directly influence the programme of small highways improvements.  This years Parish Partnership 
scheme will see 153 small local schemes, delivering what communities tell us they need.   This 
includes trods, village gateways, bus shelters and vehicle activated signs.  The way the 
programme is funded, with Town and Parish Councils  making a contribution, means that we can 
more than double the impact of the funding we make available.  This year, our proposed 
contribution of £674,739 and a Safety Camera Partnership contribution of £62,744 to this local 
investment programme, will support the delivery of schemes totalling £1,493,057.   
 
Younger residents from across Norfolk will get the chance to learn vital skills with the welcome 
return of children's safety programme Crucial Crew.  Crucial Crew is a multi-agency safety 
education event for year 6 children across Norfolk.  The programme involves the RNLI, Norfolk 
Constabulary and HM Coast Guard to stage fun, engaging and informative safety events for 
students to learn about safety but experiencing risk in a safe, controlled environment.  Cabinet 
member Margaret Dewsbury said, “Crucial Crew offers valuable, educational resources from 
public sector experts for local children which will help keep them safe in years to come.  We are 
so pleased to be able to return to face-to-face events as these prove to be invaluable to Norfolk's 
children. 
 
Best Wishes 
Martin 
 

http://www.norfolk.gov.uk/
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Appendix 2 
 

March 2022 Finance Sheet 
 
Payments January-March 2022 
 

Date Payee Description Gross Net  VAT Paid  

01-Feb-22 Mrs L Alexander Clerk’s Wages (January) 258.60 258.60  
31-Dec-22 Mrs L Alexander Clerk’s Wages (February) 258.60 258.60  

07-Mar-22 Starston PCC Grant for Churchyard Maintenance 500.00 500.00  

07-Mar-22 Jubilee Hall Grant for Hall Maintenance 400.00 400.00  

07-Mar-22 Harleston Town Council Grant for Car Parking 100.00 100.00  

 Total Spent  1517.20 1517.20  
 
 

Receipts January-March 2022 
 

Date Payer Amount Notes 

    

    
 
 
              Payments Due  
 

Date Payee Description Gross Net  VAT Paid  

25-Mar-22 Mrs L Alexander Clerk’s Wages (March) 258.60 258.60  
31-Mar-22 Unity Bank Bank Charges (5 Dec 2021-4 Mar 2022) 18.00 18.00  
01-Jun-22 Norfolk ALC Annual Subscription 2022/23 113.62 113.62  

 Total Spent  390.22 390.22  
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Running Total: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

31-Dec-21  Running Total 

        

Current Account 16398.95  B/F 16398.55  Current Account 5170.62 

   Income 0.00    

   Expenditure 1517.20    

        

   Members Ward 300.00    

   CIL 1,643.38    

   

NCF  
Covid Grant 1,000.00    

   Neighbourhood Plan 6612.74    

   Laptop 155.01    

        

Total     16398.95   Total 5170.62  Total 5170.62 
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Matters Arising 
 
Completed Actions;  
 
Draft Minutes from March meeting written and uploaded to village website. 
 
Parish Council piece for the May editions of Pigeon Post written. 
 
Finalised accounts for year end for Internal Auditor. Met with Internal Auditor to discuss queries,  
observations and recommendations for the future.   
 
Liaised with Richard Hitchman re village sign.  He has completed his work on the joinery of the 
post and name plate.  He delivered the sign to Fiona Davies who is competing the refurbishment 
of the sign.  Richard will help her put it in position when it is ready.  Awaiting a response from 
Fiona on her proposed time scale for completion. 
 
Amendments and updates made to the Parish Council area of the village website as required.  
 
Investigation by SNDC Enforcement Team re building work on Wood Lane still ongoing. 
 
Action plan updated for 2022-23 and uploaded to the village website. 
 
Liaised with Cllr Knowles on arrangements for the Litter Pick. 
 
Reported potholes and fly tipping to relevant departments at SNDC. 
 
Updated Policies for 2022 and reviewed with Cllr Astor and Cllr Cave. 
 
Started collating information for Insurance renewal and contacting Insurance Companies to  
obtain quotes for cover for the coming year.  Currently waiting to receive all quotes.  Insurance  
renewal due 1st June. 
 
Put together agenda for the Annual Parish Meeting and contacted all organisations inviting them  
to write and present a report on their activities. 
 
Further Starston ‘Welcome Packs’ prepared and delivered to Cllr Broadhurst for distribution to  
new residents. 
 
Attended a Norfolk ALC Highways Webinar. 
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County Councillor Report 

 

Congratulations to Harleston Town Football Club on their fantastic achievement of  being 

promoted to the Thurlow Nunn League Premier Division (Step 5) for the first time in their 

history following the victory over Downham Town at Rec.  Well done to all of the players, 

manager and everyone involved with the club that has made this happen. 

 

Work has started on our annual spring and summer surface dressing project.  This year 301 miles 

of Norfolk's roads will get a new seal to extend the life of the road, prevent potholes opening up 

and provide a new skid-resistant surface to help reduce the risk of accidents.  The work is carried 

out between April and September every year while the weather is warmer.  The team aims to get 

the holiday areas and main roads treated first so they are compleate before the start of the 

summer season.  The new seal consists of a thin layer of bitumen and chippings which is laid 

onto the road.  The action of vehicles passing over the new surface plays an important part in 

helping the new surface to settle in.   

 

Norfolk County Council has launched the Norfolk Cost of Living Support Scheme which is 

£7.7m package of hardship support offering increased flexibility and choice in the way a broader 

range of households can access help.  The council is topping up £6.7m of Government funding 

from the Household Support Fund with a further £1m to create a new Norfolk Cost of Living 

Support Scheme which will help people who are struggling to pay for food, energy and water 

bills, and other essentials.  Some of the money is directed to the Norfolk Assistance Scheme, 

which is a robust and proven welfare offering to help households meet their immediate and 

longer-term needs as well as channelling funding through our partners in the voluntary sector and 

other local authorities to expand capacity for wider support needs.  Residents who find 

themselves in hardship can contact NCC on 0344 800 8020 so that support can be offered either 

directly or through our partners. 

 

The upward trend in apprenticeship starts continue to increase in Norfolk.  A 35% increase in 

apprenticeships has been reported between August 2021 and January 2022 with 3026 new 

apprenticeships in the last 6 months.  Apprenticeships are a government-funded scheme which 

gives individuals of any age the opportunity to build a new future whilst earning and learning 

and enables businesses to harness new skills and improve their productivity and sustainabilty at 

the same time.  For Norfolk businesses looking to take on an apprentice, the Recruit, Retain, 

Reward (RRR) financial incentive scheme for businesses taking on young apprentices aged 16-

24 is available from Aprenticeships Norfolk until the end of June.   

 

The recent Harleston Business Forum breakfast meeting was held at the  Harleston Sancroft 

Academy where we heard all about the All Through School which has brought the Primary and 

Secondary schools together.  It was good to meet the staff and children over breakfast (very good 

breakfast) and to hear all about their achievements and their very positive plans for the future.  

This all gives our local youngsters the best possible start in life. 

 

Best Wishes 

Martin 

 



Old Bakers Barn   Green Lane   Starston   Harleston   IP20 9PS 

Tel.  Mob: 07831-717698 
_________________________________________________________________________ 

 
 
10th May 2022 
 
 
 
Libby Alexander 
Clerk and RFO to Starston Parish Council 
Bush Green Farm Cottage 
Pulham Market 
IP21 4YB 
 
 
 
Dear Chairman and Councillors 
 
Internal Audit Report to Starston Parish Council for the Financial Year Ended 31 March 2022 
 
In undertaking this audit, I have of course recognised that there have been three Clerk/RFO’s working 
during the financial year.  My thanks to Libby for her collaborative and positive approach to the Audit 
over our four meetings.  However, although personnel may have changed the requirements for 
Internal Audit remain the same. 
 
I have worked through the information provided in order to deliver a satisfactory audit and to 
identify areas where information, change or improvement is required.  I now have pleasure in 
attaching my Internal Audit Report which details my concluding observations and recommendations.  
From my training and research into ‘best practice’ I have also been able to give Libby further notes 
and hopefully helpful templates for future use. 
 
Please note that a number of recommendations focus on compliance issues during 2021/22 while 
others suggest changes in governance and process for the new and subsequent financial years.  It will 
be my hope that all my recommendations can be implemented during the first quarter of this 
financial year, then the audit process in future years should be more straightforward and less time 
consuming.  Needless to say, this Internal Audit has taken far more time than would normally be 
anticipated. 
 
