* Starston Parish Council

Parish Clerk: Libby Alexander, Oakdale, 6 Selwyn Gardens, Pulham Market, IP21 4TR
Tel: 07943 279946 Email: starstonparishcouncil@yahoo.co.uk

Minutes of Starston Parish Council Meeting held in the Jubilee Hall
at 7.30 pm, Monday 20" January 2025

Present: ClIr P Astor, Clir A Knowles, CliIr S Griffin, Clir K O’Keeffe and Clir C Sparrow
Clerk to the Parish Council: Libby Alexander
Members of the public: 0

2025/01 To consider accepting apologies for absence.

Apologies received from Clirs J Broadhurst and K Ward due to being out of the
Parish.

2025/02 To receive any declarations of personal or prejudicial interest from members
on any item to be discussed and consider any dispensations.

No declarations were made.

2025/03 To approve and sign the minutes of the meeting held on 18" November 2024.

Resolved to approve the minutes as an accurate record of the meeting and for them
to be signed by the Chairman.

2025/04 The Clerk to provide an update on the matters arising from the minutes of the
last meeting and provide any other information on actions that have been undertaken since
the last meeting.

Draft Minutes from November meeting written and uploaded to village website.
Parish Council report for the January and February editions of Pigeon Post written.
Made bank payments approved at November meeting.

Liaised with Clirs Astor and O’Keefe re Budget meeting and attended.

Prepared Budget.

Various updates made to the Parish Council area on the village website along with

notices of interest to residents.

Contacted Norfolk ALC re managed gov.uk service.

e Liaised with Norfolk County Council re bridge repairs.

e Contacted SNDC to clarify planning application and liaised with Councillors to collate
final comments and submitted online. Submitted comments regarding second
planning application considered at November meeting.

e Purchased bench for bus stop.

e Updated the Asset Register.

e Obtained quote from potential Internal Auditor.

2025/05 To receive reports on matters of interest to the parish from District and County
Councillors.

Resolved for the meeting to be closed to allow reports from the District and County
Councillors.

Signed as a true record of the meeting of Starston Parish Council held on 20" January 2025
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County Councillor, Clir M Wilby was in attendance and gave a summary of his report which
he had sent in advance of the meeting and had been circulated to all members. See
Appendix 1. District Councillors, Clirs D Thompson and C Hudson were not in attendance,
but had sent reports in advance of the meeting which had been circulated to all members.
See Appendix 1.

Resolved for the meeting to be reopened.

2025/06 Parishioner open forum.

Not required.

2025/07 To receive and ratify matters relating to the finances including the following:

a) Clerk’s time sheet for November 2024-January 2025
Unanimously agreed.

b) Finance statement for November 2024-January 2025
Unanimously agreed.

c) To present and review the budget and agree on the Precept payment for 2025/26

It was reported that a working party consisting of Clir Astor, Clir O’Keeffe and the
Clerk had met and reviewed in detail the budget for 2025/26 and the Precept payment
required to cover the Parish Council’s budget. A 6.8% increase on the previous year’s
Precept to £7772 was proposed. This was due to an increase in Insurance, the
Clerk’s salary, Grant funding for parish groups and funds for upgrading the website
to meet legal requirements.

Unanimously agreed and resolved that there would be a 6.8% increase on the
Precept, and it would be set at £7,772.

Signed as a true record of the meeting of Starston Parish Council held on 20" January 2025
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Date

15-Jan-25

Bank
balance

13,815.47
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14 November - 15 January
25
14 November - 15 January
25

27-Nov-24
29-Nov-23
30-Nov-24

03-Dec-24

BANK RECONCILIATION & FINANCE DETAIL SHEET as at 15 JANUARY

Sub total payments

Sub total receipts

Payments Details
NPTS
Mrs E Alxander

Unity Trust Bank
Harleston Town
Council

2025
Payments Receipts Bank Actual
Total Total
Balance B/F 13,815.47
856.80 12,958.67
0.00 12,958.67
Bank Closing Balance 12,958.67
Earmarked Reserves
Norfolk Community Foundation Covid 19 £
Grant -
£
CIL Money 989.24
£
Neighbourhood Plan 1,613.01
£
Warm Spaces Grant -
Sub Total - Money Held £2,602.25
General Reserves i.e. Bank reconciled balance less monies held 10,356.42

Councillor Training 65.00
November Wages + Backpay 343.80
Service Charges 6.00
Grant for Car Parking 100.00

Signed as a true record of the meeting of Starston Parish Council held on 20" January 2025
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Donation towards Warm Welcome Hire

03-Dec-24 Jubilee Hall charges
16-Dec-24 HMRC Tax on Clerk's Wages
31-Dec-24 Unity Trust Bank Service Charges

Signed as a true record of the meeting of Starston Parish Council held on 20" January 2025

Chairman

Sub total payments
Receipts Details

Sub total receipts

Future payments to be approved by Council

Mrs E

Alexander/HMRC Clerk's Wages
Jubilee Hall 2024 Hire Charges
Mrs E Alexander Clerk's Expenses

Sub total future payments

250.00
86.00
6.00

332.15
90.00
140.02

856.80

0.00

562.17
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2025/08 To receive an update on the bench purchase and positioning at the Bus Stop.

The Clerk reported that the bench had been purchased and a date needed to be arranged
to position it at the Bus Stop.

Resolved for the Clerk to contact the Landowner and arrange for this to be done.
Action: The Clerk

2025/09 To approve revisions to the Asset Register.

The Clerk presented an updated Asset Register with the addition of the bench for the Bus
Stop and the hedge along the Street.

Duly noted and unanimously approved.

2025/10 To receive and consider any grant requests received.

None received.
2025/11 To agree Mrs Carol Bailey as the Council’s Internal Auditor for financial year

2024/25.

Unanimously agreed and resolved to appoint Mrs Carol Bailey as the Council’s
Internal Auditor for the year 2024/25.

2025/12 To consider options for the future development of the Parish Council and/or
village website including an update on the costs and details of the Norfolk ALC managed
gov.uk service.

