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Parish Council 

 

Internal Audit Report 

 

For Starston Parish Council  

Financial Year 24/ 25 

Prepared by Carol A Bailey  

BA (Hons) CiLCA PIALC MAC  

 
 

I have completed an internal audit of the accounts for Council for the 
year ending 31st March 2025.My findings are detailed below using the 
tests provided in the Governance and Accountability (England) March 
2023. 

 
I would like to thank the Clerk/RFO for providing me with all the 
information required for the Internal Audit. 
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Internal control Test Observations 

Proper 

bookkeeping 

Is the cashbook maintained and up to 

date? 

Yes 

Is the cashbook arithmetically correct? Yes 

Is the cashbook regularly balanced? Yes 

Standing Orders, 

Financial 

Regulations and 

payment controls 

Has the council formally adopted Standing 

Orders and Financial Regulations? 

Yes 

Date Standing Orders last reviewed May 2024 

Date Financial Regulations last reviewed July 2024 

Has a Responsible Financial Officer been 

appointed with specific duties? 

Yes – Clerk is also the RFO 

Have items or services above the de 

minimus amount been competitively 

purchased? 

No payments were made for 
services above the de minimus 
amount 

Are payments in the cashbook supported 

by purchase orders, invoices, authorised 

and minuted? 

Yes 

Has VAT on payments been identified, 

recorded and reclaimed? 

Identified and recorded – not yet 
claimed – claim to be made 
2025/2026 

Has s137 expenditure been approved and 

separately recorded and within statutory 

limits? (where applicable) 

3 payments made – See note at 
end of report 

Are Financial Regulations followed? Yes 

Risk management 

arrangements 

Does a review of the minutes identify any 

unusual financial activity? 

No 

Do minutes record the council carrying out 

an annual risk assessment or review of 

their risk management scheme? 

Yes – minuted at meeting of May 
2024 

Is insurance cover appropriate and 

adequate? 

Yes – See note at end of report 
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Internal control Test Observations 

 Are internal financial controls documented 

and regularly reviewed? 

Cllr O’Keefe listed as 
responsible for internal financial 
controls – See note at end of 
report 

Budgetary 

controls 

Has the council prepared an annual 

budget in support of its precept and has 

this been minuted as being approved? 

Yes 

Has the precept been calculated from the 

budget and been approved? 

Yes – Minuted 29/1/2024 Item 
2024/7 Item C £7,278 increase 
of 8.4% 

Does the budget include an actual 

completed year? 

Yes 

Is actual expenditure against budget 

regularly reported to the council? 

Yes 

Are there any significant unexplained 

variances from budget? 

No 

Income controls Is income properly recorded and promptly 

banked? 

Yes 

Does the precept recorded agree to the 

Council Tax authority’s notification? 

Yes 

Are security controls over cash and near- 

cash adequate and effective? 

No cash held 

Payroll controls Do all employees have contracts of 

employment with clear terms and 

conditions? 

Yes 

Do salaries paid agree with those 

approved by the council? 

Yes 

Are salaries above the National Living 

Wage/Minimum Wage? 

Yes 

Are other payments to employees 

reasonable and approved by the council? 

Yes 

Have PAYE/NIC been properly operated 

by the council as an employer? 

Yes – changed from DM Payroll 
Services to HMRC Basic Tools – 
financial savings to Council 

Asset controls Does the council maintain a register of all 

material assets owned or in its care? 

Yes 

Are the assets and Investments registers 

up to date? When were these last 

reviewed? 

Yes – Updated and approved 
20/1/2025 Min 2025/09 
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Internal control Test Observations 

 Do asset insurance valuations agree with 

those in the asset register? 

Yes 

Bank 

reconciliation 

Is there a bank reconciliation for each 

account and is this reported to council? 

Yes 

Is a bank reconciliation carried out 

regularly and in a timely fashion? 

Yes 

Are there any unexplained balancing 

entries in any reconciliation? 

No 

Is the value of investments held 

summarised on the reconciliation? 

Yes 

Year-end 

procedures 

Are year-end accounts prepared using the 

correct accounting basis (Receipts and 

Payments or Income and Expenditure)? 

Yes 

Do accounts agree with the cash book? Yes 

Has a year-end bank reconciliation been 

undertaken? 

Yes 

Is there an audit trail from underlying 

financial records to the accounts? 

Yes 

Where appropriate, have debtors and 

creditors been properly recorded? 

Yes 

Procedural Have points raised on the last Internal 

Audit report been considered by council 

and actioned? 

No serious concerns were raised 
– only recommendations on 
which the Council has acted on 
most 

Policy documents routinely updated? Yes 

Transparency: For 

smaller councils 

with turnover 

under £25,000 

Minutes for whole year on website? Yes 

Agendas for whole year on website? Yes 

Payments over £100 detailed on website? Yes – See note at end of report 

Electors’ rights advertised on website? Yes – See note at end of report 
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Internal control Test Observations 

 Councillors’ responsibilities detailed on 

website? 

Yes 

Last financial year’s AGAR on website? Yes 

Land and building assets details on 

website? (Description, location, 

owner/leaseholder, date and cost of 

acquisition and present use) 

Yes 

General Data 

Protection 

Regulation 

(compliance from 25 

May 2018) 

 
FOI Publication 

Scheme 

Has the Council put in place a privacy 

policy? 

Is it on the website? 

Yes 

Yes 

Is there an FOI Publication Scheme? 

Is it on the website? 

Is it updated? 

GDPR adopted 2024  
Yes 
Due for review May 2025 

 
 
 

Summary of my recommendations: 
 
Points raised: 
 
Has S137 expenditure been approved and separately recorded and within statutory limits? 
 
3 payments were made during the year – Payments to Warm Welcome of £250 and Harleston TC of 
£100 were both approved at the meeting of 18/11/2024 however Harleston TC was not clearly 
identified as a S137 payment.  With regard to the grant of £812.70 to Starston Charities – this was 
originally received by the PC as a COVID 19 grant – at the meeting of 15/7/2024 the Clerk was 
requested to ascertain if the remainder of £812.70 could be given to Starston Charities.  She duly 
confirmed this was the case at the meeting of 18/9/2024 and the payment had already been made – it 
was not clear in the Minutes this was not clearly identified as a S137 grant. 
 
Is Insurance cover appropriate and adequate? 
 
The current cover is both appropriate and adequate but the 3 year long term agreement comes to an 
end on 31 May 2025 so I would recommend both assets and cover are reviewed carefully to ensure 
any new insurance put in place remains so. 
 
