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Minutes of Starston Annual Parish Council Meeting held in the Jubilee Hall 

at 7.30 pm, Monday 20th May 2024 
 
Present: Cllr P Astor, Cllr A Knowles, Cllr S Griffin, Cllr C Sparrow 
Clerk to the Parish Council: Libby Alexander 
Members of the public: 1 
 

2024/38 Appointment of Chairman and signing Declaration of Office.  

Cllr P Astor stated that he was willing to stand for another year as Chairman and with 
no other Councillors declaring a wish to stand, Cllr S Griffin proposed Cllr P Astor as 
Chairman.  This was seconded by Cllr A Knowles.  It was unanimously agreed and 
resolved that Cllr P Astor be elected as the Chairman for the year 2024-25. 

The Chairman completed the ‘Declaration of Office’ form and provided this to the 
Clerk. 

 

2024/39 To consider accepting apologies for absence.  

Apologies received from Cllr J Broadhurst and Cllr K O’Keefe, due to being out of the 
Parish, were accepted. 

 

2024/40 To receive any declarations of personal or prejudicial interest from members 

on any item to be discussed and consider any dispensations. 

No declarations were made. 

 

2024/41 To agree recommended revisions of annually reviewed policies 

The policy working party, comprising Cllr P Astor, Cllr K O’Keeffe and the Clerk, had 
reviewed the annual policies in advance of the meeting.   
 
All annual policies had been circulated to members for review prior to the meeting.  
 
Unanimously agreed to adopt and approve all the annual policies with suggested 
amendments and the Clerk to update the village website with the adopted annual 
policies.  It was also resolved for the Clerk to review what obligations the Council 
had with respect to website accessibility. 
                  Action: The Clerk  
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2024/42 Confirmation / Appointment of Representatives. 

 Vice Chairman 
Cllr P Astor proposed that it would be beneficial for the Council to reinstate the position of 
Vice Chairman and proposed Cllr A Knowles for the role.  This was seconded by Cllr S 
Griffin.  
Resolved for Cllr A Knowles to take on this role. 
 

 Tree Warden 
Resolved for Cllr P Astor to continue in this role. 
 

 SAM2 equipment 
Resolved for Mr A Leitch to be responsible for the SAM2 equipment.   
 

 Footpath Warden 
Resolved for Cllr C Sparrow to continue in this role.  
 

 Welcome to Starston 
Resolved for Cllr A Knowles to continue in this role. 
 

 Starston Litter Pick 
Resolved for Cllr A Knowles to continue in this role. 
 

 Internal Control of Finances 
Resolved for Cllr O’Keeffe to continue in this role. 
 

 Highways 
Resolved for the Clerk to continue being the representative for this role. 
 
i)       Emergency Plan 
Resolved for Cllr J Broadhurst to continue to lead this with the support of Cllr A 
Knowles and Cllr P Astor. 
 

2024/43 To ratify the banking mandate. 

Resolved that no changes were required to the banking mandate. 

 
2024/44 To approve and sign the minutes of the meeting held on 25th March 2024. 

Resolved to approve the minutes as an accurate record of the meeting and for them 
to be signed by the Chairman. 

 
2024/45 The Clerk to provide an update on the matters arising from the minutes of the 

last meeting and provide any other information on actions that have been undertaken since 
the last meeting. 

• Draft Minutes from March meeting written and uploaded to village website. 

• Parish Council piece for the May and June editions of Pigeon Post written. 

• Reported highways (pot holes and fly tipping) issues to NCC. 
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• Advised SNDC of Council vacancy and advertised appropriately. 

• Paid grant to Jubilee Hall as agreed. 

• Made bank payments approved at March meeting. 

• Responded to Planning application as agreed. 

• Various updates made to the Parish Council area on the village website along with 
notices of interest to residents. 

• Confirmed appointment to Internal Auditor. 

• Finalised accounts for year end for Internal Auditor. Met with Internal Auditor to 
deliver accounts and liaised with her regarding queries.   

• Updated Policies for 2024 for review and liaised with Cllrs Astor and O’Keeffe for 
comments and amendments. 

• Updated Action Plan and posted on website. 

• Liaised with Cllr Knowles on Litter Pick and Welcome to Starston Packs. 

• Liaised with Gary Overland re final Quiet Lanes Post. 

• Put together agenda for the Annual Parish Meeting and contacted all organisations 
inviting them to write and present a report on their activities at the meeting on 23 rd 
May. 

 
2024/46 To receive reports on matters of interest to the parish from District and County 

Councillors.  

Resolved for the meeting to be closed to allow reports from the District and County 
Councillors. 
 

County Councillor, Cllr M Wilby, was in attendance and had sent his report in advance of 
the meeting which had been circulated to all members.  See Appendix 1. 

District Councillors, Cllrs D Thompson and C Hudson, were not in attendance but had sent 
a report in advance of the meeting which had been circulated to all members.  See Appendix 
1. 

Resolved for the meeting to be reopened. 

 

2024/47 Parishioner open forum. 

Resolved for the meeting to be closed 
 
a) Co-option – candidate to provide the Council with information on their background and 
experience and explain why they wish to become a member of the Parish Council. 
 
Ms Kate Ward provided a summary to the council with details of length of residence and 
involvements with the Parish, interests and professional and work related experiences that 
could benefit the Parish. 
 
Resolved for the meeting to be reopened. 
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2024/48 To vote on the co-option to the Parish Council. 