I hope that the Council will find these outputs, my meetings with Libby and suggested templates and 
formats supplied, both constructive and helpful and I will be very happy to respond to any questions 
you may have. 
 
I will be available this week until noon on Friday 13th May and then from Monday 23rd May.   
 
Yours sincerely, 
 
 
 
 
Christine Hall 



 
 

 
 

Starston Parish Council 
 
 
 

Internal Audit Report  
 

Financial Year 2021-22 
 
 
 
 
 

Prepared by Christine Hall 
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I have completed an internal audit of the accounts for Starston Parish Council for the year ending 
31 March 2022.  My findings are detailed below using the tests provided in the Governance and 
Accountability (England) 2021. 
 
I would like to thank the Clerk/RFO for providing me with the information required for the Internal 
Audit. 
 

Internal control Test Observations 

Proper 
bookkeeping 

Is the cashbook maintained and up to 
date? 

Yes.  I have carried out a 
sample of financial transactions 
in the cashbook and reviewed 
corresponding bank statements 

Is the cashbook arithmetically correct? Yes 

Is the cashbook regularly balanced? Yes 

If bank balances are in excess of 
£100,000 is there an appropriate 
investment strategy? 

N/A 

Standing Orders, 
Financial 
Regulations and 
payment controls 

Has the Council formally adopted 
Standing Orders and Financial 
Regulations? 
 

Yes 

Date Standing Orders last reviewed.  Is 
this based on the latest version of 
Standing Orders? 

Last reviewed May 2021 
(2021/37).  Latest version of 
Standing Orders – see Note 12 

Date Financial Regulations last reviewed.  
Is this based on the latest version of 
Financial Regulations? 

Last reviewed May 2021 
(2021/37) based on the latest 
version of Financial Regulations. 

Has a Responsible Financial Officer been 
appointed with specific duties? 
 

Yes 

Have items or services above the de 
minimis amount been competitively 
purchased? 

No 
See Note 1 

Are payments in the cashbook supported 
by purchase orders, invoices, authorised 
and minuted? 

Yes 

Is there effective segregation between the 
writing of cheques or the setting up of 
online payments, and physical release of 
payments? 

Yes 

Has VAT on payments been identified, 
recorded and reclaimed? 

Yes – VAT reclaim was to 31 
March 2022, totalling £232.63, to 
include £10.80 from 2020/21. 
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Internal control Test Observations 

If debit/credit cards are in use, what are the 
total monthly and individual transaction 
limits?   

 
 
N/A   

Is s137 expenditure separately recorded 
and within statutory limits? 

No  
Expenditure in 2021/22 of £100 is 
within your statutory limits. 

Have s137 payments been approved and 
included in the minutes as such? 

Yes – Minute ref. 2022/9  

Risk management 
arrangements 

Does a review of the minutes identify any 
unusual financial activity? 

No 

Do minutes record the Council carrying 
out an annual risk assessment or review 
of their risk management scheme? 

I have noted that the Risk 
Assessment for Litter Picking has 
been updated 4.10.21. 
I note that the Financial Risk 
Assessment was reviewed and 
approved in May 2021, Minute 
2021/37 to be reviewed in May 2022. 

Are appropriate arrangements in place, for 
example, for monitoring play areas, open 
spaces and sports pitches? 

N/A 

Is insurance cover appropriate and 
adequate for land, buildings, public, 
employers’ and hirers’ liability, 
fidelity/employee/councillors’ liability, 
business interruption and cyber security? 

Insurance with Royal Sun Alliance, a 3-
year long-term agreement, ending 
31.5.22 is currently under review  
See Note 4 

Are internal financial controls documented 
and regularly reviewed? 

Not adequate, see Note 5 

Budgetary 
controls 

Has the Council prepared an annual 
budget in support of its precept and has 
this been minuted at a Full Council 
meeting as being approved? 

I have had sight of the Budgets for 
2021/22 and 2022/23 and confirm that 
the budget was reviewed against 
actual and reserves have been 
reviewed as appropriate and amended. 
The agreed precept of £6,716 is 
recorded in the 17.01.22 Minutes, 
2022/8. 

Has the precept been calculated from the 
budget and been approved? 

A 0% increase on the precept of the 
previous year was agreed and 
recorded in the 17.01.22 Minutes, 
2022/8. 

Does the budget include an actual 
completed year? 

No  
See Note 5 b 

Is actual expenditure against budget 
regularly reported to the Council? 

No 
See Note 5 a 

Are there any significant unexplained 
variances from budget? 

No 
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Internal control Test Observations 

Has the Council considered the 
establishment of specific earmarked 
reserves and reviewed them? 

Yes – These have been reviewed and 
amended during March 2022 and are 
detailed in the Notes to the Accounts. 

Income controls Is income properly recorded and promptly 
banked? 

Yes  

Does the precept recorded agree to the 
Council Tax authority’s notification? 

Yes 

Petty cash 
procedures 

Is all petty cash spent recorded and 
supported by VAT invoices/receipts? 

No petty cash in operation 

Is petty cash expenditure reported to 
each Council meeting? 

N/A 

Is petty cash reimbursement carried out 
regularly? 

N/A – Minor expenses are detailed 
on a re-claim form, presented to 
Council, minuted and reimbursed as 
required. 

Payroll controls Do all employees have contracts of 
employment with clear terms and 
conditions? 

Yes, the Clerk/RFO’s contract was 
presented for internal audit. 

Do salaries paid agree with those 
approved by the Council? 

Yes 

Are salaries above the National Living 
Wage/Minimum Wage? 

Yes 

Are other payments to employees 
reasonable and approved by the Council? 

Yes 

Have PAYE/NIC been properly operated 
by the Council as an employer? 

Yes – DM Payroll Service used. 
Payslips and P60 at year end have 
been issued. 

Asset controls Does the Council maintain a register of all 
material assets owned or in its care? 

Yes 

Is the assets register up to date?  When 
was this last reviewed?  Are additions and 
disposals in-year clear? 

Review date is not clear. See Note 7. 
Asset Register is up to date, 
additions and disposals in the year 
are clear. 

Do asset insurance valuations agree with 
those in the asset register? 

Not shown on insurance policy or 
noted that Insurer is aware -  
2021/22 Insurance value on asset 
register totals £10,200. See Note 4b 

Does the asset value to be reported in the AGAR 
(section 2, Box 9) equate to the prior year 
reported value, adjusted for the nominal value of 
any new acquisitions and/or disposals? 

Yes 
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Internal control Test Observations 

Are all long-term investments (i.e. over 12 
months) covered by an investment 
strategy? 

N/A 

If a loan has been taken out, are 
repayments reported to the Council? 

N/A 

If the Council issued a loan to a local 
body, are there signed indemnities from 
the recipient body, or their members, 
agreeing to underwrite the loan debt? 

N/A 

Bank 
reconciliation 
 
 
 
 
 
 
 

Is there a bank reconciliation for each 
account and is this regularly reported to 
Council? 

See Note 6 
Not adequate or verified during 
2021/22. Bank reconciliations were 
completed May 2021 and at year 
end. 
 

Are there any unexplained balancing 
entries in any reconciliation? 

No 

Is the value of investments held 
summarised on the reconciliation? 

Yes 

Year-end 
procedures 
 
 

Are year-end accounts prepared using the 
correct accounting basis (Receipts and 
Payments or Income and Expenditure)? 

Yes – Receipts & Payments 
 
See Note 2  

Do accounts agree with the cashbook? Yes 

Has a year-end bank reconciliation been 
undertaken? 

Yes.  I can verify the accuracy of the 
year-end bank reconciliation. 

Is there an audit trail from underlying 
financial records to the accounts? 

Yes 

Where appropriate, have debtors and 
creditors been properly recorded? 

Yes – VAT reclaimed at 31 March 
2022, totalling £232.63 (includes 
£10.80 from 2020/21 & £221.83 for 
2021/22). 

Procedural Is eligibility for the General Power of 
Competence properly evidenced? 

N/A The Council uses Section 137 
for payments where there is no 
power. 

Have points raised on the last Internal 
Audit report been considered by Council 
and actioned? 

See note 3 re naming of Insurance 
Company in the Minutes. 

Has the Council demonstrated that during 
the previous financial year it correctly 
provided for the exercise of public rights, 
as required by the Accounts and Audit 
Regulations. 
 
 

Yes.   
The Clerk has provided a copy of the 
exercise of public rights (year ended 
31.03.21) for internal audit and the 
dates for public inspection of 
records were within the statutory 
period and posted on the Council’s 
website. 
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Internal control Test Observations 

Check compliance with the publication 
requirements for the previous financial 
year. 