Are internal financial controls documented and regularly reviewed? 
 
Cllr O’Keefe is listed as being responsible for the internal financial controls but I would recommend a 
report be made to Council before each year end confirming the review of the effectiveness of the 
Internal Audit along with details of the checks taken on financial controls during the year. 
 
 
 
 
 
 
 
 



6 
 

 
Payments over £100 detailed on website? 
 
All payments made by the Council are listed on the appropriate minutes of each meeting but I would 
recommend a separate document of payments over £100 be produced and lodged on the website 
separately for full openness and transparency. 
 
Electors’ rights advertised on website? 
 
The rules relating to electors rights are lodged on the website but there is no copy of the Notice of 
Electors Rights with the appropriate dates for inspection.  It is recommended this be done in the future 
for full openness and transparency. 
 
I would like to take this opportunity to thank the Clerk for the clear and concise way in which the 
accounts are presented and the way in which documentation is filed for ease of use.  There are no 
serious issues raised in this report,but I would like to see the recommendations made taken into 
consideration by the Council for the future. 
 
 
 
Carol A Bailey (Hons) CiLCA PIALC MAC 
9 Potters Crescent 
Great Moulton 
NR15 2HL 
 
07930 483895 
 
carolabailey1305@outlookl.com 
 
www.carolabailey.co.uk 
 
 
  
 

mailto:carolabailey1305@outlookl.com
http://www.carolabailey.co.uk/
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STARSTON Accounts 2024/25 (red figures are formulae, do no overwrite)

no Date Detail

Precept Misc. VAT

Receipts

1 15/04/24 HMRC payment on Clerk's salary

2 26/04/24 Mrs L Alexander - Clerk's salary April 2024

3 26/04/24 SNDC Precept - 1st 50% 3,639.00

4 16/05/24 HMRC payment on Clerk's salary

5 29/05/24 Grant Payment - Starston Youth Club via Jubilee Hall

5 29/05/24 Grant Payment - Starston PCC

6 29/05/24 Mrs C Hall - Internal Audit

7 29/05/24 Norfolk ALC - Annual Subscription

8 31/05/24 Clear Councils - Insurance

9 31/05/24 D M Payroll - Payroll Admininstration

10 31/05/24 Mrs L Alexander - Clerk's salary May 2023

11 14/06/24 HMRC payment on Clerk's salary

12 28/06/24 Mrs L Alexander - Clerk's salary June 2023

13 30/06/24 Unity Trust Bank - Service Charges

14 03/07/24 HMRC payment on Clerk's salary

15 15/07/24 HMRC payment on Clerk's salary

16 18/07/24 HMRC payment on Clerk's salary

17 26/07/24 Mrs L Alexander - Clerk's salary July 2023

18 05/08/24 Starston Charities - Covid 19 Grant

16 30/08/24 Mrs L Alexander - Clerk's salary August 2024

17 13/09/24 HMRC payment on Clerk's salary

18 20/09/24 SNDC Precept - 2nd 50% 3,639.00

19 25/09/24 Mr S Griffin - Website contribution

20 25/09/24 SLCC - 50% of Clerk's membership

21 27/09/24 SNDC - Dog Bin Annual Charge

22 27/09/24 Mrs L Alexander - Clerk's expenses

23 27/09/24 Mrs L Alexander - Clerk's salary September 2024

24 30/09/24 Unity Trust Bank - Service Charges

25 16/10/24 HMRC payment on Clerk's salary

26 25/10/24 Mrs L Alexander - Clerk's salary October 2024

27 25/10/24 SNDC - CIL Payment 399.89

28 31/10/24 Unity Trust Bank - Service Charges

29 01/11/24 ICO - Data Protection Renewal

30 13/11/24 HMRC payment on Clerk's salary

31 27/11/24 Norfolk PTS - Councillor Training (K. Ward)

32 29/11/24 Mrs L Alexander - Clerk's salary November 2024

33 30/11/24 Unity Trust Bank - Service Charges

34 03/12/24 Grant Payment - Harleston and Redenhall Town Council

35 03/12/24 Donation to Warm Welcome Initiative (via Jubilee Hall for hire charges)

36 16/12/24 HMRC payment on Clerk's salary

37 31/12/24 Unity Trust Bank - Service Charges

38 06/01/25 Mrs L Alexander - Clerk's salary December 2024

39 16/01/25 HMRC payment on Clerk's salary

40 23/01/25 Jubilee Hall - Hall hire

41 31/01/25 Mrs L Alexander - Clerk's salary January 2025

42 31/01/25 Mrs L Alexander - Expenses

43 31/01/25 Unity Trust Bank - Service Charges

44 10/02/25 HMRC payment on Clerk's salary - missed payment from February 2024

45 14/02/25 HMRC payment on Clerk's salary

46 28/02/25 Mrs L Alexander - Clerk's salary Febuary 2025

47 28/02/25 HMRC payment on Clerk's salary

48 14/03/25 HMRC payment on Clerk's salary

49 24/03/25 Grant Payment - Jubilee Hall

50 24/03/25 Grant Payment - Pigeon Post

51 28/03/25 Mrs L Alexander - Clerk's salary March 2025

52 31/03/25 Unity Trust Bank - Service Charges

YTD total 7,278.00 399.89 0.00

Budget 2024-25 7,277.92

Variance (adverse if -ve) 0.08 399.89 0.00

Draft Budget 2025-26

S137 Authority is £10.81 per elector 286 registered electors in Starston = £3091.66 maximum spend under S137

Opening balance from bank reconciliation

RECEIPTS 



(red figures are formulae, do no overwrite)

P   A   Y   M   E  N   T   S   .   .   .   . P   A   Y   M   E  N   T   S   .   .   .   .