In line with the Co-option Policy an application had been received by the Parish 
Council from Ms Kate Ward.  The Chairman recommended that she be co-opted.  A 
vote unanimously resolved for Ms Kate Ward to be appointed with immediate effect. 
 

2024/49 To receive and ratify the Internal Auditor’s Report for year ending 2023-24.  

Unanimously agreed to receive and accept the report. 

 

2024/50 Presentation of the 2023-24 End of Year Finance Report.  

a) Council to agree the accounts for year ending 31 March 2024 including 
explanation of variances 
Unanimously agreed. 
 

b) Council to agree to declare itself as exempt from a limited assurance review 
Unanimously agreed.  
 

c) Council to agree to self-certify their accounts 
Unanimously agreed.  
 

d) Council to agree the Annual Governance Statement 2023-24 
Unanimously agreed.  
 

e) Council to agree the Accounting Statements 2023-24 
Unanimously agreed. 
 

f) To note the period for the public to exercise their public rights to run from Monday 
24th June to Monday 5th August 2024 
Duly noted. 

 

2024/51 To receive and ratify matters relating to the finances including the following:  

a) To agree the Clerk’s salary for the year to be £3822 (NJC Spine Point 16) payable 

in monthly instalments of £318.50 on the last Friday of each month.  

Unanimously agreed.  

b) To consider sharing cost of Clerk’s membership of SLCC with Great Moulton Parish 

Council 

Resolved to share 50% of the subscription cost to SLCC shared with Great 
Moulton Parish Council (based on the Clerk’s gross salary for both parishes) 
for one year initially.  

c) Clerk’s time sheet for March-May 2024 

Unanimously agreed.  
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d) Finance statement for March-May 2024 and agree Councillor authorisation for 

payments: 

(i) Norfolk ALC Annual Subscription 2024: £143.92 
Unanimously agreed. 

(ii) DM Payroll Services (Administration of Payroll 20224-25): £120.00 
Resolved to not renew the annual subscription and for the Clerk 
to process payroll on the HMRC PAYE software with no cost.  
Clerk to inform DM Payroll Services and arrange payment for the 
two months of payroll processed and receive a credit for the 
remainder. 
               Action: The Clerk 

(iii) Mrs Christine Hall (Internal Audit): £92.00 
Unanimously agreed. 

(iv) Clear Councils (Insurance): £409.76 
Unanimously agreed. 
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BANK RECONCILIATION & FINANCE DETAIL SHEET as at 15 MAY 
2024   

      
  

 

Date  
 Bank 

balance      

Payments 
Total 

Receipts 
Total 

 Bank Actual  

15-May-24 11,962.67     Balance B/F  
         

11,962.67  

   21 March - 15 May 24 Sub-total payments  
1,244.01         

10,718.66  

   21 March - 15 May 24 Sub-total receipts     3727.24 
       

14,445.90  

     Bank Closing Balance   

       
14,445.90  

        
 

     Earmarked Reserves   
 

     Norfolk Community Foundation Covid 19 Grant  
 £           
862.70   

 

     CIL Money 
 £           
589.35   

 

     Neighbourhood Plan 
 £        
1,613.01   

 

     Warm Spaces Grant  £                  -     
 

     Sub-Total - Money Held £3,065.06   

     General Reserves i.e. Bank reconciled balance less monies held 
       

11,380.84  

         

    Payments Details     

   27-Mar-24 Mr A Leitch SAM2 Supplies 180.61   

   27-Mar-24 Norfolk ALC Training  72.00   

   27-Mar-24 Jubilee Hall Grant for Electricity 400.00   
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   28-Mar-24 Mrs E Alexander March Wages 254.70   

   31-Mar-24 Unity Trust Bank Charge 18.00   

   15-Apr-24 HMRC Tax on Clerk's Wages 63.80   

   26-Apr-24 Mrs E Alexander April Wages 254.90   

     Sub-total payments  

         
1,244.01   

         

    Receipts Details     

   27-Mar-24 HMRC VAT Repayment 88.24   

   26-Apr-24 SNDC 1st Precept payment 3639.00   

     Sub-total receipts  3,727.24  

         

         

    Future payments to be approved by Council     

    Norfolk ALC Annual Subscription 143.92   

    D M Payroll Services Payroll Administration 120.00   

    Mrs C Hall Internal Audit 92.00   

    Clear Councils Insurance 409.75   

     Sub-total future payments  765.67  
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2024/52 To receive and consider grant requests received: 

a) A contribution to Starston Youth Club towards hire fees for the Jubilee Hall 

Unanimously agreed to award a grant of £130 to Starston Youth Club. 

b) A contribution to Starston PCC towards costs for maintenance of the Churchyard 

Unanimously agreed to award a grant of £500 to Starston PCC. 

        Action: The Clerk  

2024/53 To approve the Asset Register 2023-24. 

Unanimously agreed to remove the Quiet Lanes posts from the Asset Register. 

                  Action: The Clerk  

 

2024/54 To receive an update on the Litter Pick 2024 and approve the associated Risk 

Assessment. 

Cllr A Knowles reported that all the plans were in place for the community Litter Pick 
on 15th June to run as in previous years.  The Risk Assessment was unanimously 
agreed. 

 

2024/55 To consider matters relating to village maintenance, PROW and highways 

including the Parish Partnership bid (Quiet Lanes). 

The Clerk reported that all the Quiet Lanes posts were now in place. There were no other 
matters to consider. 

         
2024/56 To review progress on flood prevention and mitigation. 
 