The Council has complied with the 
publication requirements for the 
previous financial year 2020/21.  A 
full Council meeting was held on 5th 
May 2021 (2021/46/b) where the 
AGAR was approved.  All required 
information was published on the 
Council’s website. 

Exemption from 
external audit: Only 
for smaller councils 
with receipts and 
payments each 
totalling less than 
£25,000 

If the Council certified itself as exempt in 
the prior year, did it meet the exemption 
criteria and declare itself exempt? 
 

Yes - I am advised the Council 
declared itself exempt at the 5th May 
2021 meeting.  The exemption 
certificate was prepared within the 
statutory submission deadline and 
posted on the Council’s website.  
See Note 8 

Adherence to the 
Transparency Code: 
Only for smaller 
councils with 
receipts and 
payments each 
totalling less than 
£25,000 

Minutes for whole year on website? Yes 

Agendas for whole year on website? Yes 

Payments over £100 detailed on website? Yes 

Electors’ rights advertised on website? No  
See Note 9 

Councillors’ responsibilities detailed on 
website? 

Yes 

Last financial year’s AGAR on website? Yes 

Land and building assets details on website? 
(Description, location, owner/leaseholder, date 
and cost of acquisition and present use) 

Yes  

General Data 
Protection 
Regulation 
(compliance from 25 
May 2018) 

Has the Council carried out an information 
audit? 

No 
See note 11 
 

Has the Council put in place a privacy notice 
and policy? 

Yes  

Website 
accessibility 
(relates to the Public 
Sector Bodies 
(Websites and 
Mobile Applications) 
Accessibility 
Regulations 2018 

It is a legal requirement for councils to publish 
a website accessibility statement on its 
website. Has the Council published this 
statement? 

Yes 
Temporarily uploaded document 
- under review. 
See note 10 

Has the Council updated and reviewed its 
statement [must be reviewed annually]?   

No   
See note 10 
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Starston Parish Council Internal Audit Report, May 2022  
Summary of my observations and recommendations 
 
 

1. Standing Orders, Financial Regulations and Payment Controls  
Missing or insufficient information in minutes – See Financial Regulations 4. (page 6) and 10.3 (page 
14) – I have been unable to find evidence of the Council obtaining the suggested number of 
estimates/quotations to ensure the “best available terms are obtained” eg for the fencing work 
undertaken by OJ Fencing.   

Recommendation 
Items or services above the de minimis amount need to be competitively purchased, where 
possible three estimates/quotations should be sought and the minutes should demonstrate 
and record how many estimates/quotations were considered, what for and to award the 
order/contract to ..?? company.. for the sum of £??. 

 
2. Year End Procedures 

Recommendation  
I would like to see Notes added to the year-end accounts for 2021/22 and all future years 
as they provide clarity to the Council and the public/internal auditor who might be 
inspecting them.  This is particularly necessary for the 2021/22 year where changes have 
been made by the Clerk/RFO having been newly appointed during the year.  These notes 
need to cover reconciliation of all discrepancies identified, including to Earmarked 
Reserves, as well as changes made to the accounts format.  The Notes to the year-end 
accounts 2021/22 should be approved by Council and minuted.  

 
3. Procedural 

From the Internal Audit 2020/21 it was recommended “When approving the insurance policy please 
state the name of the insurance company in the Minutes” I don’t believe this was actioned, see 
5.5.21 Minutes, Minute 2021/47.e.   

Recommendation The name of the Broker (currently Commercial Action Suffolk) and 
Insurance Company be detailed in the Minutes when approving or renewing the insurance 
policy. 

 
4. Risk Management Arrangements  

Insurance with Royal Sun Alliance 3 yr long term agreement ending 31.5.22 – is currently under 
review prior to renewal. In the property damage insurance category all risks sum insured is currently 
£10k?  Is this adequate to cover maximum risk exposure ie for land, buildings, public, employers’ 
and hirers’ liability, fidelity/employee/councillors’ liability, business interruption and cyber security? 
 

a. Recommendation To comply with the Starston Parish Action Plan please provide the 
Broker and Insurer with a copy of the up to date Asset Register and note this. 

b. Recommendation Suggest three quotes obtained for consideration, possibly to include 
BHIB Ltd a Broker for Parish Council Insurance. 
 

5. Risk Management Arrangements and Budgetary Controls 
a.  Are Internal Financial controls documented and regularly reviewed?  

 
Recommendation 
I would expect to see evidence of the finances being reviewed by the Council (a report from 
the Clerk to the Council at Council meetings) showing income, expenditure and variances 
against budgeted figures in the form of a clear summary sheet.   
 
Recommendation 
I recommend that a Councillor checks the finances regularly (at least quarterly see Parish 
Council Action Plan meeting 1.3.21, Minute 2021/25) and reports back to the Council at 
meetings.   
 

b. Recommendation The budget should include the actual for the previous financial year. 
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6. Bank Reconciliation  
As presented these have not been adequate in content or produced for each council meeting and I 
have therefore sent the Clerk an example of a Bank Reconciliation template, completed for the year 
end 2021/22. 
 

Recommendation  
A Bank Reconciliation to be produced bi-monthly for Council meetings and verified at least 
quarterly (I note in the Financial Regulations page 4, point 2.2, “a member, other than the 
Chairman (or a cheque/online banking signatory) shall be appointed to verify bank 
reconciliations (for all accounts) produced by the RFO.  The member shall sign the 
reconciliations and the original bank statements (or similar document) as evidence of 
verification.  This activity shall on conclusion be reported, including any exceptions, to and 
noted by the Council.”) 

 
7. Asset Controls 

Recommendation In the Accounts I would like to see noted on the Earmarked Reserves 
sheet and Asset Register the review date and when next to be reviewed. 

 
8. Procedural - Exemption from external audit  

If the Council meets the exemption criteria in the prior year the Council is required to declare itself 
exempt. 

Recommendation  
The Council declares itself exempt to be agreed and minuted at the May meeting.  The 
exemption certificate is then prepared and minuted within the statutory submission 
deadline. 

 
9. Procedural - Adherence to the Transparency Code for smaller Councils  

Recommendation 
Electors’ rights to be displayed on the Parish Council website. I have sent the Clerk an 
example document for reference to research, alter and adopt as appropriate. 

 
10. Procedural – Website Accessibility 

It is a legal requirement for councils to publish a website accessibility statement on its website. I 
have sent the Clerk an example for reference to research, alter and adopt as appropriate and note 
that this has been uploaded as a document to the Parish Council Home Page.  The Council is 
required to update and review its statement annually. 

Recommendation 
The website accessibility statement and all pages on the website should be website 
accessible, as required. Please publish the review date. 

 
11. Procedural - General Data Protection Regulation  

I note that the Clerk/RFO is the Data Protection Officer. 
Recommendation 
An information audit to be undertaken which details the personal data held by the Council 
or Councillors  – Please refer to GDPR Policy adopted May 2021 renewal 2022/Parish 
Council Policies. 

 
12. Standing Orders, Financial Regulations and payment controls  

I note that the Standing Orders are Nalc Model standing orders, 2018. 
Recommendation 
The Standing Orders be updated to revision 2020, which includes the amendment in 
legislation allowing council’s to hold remote meetings.  I believe there is a revision 2022 in the 
pipeline. 

 
 Christine Hall, 10th May 2022 
 



Old Bakers Barn   Green Lane   Starston   Harleston   IP20 9PS 

Tel.  Mob: 07831-717698 
_________________________________________________________________________ 

 
 
12th May 2022 
 
 
 
Libby Alexander 
Clerk and RFO to Starston Parish Council 
Bush Green Farm Cottage 
Pulham Market 
IP21 4YB 
 
 
 
Dear Chairman and Councillors, 
 
Internal Audit Report to Starston Parish Council for the Financial Year ended 31 March 2022 
 
I have enjoyed working with Libby whilst undertaking the Internal Audit and thank her again for her 
responsive and positive approach.  I do hope that she has found the process and our meetings 
helpful. 
 
Achieving a compliant audit outcome has in practice been far more challenging than either she or I 
might have expected, a reflection perhaps of there having been three different Parish Clerks during 
the reporting year. 
 
While essential financial information has been provided to the Council for its meetings, changes are 
required to achieve regulatory and audit compliance. Good practice also requires that bank 
reconciliations take place regularly to ensure consistency between accounts as presented and the 
bank account. 
 
In addition to the formal Audit Report, I have therefore provided a schedule of Observations and 
Recommendations, as well as templates and notes of suggestions for future ways of working. These 
have all been discussed with Libby in detail at our four face-to-face meetings and my hope is that 
these will make the audit process more straightforward and less time consuming in future years. 
 