The Clerk reported that under the Norfolk ALC managed gov.uk service there would be
restrictions on personnel who could update the website. Following a discussion it was
resolved for Cllr P Astor to convene a meeting of interested groups in the Parish to meet
and discuss their requirements for, and potential input to, a village website. This would
assist in the decision making of the Parish Council who legally require a website which
meets specific accessibility criteria for their information and as to whether to migrate across
to a gov.uk domain.

Action: ClIr P Astor

2025/13 To consider matters relating to village maintenance, PROW and highways.

Clir C Sparrow reported that he had noticed a few outstanding repairs to footpaths had been
completed but he had not officially been informed by Norfolk County Council.

The repairs to the bridge following the road traffic accident had been completed. As this
was not the first accident on the bridge in recent years Clir K O’Keeffe proposed drawing up
some proposals for ways to improve the safety on and around the bridge.

Signed as a true record of the meeting of Starston Parish Council held on 20" January 2025
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Resolved for Clir K O’Keeffe to draw up some proposals and circulate to all
Councillors for agreement and for the Clerk to send to the Highway Engineer at
Norfolk County Council.

Action: ClIr K O’Keeffe and The Clerk

2025/14 To receive an update from the Emergency Plan Co-ordinator.

In the absence of Clir J Broadhurst, Cllr A Knowles reported that progress still needed to be
made on updating the Emergency Plan to check that the information held was still correct.

2025/15 To receive an update on tree planting matters.

Nothing to report.

2025/16 To consider any planning applications received.

New:
East Pye Solar — EIA Scoping Notification and Consultation

Duly noted - no comments at this stage.

Determined:

2024/2937 | Proposed new porch, erection of garage and re-positioning of existing access
| Skylarks Rest Rushall Road Starston Norfolk IP20 9NE — approved

Councillors queried what approval of this application meant with regards the previous
planning application at the same property which was still pending consideration.

Resolved for the Clerk to contact the Planning Officer and find out the position.
Action: The Clerk

2024/3146 | Erection of shed (retrospective) | Highlands Farm Hardwick Road Starston
Norfolk IP20 9PJ — approved

2025/17 To receive an update on the ‘Warm Welcome’ initiative.

Clir K O’Keeffe reported that the warm welcome lunches were continuing. Clir P Astor
thanked those who were organising these and that they remained very valuable to a number
of residents.

2025/18 Correspondence received:
e Norwich Western Link Project Update
¢ Redenhall with Harleston Town Council — Thank you letter
e CPRE Autumn Newsletter
e SLCC - Government Consultation: ‘Strengthening The Standards and Conduct

Framework For Local Authorities in England’
All duly noted.

Signed as a true record of the meeting of Starston Parish Council held on 20" January 2025
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2025/19 The Clerk to provide and receive items for the next agenda, and confirm the
date and time of the next Parish Council meeting, to be held on 17" March 2025 in the
Jubilee Hall at 7.30pm.

Duly noted.

Meeting closed at 9.25pm.

Appendix 1

Report from County Councillor Martin Wilby

County Councillors have backed a bid to secure new powers and funding to benefit Norfolk. At the
full county council meeting on January 9" and then the cabinet agreed to apply to be part of the
Government’s priority programme for devolution. The Government wants to extend devolution of
powers and funding, plus local government reform, across England. It invited councils to express
an interest in being part of the first phase, by January 10™. Ministers want to see a devolution deal
covering Norfolk and Suffolk, with an elected mayor. They also want “two tier” areas like Norfolk —
where responsibility for key services is split between county and district councils — to replace existing
councils with unitary authorities. Elections for a Norfolk and Suffolk mayor could take place in 2026
and being on the devolution priority programme could lead to the postponement of county council
elections scheduled for May this year, so that devolution and local government reform plans could
be developed.

Signed as a true record of the meeting of Starston Parish Council held on 20" January 2025
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Norfolk is set to receive more than £56 million for highways maintenance next year thanks to recent
funding announcements. The Government has announced funding allocations for every local
authority across England, which can be used from April 2025 on roads that are in most need of
repair. Cabinet member for Highways Graham Plant said “Norfolk’s allocation of more than £56
million from the Government is very welcome news and is around £15 million more than we expected
thanks to the additional funding being invested. We’re ambitious for Norfolk and this money support
us in continuing our proactive approach to highways maintenance which aims to prevent potholes
from forming across our highways. It also means we have more to spend on resurfacing cycleways
and footpaths along with repairing bridges and delivering more drainage improvement schemes to
reduce the impact and severity of flooding. If you see a pothole, let us know by completing our
online form at www.norfolk.gov.uk/potholes

Four additional tactical response vehicles have rolled into Norfolk as the latest addition as part of a
multi-million-pound investment by NCC to modernise the fire and rescue fleet. The four Toyota Hilux
4x4s enable firefighters to quickly attend isolated locations and deal with emergencies in difficult
weather conditions. These smaller vehicles are particularly useful in getting emergency workers on
scene quickly to fires in isolated locations, such as forests and clifftops and to incidents of flooding
and deep snow or ice. The investment in TRVS is the latest move to provide equipment for Norfolk
and comes in addition to the recent £7 million investment of 22 new fire engines for Norfolk, which
replace an aging fleet that has come of the end of its working life.

A compost demonstration site at County Hall is helping people learn how to recycle food waste.
Garden Organic is a national charity that has demonstration across the country, including in Norfolk.
The sites show people how to recycle waste by composting. The charity aims to reduce food waste
by showing people how to recycle it. The Norfolk Compost Demonstration Site is open to the public
every day. For more information about the site, contact dhalkyard@gardenorganic.org.uk

My next surgery is at HIP on Saturday February 1%t at 10 am

Best Wishes
Martin

Report from District Councillor Delme Thompson

Report for Starston Parish Council, January 2025.

Town and Parish Forum
The recording of the event held on 7 Jan can be found at https://youtu.be/291HgdbxTg0
The next Forum meeting is scheduled for Tuesday 4th February at 1pm.