Cllr P Astor reported that he had had a positive meeting in the village with the NCC 
Highways Engineer, Mr Gary Overland.  Despite the Council’s limited budget Mr Overland 
would look to carry out maintenance and improvements to the road drainage, particularly 
on Railway Hill, in order to mitigate future flooding. He also undertook to replace lost or 
broken reflectors at the bottom of Railway Hill, and the village signpost at the entrance to 
Starston Lane. 
 

2024/57 To receive an update from the Emergency Plan Co-ordinator. 
 

Cllr J Broadhurst was not present but Cllr A Knowles reported that a number of ‘Welcome 
Packs’ had been distributed to new residents in the village, which included a form to submit 
details for the Emergency Plan. 

      
2024/58 To receive an update on tree planting matters. 

Nothing to report. 
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2024/59 To consider any planning applications received. 

None received. 
 

2024/60 To receive an update on the ‘Warm Welcome’ initiative. 
 

Nothing to report. 
   

2024/61 Correspondence 

None received. 

 

2024/62 To note the Annual Parish Meeting to be held on Thursday 23rd May 2024 at 

7.00 for 7.30pm in the Jubilee Hall.                       

Duly noted. 

 

2024/63 The Clerk to provide and receive items for the next agenda, and confirm the 

date and time of the next Parish Council meeting, to be held on 15th July 2024 in the Jubilee 
Hall at 7.30pm.                       

Duly noted. 

 

Meeting closed at 9.20pm.  
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Appendix 1 
 
Report from County Councillor Martin Wilby 

 
At the Annual General Meeting of Norfolk County Council, Councillor Stuart Dark was elected as 
Chairman of the Council for the coming year and Cllr Tom Fitzpatrick was elected vice Chairman.  
Stuart has dedicated his year in office to celebrating the achievements of volunteers.  He said “I look 
forward to celebrating the remarkable contributions of our volunteers and organisations over the 
next twelve months, and to doing my bit to encourage more people to get involved and lend a hand.  
At the same meeting Kay Mason Billig was elected as leader of the council for the coming year and 
Andrew Jamieson deputy leader.   
 
At the meeting on the 8th May.  Cabinet agreed Norfolk County Council’s Annual Review report for 
23-4 as well as the new Council delivery Plan for 24-5 which sets out the priorities for this coming 
year.  Highlights of the council’s performance over the last year include.  Agreeing a £600 million-
plus devolution deal to bring powers and funding from Westminster to Norfolk.  Spending £1.5 million 
per day on adult social care, including help for 11,000 people to return home from hospital.  Securing 
£49.5 million of Government funding to improve bus services, with an 18% rise in passenger 
numbers.  Delivering ultra-fast broadband to more than 6,900 premises, with superfast broadband 
now covering 97.3 % of properties.  Serving more than1.8 million library customers.  Key priorities 
for this year include, Delivering of the devolution deal and an economic strategy for Norfolk, to boost 
jobs and skills.  Delivering better quality, local and affordable care for children, including foster 
carers.  Continuing to deliver supported living housing programmes for adults.  Deliver of library 
hubs.  Completing the roll-out of LED streetlighting to cut costs and carbon emissions.   
 
Preparations for a devolution deal to bring more powers and funding to Norfolk are to be considered 
at the next Infrastructure and Development committee meeting.  There are three reports that will 
pave the way for major investment in infrastructure, skills, housing and transport, subject to a vote 
in July on introducing a leader, elected by the public.  A report to enable transfer of the Governments 
£12.8 million per year adult skills budget to Norfolk.  A report on how the county and district councils 
have worked on a pipeline of brownfield site regeneration projects, to develop up to 500 homes 
using £7 million of devolution funding.  A report on how the £20 million investment fund will be 
administered, with involvement of district councils and other partners in advising the directly elected 
leader and cabinet on funding decisions. 
 
Improvements at Norfolk Fire and Rescue Service (NFRS) are evident with positive progress in 
many areas, according to a recent report.  His Majesty’s Inspectorate of Constabularies and Fire 
and Rescue Services (HMICFRS) found NFRS had improved in five key areas since its last 
inspection.  The report recognised the service’s sound financial management, positive working 
culture, and the high priority it gives fire prevention.  Particular praise was given for ‘promising 
practice’ in significant incident and multi-agency fatal fire reviews, which are improving outcomes 
both locally and nationally.   
 
A date for your diaries is the next Open Mill day at Billingford on Saturday June 8 th 12am – 4pm 
 
My next surgery is on Saturday June 1st at HIP 10am 
 
Best Wishes 
Martin 
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Report from District Councillor Clayton Hudson 

 
Good evening, Chair, Cllrs  
 
Couple of brief updates  
 
South Norfolk in No Overall Control - Following By-Election Bunwell on 2 May  
The ruling Conservative group have lost their majority on SNC after the recent by-election saw them 
lose to the Greens by just 10 votes. Suzanne Wateridge's victory in the Bunwell ward has given her 
party its first seat on South Norfolk Council and means the Conservatives no longer have overall 
control of the authority.  
The election was called following the death of Conservative councillor Stephen Ridley, who passed 
away in March following a short illness.  
With the general election approaching, whichever way you want to vote, you can’t vote without first 
being registered as an elector. If you are not already registered, it only takes five minutes online at 
http://www.gov.uk/register-to-vote  
 
Nominations for the South Norfolk Community Awards 2024 are open!  
Nominate your community heroes (South Norfolk Community Awards 13th year)  
This year, there are three new categories, including Town or Parish Councillor of the Year, 
Connecting Communities Award and the Healthy and Active Award.  
https://www.southnorfolkandbroadland.gov.uk/news/article/440/south-norfolk-nominate-your-
community-heroes  
Nominate here  
https://www.southnorfolkandbroadland.gov.uk/communityawards  
Nominations close on 22 May 2024.  
 