Payment Total Democ. Democ. Democ. Democ Democ Democ Democ Overhead

method Election APM/Event Website Audit

Refreshments PCC Grass Jubilee Pigeon S137

Cutting Hall Post

BACS 63.80

BACS 254.90

BACS 63.60

BACS 130.00 130.00

BACS 500.00 500.00

BACS 92.00 92.00

BACS 143.92

BACS 409.76

BACS 20.00

BACS 254.70

BACS 63.60

BACS 254.90

BACS 18.00

BACS 0.20

BACS 63.60

BACS 63.79

BACS 254.70

BACS 862.70 862.70

BACS 254.90

BACS 63.60

BACS 25.00 25.00

BACS 77.00

BACS 162.00

BACS 195.95

BACS 254.70

BACS 63.80

BACS 254.90

BACS 5.40

DD 35.00

BACS 63.60

BACS 65.00

BACS 343.80

BACS 6.00

BACS 100.00 100.00

BACS 250.00 250.00

BACS 86.00

BACS 6.00

BACS 265.75

BACS 66.40

BACS 90.00

BACS 265.75

BACS 140.02

BACS 6.00

BACS 63.84

BACS 66.40

BACS 265.75

BACS 6.00

BACS 66.40

BACS 400.00 400.00

BACS 100.00 100.00

BACS 265.75

BACS 6.00

7,900.88 0.00 0.00 25.00 500.00 400.00 230.00 1,212.70 92.00

0.00 50.00 25.00 100.00 100.00

7900.88 0.00 50.00 0.00 -1112.70 8.00

Democ. sub-total: 2367.70

Democ. budget: 1175.00

Variance: -1192.70

S137 Authority is £10.81 per elector 286 registered electors in Starston = £3091.66 maximum spend under S137

GRANTS

PAYMENTS 

1000.00



P   A   Y   M   E  N   T   S   .   .   .   . P   A   Y   M   E  N   T   S   .   .   .   .

Overhead Overhead Overhead Overhead Admin. Admin. Admin. Admin. Admin. Admin Admin

Hall Insurance Information Subs. Clerk's Office Broadband Travel Training PAYE Bank 

Hire Commissioner Memberships Salary Expenses Expenses Expenses Admin Charges

inc HMRC

63.80

254.90

63.60

143.92

409.76

20.00

254.70

63.60

254.90

18.00

0.20

63.60

63.79

254.70

254.90

63.60

77.00

38.38 50.00 99.90

254.70

18.00

63.80

254.90

5.40

35.00

63.60

65.00

343.80

6.00

86.00

6.00

265.75

66.40

90.00

265.75

20.00 47.70

6.00

63.84

66.40

265.75

6.00

66.40

265.75

6.00

90.00 409.76 35.00 220.92 4,049.13 38.38 70.00 147.60 65.00 20.00 71.40

160.00 400.00 35.00 143.92 4082.00 80.00 60.00 120.00 120.00 130.00 72.00

70.00 -9.76 -77.00 32.87

Overhead sub-total: 847.68 Admin sub-total: 4370.11

Overhead budget: 838.92 Overhead budget: 4462.00

Variance: -8.76 Variance: 91.89

41.62



Account

Admin Asset Asset Project Other VAT balance

Councillor Bin Empty/ Village CIL Grants Other

Expenses Cleaning Maintenance

11125.60

11061.80 Y 2024/24

10806.90 Y 2024/51

14445.90 Y -

14382.30 Y

14252.30 Y 2024/52

13752.30 Y 2024/52

13660.30 Y 2024/51

13516.38 Y 2024/51

13106.62 Y 2024/51

13086.62 Y 2024/51

12831.92 Y 2024/51

12768.32 Y 2024/51

12513.42 Y 2024/51

12495.42 - -

12495.22 Y 2024/51

12431.62 Y 2024/51

12367.83 Y 2024/51

12113.13 Y 2024/51

11250.43 Y 2024/70

10995.53 Y 2024/51

10931.93 Y 2024/51

14570.93 - -

14545.93 Y 2024/86

14468.93 Y 2024/86

135.00 27.00 14306.93 Y 2024/86

7.67 14110.98 Y 2024/86

13856.28 Y 2024/51

13838.28 - -

13774.48 Y 2024/51

13519.58 Y 2024/51

13919.47 - -

13914.07 - -

13879.07 Y 2024/86

13815.47 Y 2024/51

13750.47 Y 2024/101

13406.67 Y 2024/51

13400.67 - -

13300.67 Y 2024/102

13050.67 Y 2024/108

12964.67 Y 2024/51

12958.67 Y -

12692.92 Y 2024/51

12626.52 Y 2024/51

12536.52 Y 2025/07

12270.77 Y 2024/51

60.27 12.05 12130.75 Y 2025/07

12124.75 - -

12060.91 - -

11994.51 Y 2024/51

11728.76 Y 2024/51

11722.76 - -

11656.36 Y 2024/51

11256.36 Y 2025/27a

11156.36 Y 2025/27c

10890.61 Y 2024/51

10884.61 - -

0.00 135.00 0.00 60.27 0.00 0.00 46.72

0.00 400.00 100.00 100.00 7277.92

265.00 100.00 100.00 -46.72 -561.29

6475.92

-1109.57 Budget remaining

Bank  Recon Minute Ref

P A Y M E NT S. . . . P A Y M E N T S . . . 



2023/24 2024/25 Variance Variance
Explanation 

Required?

Automatic responses trigger below 

based on figures input, DO NOT 

OVERWRITE THESE BOXES

Explanation from smaller authority (must include narrative 

and supporting figures)

£ £ £ %

12,273 11,126

Explanation of % variance from PY 

opening balance not required - 

Balance brought forward agrees

6,716 7,278 562 8.37% NO  

748 400 -348 46.54% YES  

Donation of £500 and VAT Refund of £227 received in 2023/24 

and no Community Infrastructure Levy monies. Only other 

receipts in 204/25 was Community Infrastructure Levy money of 

£400

3,726 4,049 323 8.67% NO  

NIL NIL 0.00% NO

4,886 3,870 -1,016 20.79% YES  

2023/24 included purchase of Quiet Lanes posts (£1220) and 

donation towards PA system at Jubilee Hall (£600)

7 Balances Carried Forward
11,126 10,885

VARIANCE EXPLANATION NOT 

REQUIRED

NO  

11,126 10,885

VARIANCE EXPLANATION NOT 

REQUIRED

10,368 9,208 -1,160 11.19% NO  

NIL NIL 0.00% NO

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable

9 Total Fixed Assets plus Other Long Term 

Investments and Assets

10 Total Borrowings

1 Balances Brought Forward

2 Precept or Rates and Levies

3 Total Other Receipts

4 Staff Costs

STARSTON PARISH COUNCIL

5 Loan Interest/Capital Repayment

6 All Other Payments

Explanation of variances

8 Total Cash and Short Term Investments



 

 
Parish Clerk: Libby Alexander 

Oakdale, 6 Selwyn Gardens, Pulham Market, IP21 4TR 
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
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Receipts & Payments Account 
For the Year Ended 31st March 2025 