As I am sure you will appreciate, this level of commitment was in no way reflected in my original fee 
quotation. In collaboration with Libby I have done what was necessary to achieve a compliant audit, 
but would ask that you consider payment of my proposed supplementary fee as a contribution 
towards the extra time that this audit has required.  
 
Yours sincerely, 
 
 
 
 
Christine Hall 
 



INVOICE 
 
 

Christine Hall 
Old Bakers Barn 
Green Lane 
Starston 
Harleston, Norfolk 
IP20 9PS 
 

   

    
 
Starston Parish Council 
Clerk and RFO to Starston Parish Council 
Bush Green Farm Cottage 
Pulham Market 
IP21 4YB 
 
 
 

INVOICE NUMBER: 
 
INVOICE DATE: 

SPC 022 
 
11 May 2022 
 
 
 

PROJECT NAME: Starston PC Internal Audit 2021/22    

DAYS WORKED Activity Days Rate £ 
 
 
April  
& Final - 
May 10 

 
 
Internal Audit Fee for year-end review 
 
Supplementary fee as a contribution towards the 
extra time required to complete the audit 
following amendments made to the accounts and 
website, to devise templates and discuss notes of 
suggestions for future working.  
 
 

  
  
 

  
 

70.00 
 

55.00 

  

 SUB-TOTAL   £125.00  £125.00 

MILEAGE Journey Miles Rate £ 
 
 
 

    

 SUB-TOTAL    £0.00 

EXPENSES Item   £ 
 
 
 
 
 

      

 SUB-TOTAL    £0.00 

   TOTAL  £125.00 

 

PAYABLE TO:  Mrs C Hall 
Bank:  Nationwide 
Sort code:  07 – 02 – 46 
Account Number:  2 2 4 1 8 1 8 4  
E-mail for remittance advice:  c h r i s t i n e h a l l o b b @ g m a i l . c o m  

  

 



Payments

Money 

held from 

prev. 

years

 Budget 

2021-22 

 Actual to 

date 2021-

2022 

Over/ 

Under 

Spent Notes Receipts

 Budget 

2021-2022 

 Actual to 

date 2021-

2022 Notes

Administration

Insurance 215.00           207.48           7.52 Precept #REF! 6,716.00        
Audit Fees 88.00            66.00             22.00 Interest -                -                

PAYE admin 120.00           120.00           0.00 VAT Refunds -                -                

NALC Membership 115.00           110.31           4.69 Grant Funding -                -                

Memberships 75.00            103.00           -28.00 SLCC Membership taken out Members Ward Funding -                -                

Website 25.00            25.00             0.00 Litter Pick -                     240.00           

Hire of Jubilee Hall 140.00           -                140.00 Hall fees waivered Community Infrastructure Levy (CIL) -                     -                

Clerk's Salary Inc. HMRC 3,566.93        3,273.13        293.80 Other 660.99           £620 Insurance, £40 training course refund, £0.99 Incorrect expenses payment

Office Expenses 80.00            161.30           -81.30 Projector purchased NP funding -                     7,496.00        

Broadband Expenses 160.00           -                160.00 Change of clerk, not required in 2021-22

Travel Expenses 70.00            41.40             28.60 Reduced travel due to Covid Total #REF! 15,112.99      

Training Courses 200.00           129.00           71.00

Councillors Expenses -                -                0.00

Dog Bin Emptying 115.00           -                115.00 Invoice not received until after year end

Information Commissioner 35.00            35.00             0.00

Bank Charges 72.00            72.00             0.00

APM / Event Refreshments 134.00           -                134.00 No refreshment events due to covid

Maintenance

Village Maintenance (Grit Bin/Fence) 200.00           801.77           -601.77 
Overspend due to fence repair, Insurance 

claim

Other

Other 50.00            -                50.00

VAT reclaimed (yet to be paid) 221.83           -221.83 Claim submitted but not paid as at 31.3.22; no budget for VAT

-                     

Sub Total - Reccurring Expenditure -               5,460.93        5,367.22        93.71

Other/Contingency

Other -                - -

Sub Total - Other/Contingency -               -                -                -

Grants 900.00           

PCC Grass Cutting -               500.00           400.00

Jubilee Hall -               400.00           500.00

Car parking Harleston (Section 137) 105.00           100.00           5.00
Sub Total - Grants -               1,005.00        1,000.00        5.00

Earmarked Reserves

Allocated to NP 2,972.64       5,424.77        -2,452.13 NP earmarked funds - no budget

Plus Income NP 7,496.00        

Total NP 5,043.87
Allocated to CIL 1643.38 -                -                0.00

Plus Income CIL 0.00

Total CIL 1,643.38

Covid Grant received 2020-21 1000.00 - 1,000.00

Village Sign Project 300.00 -                -                300.00 Members Ward Money

Total Earmarked Reserves 7,987.25

Grand Total 6,465.93        11,791.99      -5,326.06 Overspend due to no budget for NP

Notes:

S137 = 2021-22 is £8.41 per elector

Debtor - VAT reclaim 2020/21 and 2021/22 232.63

Opening Balance @ 1st April 2021 11,199.90     

Total Income 15,112.99     

Total Expenditure 11,791.99     

Closing Balance @ 31 March 2022 14,520.90     

Represented by:

Current Account 14,520.90     

Total 14,520.90     

Starston Parish Council

Accounts 2021-2022



Payments

VAT headings

Date Payee

Suppliers 

VAT 

Number Description  Gross  Net  Check 

 Organisation 

Receiving Services  VAT Paid 

 VAT that 

cannot be 

recovered  Insurance 

 Audit 

Fees 

19-Apr-21 Mrs Jane Marsden 727255821 Ink cartridges 28.98         24.14         0.99-         Starston Parish Council 4.84        -          TRUE

19-Apr-21 Mrs Jane Marsden 190023639 Projector with screen 99.99         83.32         -           Starston Parish Council 16.67      TRUE

19-Apr-21 Mrs Jane Marsden Incorrect amount paid for expenses 0.99-           

19-Apr-21 SLCC Full membership £8, Joining fee £95 103.00       103.00       -           TRUE

19-Apr-21 Mrs A Barnes Internal audit work for year ending 31 March 2021 66.00         66.00         -           TRUE 66.00    

30-Apr-21 Mrs Clare Crane April pay 298.33       298.33       TRUE

07-May-21 Norfolk ALC Membership fee 110.31       110.31       -           TRUE

07-May-21 Norfolk ALC 249372187 Role of the Clerk Induction Course 2021 96.00         80.00         -           Starston Parish Council 16.00      TRUE

07-May-21 DM Payroll Service Administration of payroll for 2021/22 120.00       120.00       -           TRUE

10-May-21 HMRC Clerks Tax 8.00           8.00           -           TRUE

10-May-21 CAS Insurance Parish Protect Annual Insurance 207.48       207.48       - Starston Parish Council TRUE 207.48    

31-May-21 Mrs Libby Alexander May Wages 216.40       216.40       -           TRUE

15-Jun-21 HMRC Tax on Clerk Wages 54.00         54.00         -           TRUE

30-Jun-21 Unity Bank Bank Charges 5 March - 3 June 2021 18.00         18.00         TRUE

23-Jul-21 Mrs Libby Alexander June Wages 324.40       324.40       TRUE

23-Jul-21 Hussey Knights Neighbourhood Plan Printing 319.50       319.50       TRUE

30-Jul-21 Mrs Libby Alexander July Wages 270.40       270.40       TRUE

13-Aug-21 Pigeon Post Website Contribution 25.00         25.00         TRUE

13-Aug-21 Emma Harrison Neighbourhood Plan Consultancy 940.00       940.00       TRUE

16-Aug-21 Mrs Jane Marsden Expenses Correction 1.98           1.98           TRUE

23-Aug-21 Mrs Rachel Leggett Neighbourhood Plan Stage 4b and expenses 2,596.40     2,596.40     TRUE

27-Aug-21 Mrs Libby Alexander August Wages 258.20       258.20       TRUE

23-Sep-21 HMRC Tax on Clerk Wages 12.20         12.20         TRUE

24-Sep-21 Mrs Libby Alexander September Wages 257.20       257.20       TRUE

30-Sep-21 Unity Bank Bank Charges 4 June - 30 September 2021 18.00         18.00         TRUE

07-Oct-21 Mrs A Gibson Various Neighbourhood Plan Expenses 142.84       128.87       Starston Parish Council 13.97      TRUE

15-Oct-21 HMRC Tax on Clerk Wages 13.20         13.20         

22-Oct-21 NPTS Internal Auditors Training Course 49.00         49.00         

01-Nov-21 Information Commissioner's Office Data Protection Fee 35.00         35.00         