CPRE Norfolk has organised a one-day conference on 22nd May at Dereham Memorial Hall to give 
advice and guidance on steps parish councils can take to reduce the risk of flooding in their local 
area. Free tickets available right now 
 https://www.cprenorfolk.org.uk/news/flood-management-conference-2024/  
 
Best Wishes  
Clayton Hudson  
Local Member for Beck Vale, Dickleburgh & Scole, South Norfolk Council  
m: 07917 060239  
e: mail@claytonhudson.co.uk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:mail@claytonhudson.co.uk
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Report from District Councillor Delme Thompson 
 
Report for Starston Parish Council, May 2024.  
 
Reminder - Nominations for the South Norfolk Community Awards 2024 close 22 May.  
All shortlisted nominees will be invited along to the awards ceremony at Glen Lodge, and the winner 
in each category will receive £250 to give to their chosen community group or voluntary organisation.  
Young Achiever Award - A young person (aged 18 and under) who has made an exceptional 
contribution to their community.  

Community Organisation of the Year - A community organisation who has made a significant 
impact to the community.  

Business in the Community Award - A local business or commercial organisation that has gone 
above and beyond to support the local community.  

Volunteer of the Year - An individual who selflessly devotes their time and energy to the community.  

Environmental Champion Award - An individual, school or community organisation who has made 
an extra effort to have a positive impact on the environment.  

Connecting Communities Award - An individual, school or community organisation that has gone 
out of their way to encourage communities to come together and promote inclusivity.  

Lifetime Achievement Award - A person who has dedicated over 20 years of their life to the 
community, volunteering for the benefit of others and deserves special recognition for their efforts 
and commitment.  

Town or Parish Councillor of the Year - A Town or Parish Councillor within the South Norfolk 
District that has shown commitment and service to their community.  

Healthy and Active Award - An individual, school or community organisation that has gone above 
and beyond in facilitating healthy and active lifestyles.  
 
Closing date for South Norfolk is 22 May. South Norfolk Community Awards 2024 – Broadland and 
South Norfolk (southnorfolkandbroadland.gov.uk)  
Apply for it!  
There is now a simplified page layout on the SNC website to help people access the application 
processes for a wide range of resources – whether they wish to apply for a recycling bin, find out 
about community grants or even job vacancies at the council. I hope councillors and parishioners 
find this useful.  
Apply for it online – Broadland and South Norfolk (southnorfolkandbroadland.gov.uk)  
Tots2Teens - May Half Term Bookings now open. Young people aged 5 to 16 who live or attend 
a school in Broadland can enjoy a wide range of fun activities, including cake decorating, D-Day 
themed and Pride themed arts and crafts, and sports. The activities will run from Tuesday, 28 May, 
to Friday, 31 May, at a variety of locations.  
Free snacks are provided for all children.  
Full details: 
 https://www.southnorfolkandbroadland.gov.uk/news/article/451/book-now-for-tots2teens-may-half-

term-activities 



 
 
 

1 
 
 
 

Starston Parish Council 
  MRS J. MARSDEN, 3 SKINNERS LANE, STARSTON, NORFOLK, IP20 9PX    

TELEPHONE : 07796 528697, EMAIL : STARSTONPARISHCOUNCIL@YAHOO.CO.UK 
Matters Arising 
 
Completed Actions;  
 
Prepared for and attended the Annual Parish Meeting. 
 
Draft Minutes from May meeting written and uploaded to village website. 
 
Parish Council piece for the July and August editions of Pigeon Post written. 
 
Advised SNDC of co-option and liaised with Cllr K Ward to complete Register of interests form. 
 
Paid grant to Starston PCC and Starston Youth Club as agreed. 
 
Updated Asset Register as agreed. 
 
Made bank payments approved at May meeting. 
 
Contacted DM Payroll re termination of services, set up payroll in HMRC PAYE software and 
liaised with HMRC for access to online account. 
 
Various updates made to the Parish Council area on the village website along with notices of  
interest to residents. 
 
Submitted the Financial Annual return and posted documents required on the website.   
 
Finalised Policies following 2024 review. 
 
Contacted SLCC re membership. 
 
Set up new files (and spreadsheet) for new Council year.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 



Congratulations to Mrs Annie Chapman, all of the Pink Tractor Ladies and all of their backup 
support that took part in this year’s tractor run.  Its always great to see the very colourful tractors 
with their colourful drivers on board arriving at Thorpe Abbotts Airfield from 7am onwards, they 
all set off at 11.30am through our town and villages lined with people giving their support to 
them.  All tractors and drivers arrived safely back to the airfield from 4.30pm onwards.  Well 
done to you all. 

NCC warns of new scam aimed at pensioners.  Scammers have been targeting pensioners with 
health conditions in Norfolk.  People across the county have reported receiving calls from 
individuals claiming to be local medical practitioners or health workers.  The caller said the 
person was entitled to a free medical alert device because they are over 70 and have health 
issues.  They then ask for payment to “register the device”.  NCC trading Standards advice is: “ 
As with any telephone call that you receive out of the blue, we urge you to be vigilant and take a 
moment to stop and think – especially if you receive a request over the phone or e-mail to make 
a payment from someone claiming to be from a trusted organisation.  All scam calls can be 
reported to the council via the Citizens Advice Consumer Service line on 0808 223 1133. 