 

Income 2024-2025 

 

  

Precept   7278.00 

SNC Grant Funding 

 

 0.00 

Interest on Investments 

 

 0.00 

Grant Funding 

 

 0.00 

Sundry 

 

 0.00 

Transparency Funding  

 

 0.00 

VAT refunds 

 

 0.00 

Members Ward 

 

 0.00 

CIL  
 

 399.89 

Total Parish Council Income  

 

  7677.89 
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Parish Clerk: Libby Alexander 

Oakdale, 6 Selwyn Gardens, Pulham Market, IP21 4TR 
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 
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Expenditure   

Clerk Salary 2024-25  4049.13 

PAYE Administration  20.00 
   

Audit Fees  92.00 

ICO  35.00 

SNC Dog Bins  135.00 

Insurance  409.76 

Office Expenses  38.38 

Subscriptions  220.92 

Covid Expenses  0.00 

Training  65.00 

Mileage   147.60 

Clerk Broadband / Telephone  70.00 

Village Maintenance   0.00 

Bank charges  71.40 

Jubilee Hall Hire Charges  90.00 

Section 137 payments (£10.81 per elector):   

            Car Parking Harleston   100.00  

            Donation to Warm Welcome Initiative  250.00 

mailto:starstonparishcouncil@yahoo.co.uk


 

 
Parish Clerk: Libby Alexander 

Oakdale, 6 Selwyn Gardens, Pulham Market, IP21 4TR 
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             Donation to Starston Charities                                                                 862.70 

Village Website (transparency code)  25.00 

Grants  1130.00 
 
SAM2 Unit 
 
Event refreshments                                 
 
Vat on payments  

0.00 

0.00 

46.72 

 
Members Ward - Earmarked   0.00 

CIL (Bench for Bus Stop)  60.27 

Total Parish Council expenditure   7918.88 

PARISH COUNCIL Surplus / -Loss    -240.99 
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Oakdale, 6 Selwyn Gardens, Pulham Market, IP21 4TR 
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Balance Sheet as at 31st March 2025 

 
Year Ended        Year Ended 
31st March 2024       31st March 2025 
   LONG TERM ASSETS 
    NIL   Investments          NIL 
    NIL             Long Term Debts          NIL      
    NIL              NIL 
   CURRENT ASSETS 
    NIL   Stocks and Stores         NIL 
    NIL   Work in Progress         NIL 
    NIL   Debtors          NIL 
    NIL   Payments in Advance        NIL 
    NIL   VAT Recoverable         NIL 
    NIL   Temporary Lendings        NIL 
11,125.60  Cash in Hand        10,884.61 
 
11,125.60  TOTAL ASSETS         10,884.61 
 
   CURRENT LIABILITIES 
    NIL   Creditors          NIL 
    NIL   Temporary Loans         NIL 
    NIL   Receipts in Advance       NIL 
    NIL   Cash Overdrawn         NIL 
_______         ______ 
11,125.60  TOTAL ASSETS LESS    10,884.61 
 
   CURRENT LIABILITIES    
    NIL    LONG TERM(PWLB)           NIL        
11,125.60  NET ASSETS     10,884.61 
 
 
   Represented by:- 
8060.54  GENERAL FUND     8282.36 
 
    NIL   PROVISIONS     NIL 
    NIL   Long Term Loan (PWLB)        NIL 
   RESERVES     
3065.06  Earmarked Funds               CIL    989.24 
                     NP 1613.01 
        NCF Covid Grant 0.00 
11,125.60                    10,884.61 
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The above statement represents fairly the financial position of the authority as at 
31 March 2025 and reflects its income and expenditure during the year. 
 
 
Signed  
 
Chairman  
   
Date  19 May 2025 
 
 
 
 
Responsible Financial Officer  
 
Date   19 May 2025            
 
AUDIT OPINION 
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ACCOUNTS 
For the Year Ended 31st March 2025 

 
Bank Reconciliation 
 
Balance at Bank as at 31st March 2025: 
 
Unity Trust Bank Account       £10,884.61 
 
 
                                           
 
Minus:  Unpresented cheques               £0.00 
 
Plus: Unpresented receipts               £0.00 
 
Total after cheques have cleared      £10,884.61
        
 
                          
 
 
The net balances reconcile to the BANK STATEMENTS for the year as 
follows: 
 
Opening Balance at 1st April 2024:     £11,125.60                   
 
Add: Receipts                   £7,677.89 

 
Less: Payments                   £7,918.88 
 
 
Closing balance per cash book as at 31 March 2025   £10,884.61
        
 
Prepared by:      RFO    Date: 
 
Libby Alexander             4th April 2025 
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ACCOUNTS 

 
 
Workings for Balance Sheet 
 
1. Debtors     NIL 
 
 
 
2. Payments in Advance   NIL 
 
 
  
3. Creditors     NIL 
 
 
 
4. Receipts in Advance   NIL 
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ACCOUNTS 
For the Year Ended 31st March 2025 

Supporting Statement 
Assets (Included below) 
 
Movements in the Year 
a) During the year the following assets were purchased:  Cost 
  Bench for the Bus Stop     £60.27 
  TOTAL       £60.27 
 
b)  The following assets were disposed of:    Receipt 
  Quiet Lanes Posts      £1220.00 
 
At 31st March 2025 the following assets were held:  

ASSET 
Date 

Purchased Cost Insurance Value 

Starston Village Sign 2008 £2,833.00 £4,149.00 

Land on which sign stands N/A     

Parish Council Notice Board No record No record 
Too low for 

insurance purposes 

Village Footpath Map & 
Board 01/11/2010 £243.00 £243.00 

Grit Bin 01/01/2011 £183.00 £183.00 

Mobile Vehicle Activated Sign 30/06/2014 £3,289.00 £3,289.00 

Data Recorder for Mobile 
Vehicle Activated Sign Jun-15 £420.00 £350.00 

Fencing No record £1,000.00 £1,170.00 

Laptop Jul-16 £329.00 £329.00 

Grit Bin (Wood Lane)  Dec- 2017  £85.90 £85.90 

Pathway & Hedge along The 
Street  N/A   

Slimline wall mounted 
lockable waterproof mailbox – 

Jubilee Hall 
21/01/2019 

 £21.95 £21.95 

HP15S EQ1516SA Laptop  18/12/2020 £445.00 £445.00 

The Clerks’ Manual 2019 23/03/2021 £52.30 £52.30 

HP Deskjet 2710 Printer 25/03/2021 £39.00 £39.00 

Vankyo Projector 01/04/2021 £99.99 £83.32 

Grit Bin (Clintergate) 05/11/2021 £106.52 £88.77 

Bench at the Bus Stop 27/11/2024 £60.27 £60.27 

mailto:starstonparishcouncil@yahoo.co.uk


 

 
Parish Clerk: Libby Alexander 

Oakdale, 6 Selwyn Gardens, Pulham Market, IP21 4TR 
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 

 

2024-2025 Starston Parish Council  pg. 9 

TOTAL   £9,207.93 £10,589.51 
    

The basis of valuation of these assets is replacement value. 
 