05-Nov-21 Mrs Libby Alexander 333788670 Expenses - Grit Bin 106.52       88.77         Starston Parish Council 17.75      

05-Nov-21 Mrs Libby Alexander October Wages 267.60       267.60       

05-Nov-21 O J Fencing Ltd 236667970 Fence replacement 855.60       713.00       Starston Parish Council142.60    

26-Nov-21 Mrs Libby Alexander November Wages 258.60       258.60       

22-Dec-21 Mrs Rachel Leggett Neighbourhood Plan Stage 5 and expenses 1,440.00     1,440.00     

31-Dec-21 Mrs Libby Alexander December Wages 258.80       258.80       

31-Dec-21 Unity Bank Bank Charges 18.00         18.00         

01-Feb-22 Mrs Libby Alexander January Wages 258.60       258.60       

03-Mar-22 Mrs Libby Alexander February Wages 258.60       258.60       

07-Mar-22 Starston PCC Grant 500.00       500.00       

07-Mar-22 Jubilee Hall Grant 400.00       400.00       

07-Mar-22 Harleston Town Council Grant 100.00       100.00       

25-Mar-22 Mrs Libby Alexander March Wages 258.60       258.60       

25-Mar-22 Mrs Libby Alexander Expenses 44.25         44.25         

24-Mar-22 Parish Online 296312096 Parish Online Subscription 60.00         50.00         10.00      

31-Mar-22 Unity Bank Bank Charges 18.00         18.00         

TRUE

Total Spent 11,791.99   11,571.15   0.99-         -                       221.83    -          -         207.48    66.00    

Administration



Payments

 PAYE  

 Other 

Members

hips 

 NALC 

Members

hips  Website 

 Hire of 

Jubilee Hall  

 Clerks 

Salary 

 Office 

Expenses 

 

Broadband 

Expenses 

 

Travelling 

Expenses 

 Training 

Courses 

 

Councillors 

Expenses 

 Dog Bin 

Emptying 

 Information 

Commissione

r 

 Bank 

Charges 

 Car Parking 

Harleston 

 APM/Event 

Refreshments 

 Village 

Sign  Dog Bins 

 

Footpaths 

 Notice 

Boards 

23.15       

83.32       

103.00  

298.33      

110.31  

80.00        

120.00  

8.00         

216.40      

54.00       

18.00           

324.40      

270.40      

25.00      

1.98         

258.20      

12.20       

257.20      

18.00           

13.20       

49.00        

35.00           

267.60      

258.60      

258.80      

18.00           

258.60      

258.60      

100.00         

258.60      

2.85         41.40     

50.00       

18.00           

120.00  103.00  110.31  25.00      -            3,273.13   161.30     -          41.40     129.00      -           -           35.00           72.00           100.00         -               - -        -         -         -         

 Maintenance Administration



Payments

Other

 Other / 

Contingency 

 Hedge 

Cutting  Sam2  Other 

 Other / 

Contingency 

 Village 

Sign 

 Laptop 

Reserve  Other 

 PCC 

Grass 

Cutting 

 Jubilee 

Hall  Others  

88.77      

713.00     

500.00   

400.00   

-         -         801.77     -          - -               - -         -           -           - 500.00   400.00   -           

GrantsProjects Maintenance 



Date

Suppliers 

VAT Number Description  Organisation Receiving Services 

 VAT 

Paid 

26-Mar-21 296321096 Parish Online   Starston Parish Council      10.00 

26-Mar-21 891752783 SLCC   Starston Parish Council        0.80 

Need to claim in 2021-22 accounts Total VAT to Reclaim 10.80    

19-Apr-21 727255821 Ink cartridges   Starston Parish Council  4.84      

19-Apr-21 190023639 Projector with screen   Starston Parish Council  16.67    

07-May-21 249372187 Role of the Clerk Induction Course 2021   Starston Parish Council  16.00    

07-Oct-21 Various Neighbourhood Plan Expenses   Starston Parish Council  13.97    

05-Nov-21 333788670 Grit Bin   Starston Parish Council  17.75    

05-Nov-21 236667970 Fence replacement   Starston Parish Council  142.60  

24-Mar-22 296312096 Parish Online Subscription   Starston Parish Council  10.00    

Total VAT to reclain 221.83  

 Total VAT reclaim for two years 232.63  



Receipts

Date Payer Amount

Interest 

Current Precept

VAT 

Refund CIL Litter Pick

Members 

Ward 

Funding

Grant 

Funding NP Plan Other Notes

13-Apr-21 Royal Sun Alliance 370.00      370.00      Insurance pay out for fencing

21-Apr-21 Mrs Jane Marsden 0.99          0.99          Over Payment for expenses (SPC should pay to J. Marsden)

30-Apr-21 SNDC 3,358.00   3,358.00   Precept Money

21-May-21 Groundwork UK 7,496.00   7,496.00   Grant Money

16-Jun-21 SNDC 220.00      220.00     

13-Jul-21 Royal Sun Alliance 250.00      250.00      Insurance excess repaid for fencing

08-Oct-21 SNDC 3,358.00   3,358.00   

22-Dec-21 NCAPTC 40.00        40.00        Refund for J Marsden training

30-Mar-22 SNDC 20.00        20.00       

15,112.99 -          6,716.00   -          -           240.00     -           -           7,496.00   660.99      



Current Account 300.00 B/F 300.00 Current Account 300.00 300.00 0.00 Year end figures

Expenditure 0.00

Income 0.00

Total 300.00         Total 300.00 Total 300.00

31-Mar-21 Running Total Members Ward Money 



Current Account 1000.00 B/F 1,000.00 Current Account 1,000.00 1,000.00 0.00 Year end figures

Expenditure 0.00

Income 0.00

Total 1,000.00      Total 1,000.00 Total 1,000.00

31-Mar-21 Running Total NCF Covid Grant 



Current Account 0.00 B/F 0.00 Current Account -100.00 -100.00 0.00 Year end figures

Expenditure 100.00

Income 0.00

Total -               Total -100.00 Total -100.00

31-Mar-21 Running Total Section 137 Payments



Current Account 1643.38 B/F 1,643.38 Current Account 1,643.38 1,643.38 0.00 Year end figures

Expenditure 0.00

Income 0.00

Total 1,643.38      Total 1,643.38 Total 1,643.38

31-Mar-21 Running Total  CIL



Current Account 2972.64 B/F 2,972.64 Current Account 5,043.87 5,043.87 0.00 Year end figures

Expenditure 5,424.77

Income 7,496.00

Total 2,972.64      Total 5,043.87 Total 5,043.87

31-Mar-21 Running Total Neighbourhood Plan 



Current Account 11199.90 B/F 11,199.90 Current Account 14,520.90 14,520.90 0.00 Year end figures

Expenditure 11,791.99

Income 15,112.99

Total 11,199.90    Total 14,520.90 Total 14,520.90

31-Mar-21 Running Total



Current Account 11199.90 B/F 11,199.90 Current Account 6,533.65 6,533.65 0.00 Year end figures

Income 15,112.99

Expenditure 11,791.99

Members Ward 300.00

CIL 1,643.38

NCF Covid Grant 1,000.00

Neighbourhood Plan 5,043.87

Total 11,199.90    Total 6,533.65 Total 6,533.65

7,987.25

14,520.90

31-Mar-21 Running Total



Starston Parish Council

Financial year ending 31st March 2022

Prepared by Libby Alexander, Clerk and RFO  31/03/2022

Balance at 31/03/22 14,520.90£                

Money held for:

Pre-agreed spending:

Members Ward - Village Sign 300.00£                     

Norfolk Community Foundation Covid 19 Grant 1,000.00£                  

CIL Money 1,643.38£                  

Neighbourhood Plan 5,043.87£                  

Sub Total - Money Held 7,987.25£                  

General Reserves 6,533.65£                  

Breakdown of Earmarked Reserves



ASSET Date Purchased Cost Insurance Value

Asset Totals end of 2020-21 £9,111.15 £10,527.15

Assets Purchased 2021-22

Vankyo Projector 01/04/2021 99.99 83.32£                                             

Grit Bin (Clintergate) 05/11/2021 106.52 88.77£                                             

Total 2021/22 206.51 172.09£                                           

Assets 2021-22

HP 15S - EQ 1516SA Laptop 18/12/2020 £445.00 £445.00

The Clerks' Manual 2019 23/03/2021 £52.30 £52.30

HP Deskjet 2710 Injet Printer - white 25/03/2021 £39.00 £39.00

Starston Village Sign 2008 £2,833.00 £4,149.00

Land on which sign stands N/A - -

Parish Council Notice Board No record No record Too low for insurance purposes

Village Footpath Map & Board 01/11/2010 £243.00 £243.00

Grit Bin 01/01/2011 £183.00 £183.00

Mobile Vehicle Activated Sign 30/06/2014 £3,289.00 £3,289.00

Data Recorder for Mobile Vehicle Activated Sign Jun-15 £420.00 £350.00

Fencing No record £1,000.00 £1,170.00

Laptop Jul-16 £329.00 £329.00

Grit Bin (Wood Lane) Dec-17 £85.90 £85.90

Pathway along The Street N/A - -

Slimline wall mounted lockable waterproof mailbox – Jubilee Hall 21/01/2019 £21.95 £21.95