In the 1990s, Norfolk established Roadside Nature Reserves (RNRs) to protect and enhance 
nature next to our roads.  Some of these RNRs, representing remnants of Norfolk’s natural 
grasslands, give sanctuary to rare species like spiny restharrow, pyramidal orchid, sandy silt 
puffball and fragrant agrimony.  Many RNRs being unchanged grasslands, feature common 
meadow flowers and grasses important for the well-being of bees, butterflies, and other insects.  
Our RNR network also functions as essential corridors for wildlife, connecting Norfolk’s diverse 
habitats.  As part of our commitment, we have increased the number of RNRs from 111 to 224. 
For more information visit www.norfolk.gov.uk/norfolksRNRs   In collaboration with Suffolk 
County Council, we are actively working to implement Nature Recovery Demonstrator Pilots 
countywide.  These initiatives assist the council’s goals in managing verges for and habitat 
connectivity.   

The Summer Reading Challenge which is run by all of our libraries across the county is a highly 
successful national programme aimed maintaining or improving the literacy of 4-11 year olds 
over the long summer holidays.  It’s key to our strategy in supporting children to become more 
confident readers and is a tool to provide the benefits of reading to families.  Last year 11,261 
joined the challenge in Norfolk (an increase of 27% on the previous year) and this year we hope 
that number will grow even more.  Although there is a theme again this year – Marvelous Makers 
– the emphasis is on the fact that children can read anything they like – from comics to recipe 
books – to take part in the challenge.  All details from our libraries. 

Also for our youngster’s across the county during the summer holidays we have the Big Norfolk 
Fun programme, where we work with Active Norfolk to deliver loads of different activities for 
children and young people throughout the summer.  As always, children who receive benefits-
related school meals can join up to 16 free sessions and receive a free healthy lunch.  There are 
also places available if you are not eligible for a free space.  The scheme is a great way for 
children to have fun, stay active and make friends and is part of our commitments to helping 
every child in Norfolk to flourish as well as supporting families and our wider communities.  Visit 
our website for all of the details. 

My next surgery will be at HIP on Saturday 3rd August at 10am. 

Best wishes   Martin 

http://www.norfolk.gov.uk/norfolksRNRs


 

 



Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date Work Time

02/07/2024 Finances & HMRC issues, finalising policy updates 1.5

03/07/2024 Finances & phone call to HMRC 1.75

09/07/2024 Agenda and emails 1.0
10/07/2024 Meeting prep, Pigeon Post Report, customising financial regulations 3.0

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 7.25

26 hours holiday entitlement - Holiday taken this month 0
Holiday entitlement left until 1st May 2025 26



BANK RECONCILIATION & FINANCE DETAIL SHEET as at 10 JULY 2024

Date Bank balance Payments Total Receipts Total Bank Actual

10-Jul-24 14,445.90 Balance B/F 14,445.90        

16 May - 10 July 24 Sub total payments 1,950.68 12,495.22        

16 May - 10 July 24 Sub total receipts 12,495.22        

Bank Closing Balance 12,495.22        

Earmarked Reserves

Norfolk Community Foundation Covid 19 Grant 862.70£             

CIL Money 589.35£             

Neighbourhood Plan 1,613.01£          

Warm Spaces Grant -£                   

Sub Total - Money Held £3,065.06

General Reserves i.e. Bank reconciled balance less monies held 9,430.16          

Payments Details

16-May-24 HMRC Tax on Clerk's Wages 63.60

29-May-24 Starston PCC Grant for churchyard maintenance 500.00

29-May-24 Jubilee Hall Grant for Starston Youth Club 130.00

29-May-24 Mrs C Hall Internal Audit 92.00

29-May-24 Norfolk ALC Annual Subscription 143.92

31-May-24 Clear Councills Insurance 409.76

31-May-24 D M Payroll Payroll services for 2 months 20.00

31-May-24 Mrs E Alexander May Wages 254.70

14-Jun-24 HMRC Tax on Clerk's Wages 63.60

28-Jun-24 Mrs E Alexander June Wages 254.90

30-Jun-24 Unity Trust Bank Bank Charges 18.00

03-Jul-24 HMRC Tax on Clerk's Wages 0.20

Sub total payments 1,950.68          

Receipts Details

Sub total receipts 0.00

Future payments to be approved by Council 

Mrs E Alexander/HMRC Clerk's Salary 318.50

Sub total future payments 318.50



 

 

Community & Environmental Services 
County Hall 

Martineau Lane 
Norwich 

NR1 2SG 

                        
 
cc Local Members 
       

NCC contact number: 0344 800 8020 
Textphone: 0344 800 8011 

       
      
      

 
Your Ref:        My Ref: HI/12/GEN/DH/DN 
Date: July 2024 Tel No.: 0344 800 8020 
 Email: ppschemes@norfolk.gov.uk 
 
From the Cabinet Member for Highways, Infrastructure & Transport 
  
Dear Sir/Madam 
 
Delivering local highway improvements in partnership with Town and Parish Councils 
 
I am delighted to inform you that due to the success of working in partnership with Parish/Town 
Councils for the last ten years the Parish Partnership Scheme Initiative will again be repeated in 
the financial year 2025/26.  Further supporting information, including possible funding sources for 
your share of the bid, is available on our website (click on this link). 
 