Diss Leisure Centre

Following the £4M refurbishment, the leisure centre reopened on Monday 13 January. Parishioners
can book a tour to view the new facilities and explore the various classes and services available,
here: Diss Swim Centre - South Norfolk Leisure

Signed as a true record of the meeting of Starston Parish Council held on 20" January 2025
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Electrical and textile recycling events
A drop off event is scheduled for Tuesday 28 January 2025, 10am to 2pm, at Mount Street car park,
Diss, IP22 4WG. Full details of items that can, and cannot be recycled at the event can be found,
here: Recycling events | Broadland and South Norfolk

Planning

The revised National Planning Policy Framework - GOV.UK was published on 12 December 2024.
Key initial takeaways include:

. South Norfolk (and a great number of other councils) are required to increase housing supply
by 5%.

. From 2026, Councils that have a 5 year housing supply, will also be required to have a 20%
buffer on top, meaning the requirement is, in effect, a 6yr housing supply.

. The SNC planning team are reviewing the supply levels at present to confirm whether the
council has a 5yr supply now, to meet the immediate increased requirement.

Any council that does not have a 5yr supply, must implement tilted balance — meaning that to refuse
an application, it must be shown that the proposed development will cause more harm than good.
Significant weight will need to be given to the Governments edict to increase housing supply.

The overall tone of messaging form central Government to councils, is that housing supply must be
increased, or decisions will be taken out of local hands, and made centrally.

New Groups meeting in the community?
Apply for a Go For Grant! My understanding is that more than one local group may well be able to
apply. Go For It Grant | Broadland and South Norfolk

Full list of all grants available from South Norfolk Council Community funding | Broadland and South
Norfolk

Report from District Councillor Clayton Hudson

Happy New Year

Starston Christmas Tree looked wonderful

Starston bridge! Great news fixed and reopened ahead of schedule.

Likewise Diss pool reopened after nearly a year of refurbishing last Monday 13th January
Budgets - don't be surprised if all the councils (district and county) police etc put up by
maximum!

o Devolution - looks like it has traction again! Need to watch this space as unitaries could mean
more work for parishes. Parishes need to keep an eye on this and what NALC and LGA think

Signed as a true record of the meeting of Starston Parish Council held on 20" January 2025
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Matters Arising

Completed Actions;

Draft Minutes from January meeting written and uploaded to village website.
Parish Council report for the March and April editions of Pigeon Post written.
Precept figure submitted to SNDC and acknowledgement received.

Made bank payments approved at January meeting.

Finances and end of year preparation.

Attended village website meeting.

Various updates made to the Parish Council area on the village website along with notices of
interest to residents.

Liaised with Councillors to collate final comments on Planning applications and submitted
comments.

Set up meeting for positioning of bench for bus stop.

Updated the Action Plan.



Timesheet for Clerk - Starston Parish Council

LIBBY ALEXANDER
Date Work Time
03/03/2025 [Emails and Planning Issues 0.75
04/03/2025 |Finances 1.0
10/03/2025 |Pigeon Post report, emails and Meeting prep 2.25
11/03/2025 |Emails, planning and Meeting prep 1.25

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 5.25

26 hours holiday entitlement - Holiday taken this month 0

Holiday entitlement left until 1st May 2025 0




Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date Work Time
05/02/2025 [Finances 1.0
07/02/2025 |Pigeon Post and emails 0.75
10/02/2025 |Emails 0.25
11/02/2025 |Pigeon Post, website updates and emails 0.75
12/02/2025 |Finances, planning, general admin tasks 1.75
13/02/2025 |Planning Issues 1.25
14/02/2025 |Emails 0.5
17/02/2025 |Emails and Planning issues 1.0
18/02/2025 |Planning Issues 0.25
19/02/2025 |End of year Preparation 1.5
20/02/2025 |Action Plan Review and end of year Preparation 1.0
21/02/2025 |End of year preparation and call to HMRC 2.0
24/02/2025 [Finances and emails 0.75
25/02/2025 |Website meeting inc. prep 2.25
28/02/2025 |Emails 0.75

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 15.75
26 hours holiday entitlement - Holiday taken this month 0
Holiday entitlement left until 1st May 2025 0




Timesheet for Clerk - Starston Parish Council
LIBBY ALEXANDER

Date Work Time
03/01/2025 |Emails and Budget prep 15
06/01/2025 |Budget Meeting and emails 2.0
07/01/2025 |Emails re Website 0.5
10/01/2025 |Pigeon Post Report 0.5
13/01/2025 |Meeting Prep 1.25
14/01/2025 |Meeting Prep 1.0
15/01/2025 |Finances, meeting prep, emails and web updates 2.5
17/01/2025 [Meeting prep and Agenda on Noticeboard 0.5
20/01/2025 | Meeting prep and meeting 3.5
21/01/2025 [Planning Issues with District Councillor 0.5
22/01/2025 |Precept confirmation, emails, bank payments. Planning application 2.0
23/01/2025 (Emails 0.25
24/01/2025 |Emails 0.25
29/01/2025 |Minutes and emails 2.0
30/01/2025 [Minutes, emails, filing 1.75
31/01/2025 |Call to HMRC 1.25

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 21.25
26 hours holiday entitlement - Holiday taken this month 0
Holiday entitlement left until 1st May 2025 0