Sub Total £8,941.15 £10,357.15

Assets removed from the asset register 2021-22:

Scanner / Printer broken and disposed of in 2020-21 -£170.00 -£170.00

TOTALS £9,147.66 10,529.24£                                      

Starston Parish Council

Asset Register 2021/22



Starston Parish Council

Financial Year Ending 31st March 2022

Prepared by Libby Alexander, Clerk and RFO 09/04/2022

Balance per bank statement as at 31st March 2022

Current Account: 14,520.90£          

TOTAL  14,520.90£          

Less unpresented cheques

None

Net Balances as at 31st March 2022 14,520.90£          

Balance as per R & P Book

Opening Balance 1st April 2021 11,199.90£          

Receipts 15,112.99£          

Payments 11,791.99£          

Closing Balance per R&P Book 14,520.90£          

Bank Reconciliation



Explanation of variances

Starston Parish Council Year End 2022

Section 1 2020/21      

£

2021/22      

£

Variance 

(+/-) £

Detailed explanation of variance (with amounts £)

Box 1 

Balance 

brought 

forward

 £12,346.59  £11,199.90 -1146.69

Box 2 

Precept
6,716 6,716 0.00

620.00 Insurance money for Fencing
0.99 Overpayment of expenses

240.00 Litter Pick

40.00 Training refund

6376.00 Additional funding for Neighbourhood Plan

-1000.00 Covid 19 Grant 

-36.73 Sundry Income

-454.33 VAT Repayment

8396.99 5785.93 Totals

Box 4    

Staff Cost
3486.36 3273.13 -213.23 New Clerk

Box 5     

Loan 

interest/ 

capital

0.00 0.00 0.00

45.20 Increase in VAT Paid 
-22.00 Decrease in Audit Fees
39.00 Increase in PAYE/Payroll charges
29.33 Increase in Other Memberships (SLCC)
60.39 Increase in Office expenses due to purchase of projector

-147.42 Decrease in Broadband expenses (Change of Clerk)

41.40 Increase in travel expenses due to Covid restrictions easing
-2.50 Decrease in Training Courses overall costs

-109.40 Decrease in Dog emptying charge due to Invoice not received

-61.70 Decrease in Noticeboards due to no repairs

-36.73 Decrease in other Costs (Fraudulent activity previous year)

801.77 Increase in Other Maintenance costs (New Fence on Bridge and Grit bin on Clintergate)
-511.67 Decrease in Laptop reserve due to laptop purchase last year
-850.00 Decrease in Grants due to two payments in previous year
2255.80 Increase in Neighbourhood Plan expenditure

8518.86 1531.47 Totals

Box 7 

Balances 

carried 

forward

11199.90 14520.90 3321.00

Ring fenced CIL Money £1643.38 / Ring Fenced Neighbourhood Plan £5043.87 / Ring Fenced 

Covid Grant £1000 / Earmarked £300 funding for restoration of the Village sign (Members 

Ward).   Money Held = £7987.25. General reserves =  £6533.65

Box 9    

Fixed assets 

& long term 

assets

9111.15 9147.66 36.51
Increase in Fixed assets value due to purchase of Projector and Grit Bin.  Printer/scanner 

removed from asset register (not done in 2020-21 accounts)

Box 10 

Total 

borrowings

0.00 0.00 0.00

2611.06

6987.39

Box 6    

Other 

Payments

Box 3   

Other 

Income



 
 

2021-2022 Starston Parish Council  pg. 1 
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Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
 

Receipts & Payments Account 
For the Year Ended 31st March 2022 

 

Income 2021-2022   

Precept  6716.00 

SNC Grant Funding  0.00 

Interest on Investments  0.00 

Grant Funding  0.00 

Sundry  900.99 

Transparency Funding   0.00 

VAT refunds  0.00 

Members Ward  0.00 

CIL   0.00 

Total Parish Council Income    7616.99 

Neighbourhood Plan Grant Funding   7496.00 

Total Income for the Parish Council & the 
Neighbourhood Plan   15112.99 
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Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB 

Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
 

Expenditure   

Salary 22 Clerk  3273.13 

PAYE Administration  120.00 
   

Audit Fees  66.00 

ICO  35.00 

SNC Dog Bins  0.00 

Insurance  207.48 

Office Expenses  161.30 

NALC  110.31 

SLCC  103.00 

Training  129.00 

Mileage   41.40 

Clerk Broadband / Telephone  0.00 

Village Maintenance  801.77 

Bank charges  72.00 

Jubilee Hall Hire Charges  0.00 

Section 137 payments (£8.41 per elector):   

            Car Parking Harleston  100.00 

Village Website (transparency code)  25.00 

Grants  900.00 

Vat on payments  221.83 
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Members Ward - Earmarked - Village Sign  0.00 

CIL  0.00 

   

Total Parish Council expenditure   6367.22 

PARISH COUNCIL Surplus / -Loss    1249.77 

Neighbourhood Planning-allocated to CIL  0.00 

Neighbourhood Planning  5424.77 

Total Neighbourhood Plan expenditure 

  5424.77 

Total Parish Council money & 
Neighbourhood Plan   11791.99 

   

Surplus / -Loss INCLUDING NP   3321.00 

 

 
 
 
 
 
 
  
 
 
 



 
 

2021-2022 Starston Parish Council  pg. 4 

 
Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB 

Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
 

Explanation of variances 
     

Starston Parish Council Year End 2022 
     

 

Section 1 2020/21      
£ 

2021/22      
£ 

Variance 
(+/-) £ 

Detailed explanation of variance (with amounts £)  

Box 1 
Balance 
brought 
forward 

 
£12,346.59  

 
£11,199.90  

-1146.69 

  

 

Box 2 
Precept 

6,716 6,716 0.00 
  

 

Box 3   
Other 
Income 

2611.06 

  620.00 Insurance money for Fencing  

  0.99 Overpayment of expenses 
 

  240.00 Litter Pick 
 

  40.00 Training refund 
 

  6376.00 Additional funding for Neighbourhood Plan 
 

  -1000.00 Covid 19 Grant  
 

  -36.73 Sundry Income 
 

  -454.33 VAT Repayment 
 

8396.99 5785.93 Totals  

Box 4    
Staff Cost 

3486.36 3273.13 -213.23 New Clerk  

Box 5     
Loan 
interest/ 
capital 

0.00 0.00 0.00 

  

 

Box 6    
Other 
Payments 

6987.39 

  45.20 Increase in VAT Paid   

  -22.00 Decrease in Audit Fees  

  39.00 Increase in PAYE/Payroll charges  

  29.33 Increase in Other Memberships (SLCC)  

  60.39 Increase in Office expenses due to purchase of projector  

  -147.42 Decrease in Broadband expenses (Change of Clerk)  

  41.40 Increase in travel expenses due to Covid restrictions easing  

  -2.50 Decrease in Training Courses overall costs 
 

  -109.40 Decrease in Dog emptying charge due to Invoice not received  

  -61.70 Decrease in Noticeboards due to no repairs  

  -36.73 Decrease in other Costs (Fradulent activity previous year)  

  
801.77 

Increase in Other Maintenance costs (New Fence on Bridge 
and Grit bin on Clintergate) 

 

  -511.67 Decrease in Laptop reserve due to laptop purchase last year  

  -850.00 Decrease in Grants due to two payments in previous year  

  2255.80 Increase in Neighbourhood Plan expenditure  
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8518.86 1531.47 Totals  

Box 7 
Balances 
carried 
forward 

11199.90 14520.90 3321.00 

Ring fenced CIL Money £1643.38 / Ring Fenced 
Neighbourhood Plan £5043.87 / Ring Fenced Covid Grant 
£1000 / Earmarked £300 funding for restoration of the Village 
sign (Members Ward).   Money Held = £7987.25. General 
reserves =  £6533.65 

 