The County Council has provisionally allocated £300,000 on a 50/50 basis (There is an upper limit 
on Norfolk County Council funding support of £25,000 per bid) to fund schemes put forward by 
Town and Parish Councils to deliver projects that are priorities for local communities.  We are 
particularly keen to encourage and support first-time bids. 
 
This letter provides more information on the process, invites you to submit bids, and explains how 
the County Council can support you in developing your ideas.  The closing date will be the 6th 
December 2024. Please contact your local Highway Engineer based at the local Area Office for 
agreement as early as you can to get costs and any advice in developing your ideas, especially 
around the practicalities and cost estimates. 
 
Once all bids have been received, we will assess them and inform you of our decision in March 
2025 following approval by the Norfolk County Council Cabinet. 
 
To encourage bids from Town and Parish Councils with annual incomes (precepts plus any 
another income) below £2,000, we are offering the following support; 
 

• 75% County Council contribution 
• £5,000 maximum bid value 
• Offer available only once to any bidder 

 
Continued …/ 

 

 
 

    
 
 
 

 

https://www.norfolk.gov.uk/what-we-do-and-how-we-work/policy-performance-and-partnerships/partnerships/parish-partnerships-scheme
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We will also accept bids from unparished County Council Wards.  Such Wards can always opt to 
become a formal Parish Council, but otherwise we are offering support on the basis that the Ward 
raises the required 50% funding.  Kings Lynn Borough Council, Great Yarmouth Borough Council 
and Norwich City Council have kindly indicated their willingness to consider proposed schemes 
and potential funding for them.  Further details are in the relevant committee report on our website 
(click on this link). 
 
What sort of schemes would be acceptable?   
 

• Small lengths of formal footway 

• Trods (a simplified and low-cost footway),  

• Improved crossing facilities 

• Improvements to Public Rights of Way. 

• Flashing signs to tackle speeding.  We would encourage you to consider Speed Awareness 
Mobile Signs (SAM2) - which flash up the driver’s actual speed rather than fixed signs 
(VAS) - which flash up the speed limit.  The number of VAS in Norfolk has grown, and 
checks show that speed reduction benefits can be minimal.  Whilst we will still consider bids 
for fixed VAS, we will only consider these if there is a known and recorded personal Injury 
accident record.  We consider that SAM2 mobile signs, which are moved around on an 
agreed rota, are better at reducing speed; SAM2 can be jointly purchased with 
neighbouring Parishes and would be owned and maintained by the Parish/Town 
Council.  Please note this type of scheme may be dependent upon NCC securing 
additional funding from the Norfolk Safety Camera Partnership 
 

• Part-time 20mph signs with flashing warning lights, outside schools.  The County Council 
generally supports these as they do show a moderate reduction in average speeds during 
peak times.   
 

• “Keep Clear” carriageway markings outside schools.  Applications will be considered for 
new school keep clear carriageway markings (which must be supported by the local school) 

  
• New Bus Shelter or Shelter Lighting.  A copy of Norfolk County Councils guidance for new 

bus shelters is available on our web site (click on this link). Any new shelter would be 
owned and maintained by the Parish/Town Council. 
 

• Electric Vehicle Charging Points.  In the first instance we would expect Parish/Town 
Councils to investigate available grants, for more information please email 
evehicles@norfolk.gov.uk – A website containing useful information is now live (click on this 
link)   

 
 

Continued …/ 
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Schemes can be within or immediately adjacent to the highway.  If they are off highway the future 
responsibility for the maintenance will fall to the Parish or Town Council.  
 
Schemes should be self-contained and not require other schemes or works to make them 
effective. 
 
Schemes that support the Local Transport Plan (LTP) objectives will have a higher priority for 
funding.  The LTP can be found on our website (click on this link). 
 
With the County Council’s agreement Parishes can employ private contractors to deliver schemes.  
However, any works on the highway would be subject to an agreed programme, inspection on 
completion, and the contractor having £10m public liability insurance. 

 
Schemes which will not be considered 
 

• Bids for minor traffic management changes which require a Traffic Regulation Order for 
example;- 

o Speed Limits 
o Waiting restrictions 
o Weight restrictions 

• Bids for installation of low-energy LED lighting in streetlights to help cut energy bills and 
maintenance.   

• Mirrors in the highway 
• Protection of private land from travellers 
• Quiet Lane zones 
 

Information you must include in your bid 
• The objective of the scheme 
• Details of the scheme, its cost and your contribution. 
• A plan/map of the extents of the scheme 
• Who, and how many people will benefit. 
• Local support, particularly from your Local Member, frontages and landowners. 
• For ‘off highway’ schemes, your proposals for future maintenance. 

 
Please find a simple bid application form attached to this letter.  When assessing your bid, we will 
consider the points above, but also: 

• The potential for casualty reduction. 
• Any ongoing maintenance costs for the County Council. 

 
Your bids should be emailed to ppschemes@norfolk.gov.uk. If you need further information on the 
bid process please state in your email that you would like a call back.  For advice on the scheme 
practicalities and/or likely costs, please contact your local Highway Engineer. 
 