Borrowings 
At the close of business on 31st March 2025, the following loans to the Council 
were outstanding:   
 
None        
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Accounts 
For the Year Ended 31st March 2025 

Supporting Statement 
Leases 
At 31st March 2025, the following Leases were in operation: 
 
Lessor Purpose Annual Rent  Year of Payable  Expiry 
None 
 
 
Debts Outstanding 
At 31st March 2025, debts of under £100 were outstanding and due to the 
Council - NONE      
At 31st March 2025, debts of over £100 were outstanding and due to the 
Council- NONE  
 
Tenancies 
During the year the following tenancies were held: 
Council as Landlord 
Tenant Property  Rent p.a. Repairing/Non Repairing 
 
None 
 
Council as Tenant  
 
None        
 
Section 137 Payments 
Section 137 of the Local Government Act 1972 enables Parish Councils to spend 
up to the product of £10.81 per head of electorate for the benefit of people in the 
area on activities and projects not specifically authorised by other powers. 
 
The payments made were: 
 
Payee      Nature of Payment       £ 
 
Redenhall with Harleston TC          Car Parking contribution        100.00         
Warm Welcome Initiative (Jubilee Hall) Donation for running costs        250.00  
Starston Charities            Covid 19 Grant         862.70 
 
TOTAL                           1212.70 
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Accounts 
For the Year Ended 31st March 2025 

Supporting Statement 
 
Agency Work 
During the year the Council undertook the following agency work on behalf of 
other authorities: 
 
Commissioning Authority Nature of Works  Amount 
None 
 
Website 
The following costs were incurred during the year:          25.00
    
Contingent Liabilities 
There are no Contingent Liabilities.             NIL 
 
Pensions 
There are no pensionable employees.             NIL 
 
General Fund  
£8282.36 
 
Earmarked Funds 
£989.24 CIL Money 
£1613.01 Neighbourhood Plan 
 
Trust Funds 
The Council does not administer any trust funds.    NIL 
 
 
Signed     
 
Chairman       
 
 
 
Responsible Financial Officer 
 
Date 15th April 2025 
 
 
 

mailto:starstonparishcouncil@yahoo.co.uk


 

 
Parish Clerk: Libby Alexander 

Oakdale, 6 Selwyn Gardens, Pulham Market, IP21 4TR 
Tel: 07943 279946; Email: starstonparishcouncil@yahoo.co.uk 

 

2024-2025 Starston Parish Council  pg. 12 

 

  ACTUAL RECEIPTS & PAYMENTS 2024-2025 
 
 

Balance in reserve at beginning 2024-2025     
             £11,125.60 
 
Receipts (Not including CIL)        
                     £7278.00 
Income CIL         +      £399.89 

£7677.89 
 
 
Payments (Not including CIL/Members Wards/Neighbourhood Plan)  
                £7858.61 
Expenditure CIL                   £60.27 
Expenditure Members Ward                 £0.00 
Expenditure Neighbourhood Plan       £0.00 

£7918.88 
 
 
Surplus         =        -£240.99 
  
Balance in Reserves at beginning 2024/2025       £11,125.60 
 
YEAR END BALANCE                               £10,884.61 
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Community Infrastructure Levy Annual Report  
Parish of Starston 

 
Year from 1st April 2024 to 31st March 2025 
 

Total CIL receipts for 2024/2025  399.89 

Total CIL receipts retained from years:   
1.4.2015 - 31.3.2016 

 
NIL 

1.4.2016 – 31.3.2017    NIL 

1.4.2017 – 31.3.2018 NIL 

1.4.2018 – 31.3.2019  NIL 

1.4.2019 – 31.3.2020 NIL 

1.4.2020 – 31.3.2021 NIL 

1.4.2021 – 31.3.2022 NIL 

1.4.2022 – 31.3.2023 £589.35 

1.4.2023 – 31.3.2024 NIL 

Total CIL Expenditure for 2024/2025 as listed below  
 

£60.27 

Total amount of CIL receipts received in 2024/2025 
retained at the end of 31st March 2025 

£399.89 

Total amount of CIL receipts from previous years 
retained at the end of 31st March 2025 

£529.08 

 

Summary of CIL expenditure during the year  

Purpose  Amount  

Bench for the bus stop £60.27 

  

  

  

 
Completed by :  LIBBY ALEXANDER   
Position:   CLERK & RFO TO STARSTON PARISH COUNCIL  
Date:  15/04/25 

mailto:starstonparishcouncil@yahoo.co.uk


Annual Governance and Accountability Return 2024/25 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller  
authorities* where the higher of gross income or gross expenditure was £25,000 or less, 
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from  
a limited assurance review
Guidance notes on completing Form 2 of the Annual Governance and Accountability 
Return 2024/25

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Return to
the external auditor for a limited assurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2025. Failure to do so will result in reminder letter(s) for which the
Authority will be charged £40 +VAT for each letter; and
b) The Annual Governance and Accountability Return (Form 2) which is made up of:
c) Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.
d) Section 1 – Annual Governance Statement (page 5) must be completed and approved by the authority.
e) Section 2 – Accounting Statements (page 6) must be completed and approved by the authority. NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the completed Annual Governance
and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2 Accounting
Statements and both must be approved and published on the authority website/webpage before 1 July
2025.