BANK RECONCILIATION & FINANCE DETAIL SHEET as at 11 MARCH 2025

Date Bank balance Payments Total | Receipts Total Bank Actual
15-Jan-25 12,692.92 Balance B/F 12,692.92
16 January - 11 March 25 Sub total payments 970.16 11,722.76
16 January - 11 March 25 Sub total receipts 0.00 -
Bank Closing Balance 11,722.76
Earmarked Reserves
Norfolk Community Foundation Covid 19 Grant £ -
CIL Money £ 989.24
Neighbourhood Plan £ 1,613.01
Warm Spaces Grant £ -
Sub Total - Money Held £2,602.25
General Reserves i.e. Bank reconciled balance less monies held 9,120.51
Payments Details
16-Jan-25 HMRC Tax on Clerk's Wages 66.40
23-Jan-25 | Jubilee Hall 2024 Hire Charges 90.00
31-Jan-25|Mrs E Alexander January Wages 265.75
31-Jan-25|Mrs E Alexander Clerk's Expenses 140.02
31-Jan-25|Unity Trust Bank Service Chages 6.00
10-Feb-25 HMRC Tax on Clerk's Wages 63.84
14-Feb-25 HMRC Tax on Clerk's Wages 66.40
28-Feb-25|Mrs E Alexander February Wages 265.75
28-Feb-25| Unity Trust Bank Service Chages 6.00
Sub total payments 970.16
Receipts Details
Sub total receipts 0.00
Future payments to be approved by Council
Mrs E Alexander/HMRC|Clerk's Wages 332.15
Sub total future payments 332.15
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Grant Awarding Policy

Overview

Starston Parish Council (“The Council”) will consider on a case by case basis
applications from village organisations for grants or funding.

Process

The grant application is sent to the Parish Clerk for inclusion on the next meeting
formal agenda.
The Council meeting will consider Grant applications during a formal Council meeting.

Applications should be made by completing the Grants Award Application Form. For
established organisations, a copy of the latest set of annual accounts available will be
required. For new organisations, evidence of a planned budget will be required.
Applications are accepted at any time of the year but are usually considered at the
MARCH meeting of the Parish Council. Applicants are usually informed within two
weeks of the meeting of the council’s decision and grant money will usually be paid
within a month of the decision.

If an application is approved:
¢ the Council will arrange a Bank Transfer for the sum agreed
e Clerk will record the transaction in the Council finances
e the Clerk will write to the applicant confirming the BAC’s amount and the
“conditions” section below
e the Clerk will minute the action for the record.

If an application is refused:

e the Clerk will note the comments from the meeting and advise the applicant
accordingly

e the Clerk will minute the action for the record.
Eligibility

Any Charity, Voluntary Group or Community Organisation. They must operate within
the Parish and/or provide benefit to the local community, with the following provisos:
« must not be for an activity / organisation which is the responsibility of a Statutory
Authority.
« applications from schools for an activity that takes place within the school day
will not be considered.
« the Parish Council will not fund activities outside its powers and functions.
» applications for general fund raising will not normally be considered.
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groups operating outside the parish boundary will not normally be considered.
grants are not awarded to individuals.

Award Conditions

1. Grant recipients will undertake to report to the Annual Parish Meeting (verbally
or in writing) how the grant was used.

2. Additional similar applications within a 12-month period will not normally be
considered.

3. The award must be used for the purpose for which the application was made.

4, The award must be returned to the Council if it cannot be used for the stated
purpose.

5. All awards must be properly accounted for and evidence of expenditure should
be supplied. If the Council is not satisfied with the arrangements, they may
request a refund of monies awarded.

Promotion
1. The Parish Council will ask for recognition from successful groups in the form

of promotion of the Parish Council in newsletters or any press releases. The

Parish Council will also recognise successful groups in its own reports to
parishioners.
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Starston Parish Council
Grants for the benefit of the people of Starston Parish
Please read the Grant Awards Policy prior to completing this form
Please email this application form to:
Starston Parish Council on starstonparishcouncil@yahoo.co.uk

Section 1: Organisation

Date of Submission:

1st March 2025

Organisation:

Starston Jubilee Hall

Primary contact name:

Jenny Doughty

Position (within applicant organisation):

Treasurer & Trustee

Contact address including postcode:

Yew Tree Cottage
Railway Hill, Starston
Norfolk IP20 9NJ

Telephone Contact:

07867 920477

Email Address:

jyd.jubileehall@gmail.com

Section 2: Details of organisation

Brief description of your organisation’s
aims:

The Starston Jubilee Halll & Glebe Meadow aims to
provide a communal activity accessible to all at modest
cost.

How long has it been in existence?

Jubilee Hall has been operating over 20 years and
Glebe Meadow since 2012.

Is it run by a committee?

Yes. It has both a committee of Trustees and a
management committee

If yes, how many committee members?

7 Trustees — Murphy — Grimble — Jenny Doughty —
Colman - Broadhurst — Chris Doughty - Cook

If not, what are the restrictions?

N/a

Can anyone join?

Yes

How often do you meet?

4 times per annum

How many members do you have?

N/a

Where are your meetings held?

In the Starston Jubilee Hall

What percentage of members live in
Starston Parish?

N/a
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Section 3: Organisation’s purpose

Please give a summary of the activities
your organisation has achieved during the
last year. If you are a new organisation
please give an idea of the activities you
wish to undertake:

Starston Jubilee Hall provides a facility for:

Social Gatherings

Concerts

Hall hire for groups (arts club, yoga, PC, PCC)

The charity provides the Glebe Meadow for the
community to use on an open access basis.

Describe how the local community, in
particular residents of Starston Parish,
benefit from your organisation:

The Starston Jubilee Hall is available for hire on a hourly
rate of £ or a reduced rate for Starston residents and
Starston organisations

Section 4: Grant request

Amount of Grant requested: Please give
details of what you wish to use the
proposed grant award for:

Five hundred pounds (£500) towards operational
running costs — namely electricity.

Have you received or applied for funding
from any other source for this
project/purpose? Give details:

No

Do you receive funding from other
sources and if so from where?

The Starston Jubilee Hall charity applies for other grants |
to fund specific projects but has not applied for grants in
2024.

Section 5: Financial details

If you have previously received a grant
from Starston Parish Council in the past 3
years please give details:

The Starston Jubilee Hall charity has received a grant of
£400 every year for the last 4 years.