Box 9    
Fixed 
assets & 
long term 
assets 

9111.15 9147.66 36.51 
Increase in Fixed assets value due to purchase of Projector and 
Grit Bin.  Printer/scanner removed from asset register (not 
done in 2020-21 accounts) 

 

Box 10 
Total 
borrowings 

0.00 0.00 0.00 
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Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB 

Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
 

Balance Sheet as at 31st March 2022 
 

Year Ended        Year Ended 
31st March 2021       31st March 2022 
   LONG TERM ASSETS 
    NIL   Investments          NIL 
    NIL             Long Term Debts          NIL      
    NIL              NIL 
   CURRENT ASSETS 
    NIL   Stocks and Stores         NIL 
    NIL   Work in Progress         NIL 
    NIL   Debtors          NIL 
    NIL   Payments in Advance        NIL 
    NIL   VAT Recoverable         NIL 
    NIL   Temporary Lendings        NIL 
11,199.90  Cash in Hand        14,520.90 
 
11,199.90  TOTAL ASSETS         14,520.90 
 
 
   CURRENT LIABILITIES 
    NIL   Creditors          NIL 
    NIL   Temporary Loans         NIL 
    NIL   Receipts in Advance       NIL 
    NIL   Cash Overdrawn         NIL 
_______         ______ 
11,199.90  TOTAL ASSETS LESS    14,520.90 
 
   CURRENT LIABILITIES    
    NIL    LONG TERM(PWLB)           NIL        
11,199.90  NET ASSETS     14,520.90 
 
 
   Represented by:- 
11,199.90  GENERAL FUND     6,533.65 
 
    NIL   PROVISIONS     NIL 
    NIL   Long Term Loan (PWLB)        NIL 
   RESERVES     
00,000.00  Earmarked Funds   CIL      1643.38 
        NP  5043.87 
        Village Sign 300.00 
         NCF Covid Grant 1000.00 
11,199.90                    14,520.90 
 
 
 



 
 

2021-2022 Starston Parish Council  pg. 7 

 
Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB 

Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
 

The above statement represents fairly the financial position of the authority as at 
31 March 2022 and reflects its income and expenditure during the year. 
 
 
Signed 
Chairman  
   
Date   
 
 
 
 
Responsible Financial Officer 
 
Date              
 
AUDIT OPINION 
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Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB 

Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
 

ACCOUNTS 
For the Year Ended 31st March 2022 

 
Bank Reconciliation 
 
Balance at Bank as at 31st March 2022: 
 
Unity Trust Bank Account       £14,520.90 
 
 
                                           
 
Minus:  Unpresented cheques               £0.00 
 
Plus: Unpresented receipts               £0.00 
 
Total after cheques have cleared.      £14,520.90
        
 
                          
 
 
The net balances reconcile to the BANK STATEMENTS for the year as 
follows: 
 
Opening Balance at 1st April 2021:     £11,199.90                   
 
Add: Receipts                 £15,112.99 
 
Less: Payments                 £11,791.99 
 
 
Closing balance per cash book as at 31 March 2022   £14,520.90
        
 
Prepared by:      RFO    Date: 
 
Libby Alexander        5th May 2022 
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Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB 

Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
 

ACCOUNTS 
 
 
Workings for Balance Sheet 
 
1. Debtors     NIL 
 
 
 
2. Payments in Advance   NIL 
 
 
  
3. Creditors     NIL 
 
 
 
4. Receipts in Advance   NIL 
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Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB 

Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
 

ACCOUNTS 
For the Year Ended 31st March 2022 

Supporting Statement 
Assets (Included below) 
 
Movements in the Year 
a) During the year the following assets were purchased:  Cost 
  Vankyo Projector      99.99 
  Grit Bin (Clintergate)     106.52 
  TOTAL       206.51 
 
b)  The following assets were disposed of:    Receipt 
  Scanner (actually disposed of 2020-21)   £170.00 
 
At 31st March 2022 the following assets were held:   
 
 

ASSET 
Date 

Purchased Cost 
Insurance 

Value 

Starston Village Sign 2008 £2,833.00 £4,149.00 

Land on which sign stands N/A     

Parish Council Notice Board No record No record 

Too low for 
insurance 
purposes 

Village Footpath Map & 
Board 01/11/2010 £243.00 £243.00 

Grit Bin 01/01/2011 £183.00 £183.00 

Mobile Vehicle Activated 
Sign 30/06/2014 £3,289.00 £3,289.00 

Data Recorder for Mobile 
Vehicle Activated Sign Jun-15 £420.00 £350.00 

Fencing No record £1,000.00 £1,170.00 

Laptop Jul-16 £329.00 £329.00 

Grit Bin (Wood Lane)  Dec- 2017  £85.90 £85.90 

Pathway along The Street  N/A   

Slimline wall mounted 
lockable waterproof mailbox 

– Jubilee Hall 
21/01/2019 

 £21.95 £21.95 

HP15S EQ1516SA Laptop  18/12/2020 £445.00 £445.00 

The Clerks’ Manual 2019 23/03/2021 £52.30 £52.30 

HP Deskjet 2710 Printer 25/03/2021 £39.00 £39.00 

TOTAL   £8,941.15 £10.357.15 
TOTAL INCLUDING NEW 

ASSETS PURCHASED  £9147.66 £10,529.24 
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The basis of valuation of these assets is replacement value. 
 

 
Borrowings 
At the close of business on 31st March 2022, the following loans to the Council 
were outstanding:   
 
None        
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Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB 

Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
 

Accounts 
For the Year Ended 31st March 2022 

Supporting Statement 
Leases 
At 31st March 2022, the following Leases were in operation: 
 
Lessor Purpose Annual Rent  Year of Payable  Expiry 
None 
 
 
Debts Outstanding 
At 31st March 2022, debts of under £100 were outstanding and due to the 
Council- NONE      
At 31st March 2022, debts of over £100 were outstanding and due to the 
Council- VAT Reclaim in March 2022  
 
Tenancies 
During the year the following tenancies were held: 
Council as Landlord 
Tenant Property  Rent p.a. Repairing/Non Repairing 
 
None 
 
Council as Tenant  
 
None        
 
Section 137 Payments 
Section 137 of the Local Government Act 1972 enables Parish Councils to spend 
up to the product of £8.41 per head of electorate for the benefit of people in the 
area on activities and projects not specifically authorised by other powers. 
 
The payments made were: 
 
Payee     Nature of Payment        £ 
 
Redenhall with  Harleston TC Car Parking contribution  100.00        
TOTAL                    100.00 
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Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB 

Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
 

Accounts 
For the Year Ended 31st March 2022 

Supporting Statement 
Agency Work 
During the year the Council undertook the following agency work on behalf of 
other authorities: 
 
Commissioning Authority Nature of Works   Amount 
None 
 
Website 
The following costs were incurred during the year:   25.00 
   
Neighbourhood Plan       5,424.77 
 
Contingent Liabilities 
There are no Contingent Liabilities.      NIL 
 
Pensions 
There are no pensionable employees.      NIL 
 
General Fund  
£6533.65 
 
Earmarked Funds 
£1643.38 CIL Money 
£300 Restoration of the village sign 
£5043.87 Neighbourhood Plan 
£1000 NCF Covid Grant 
 
Trust Funds 
The Council does not administer any trust funds.    NIL 
 
 
Signed     
 
Chairman       
 
 
 
Responsible Financial Officer 
 
Date 16th May 2022  
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Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB 
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ACTUAL RECEIPTS & PAYMENTS 2021-2022 
 
 

Balance in reserve at beginning 2021-2022     
         £11,199.90 
 
Receipts (Not including CIL/ Neighbourhood Plan)    
          £7,616.99 
Income CIL        + £0.00 
Income Neighbourhood Plan     + £7,496.00 

£15,112.99 
 
 
Payments (Not including CIL/Members Wards/Neighbourhood Plan)  
          £6,367.22 
Expenditure CIL        - £0.00 
Expenditure Members Ward-WiFi    -  
Expenditure 2nd Members Ward Village Sign   - £0.00 
Expenditure Neighbourhood Plan    - £5,424.77 

£11,791.99 
 
 
Surplus         = £3,321.00 
  
Balance in Reserves at beginning 2021/2022    £11,199.90 
 
YEAR END BALANCE                            £14,520.90  
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Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB 

Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
 

Community Infrastructure Levy Annual Report  
Parish of Starston 

 
Year from 1st April 2021 to 31st March 2022 
 

Total CIL receipts for 2021/2022 
  

NIL  

Total CIL receipts retained from years:   
1.4.2014 - 31.3.2015 
 

 
NIL 

                                                                        
1.4.2015 – 31.3.2016 
 

NIL 

                                                                       
 1.4.2016 – 31.3.2017    
 

£259.03 

                                                                       
 1.4.2017 – 31.3.2018 
 

£333.83 

                                                                       
 1.4.2018 – 31.3.2019  
 

£319.93 

 
 1.4.2019 – 31.3.2020 

 
730.59 

 
 1.4.2020 – 31.3.2021 

 
NIL 

Total CIL Expenditure for 2021/2022 as listed below  
 

NIL 

Total amount of CIL receipts received in 2021/2022 
retained at the end of 31st March 2022 

NIL 

Total amount of CIL receipts from previous years 
retained at the end of 31st March 2022 

£1,643.38 

 

Summary of CIL expenditure during the year  

Purpose  Amount  

NONE NIL 

 -  

  

  

 
Completed by :  LIBBY ALEXANDER   
Position:   CLERK & RFO TO STARSTON PARISH COUNCIL  
Date:  05/05/22 
 



 
 

Notes to accompany Starston Parish Council End of Year Accounts 2021-22 
following Internal Audit 

 
1. Standing Orders, Financial Regulations and Payment Controls  

Noted. Three estimates/quotations will be sought and minuted on items or 
services above the de minimis amount going forward. 
 