Publication Requirements 
Smaller authorities must publish various documents on a publicly available website as required by the 
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the 
Transparency Code for Smaller Authorities. These include: 

• Certificate of Exemption, page 3
• Annual Internal Audit Report 2024/25, page 4
• Section 1 – Annual Governance Statement 2024/25, page 5
• Section 2 – Accounting Statements 2024/25, page 6
• Analysis of variances
• Bank reconciliation
• Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review 
Any smaller authority may request a limited assurance review. If so, the authority should not certify itself 
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 
2024/25 and return it to the external auditor together with the supporting documentation requested by 
the external auditor. The cost to the authority for the review will be £210 +VAT.
Provided that the authority certifies itself as exempt, and completes and publishes the documents listed 
under ‘Publication Requirements’, there is no requirement for the authority to have a review. 
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Local Councils, Internal Drainage Boards and other Smaller Authorities

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. 
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and 
Accountability Return (AGAR) 2024/25, Sections 1 and 2 
• An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do

so at a meeting of the authority after 31 March 2025. It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

• The Certificate of Exemption must be returned to the external auditor no later than 30 June 2025. Reminder
letters will incur a charge of £40 +VAT for each letter.

• The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from
time to time and contains everything needed to prepare successfully for the financial year-end.

• The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

• The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

• The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

• The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

• Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

• Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.
• You must inform your external auditor about any change of Clerk, Responsible Financial Officer or

Chair, and provide relevant authority owned generic email addresses and telephone numbers.
• The authority must publish numerical and narrative explanations for significant variances in the accounting

statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.
• Make sure that the accounting statements add up and the balance carried forward from the previous year

(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).
• The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
• The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Annual Governance and Accountability Return 2024/25 Form 2  
Local Councils, Internal Drainage Boards and other Smaller Authorities

Completion checklist – ‘No’ answers mean you may not have met requirements

All sections

Section 1

Section 2

Sections 1 and 2

Internal Audit Report

Have all highlighted boxes been completed?

For any statement to which the response is ‘no’, is an explanation available for publication?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2025 been reconciled to Box 8?

Is an explanation of any difference between Box 7 and Box 8 available, should 
a question be raised by a local elector and/or an interested party?

Have all highlighted boxes been completed by the internal auditor and explanations provided?

Have the dates set for the period for the exercise of public rights been published?

Trust funds – have all disclosures been made if the authority as a body corporate is a 
sole managing trustee? (Local Councils only)

Has the authority’s approval of the accounting statements been confirmed 
by the signature of the Chair of the approval meeting?

Yes No

Has the Responsible Financial Officer signed the accounting statements before 
presentation to the authority for approval?



Certificate of Exemption – AGAR 2024/25 Form 2
To be completed by smaller authorities where the higher of gross income or gross 
expenditure  did not exceed £25,000 in the year of account ended 31 March 2025, and that 
wish to certify  themselves as exempt from a limited assurance review under Section 9 of the 
Local Audit (Smaller Authorities) Regulations 2015
There is no requirement to have a limited assurance review or to submit an Annual Governance and 
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a 
meeting of the authority after 31 March 2025 and a completed Certificate of Exemption is submitted no 
later than 30 June 2025 notifying the external auditor.

certifies that during the financial year 2024/25, the higher of the authority’s total gross income for the 
year or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2024/25: 

Total annual gross expenditure for the authority 2024/25:

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited  
assurance review will still be required. If an authority is unable to confirm the statements below then it  
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return 
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:
• The authority was in existence on 1st April 2021
• In relation to the preceding financial year (2023/24), the external auditor has not:

• issued a public interest report in respect of the authority or any entity connected with it
• made a statutory recommendation to the authority, relating to the authority or any entity connected with it
• issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act

2014 (“the Act”), and has not withdrawn the notice
• commenced judicial review proceedings under section 31(1) of the Act
• made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and

the application has not been withdrawn nor has the court refused to make the declaration
• The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.
If the above statements apply and the authority neither received gross income, nor incurred gross expenditure, 
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor 
either by email or by post (not both).
The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of  
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit 
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,  
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2025.  
Signing this certificate confirms the authority will comply with the publication requirements.
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ENTER NAME OF AUTHORITY

ENTER AMOUNT £00,000

ENTER AMOUNT £00,000

Annual Governance and Accountability Return 2024/25 Form 2  
Local Councils, Internal Drainage Boards and other Smaller Authorities

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not 
both) as soon as possible after certification to your external auditor, but no later 
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.

Telephone number

TELEPHONE NUMBERENTER AUTHORITY OWNED GENERIC EMAIL ADDRESS
Generic email address of Authority

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS
*Published web address

Signed by the Responsible Financial Officer

SIGNATURE REQUIRED DD/MM/YYYY DD/MM/YYYY
Date

DD/MM/YYYY
Date

SIGNATURE REQUIRED
Signed by Chair

I confirm that this Certificate of 
Exemption was approved by 
this authority on this date:

as recorded in minute reference:

MINUTE REFERENCE



Annual Internal Audit Report 2024/25
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A. 	Appropriate accounting records have been properly kept throughout the financial year.
B. 	This authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for.
C. 	This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

of arrangements to manage these.
D. 	The precept or rates requirement resulted from an adequate budgetary process; progress against

the budget was regularly monitored; and reserves were appropriate.
E. 	Expected income was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for.
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was

approved and VAT appropriately accounted for.
G. Salaries to employees and allowances to members were paid in accordance with this authority’s

approvals, and PAYE and NI requirements were properly applied.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

N. The authority has complied with the publication requirements for 2023/24 AGAR
(see AGAR Page 1 Guidance Notes).

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period,
were public rights in relation to the 2023-24 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates set).

H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic bank account reconciliations were properly carried out during the year.

K. If the authority certified itself as exempt from a limited assurance review in 2023/24, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2023/24 AGAR tick “not covered”)

Yes No*
Internal control objective Not

covered**

L. The authority published the required information on a website/webpage up to date at the time of
the internal audit in accordance with the relevant legislation.

O. (For local councils only)
Trust funds (including charitable) – The council met its responsibilities as a trustee.

Yes No Not applicable

During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the 
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures 
and controls in operation and obtained appropriate evidence from the authority.
The internal audit for 2024/25 has been carried out in accordance with this authority’s needs and planned 
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in 
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions 
on whether, in all significant respects, the control objectives were being achieved throughout the financial year 
to a standard adequate to meet the needs of this authority.

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).
**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is 
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

DD/MM/YYYYSIGNATURE REQUIRED
Date

Signature of person who 
carried out the internal audit

DD/MM/YYYY DD/MM/YYYYDD/MM/YYYY
Name of person who carried out the internal auditDate(s) internal audit undertaken

ENTER NAME OF INTERNAL AUDITOR



Section 1 – Annual Governance Statement 2024/25

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for 
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with 
respect to the Accounting Statements for the year ended 31 March 2025, that:
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1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

prepared its accounting statements in accordance  
with the Accounts and Audit Regulations.