Section 6: Supporting information

| have read and agree to your terms and
policies | have enclosed the following
supporting material:

Please tick the following:

A constitution or set of rules by which my
organisation runs

The latest set of annual accounts




Parish Clerk: Libby Alexander, 25 Hill Farm Road, Long Stratton, NR15 2WA
Tel: 07943 279946, Email: starstonparishcouncil@yahoo.co.uk

Copy of a bank statement not less than 3 | X
months’ old*

Any other supporting information

If you are a new organisation, please | N/a
include evidence of a planned budget.

Section 7: Policy & declaration

| declare that to the best of my knowledge
and belief, the information given on this
application form and in any supporting
material is correct. | understand that you
may ask for additional information at any
stage of the application process.

Signature:

i QJK[\>
e

e il Trustee
Position in organisation:

Name of signatory: Jenny Doughty

Date: March 2025

Whoever signs this declaration and takes overall responsibility for this funding on behalf
of the group must be 18 years age or over. Please note that completion of this form does
not necessarily mean that a grant application will be successful in part or whole.

If a grant is awarded, your organisation can | Barclays Bank
be paid by electronic transfer — please Starston Jubilee Hall Management Committee
provide your bank details. Sort Code 20-92-08

A/c number 50837431

This Grant Awarding Policy was approved at a meeting of Starston Parish
Council

On 20* May 2024

Signed

Position on the Council- Chair

Date of next review — May 2025
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Grant Awarding Policy

Overview

Starston Parish Council (“The Council’) will consider on a case by case basis
applications from village organisations for grants or funding.

Process

The grant application is sent to the Parish Clerk for inclusion on the next meeting
formal agenda.
The Council meeting will consider Grant applications during a formal Council meeting.

Applications should be made by completing the Grants Award Application Form. For
established organisations, a copy of the latest set of annual accounts available will be
required. For new organisations, evidence of a planned budget will be required.
Applications are accepted at any time of the year but are usually considered at the
MARCH meeting of the Parish Council. Applicants are usually informed within two
weeks of the meeting of the council’s decision and grant money will usually be paid
within a month of the decision.

If an application is approved:
e the Council will arrange a Bank Transfer for the sum agreed
e Clerk will record the transaction in the Council finances
e the Clerk will write to the applicant confirming the BAC’s amount and the
“conditions” section below
e the Clerk will minute the action for the record.

If an application is refused:
e the Clerk will note the comments from the meeting and advise the applicant
accordingly
e the Clerk will minute the action for the record.

Eligibility

Any Charity, Voluntary Group or Community Organisation. They must operate within
the Parish and/or provide benefit to the local community, with the following provisos:
e must not be for an activity / organisation which is the responsibility of a Statutory
Authority.
e applications from schools for an activity that takes place within the school day
will not be considered.
o the Parish Council will not fund activities outside its powers and functions.
« applications for general fund raising will not normally be considered.
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e groups operating outside the parish boundary will not normally be considered.
e grants are not awarded to individuals.

Award Conditions

1. Grant recipients will undertake to report to the Annual Parish Meeting (verbally
or in writing) how the grant was used.

2. Additional similar applications within a 12-month period will not normally be
considered.

3. The award must be used for the purpose for which the application was made.

4. The award must be returned to the Council if it cannot be used for the stated
purpose.

5. All awards must be properly accounted for and evidence of expenditure should

be supplied. If the Council is not satisfied with the arrangements, they may
request a refund of monies awarded.

Promotion

1. The Parish Council will ask for recognition from successful groups in the form
of promotion of the Parish Council in newsletters or any press releases. The
Parish Council will also recognise successful groups in its own reports to
parishioners.
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Starston Parish Council
Grants for the benefit of the people of Starston Parish
Please read the Grant Awards Policy prior to completing this form
Please email this application form to:
Starston Parish Council on starstonparishcouncil@yahoo.co.uk

Section 1: Organisation

Date of Submission:

16/02/2025

Organisation:

Pigeon Post Village Magazine

Primary contact name:

Craig Marven

Position (within applicant organisation):

Co-ordinating Editor

Contact address including postcode:

Red House Farm, Hardwick Road,
Starston, IP20 9PL

Telephone Contact:

07824 320746

Email Address:

Pigeonpostl19@gmail.com

Section 2: Details of organisation

Brief description of your organisation’s
aims:

The magazine gives a voice to the people and
organisations in Starston and assists them to
communicate with each other

How long has it been in existence?

34 years

Is it run by a committee?

It is run by a team of volunteers

If yes, how many committee members?

The main team includes 5 main Editors, a Treasurer, an
Advertising Manager and a Distribution Organiser

If not, what are the restrictions?

No restrictions, but team members must accept and
perform a specific role

Can anyone join?

Yes, with the above proviso

How often do you meet?

As a team annually, though there are many ad-hoc
meetings throughout the year.

How many members do you have?

Variable, but including distributors approx. 15. Some
hold multiple roles

Where are your meetings held?

At team members’ homes

What percentage of members live in
Starston Parish?

90% - technically I (Craig) live in Hardwick though | have
a Starston post code and postal address

3
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Section 3: Organisation’s purpose

Please give a summary of the activities
your organisation has achieved during the
last year. If you are a new organisation
please give an idea of the activities you
wish to undertake:

We have continued to provide a magazine free of
charge to each household in the village, thereby
providing a free platform to all village organisations,
local charities and local councils who wish to make
contact with our residents, as well as providing other
information of a more general nature.

Describe how the local community, in
particular residents of Starston Parish,
benefit from your organisation:

They get local information delivered free of charge
directly to their homes on a regular basis. In a village
which is very spread out this provides a valuable
“binding” service.

Section 4: Grant request

Please give details of what you wish to
use the proposed grant award for:

To continue to be able to deliver a monthly magazine to
residents without having to make a charge for it.

Have you received or applied for funding
from any other source for this
project/purpose? Give details:

No

Do you receive funding from other
sources and if so from where?

We generate funds by selling advertising space to local
businesses. While we have secured some new
advertisers for 2025 we have also lost several over the
past 12 months and our advertising revenue continues
to decline year-on-year

Section 5: Financial details

If you have previously received a grant
from Starston Parish Council in the past 3
years please give details:

We made an application for a grant in January 2024 and
were awarded £100 which was gratefully received.