Yours sincerely 

 
Graham Plant 
Cabinet Member for Highways, Infrastructure & Transport  

https://www.norfolk.gov.uk/what-we-do-and-how-we-work/policy-performance-and-partnerships/policies-and-strategies/roads-and-travel-policies/local-transport-plan
mailto:ppschemes@norfolk.gov.uk


Parish Partnership bid application form 2025/26 
Fund applied for: Parish Partnership Fund 

Applicant details: 
 

Submitted by/contact: 
 

Phone Number:  

Email:  

Sum applied for:  

Total project cost:  

Project title:  

Project detail: (please 
include a plan/map of the 
extents of the scheme): 

 

plan/map attached: Yes / No 

Any other funding:  

Parish Income: 
Precept Other Income Total Yearly Income 
   

Reason for works: 

 

Any relevant supporting 
documents (e.g. 
supportive 
correspondence) : 

 

Discussed with: 
 

 



Subject: Broadland & South Norfolk Design Code - online workshop for South Norfolk Parish & Town Councils
From: "Local Plan (SNC)" <localplan.snc@southnorfolkandbroadland.gov.uk>
Sent: 26/06/2024 15:35:13
To: "Local Plan (SNC)" <localplan.snc@southnorfolkandbroadland.gov.uk>;
 
Dear Sir/Madam,
 
Broadland District Council and South Norfolk Council have appointed Tibbalds Planning & Urban Design Ltd to develop a district wide design code for
South Norfolk and Broadland.
 
An engagement strategy has been developed which will mainly comprise of three key stages, to allow for key stakeholders to inform the priorities,
content and structure of the design code as it develops. The first series of engagement events will take the form of online workshops which will focus
on identifying:
 

the key priorities for a design code to cover; 
any local challenges for achieving high quality residential design; 
what constitutes good & poor design in the districts; and 
if and how current design guidance is used.

 
You are therefore invited to take part in an online workshop for South Norfolk Parish & Town Councils, scheduled for Tuesday 23rd July between
2.30 and 4.30pm, to share your views on the development of the design code.
 
I would grateful if you could reply before 5.00pm on Thursday 18th July to confirm attendance from your Council at this event. Please note, due to
space limitations, we can only accept one individual per Parish/Town Council at the workshop. Zoom details will be sent to those who have booked a
place, nearer the time of the event.
 
Please note that there will also be period of wider public engagement during the summer, where any interested individual or organisation can share
their views regarding the production of the district wide design code.

 
Following this initial round of workshops and the wider public engagement, the consultants will use feedback from the events to identify a set of
priorities for the design code, which will be presented for a second round of engagement later in 2024.
 
I look forward to hearing from you as regards your Council’s attendance at this event.
 
Yours sincerely,
 
Richard Squires
 
Richard Squires 

 Senior Community Planning Officer 
 t  01603 430637 e  richard.squires@southnorfolkandbroadland.gov.uk  

 

Our Broadland and South Norfolk Councils offices are now based at Broadland Business Park in the Horizon Centre. Find out how you can access our services by visiting our
website or by calling us on 01508 533633
This email and any attachments are intended for the addressee only and may be confidential. If they come to you in error you must take no action based on them, nor must you copy or show them to anyone. Please advise the sender by
replying to this email immediately and then delete the original from your computer. Unless this email relates to Broadland District Council or South Norfolk Council business it will be regarded by the council as personal and will not be
authorised by or sent on behalf of the councils. The sender will have sole responsibility for any legal actions or disputes that may arise. We have taken steps to ensure that this email and any attachments are free from known viruses but in
keeping with good computing practice, you should ensure they are virus free. Emails sent from and received by members and employees of Broadland District Council and South Norfolk Council may be monitored.  
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Subject: Electric vehicle chargepoint and solar PV - grant open to applications
From: "Niamh Carpenter" <niamh.carpenter@southnorfolkandbroadland.gov.uk>
Sent: 12/06/2024 13:14:03
To:
CC: "Environmental Strategy" <environmentalstrategy@southnorfolkandbroadland.gov.uk>;
 
Good afternoon,
 
I hope this email finds you well.
 
I am writing to inform you that Phase 2 of South Norfolk Council's grant for Parish and Town Councils and community groups, for electric vehicle
chargepoints (EVCP) and solar PV is now open to applications.
 
South Norfolk Council are offering funding for one charge point with two sockets, either wall mounted or a pedestal, including any associated
electrical infrastructure works up to the value of £10,000. In addition to this, we are also offering up to £10,000 for solar PV, for those who have
applied for a grant for EVCP (either through this grant scheme or Norfolk County Council), or already have EVCP installed. 
 
The application form and guidance notes can be found on our website, here: Electric charging points – Broadland and South Norfolk
(southnorfolkandbroadland.gov.uk)
 
If you need any help with your grant applications, we are available on Wednesday mornings for application support. Please respond to this email if
you would like to arrange a 30 minute one-to-one application support slot.
 
You can also find the application support webinar here: EVCP Grant Scheme Information Session, that we ran at the start of Phase 1 of the project,
that contains useful information on the grant, application process and planning permission.
 

 
 
If you have any further queries or questions, please do not hesitate to get in touch.
 