‘Yes’ means that this authority:Yes No
Agreed

made proper arrangements and accepted responsibility 
for safeguarding the public money and resources in  
its charge.

has only done what it has the legal power to do and has 
complied with Proper Practices in doing so.

during the year gave all persons interested the opportunity to 
inspect and ask questions about this authority’s accounts.

considered and documented the financial and other risks it 
faces and dealt with them properly.

arranged for a competent person, independent of the financial 
controls and procedures, to give an objective view on whether 
internal controls meet the needs of this smaller authority.

responded to matters brought to its attention by internal and 
external audit.

disclosed everything it should have about its business activity 
during the year including events taking place after the year 
end if relevant.

has met all of its responsibilities where as a body 
corporate it is a sole managing trustee of a local trust 
or trusts.

Yes No N/A

Annual Governance and Accountability Return 2024/25 Form 2  
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Signed by the Chair and Clerk of the meeting where 
approval was given:

Chair

Clerk
SIGNATURE REQUIRED

SIGNATURE REQUIRED

This Annual Governance Statement was approved at a 
meeting of the authority on:

and recorded as minute reference:

MINUTE REFERENCE

DD/MM/YYYY

*For any statement to which the response is ‘no’, an explanation must be published

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS

The authority website/webpage is up to date and the information required by the Transparency Code has 
been published.

Yes No
Information required by the Transparency Code (not part of the Annual Governance Statement)



Section 2 – Accounting Statements 2024/25 for
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I confirm that these Accounting Statements were
approved by this authority on this date:

Signed by Chair of the meeting where the 
Accounting Statements were approved

I certify that for the year ended 31 March 2025 the Accounting 
Statements in this Annual Governance and Accountability 
Return have been prepared on either a receipts and  
payments or income and expenditure basis following the 
guidance in Governance and Accountability for Smaller  
Authorities – a Practitioners’ Guide to Proper Practices  and 
present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being 
presented to the authority for approval
presented to the authority for approval

as recorded in minute reference:

MINUTE REFERENCE

DD/MM/YYYY

DD/MM/YYYY

SIGNATURE REQUIRED

SIGNATURE REQUIRED

Date

8. Total value of cash and
short term investments

9. Total fixed assets plus
long term investments
and assets

10. Total borrowings

The sum of all current and deposit bank accounts, cash 
holdings and short term investments held as at 31 March – 
To agree with bank reconciliation.
The value of all the property the authority owns – it is made 
up of all its fixed assets and long term investments as at  
31 March.
The outstanding capital balance as at 31 March of all loans 
from third parties (including PWLB).

1. Balances brought
forward

2. (+) Precept or Rates and
Levies

4. (-) Staff costs

5. (-) Loan interest/capital
repayments

6. (-) All other payments

7. (=) Balances carried
forward

3. (+) Total other receipts

Total balances and reserves at the beginning of the year  
as recorded in the financial records. Value must agree to 
Box 7 of previous year.

Please round all figures to nearest £1. Do not leave any 
boxes blank and report £0 or Nil balances. All figures must 
agree to underlying financial records.

Notes and guidanceYear ending
31 March 

2024 
£

31 March 
2025 

£

Total amount of precept (or for IDBs rates and levies) 
received or receivable in the year. Exclude any grants 
received.
Total income or receipts as recorded in the cashbook less 
the precept or rates/levies received (line 2). Include any 
grants received.

Total expenditure or payments made to and on behalf 
of all employees. Include gross salaries and wages,  
employers NI contributions, employers pension  
contributions, gratuities and severance payments.
Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital 
repayments (line 5).
Total balances and reserves at the end of the year. Must 
equal (1+2+3) - (4+5+6).

ENTER NAME OF AUTHORITY

11a. Disclosure note re Trust funds 
(including charitable)

The Council, as a body corporate, acts as sole trustee and 
is responsible for managing Trust funds or assets.

Yes No N/A

11b. Disclosure note re Trust funds 
(including charitable)

The figures in the accounting statements above 
exclude any Trust transactions.

For Local Councils Only



Payments
 Actual 

2021-2022 
 Budget 

2022-2023 
 Actual 

2022-2023 
Budget 

2023-2024
Actual          

2023-24
Budget 

2024-2025
Actual      

2024-2025
Budget 

2025-2026

Actual to 
date     

2025-2026

Administration
Insurance 207.48               215.00            362.26            362.26            398.15            400.00              409.76 430.00
Audit Fees 66.00                 88.00              125.00            100.00            85.00              100.00              92.00 110.00
PAYE admin 120.00               120.00            120.00            130.00            120.00            130.00              20.00                      -
NALC Membership 110.31               115.00            113.62            120.00            136.35            143.92              143.92 160.00
Memberships 103.00               75.00              -                  -                  -                  -                    77.00                  80.00
Website 25.00                 25.00              -                  25.00              50.00              25.00                25.00 200.00
Hire of Jubilee Hall -                    160.00            -                  160.00            -                  160.00              90.00                  120.00
Clerk's Salary Inc. HMRC 3,273.13            3,566.93         3,532.95         3,800.00         3,725.80         4,082.00           4,049.13 4,245.00 332.15
Office Expenses 161.30               80.00              26.13              80.00              12.70              80.00                38.38 60.00
Broadband Expenses -                    160.00            20.00              60.00              40.00              60.00                70.00 60.00
Travel Expenses 41.40                 70.00              63.45              100.00            76.50              120.00              147.60 100.00
Training Courses 129.00               200.00            250.00            120.00            60.00              120.00              65.00                  120.00
Councillor's Expenses -                    -                  -                  -                  -                        -                    -                                           -
Dog Bin Emptying -                    110.00            110.60            200.00            234.47            400.00              135.00 400.00
Information Commissioner 35.00                 35.00              35.00              35.00              35.00              35.00                35.00                  35.00
Bank Charges 72.00                 72.00              72.00              72.00              72.00              72.00                71.40 72.00 6.00
APM / Event Refreshments -                    124.00            0.75                50.00              -                  50.00                -                      50.00

Maintenance
Village Maintenance 801.77               200.00            -                  100.00            -                  100.00              -                      100.00

Other
Other 50.00              -                  100.00            -                  100.00              -                      100.00
VAT reclaimed 221.83               178.49            -                        