Section 6: Supporting information

I have read and agree to your terms and
policies | have enclosed the following
supporting material:

Please tick the following:

A constitution or set of rules by which my
organisation runs

Not applicable

The latest set of annual accounts

Yes

Copy of a bank statement not less than 3
months’ old*

Yes




 Starston Parish Council

Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB
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Any other supporting information

No

If you are a new organisation, please
include evidence of a planned budget.

N/A

Section 7: Policy & declaration

| declare that to the best of my knowledge
and belief, the information given on this
application form and in any supporting
material is correct. | understand that you
may ask for additional information at any
stage of the application process.

Signature:

0@ M-

Position in organisation:

Co-Ordinating Editor

Name of sighatory:

Craig Marven

Date:

16/02/2024

Whoever signs this declaration and takes overall responsibility for this funding on behalf
of the group must be 18 years age or over. Please note that completion of this form does
not necessarily mean that a grant application will be successful in part or whole.

If a grant is awarded, your organisation can
be paid by electronic transfer — please
provide your bank details.

Pigeon Post Newsletter
20-92-08
30701319
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Parish Clerk: Libby Alexander, Bush Green Farm Cottage, Pulham Market, IP21 4YB
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk

This Grant Awarding Policy was approved at a meeting of Starston Parish
Council

On 16" May 2022

Loy Aws

—

Signed
Position on the Council- Chair

Date of next review — May 2025
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Grant Awarding Policy

Overview

Starston Parish Council (“The Council”) will consider on a case by case basis
applications from village organisations for grants or funding.

Process

The grant application is sent to the Parish Clerk for inclusion on the next meeting
formal agenda.
The Council meeting will consider Grant applications during a formal Council meeting.

Applications should be made by completing the Grants Award Application Form. For
established organisations, a copy of the latest set of annual accounts available will be
required. For new organisations, evidence of a planned budget will be required.
Applications are accepted at any time of the year but are usually considered at the
MARCH meeting of the Parish Council. Applicants are usually informed within two
weeks of the meeting of the council’s decision and grant money will usually be paid
within a month of the decision.

If an application is approved:
e the Council will arrange a Bank Transfer for the sum agreed
e Clerk will record the transaction in the Council finances
e the Clerk will write to the applicant confirming the BAC’s amount and the
“conditions” section below
e the Clerk will minute the action for the record.

If an application is refused:
e the Clerk will note the comments from the meeting and advise the applicant
accordingly
e the Clerk will minute the action for the record.

Eligibility

Any Charity, Voluntary Group or Community Organisation. They must operate within
the Parish and/or provide benefit to the local community, with the following provisos:
e must not be for an activity / organisation which is the responsibility of a Statutory
Authority.
e applications from schools for an activity that takes place within the school day
will not be considered.
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the Parish Council will not fund activities outside its powers and functions.
applications for general fund raising will not normally be considered.

groups operating outside the parish boundary will not normally be considered.
grants are not awarded to individuals.

Award Conditions

1. Grant recipients will undertake to report to the Annual Parish Meeting (verbally
or in writing) how the grant was used.

2. Additional similar applications within a 12-month period will not normally be
considered.

3. The award must be used for the purpose for which the application was made.

4. The award must be returned to the Council if it cannot be used for the stated
purpose.

5. All awards must be properly accounted for and evidence of expenditure should
be supplied. If the Council is not satisfied with the arrangements, they may
request a refund of monies awarded.

Promotion
1. The Parish Council will ask for recognition from successful groups in the form

of promotion of the Parish Council in newsletters or any press releases. The
Parish Council will also recognise successful groups in its own reports to
parishioners.
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Starston Parish Council
Grants for the benefit of the people of Starston Parish
Please read the Grant Awards Policy prior to completing this form
Please email this application form to:
Starston Parish Council on starstonparishcouncil@yahoo.co.uk

Section 1: Organisation

Date of Submission: 28 February 2025
Organisation: Starston PCC
Primary contact name: John Formston
Position (within applicant organisation): Churchwarden

Tuskers, Cross Road, Starston, [P20 9NH
Contact address including postcode:

Telephone Contact: 01379 853042

Email Address: Jformston07 @talktalk.net

Section 2: Details of organisation

Brief description of your organisation’s | Parish Church Administration
aims:

How long has it been in existence? Many years

Is it run by a committee? Yes

If yes, how many committee members? 6

If not, what are the restrictions? N/A

Can anyone join? No — by invitation
How often do you meet? Approx. 6 times/year
How many members do you have? Open to whole village
Where are your meetings held? Jubilee Hall, Starston

What percentage of members live in | 50%
Starston Parish?
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Starston Parish Council.

Norfolk, IP21 4XG

g - L Tel: 01379 608590
STARSTON _

— 9'8 T

Mrs Clare Crane (Parish Clerk) Sixmill Green, Colegate End Road, Pulham Market, Diss,

e-mail: starstonparishcouncil@yahoo.co.uk

Section 3: Organisation’s purpose

Please give a summary of the activities
your organisation has achieved during the
last year. If you are a new organisation
please give an idea of the activities you
wish to undertake:

Running and maintenance of the Parish Church and
Churchyard throughout the year

Describe how the local community, in
particular residents of Starston Parish,
benefit from your organisation:

Availability to worship in the Church as a community and
the right to be buried in the Churchyard Cemetery

Section 4: Grant request

Please give details of what you wish to
use the proposed grant award for:

To help towards the maintenance of the Churchyard

Have you received or applied for funding
from any other source for this
project/purpose? Give details:

No

Do you receive funding from other
sources and if so from where?