Many thanks,
 
The Climate Change and Environment Team
 
 
Niamh Carpenter (She/Her) 

 Climate Change Officer 
 t  01508 500682 e  niamh.carpenter@southnorfolkandbroadland.gov.uk  
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authorised by or sent on behalf of the councils. The sender will have sole responsibility for any legal actions or disputes that may arise. We have taken steps to ensure that this email and any attachments are free from known viruses
but in keeping with good computing practice, you should ensure they are virus free. Emails sent from and received by members and employees of Broadland District Council and South Norfolk Council may be monitored.  
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Subject: Norwich Western Link project update
From: "Norfolk County Council" <news@newsupdate.norfolk.gov.uk>
Sent: 12/06/2024 13:48:20
To: starstonparishcouncil@yahoo.co.uk;
 

Norwich Western Link project update

Dear Sir/Madam,
 
I’m writing to let you know that the planning application documents for the Norwich Western
Link have now been published online. You can view them here: Norwich Western Link -
Norwich Western Link (oc2.uk)
 
Norfolk County Council in its role as the planning authority will now run a statutory public
consultation to allow people to comment on the planning application. You can submit any
comments on the documents online via the website link above, by emailing
NWLPlanning@norfolk.gov.uk or by post by writing to Planning Services, Communities and
Environment, County Hall, Martineau Lane, Norwich, NR1 2SG.
 
Best wishes,
     
Mark
  
Mark Kemp
Senior Project Manager
Infrastructure Delivery
Dept: 0344 800 8020
County Hall, Martineau Lane, Norwich, NR1 2DH
 
 
If you wish to contact the Norwich Western Link project team, please email
norwichwesternlink@norfolk.gov.uk
 

© Norfolk County Council, all rights reserved
Contact  |  Privacy
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Subject: Re: Bus stop
From: "Philip Astor" <philipastor@mac.com>
Sent: 30/06/2024 13:40:18
To: "Janet Broadhurst" <janetbroadhurst@aol.com>;
CC: "Deborah stuart Griffin" <deb.stu@hotmail.com>;
 
Belated thanks all. I am all in favour of this, and have made a note - and tipped off Libby - that the
matter should be raised at our next meeting.  P
 
 

On 11 Jun 2024, at 21:42, janetbroadhurst@aol.com wrote:
 
Hi Stuart
 
Yes I do know Melanie and totally agree with her suggestion 
 
Why don’t we raise the idea with Philip who Ive copied into the email. Do we have any CIL
money? This would be ideal?
 
Best wishes
 
Janet 
 
From: Deborah stuart Griffin <Deb.stu@hotmail.com> 

 Sent: Thursday, June 6, 2024 8:49 AM
 To: Janet Broadhurst <JanetBroadhurst@aol.com>

 Subject: Bus stop
 
 
Hi, I live in the lodge on low Road starston and suffered a stroke in 2024,

  
I’m hoping you can please help with a request,

  
I am currently still not allowed to drive as so you can imagine, this leaves me pretty isolated in
Starston, 

  
With the now excellent bus service between Harleston and Norwich and some improvement in
my mobility, I was hoping to make use of the buses

  
The issue I still have is poor balance which makes standing to Wait for a bus really difficult for
me, is there any possibility that we could get a bench or somewhere to sit and wait for the bus?
I’m sure that this could be a benefit to other people opening up a whole new way of
independence!

  
 
 
Thankyou
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Mrs Melanie taylor
 Sent from my iPad

 
 
I hope you know this lady I’ve still got her original email 

 



Subject: South Norfolk Self and Custom Build Housing Register - Local Connection Eligibility Test Consultation
From: "Self Build (SNC)" <selfbuild.snc@southnorfolkandbroadland.gov.uk>
Sent: 08/07/2024 10:11:37
To:
 
Dear Clerk
 
Consultation on introducing a local connection eligibility test for the South Norfolk Self and Custom Build Housing Register
8 July – 2 August 2024 (5pm)
 
South Norfolk Council is seeking views on the proposal to introduce a local connection eligibility test for people wanting to join their Self and
Custom Build Housing Register from 31 October 2024. We are consulting all town and parish councils so they are aware of the changes being
proposed to the register and have an opportunity to respond to the consultation if they wish to.
 
Currently administration of the South Norfolk register is outsourced to the Borough Council of Kings Lynn and West Norfolk, it is free to join and
there is no local connection eligibility test.  It has been agreed that the South Norfolk register will be brought in house from the 31 October 2024. 
This change gives an opportunity for review, and it is proposed to introduce a local connection eligibility test as allowed for by self and custom build
legislation and also to implement a £50 annual charge to recover the costs of running the register.  If the eligibility test is adopted then it will mean
that from 31 October 2024 the South Norfolk register will be split into two separate parts; Part 1: entries with a local connection and Part 2: entries
with no local connection.  The Self-Build and Custom Housebuilding Act 2015 places a duty on local councils to grant planning permission for
enough serviced plots to meet the demand for self and custom build homes in their administrative area, but if the register is split into two separate
parts the duty only applies to applicants with a local connection under Part 1.
 
For more details about the consultation, including the proposed local connection eligibility test and the reasons for introducing it, and how to
respond please visit our website.
 
Once the consultation closes all the responses received will be considered and if the local eligibility test is adopted then it will apply to all new and
renewal registrations for the South Norfolk register from 31 October 2024 onwards. 
 
If you have any questions or experience any difficulty in submitting your comments online please telephone 01508 533805 or email
selfbuild.snc@southnorfolkandbroadland.gov.uk
 
 

 

Our Broadland and South Norfolk Councils offices are now based at Broadland Business Park in the Horizon Centre. Find out how you can access our services by visiting our
website or by calling us on 01508 533633
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authorised by or sent on behalf of the councils. The sender will have sole responsibility for any legal actions or disputes that may arise. We have taken steps to ensure that this email and any attachments are free from known viruses
but in keeping with good computing practice, you should ensure they are virus free. Emails sent from and received by members and employees of Broadland District Council and South Norfolk Council may be monitored.  
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