Sub Total - Recurring Expenditure 5,367.22            5,465.93         5,010.25         5,614.26         5,045.97         6,177.92           5,469.19             6,442.00          338.15           
Other/Contingency
Jubilee - 250.00            450.00            -                  -                      
Website
Sub Total - Other/Contingency -                    250.00            450.00            -                  

Grants 900.00            1,000.00         1,000.00           
PCC Grass Cutting 500.00               500.00            500.00 500.00 500.00
Jubilee Hall 400.00               -                  500.00            400.00            400.00 400.00
Pigeon Post - -                  100.00            100.00 100.00
Youth Club - -                  130.00 130.00
Warm Welcome 250.00 100.00
Car parking Harleston (Section 137) 100.00               100.00            100.00            100.00            100.00            100.00              100.00 100.00
Sub Total - Grants 1,000.00            1,000.00         1,100.00         1,100.00         600.00            1,100.00           1,480.00             1,330.00 500.00
Grand Total 6,367.22            6,715.93         6,560.25         6,714.26         5,645.97         7,277.92           6,949.19 7,772.00          838.15           

Starston Parish Council
BUDGET



CLERK for Starston Parish Council - expenses form

NAME: Libby Alexander

DATE: MAY 2025

STARSTON TO 

PAY CLERK
MILEAGE DETAILS Cost @ 45p/mile

JANUARY 3.0 x 8 To Jubilee Hall/Chairman £10.80

FEBRUARY 3.0 x 2 To Chairman £2.70

MARCH 3.0 x 6 To Jubilee Hall £8.10

APRIL 4.0 x 4 To Auditor £7.20

3.0 x 2 To Chairman £2.70

MAY 3.0 x 4 To Jubilee Hall £5.40

SUB-TOTAL £36.90

BROADBAND/TELEPHONE

JANUARY - MAY 25 Broadband Contribution @ £5/month £25.00

SUB TOTAL £25.00

OFFICE EXPENSES

Feb-25 Ink Catridge £8.99

Apr-25 File and Subject dividers for 2025-26 Accounts £9.34

SUB-TOTAL £18.33

OTHER ITEMS

SUB-TOTAL £0.00

TOTAL TO BE PAID TO LIBBY ALEXANDER £80.23



Timesheet for Clerk - Starston Parish Council

LIBBY ALEXANDER

Date Work Time

01/05/2025 Prep for Clerk vacancy recruitment 0.5

06/05/2025 Emails 0.5

07/05/2025 Clerk recruitment, Pigeon Post Repot, Policies 2.25

08/05/2025 Clerk advert 0.25

09/05/2025 Clerk Recruitment and finances 1.0

12/05/2025 Meeting Prep and Finances 2.25

13/05/2025 Finances and Meeting Prep 2.0

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 8.75

26 hours holiday entitlement - Holiday taken this month 26

Holiday entitlement left until 1st May 2025 0



Timesheet for Clerk - Starston Parish Council

LIBBY ALEXANDER

Date Work Time

02/04/2025 Finances and year end Audit Prep 2.75

09/04/2025 Payroll end of year, emails, Pigeon Post and year end 2.5

12/04/2025 End of year 0.75

15/04/2025 Emails, APM agenda and end of year prep 2.5

16/04/2025 Year end and audit prep 1.0

17/04/2025 Emails and end of year 1.5

21/04/2025 Audit prep and bank payments 0.75

22/04/2025 Accounts to Auditor 0.75

24/04/2025 Emails and APM Prep 1.25

25/04/2025 Updating Policies and collect Accounts from Auditor 2.25

28/04/2025 Updating Policies 1.25

29/04/2025 Updating Policies and emails 1.75

30/04/2025 Meeting with Chairman re new clerk recruitment 1.25

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 20.25

26 hours holiday entitlement - Holiday taken this month 0

Holiday entitlement left until 1st May 2025 0



Timesheet for Clerk - Starston Parish Council

LIBBY ALEXANDER

Date Work Time

03/03/2025 Emails and Planning Issues 0.75

04/03/2025 Finances 1.0

10/03/2025 Pigeon Post report, emails and Meeting prep 2.25

11/03/2025 Emails, planning and Meeting prep 1.25

12/03/2025 Meeting prep, website updates and reporting highways issues 2.0

17/03/2025 Meeting prep and meeting, welcome packs, emails, banking 4.75

21/03/2025 Finances, grants, emails 1.5

24/03/2025 Minutes 1.0

25/03/2025 Minutes 1.0

26/03/2025 Minutes and emails 1.0

27/03/2025 General admin 1.0

31/03/2025 Website updates and Year end prep 1.25

TOTAL HOURS FOR THE MONTH TO A MAXIMUM OF 20 AS PER THE CONTRACT 18.75

26 hours holiday entitlement - Holiday taken this month 0

Holiday entitlement left until 1st May 2025 0



BANK RECONCILIATION & FINANCE DETAIL SHEET as at 13 MAY 2025

Date Bank balance Payments Total Receipts Total Bank Actual
15-May-25 11,722.76 Balance B/F 11,722.76        

12 March - 13 May 25 Sub total payments 1,676.30 10,046.46        
12 March - 13 May 25 Sub total receipts 4607.78 14,654.24        

Bank Closing Balance 14,654.24        

Earmarked Reserves
Norfolk Community Foundation Covid 19 Grant -£                   
CIL Money 1,711.02£          CIL Money reeived 17.04.25

Neighbourhood Plan 1,613.01£          
Warm Spaces Grant -£                   
Sub Total - Money Held £3,324.03
General Reserves i.e. Bank reconciled balance less monies held 11,330.21        

Payments Details
14-Mar-25 HMRC Tax on Clerk's Wages 66.40
24-Mar-25 Jubilee Hall Grant 400.00
24-Mar-25 Pigeon Post Grant 100.00
28-Mar-25 Mrs E Alexander March Wages 265.75
31-Mar-25 Unity Trust Bank Service Chages 6.00
02-Apr-25 Starston PCC Grant 500.00
14-Apr-25 HMRC Tax on Clerk's Wages 66.40
25-Apr-25 Mrs E Alexander April Wages 265.75
30-Apr-25 Unity Trust Bank Service Chages 6.00

Sub total payments 1,676.30          

Receipts Details
17-Apr-25 SNDC CIL Payment 721.78
25-Apr-25 SNDC Precept - First 50% 3886.00

Sub total receipts 4,607.78

Future payments to be approved by Council 
Mrs E Alexander/HMRC Clerk's Wages 332.15
Mrs Carol Bailey Internal Auditor Fee 90.00

Sub total future payments 422.15
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