Primarily from contributions made by the congregation
during the year and fundraising

Section 5: Financial details

If you have previously received a grant
from Starston Parish Council in the past 3
years please give details:

2022 £500
2023 £500
2024 £500

Section 6: Supporting information

| have read and agree to your terms and
policies | have enclosed the following
supporting material:

Please tick the following:

A constitution or set of rules by which my
organisation runs

The latest set of annual accounts
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Mrs Clare Crane (Parish Clerk) Sixmill Green, Colegate End Road, Pulham Market, Diss,

—M'ngo’-— e-mail: starstonparishcouncil@yahoo.co.uk

Copy of a bank statement not less than 3
months’ old*

Any other supporting information

If you are a new organisation, please
include evidence of a planned budget.

Section 7: Policy & declaration

| declare that to the best of my knowledge
and belief, the information given on this
application form and in any supporting
material is correct. | understand that you
may ask for additional information at any
stage of the application process.

Signature:

J Formston

Position in organisation:

Lay Chairman and Churchwarden

Name of signhatory:

J Formston

Date:

25 January 2025

Whoever signs this declaration and takes overall responsibility for this funding on behalf
of the group must be 18 years age or over. Please note that completion of this form does
not necessarily mean that a grant application will be successful in part or whole.

If a grant is awarded, your organisation can
be paid by electronic transfer — please
provide your bank details.

Sort Code 20-92-08
Account No. 60837504
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Starston Parish Council.

Mrs Clare Crane (Parish Clerk) Sixmill Green, Colegate End Road, Pulham Market, Diss,
Norfolk, IP21 4XG

Tel: 01379 608590

“STARSTON
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This Grant Awarding Policy was approved at a meeting of Starston Parish
Council

On 16" May 2019

houn Lekeln

Position on the Council- Chair

Signed

Date of next review — May 2022
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STARSTON ACTION PLAN 2025/26

. o . Lead Date to be
Alm Objective Action Responsibility completed.
To ensure the Hold annual appraisal meeting of the
Parish Councilisa | Parish Clerk and an informal six- Chair & Lead on finance Chair January

good employer.

month review.

All Councillors
understand their
role and are
competent.

Secure suitable training including
induction of all new councillors.

Attend training in line with individual need
and budget.

All Councillors

As necessary

Represent the views

To identify issues that are important

Reporting of village maintenance issues to
the Parish Clerk (including Highways
defect)

Respond within the consultee deadline on
planning applications.

\?\;tililnrfﬁédggtﬁsh. to the lives of residents. Initiate improvem_ents to the village All Councillors Ongoing
through local projects e.g. village tree
planting plan, quiet lanes.
Work in partnership with other village
groups for the wellbeing of the community.
Reconcile banking at least quarterly Clir K O'Keefe Atleast

RFO quarterly

Provide financial reporting and Parish

To be legally Council to appoint an internal auditor

compliant with To produce end of year accounts by . Ezzz:g ?hznfggertnsgd?tte IS up tct) dgt?

financial accounting | the deadlines set out by the external gisteris up to date.

requirements of a auditor. Annual renewal of GPC (General Power of REO 31st March —
Competence) and Delegate Powers. May Agenda

small parish council.

Annual CIL return (Provided to South
Norfolk Council by December)
Reclaim paid out VAT

pg. 1




STARSTON ACTION PLAN 2025/26

Aim Objective Action Lead Date to be
— — Responsibility completed.
To ensure the ;:-r?ese\t/vziitr? regﬁg;g&gxﬂiggﬁée 'Zn'g e Chairand 1 councillor to review the details
Parish Council reserves are maintained in line with I?)f a hdg"ﬂ bgldget prior to the January RFO December/
remains solvent. auditor recommendations  (3-12 arish f-ounc meetlng. . January
months) e Parish Councillors review options.

e Undertake risk assessments for all Parish
To maintain | . Achiove bestvalue for nsurance cover | 7O
adequate insurance | To renew public and employee Provid o dat i ster t Aoril
cover for the Parish | liability insurance cover. ° rrovide up 1o date asset register to P
Council insurer.

e Annually review the insurance which shall | RFO

cover the maximum risk exposure. Cllr O’Keeffe

The Parish Council , : Annuall
has up to date The policies are reviewed as * Clerk _"to corllvene a meeting O\I’V'th 2 gfrk reportin)g; at the
standing orders and | appropriate (see policy index) f:ltjhng'cc:)rjnact” eastonce a year and report CII?ICr)’Keeffe May PC
policies ] Meeting

e Grants reviewed (March)

e AGM and Annual Parish Meeting (May)

e Annual meeting  dates  arranged

(November)

e Regular Parish Clerk updates for the PP.
To keep residents A well organised Parish Council with |e Parish Council information on the village
well informed and a regular meeting structure, relevant website regularly updated (ongoing) Clerk Ongoing

meet statutory
deadlines

agendas and access to historical
village information.

Access to Parish Council land ownership
records.

Maintain a list of Starston associated
residents/agricultural workers who seek
rental accommodation within Starston and
a list of available Starston rented
properties.

pg. 2




STARSTON ACTION PLAN 2025/26

. o . Lead Date to be
Alm Objective Action Responsibility completed.
The Parish Council | Public access to draft and confirmed
to comply with the minutes and end of year finances. Ensure the website is up to date. Clerk Ongoing
transparency code (AGAR)

Report defects via NCC interactive
website.
To maintain Maintain  working relationship  with
accessible clearly Ensure timely replacements of Countryside Access Officer .
. T . o Cllr C Sparrow Ongoing
signposted missing signposts and way markers. Maintain and develop voluntary footpath
PROW’s. warden network
Maintain Starston PROW RAG status
sheet.
All new residents to be given an
Emergency Plan survey and a copy of the
current Emergency Plan.
. Maintain relationship with area leads and
To maintain the ensure Chair & Clerk are provided with up-
Starston Emergency | Emergency Plan to hold current data Clir J Broadhurst Ongoing

plan.

to-date contact details annually.