2. Year End Procedures 
Earmarked Reserves   
Laptop. Reserves for laptop were incorrectly included in 2021-22 Accounts at start 
of year and included in Council Meeting Finance Statements throughout the year.  
This was identified and corrected as part of the end of year procedure. 
 
Neighbourhood Plan  
Reserves for Neighbourhood Plan were incorrectly reported in Council meeting 
Finance Statements throughout the year.  This was identified and corrected as 
part of the end of year procedure. 
 
Clerk expenses payment   
Incorrect payment made to Clerk for expenses, and incorrect balancing payment 
made.  Corrections made during the year. 
 
Accounts Format   
Amendments made to accounts format, including money paid to Redenhall and 
Harleston Town Council for car parking, to be included under ‘Grants’ and clearly 
identifiable as a Section 137 payment.   
Earmarked Reserves section re-organised to clearly include monies for 
Neighbourhood Plan, CIL, Covid-19 and the village sign project. Notes included 
alongside entries to clearly explain variances. 
 

3. Procedural 
Noted. Insurance broker and Insurance Company to be included in Minutes going 
forward. 
 

4. Risk Management Arrangements 
Insurance for Parish Council currently being renewed and quotes obtained.  Up to 
date asset register being used as part of this process. 
 

5. Risk Management Arrangements and Budget Control 
(a)  Finance report format by the Clerk to the Councillors has been reviewed and 
improved.  This will include regular updates on variances against budgeted figures 
through the year. 
Procedure for regular checks on the finances by a Councillor as per the Action 
Plan and Finance Regulations to be reviewed and improved, with reports back to 
Council meetings.   
(b)  Annual budget report to include the actual for the previous financial year. 

 
6.  Bank Reconciliation 

Bank reconciliation will be included in the new Finance report format to be 
presented to Councillors at each Council Meeting. 
 



7.  Asset Controls 
Asset Register and Earmarked Reserves to be kept up to date throughout the year 
and reviewed as part of the year end procedure. 
 

8.  Procedural – Exemption from external audit 
Included as an item on the Agenda of the May meeting for the Council to declare 
itself exempt. 
 

9.  Procedural – Adherence to the Transparency Code for smaller Councils  
Electors’ Rights displayed on the Parish Council website.  To be included in the 
Policies list for a regular scheduled review. 
 

10. Procedural – Website accessibility 
Website accessibility statement displayed on the Parish Council website.  To be 
included in the Policies list for an annual review.  Website to be reviewed in 
general to ensure all Parish Council pages are fully accessible. 
 

11. Procedural – General Data Protection Regulation 
Council to review the GDPR Policy and plan an information audit in the coming 
year. 
 

12. Standing Orders, Financial Regulations and payment controls 
Recent NALC model Standing Orders to be consulted, and amendments to the 
Council’s Standing Orders to be made as necessary. 
 
 
Libby Alexander 
Clerk and RFO to Starston Parish Council  
11 May 2022 
 
 















BANK RECONCILIATION & FINANCE DETAIL SHEET as at 7 MAY 2022

Date 

Bank 

balance

Payments 

Total

Receipts 

Total Bank Actual

21-Mar-22 14881.75 Balance B/F 14,881.75        

22 Mar - 6 May 2022 Sub total payments 2,875.27       12,006.48        

22 Mar - 6 May 2022 Sub total receipts 3610.63 15,617.11        

Bank Closing Balance 15,617.11        

Earmarked Reserves

Members Ward - Village Sign 300.00£        

Norfolk Community Foundation Covid 19 Grant 1,000.00£     

CIL Money 1,643.38£     

Neighbourhood Plan 2,986.61£     

Sub Total - Money Held 5,929.99£     15,617.11        

General Reserves i.e. Bank reconciled balance 

less monies held 9,687.12          

Payments Details

25-Mar-22 Mrs Libby Alexander March Wages 258.60

25-Mar-22 Mrs Libby Alexander Expenses 44.25

30-Mar-22 Parish Online Annual Subscription 60.00

31-Mar-22 Unity Bank Bank Charges 18.00

19-Apr-22 SNDC Dog Bin Annual Charge (2021-22, late invoice) 132.72

29-Apr-22 Mrs Libby Alexander April Wages + Back Pay 304.44

04-May-22 Groundwork UK NP Grant Repayment 2057.26

Sub total payments 2,875.27     

Receipts Details

30-Mar-22 SNDC Litter Pick 20.00

27-Apr-22 HMRC VAT Return 232.63

03-May-22 SNDC Precept - 1st Payment 3358.00

Sub total payments 3,610.63     

Future payments to be approved by Council 

14-May-22 DM Payroll Services Payroll Administration 120.00

25-May-22 Mrs Libby Alexander May Wages 234.17

01-Jun-22 Norfolk ALC Annual Subscription 113.62

01-Jun-22 Richard Hitchman Village Sign 1100.00

Sub total payments 1,567.79     

-                         



 

Memorial Leisure Centre, Wilderness Lane, Harleston, Norfolk. IP20 9DD 

Telephone: 01379 854519, email: enquiries@harleston-tc.gov.uk 
 

Office Hours: Monday, Tuesday & Friday 9.30am to 1pm and Wednesdays 1pm to 5pm  

 

 

 

 

 

 

 

 

Parish Clerk 
Starston Parish Council 
 
 
 
11th April 2022 
 
 
Dear Clerk, 
 
Re:  Contribution to Harleston free car parking 
 
 
Thank you for your generous payment of £100.00 as a contribution towards the upkeep of 
the town car parks, on behalf of Starston Parish Council.  
Starston Parish Council will be added to the list of contributors on our website. It is hoped 
also to be able to display a thank you notice on the Car Park itself.  
We have all experienced challengingly difficult times over the last two years with many 
aspects of daily life changing in so many ways. 
 
As always, we very much appreciate your ongoing support. 
 
 
 

Yours sincerely 

 

 

Clare Crane – Town Clerk 

Redenhall with Harleston Town Council 
Clerk: Mrs. C. Crane 



Starston Parish Council 
Mrs Libby Alexander (Parish Clerk) Bush Green Farm Cottage, Pulham Market, Diss, Norfolk 
IP21 4YB 

Tel:  07943 279946   e-mail:  starstonparishcouncil@yahoo.co.uk 

 
 
 
1 

 

ALL STARSTON RESIDENTS ARE CORDIALLY INVITED TO THE 
 

STARSTON ANNUAL PARISH MEETING 2022 
 

To be held in the Starston Jubilee Hall 
Thursday 19th May 2022, teas and coffees served from 7.00pm 

 
AGENDA 

 
1. To consider accepting apologies for absence.  

 
2. Chairman’s Welcome and Report. 

 

3. To receive reports on matters of interest to the parish from the District and County 
Councillors. 
 

4. To approve and sign the Minutes of the last meeting held on 21st May 2019. 
 

5. To discuss matters arising from the Minutes of the last meeting. 
 

6. Reports from organisations and groups active in Starston: 

 
i. Parochial Church Council 

ii. Starston Jubilee Hall  

iii. Glebe Meadow   

iv. Community Speed watch 

v. Pigeon Post 

vi. Starston St Margaret’s Tower Ringers  

vii. The Starston Youth Club 

viii. The Starston Charities 

ix. The Starston Pealers  

 

(Any Starston resident can obtain a copy of these reports from the Parish Clerk)  

 

7. Any Other Business 

Signed:   

Date:  26 March 2022 

mailto:starstonparishcouncil@yahoo.co.uk