Actively promote the EP village database.
Ensure the database is managed and
used in line with Data protection/GDPR
requirements.

pg. 3
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STARSTON ACTION PLAN 2025/26

. o : Lead Date to be
Alm Objective Action Responsibility completed.
Gather and disseminate information about
trees and play an active role in
encouraging practical projects relating to
trees in Starston, as well as conserving
Starston Parish to To increase the numbers of trees in and enhancing local trees.
contribute to Starston Parish and to report Participate in the South Norfolk Tree | Clir P Astor Ongoing

reducing the impact
of climate change.

maintenance requirements of Parish
Council hedges.

Wardens Network

Lead on the development of a tree
planting plan for Starston Parish.

Monitor Parish Council hedges.

Liaise with Jubilee Hall trustees in relation
to Ash Die Back on the Glebe Meadow.

To maintain a high-
quality environment
for residents.

Minimise the amount of litter in
verges and ditches across the parish.

Organise a litter pick once a year (in
conjunction with SNDC Big Litter Pick).
This includes completion of the litter pick,
equipment, grants, application and
promotion of the event.

Liaise with the Parish Clerk to complete
the risk assessment.

Clir A Knowles

Annually — In
the spring/early
summer

pg. 4




STARSTON ACTION PLAN 2025/26

Aim Objective Action Lead o Date to be
—_— Responsibility completed.
To malnt_(;un a_s_ttrong Visit new residents and welcome them to
community spiri the village.
and continue to Maintain a log of new residents to ensure
have volunteers To hold a ‘Welcome to Starston 109 o
willing to serve on Event’ at least once a year everybody is invited. March-
the Parish Council, Not_lfy the_: Pigeon Post team of new | Cllir A Knowles September
JH Management residents in line with residents wishes.
committee. Glebe Liaise with the Clerk with regards to the
Meadow o’r St promotion and organisation of the
Margaret's PCC ‘Welcome Event'.
Liaise with  neighbouring parishes
To encourage Monitor speeds of travelling vehicles ;r;?c?éﬁz'giﬁ)izgn:;v:gz monthlv basis
compliance with the |in  30mph zones in locations between Harleston Road. The Streyet and Mr A Leitch Onaoin
speed limits through | prescribed by Norfolk County ' (Volunteer) going

Starston.

Council Highways department.

Railway Hill
Councillor point of contact for the Starston
Community Speedwatch Team

pg. 5




Subject: The Big South Norfolk Litter Pick 2025

From: "ContractsOfficer" <contractsofficer@southnorfolkandbroadland.gov.uk>
Sent: 21/02/2025 16:08:36
To: "ContractsOfficer" <contractsofficer@southnorfolkandbroadland.gov.uk>;

Attachments: Litter Pick Guidance SNC.doc; Prize Draw Details and Terms and Conditions.doc; Litter Pick_SNC_Info Sheet 2025.pdf; Completion
Confirmation Form.doc

Dear Litter Pickers,

| am excited to share that The Big South Norfolk Litter Pick is returning this year, running from 1 March until 31 May 2025, alongside Keep Britain Tidy’s Great
British Spring Clean. This is a fantastic opportunity for community groups to help keep our areas clean and tidy.

We’'ll provide everything you need - litter pickers, hi-vis vests, rubbish sacks, safety guidance and promotional material for the event. Plus, there’s a £20 reward for
participating groups, along with a chance to win £200 in our prize draw! Simply fill out the attached Completion Confirmation Form after the event, and return it to
me to claim your reward and to be entered into our prize draw.

We’d love for you to share your litter-picking efforts on social media! Please tag @SNorfolkCouncil on Facebook or use the hashtag #BigLitterPick2025, and
we’ll share your posts.

For anyone who is interested in taking part, please see the attached information to help you to organise, promote and complete the litter pick.

» Reward and Prize draw details and terms and conditions

» Promotional poster

» Guidance — must be read before you organise the event. This document has been recently updated so please make sure you read it even if you have taken
part in previous years.

« Completion Confirmation Form — must be filled in and returned to me after the event to receive the £20 reward and to be entered into the £200 prize draw.

Once you've organised a date, chosen an area and gathered your volunteers, please reply to this email, or contact me on
ContractsOfficer@southnorfolkandbroadland.gov.uk with the following details:

Confirmation you have read the Guidance document

Your parish/town

Your name and contact email address (as the lead litter picker)

Group that you represent (i.e. School, scouts, community individuals etc)

Date of the litter pick

Number of volunteers and equipment you need to borrow (litter pickers, hi-vis vests and waste sacks)
When you would be able to collect and return the equipment

The proposed collection point for the waste collected

Your initial ideas for what you would choose to spend the prize draw money on (if you win!)

After we receive your details, we’ll contact you with arrangements for the collection of the equipment if required. Equipment must be collected and returned to the
South Norfolk Depot — Ketteringham Depot, Station Lane, Hethersett, NR9 3AZ. The collection of equipment will need to be the day/week prior to the event
and the return will need to be the day/week after the event.

If you have any questions, please don’t hesitate to contact me. Otherwise, | look forward to hearing from you with the above requested details!

If you no longer wish to receive emails regarding the Big Litter Pick, just let me know.

Kind regards,

James
Contracts Officer Team
t 01603 430534 e contractsofficer@southnorfolkandbroadland.gov.uk

Horizon fRY flY How you can help

Our Broadland and South Norfolk Councils offices are now based at Broadland Business Park in the Horizon Centre. Find out how you can access our services by visiting our
website or by calling us on 01508 533633

This email and any attachments are intended for the addressee only and may be confidential. If they come to you in error you must take no action based on them, nor must you copy or show them to anyone. Please advise the sender by
replying to this email immediately and then delete the original from your computer. Unless this email relates to Broadland District Council or South Norfolk Council business it will be regarded by the council as personal and will not be
authorised by or sent on behalf of the councils. The sender will have sole responsibility for any legal actions or disputes that may arise. We have taken steps to ensure that this email and any attachments are free from known viruses but in
keeping with good computing practice, you should ensure they are virus free. Emails sent from and received by members and employees of Broadland District Council and South Norfolk Council may be monitored

N / 'Eroadland uth Norfolk

Beyond the -
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